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ITEM 4
)SUBJECT:			  BUDGET AND FINANCE 2023-2024

REPORT TO:	  BETLEY, BALTERLEY AND WRINEHILL PARISH COUNCIL

DATE OF MEETING:  	  22nd February 2024

REPORTING OFFICER:  	  Parish Clerk and Responsible Financial Officer



(i) APPLICATIONS FOR FINANCIAL ASSISTANCE
To note that no applications for financial assistance, have been received.


(ii) PAYMENT OF INVOICES AND REIMBURSEMENTS
To approve the following payments (additional payments may need to be authorised that are received after the despatch of the Agenda):-

	1460
	M Clough
	Reimbursement Postage Stamps
	£15.00

	1461
	PQR Shires
	Backpay Adjustments
	£19.80

	1462
	R Bettley-Smith
	Reimbursement for Christmas Stags
	£343.98

	1463
	M Clough
	February Salary
	£420.09

	1464
	HMRC
	PAYE (February)
	£111.20

	1465
	Staffordshire Pension
	Pension Contribution (February)
	£161.18

	1466
	BBW Parish Council
	Transfer opening balance to Unity Trust Bank
	£500.00

	1467
	M Clough
	Microsoft 365 Reimbursement
	£59.99

	1468
	Betley Village Hall
	Room Hire January, February and March 2024
	£112.50




(iii) BUDGET EXPENDITURE TO 13th FEBRUARY 2024
To note the following Budget Head expenditure to 13th February 2024

	Budget Head
	Total
	BUDGET ALLOCATED 2023-2024
	DIFFERENCE

	Salary
	£7,746.41
	£6,500.00
	+19.18%

	Admin - Insurance
	£783.67
	£725.00
	+8.09%

	Admin - Audit Fees
	£40.00
	£320.00
	-87.50%

	Admin - Venue Hire
	£412.50
	£520.00
	-20.67%

	Admin - Subscriptions
	£0.00
	£330.00
	-100.00%

	Admin - Website
	£122.28
	£100.00
	+22.28%

	Admin - Other
	£1,062.09
	£500.00
	+112.42%

	Highways
	£8,070.00
	£8,900.00
	-9.32%

	Footpaths
	£3,619.20
	£4,000.00
	-9.53%

	Grants
	£1,212.50
	£1,150.00
	+5.43%

	Miscellaneous
	£263.00
	£250.00
	+5.20%

	Sandy Croft
	£2,174.72
	£1,100.00
	+97.70%

	Memorial Garden
	£6,432.13
	£4,170.00
	+54.25%

	Neighbourhood Plan
	£0.00
	£300.00
	-100.00%

	Contingency
	£176.75
	£1,200.00
	-85.27%

	UNITY TRUST BANK
	£500.00
	£500.00
	0.00%

	
	£32,615.25
	£30,565.00
	+6.71%



Members to note that the total Budget Income is £31,373.44.





(iv) BANK STATEMENT
The Chair to sign the bank statement to confirm its reconciliation against the balance of £26,088.23 at statement date 2nd February 2024.


(v) BANK RECONCILIATION AS AT 13TH FEBRUARY 2024
To approve the following Bank Reconciliation as at 13th February 2024

	Bank Reconciliation 13th February 2024
	
	

	BETLEY, BALTERLEY AND WRINEHILL PARISH COUNCIL
	
	

	Financial year ending 31 March 2024
	
	

	
	
	

	Prepared by:  Muna Clough, Parish Clerk & RFO
	
	

	
	
	

	Balance per bank statements as at 2nd February 2024
	
	£

	Current Account (61491483)
	
	£26,088.23

	
	
	

	Less:  any unpresented cheques
	
	£3,459.07

	
	
	

	Add:  any unbanked cash
	
	None

	
	
	

	Net bank balances as at 13th February 2024
	
	£22,629.16

	The net balances reconcile to the Cash Book (receipts and payments account) for the year, as follows
	
	

	CASH BOOK
	
	

	Account @ 01.04.2023
	
	£24,182.38

	Add:  Receipts in the year (including interest)
	£31,373.44
	£55,555.82

	Less:  Payments in the year
	£32,926.66
	£22,629.16

	Closing balance per cash book [receipts and payments book] must equal net bank balances above
	
	£22,629.16




(vi) INTERNAL AUDITOR 2023-2024
To approve the engagement of Davenport Accountants as the Parish Council’s Internal Auditor for the 2023-2024 Financial Year.  (Fees of £250.00 +VAT)

(vii) FINANCE AND AUDIT SUB-COMMITTEE
In accordance with Best Practice, as the Parish Council is subject to scrutiny by the External Auditor, the Clerk seeks approval for the establishment of an Audit Sub-Committee, to agree its Membership, Terms of Reference (Appended to this Report) and the date of its Inaugural Meeting.











 (
APPENDIX
)
BETLEY, BALTERLEY AND WRINEHILL PARISH COUNCIL
FINANCE AND AUDIT SUB-COMMITTEE
TERMS OF REFERENCE

The Finance and Audit Committee will meet twice a year.  It will hold a budget meeting prior to the November meeting of Council to consider and make recommendations to Council on the following year’s budget and it will hold an internal controls meeting in March, to prepare for the annual Parish Council Audits.
The Finance and Audit Committee may hold extra meetings to consider policy, staffing and other financial matters which may impact the Council. 
Areas of Responsibility
· To consider the Council budget each year and make recommendations to Parish Council on the budget and the precept level; 
· To consider and complete the AGAR which will be presented to the Parish Council meeting in April;
· To consider and review the Parish Council Risk Assessment annually; 
· To consider and review the Parish Council Asset Register annually;
· To look at the budget heading and actual spend and suggest any amendments for approval by Council; 
· To ensure an adequate and effective system of internal control is in place to secure the integrity of finances and information; 
· To review internal internal and external audits;
· To ensure appropriate insurances are held by the Council;
· To ensure that appropriate records are maintained and preserved to provide probity to Council;
· The membership of the Finance and Audit Committee is 4 Councillors with 3 required to be in attendance to be quorate;
· To consider any additional internal controls required to ensure value for money for the electorate.

