Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and
other Smaller Authorities*:

where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:

* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report is completed by the authority’s internal auditor.
* Sections 1 and 2 are to be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both) no
later than 30 June 2020. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2020

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2019/20

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has gompleted the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2020 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4

* Section 2 - Accounting Statements 201 9/20, approved and signed, page 5

Not later than 30 September 2020 authorities must publish:

* Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountabi ity Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015,
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014,
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Annual internaj Audit Report 2019/26

ing been properly kept throughout the financial year.

ith its financial regulations, payments were supported by invoices.;T

expenditure was approved and VAT was apprapriately accounted for. 13
|

ved o g !
i C. This authority assessed the significant risks fo achieving its objectives and reviewed the adequacy f |
i of arrangements to manage these|

i

b e W N 0}

i D. The precept or rates requirement fesulted from an adequate budgetary process; progress against \/ !
the budget was regularly monitored: and reserves were appropriate. i

H
’ E. Expecled income was fully recai;;d. based on correct prices, pmpéﬂy records&?nd ;;Bm;-ﬁy “-mm:: * WT-W" R
|___banked; and VAT was appropria_telg_'_ accounted for. :

{ F. Petty cash payments were properly supported by receipts, all patty cash é;;&dimré was
approved and VAT aoprapriately agcounted faor,

H

{

...... — i i

3. Salaries to employees and allowances to members were paid in accordance with this authority’s | J ;’

approvals, and PAYE and N| requirements were properly applied. ;

i o ; B iy o o S

_g;as_'sgt and invastrpents registers were complete and accurate and prnper_!y_maintained. _ { } Al v

L. Periodic and year-end bank account reconciliations were properly carried oyt :

{J. Accounting statements prepared during the year were Prepared on the correct accounting basis | !
i (receipts and payments ar ). agreed to the cash book, supporteg byan |
adequate audit trail from undarlying records and whare appropriate debtors and credilors were |

properly recorded. - ) o § WRSY NI .

i, IF the authorily certified itself as exempt from a limited assurance review in 2018/19, it met the ] i
exemption criteria and correctly declared itseif exempl. {If the suthusy hac o fmited sssursncs |

raview of its 201815 AGAR tiok "nat coveran" ji ;
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il. The authority has demonstrated that during summer 201 8 it correctly provided for the exercise i i

i of public rights as required by the Accounts and Audit Regulations.

i
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i M. (For local councils only)

i Trust funds {including charitable) — The council met ils responsibilities as a trustee,

| RPN

i ) (SRR

———— L ¥
For any other risk areas identified by this authority adequate controls existed (list any other risk areas on Separate sheets if needed).
Date(s) internal audit undertaken

Name of person who carried out the internal audit

ISjoy|2o 28/05)20 o %1r>o P MRS S D HACKETT
, SHSIAOH ; HONY,
Signature of person who MO

e
Ll A e TANONYA o
carried outthe internal audit O XN A8 -2 O | =T ¥ O1 |°5| 2
ANOWY 5 XOHZ)

*If the response is 'ng’ you must inc!ude_sa";f v itk R ;2:!gwm being taken to address any weakness in control
identified (add separate sheets if needed).'s 3 *3gﬁaﬁnw\mrs .
““Note: If the response Is ‘not covered’ please siale when i FASIAZEA intarnal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annus internal audit report must explain why not (add separate sheats if neaded).




Section 1 ~ Annual Governance Statement 2019/20

We acknowledge as the membets of:

NOLTOR

HALES {MasH Couse )

our responsibility for ensuring that there is a sound sy

stem of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
ents for the year ended 31 March 2020, that:

respect to the Accounting State

1. We have put in place arrangements for effective financial |
management during the year, and for th
the accounting statements,

| preparation of 4

. prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2, We maintained an adequate system of internal control

and corruption and reviewed its effectiveness.

Including measures designed to prevent and detect fraud | 1/

made proper arrangements and accepted responsibility
for safeguarding the public mone y and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct
business or manage its finances.

S

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

the exercise of electors’ rights in accordance with the

4. We provided proper opportunity during the year for
requirements of the Accounts and Audit egulations,

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority's accounts,

5. We carried out an assessment of the ris facing this
authority and took appropriate steps to anage those
risks, including the introduction of intemnal controls and/or
external insurance cover where required

considered and documented the financial and other risks it
faces and dealt with them properiy.

6. We maintained throughout the year an aflequate and
effective system of internal audit of the unting
records and control systems,

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matte raised
in reports from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, urring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds incl ding
charitable. In our capacity as the sole m naging
trustee we discharged our accountabili
responsibilities for the fund(s)/assets, in luding
financial reporting and, if required, independent
examination or audit.

S e e

disclosed everything it should have about its business activity

during the year including events taking place after the year
end if relevant.

has met all of its responsibilities where, as a body
corporate, it is a sole managing trusiee of a focal
trust or trusts.

v

*Please provide explanations to the @xternal auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknessgs identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement
meeting of the authority on:

1F okl o
and recorded as minute reference:

520 o)

as approved at a

Signed by the Chairman and Clerk of the meeting where

approval was givegy, 125X e HZAXSGHEZAXOHZINOHSIX, 3
T ONVANONVANONVA

O D S S XOH EIXOH T XOHE TNy

: ANONIANOWYANG vA .

Chairman

Clerk

Authority web address

Other information required by thr Transparency Codes (not part of Annual Governance Statement)

Novhor (m Neo Les [‘aJ’\'QL\L.uLu\ u;} COYg . U
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Section 2 - Accounting [Statements 2019/20 for

NOILTOL | (N HHAES Paqlis i Couner L

1. Balances brought
forward

V{033

Total balances and reserves at the beginning of the year

as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and
Levies

L 0O

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts

321296

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). include any
grants received.

4. (-) Staff costs

L{_:.‘qlt.f

Total expenditure or payments made to and on behalf
of all employees. include gross salaries and wages,
employers NI contributions, employers pension
contributions, gratuities and severance payments.

8. (-) Loan interest/capital
repayments

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

6. (-) All other payments

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

HL‘;C(@‘

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

(3ly b2

The value of all the property the authority owns — it is made
up of all its fixed assets and long term investments as at
31 March.

10. Total borrowings

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only) Disclogure note
re Trust funds (including charitable))

vV

The Council, as a body corporate, acts as sole trustee for
and is responsible for managing Trust funds or assats.

N.B. The figures in the accounting statements above do
not include any Trust fransactions.

| certify that for the year ended 31 March 2020 the Accounting
Statements in this Annual Governarice and Accountability
Return have been prepared on eithef a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for maller Authorities — a
Practitioners’ Guide to P

| confirm that these Accounting Statements were
approved by this authority on this date:

\C K1

r Practices and present fairly s )
) as recorded in minute reference:
the financial positio I syiewiel? ﬁﬁg ,’\‘g . T
Signed by Respons#BEHaenit Atk S o)
presented to the au@ e A
ANORTAS ccounting

Date
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Section 3 — External Auditor Report and Certificate 2019/20

In respect of Hol 1o () HadE ¢ CAISE Coona L
1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that

it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2020; and

* confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAQ) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

(Except for the matters reported below)" on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and

no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met,
(*delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the aftention of the authority:

(continue on a separate sheet if required)

3 External auditor certificate 201 9/20

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and

Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2020.

*We do not cerfify completion because:

External Auditor Name
|
External Auditor Signature ' Date

*Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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Norton in Hales Parish Council

Bank Reconciliation as at 31st March 2020

Balance per Bank statements £ £
Current Account -
Deposit Account 65,546.65
65,546.65

Less:any un-presented cheques

1583 17.00

17.00

Add any unbanked cash

Net Bank balances 65,529.65

The net balances reconcile to the Cash Book for the year to date as follows

CASH BOOK

Opening Balance 40,061.09
Add: Receipts in the year to date 46,849.57
Less: Payment in the year to date 21,381.21

Balances as of 31st March 2020 65,529.45




Horton | 019-20
Recelpts Paymunts AT
Cheque (Bank Grounds  |Morton in Light Grants{ Do |Chaleman VAT
Dot Particulars Mo, Receipt Payment __|Pracept (3 Grants _|imterest  [Other  |Seaff ire |Admin__ |Assets |Sporis Fleld |Malntenance |Bloam  |Playground |Electricity |Repairs | Audit Training [nations _|Expenses |Affiliation [Elections [PPAG 5137/ 0t VAT Input (VAT o | Repayment
Balance torward 40,061.09
2018 EMPLOIEE SALARY. Fu 26254 26291
2015 SHROPSHIRE COUNCIL PRECEPT/NF 46,73085 15,914.00 | 3031685
2019 NATWEST INTEREST | 807 807
07052019 EMPLOYEE SALARY 262,94 262.94
14/057019 HMRC PAYE 145,57 146,57
£l WICKSTEED IWG PARTS 31560 263,00 52.60
1 19 PRINTERLAND PRINTER & INK 1,068 63 S38HE | 79160 178,11
2015 NPOWER SUPPLY 633.39 60323 30.16
14/05/201% 8 WALTON BUS SHELTER CLEANING 45.00 45.00
2019 CAME & CO INSURANCE 724.14 2414
14/05(3019 |o GrESTY PLAYGROUND REPAIRS 43440 430.90
14, 9 RUBILEE HALL ROCM HIRE 33.00 33.00
14 19 IUBILEE HALL HOICIM HIRE 17.00 17.00
1 019 IN BLOOM IN BLOCA GROLR BO0.00 800,00
28,/05/2019 NATWEST INTEREST 1252
[votn
41/05/2013 MATWEST INTEREST 14.56 14,56
0506/ 2019 EMPLOVEE SALARY 50 el 30065
9 IPARISHES OO HIRE REFUIND 7500 75.00
13/06/3019 WICKSTEED SWINGS SEATS 1528 32551 27136 54.25
1 19 EON REPAIRS 1523 18185 15154 30,31
1 015 [SEH ACCOUNTING AUDIT 1530 17500 17500
13/06/2019 HMRC |Pare 1531 7117 7117
72018 EMPLOYEE SALARY 50 300,66/ 200,65 —— S =
1 201 ~fHMRE— pE—— i L v b 3] 75.17
TEe] HMRC {pave 1533 75.17 7517
7/7019 B WALTON BUS SHELTER CLEANING 1534 45,00 45,00
014 saLc TRANING 1535' 27 27.00
03/07/201% NORTON W BLOOM GRANT 1536 400 400.00
09/07/2018 [NIH COMM SPORTS CLUB | GRANT 1537| 200 200,00
9/07/2019 ILIBILEE HALL ROOM HIRE 1538 17.00 17.00
72019 JUBILEE HALL ROOM HIRE 1539 17.00 17.00
05072019 NI WERSITE GRANT 1540 200,00 00,00
09072019 NEOWER SUPPLY 1541 23596 22472 1124
09/07/2019 T SEABRIDGE GROUNDS MAINTENANCE 1542 2.540,00 2,450,00 A30.00
06/07/2019 HIH CORM SPORTS CLUB | GRANT 1543 400 40000
09/07/201% EMPLOVEE EXPENSES 1544 162,48 6227 | 11821
31/17/19 NATWEST INTEREST 14.52 1452
2019 EMPLOVEE SALARY 50 300,656 20066
15, a CURRYS PCWORLD IT ECHLAIPMENT 1545 2877 2398 A.79
19, it] |CURRYS PC WORLD: I EQUAPMENT 1546 74634 24839] 37416 124.89
019 NATWEST INTEREST 1251 1251
05/09/2018 EMPLOVEE SALARY 50 300,66 300,66
| 10/09/2019 HIMRC PAYE 1547 517 7517
10092018 HMRC |pavE 1548 7547 75.17
1 9 BWALTON BUS SHELTER CLEANING 1sTs| 45,00 45.00
1 9 SALC AFFILATION 269,15 269,75
] SHROPSHIRE COUNCIL WASTE COLLECTION 189,00 189,00
10/08/2019 A RICHARDS HEDGE CUTTING 204.00 204,00
20159 JUSSILEE HALL ROOM HIRE 17.00 17.00
2015 IUBILEE HALL ROOM HIRE 17.00 17.00
10/08/2013 VoI, - -
13/09/2009 P Printer ink reclaim 95,81 59,81
25{09/ 7019 [ Printer ik reclaim 49,61 29,51
INTEREST 12.74 12.74
SALARY 300,66 300,66
CARRIAGE COSTS 15561 1116 1116
REISSLE OF 1555 1557 50.00 50.00
PRINTER INK RECLAMA 199,62 199 63
12.45 12.45
300,66 0066
75.17 7517
7517 7517
40.00 40,00
23855 227,19 11.36
240,00 200,00 A0.00
17.00 17.00
4414 44.14
3900 39.00
6.50 650
2,940.00 2A50.00 490,00
51.30 51.30
11.42 i1.47
300,56 300.66
2160 21.60
1210 12.10
35.00 35,00
30066 300,56
7547 517
517 75.17
A0.00 000
13599 13939
37.83 37.83
238.55 227.19 11.36
107.14 a374 6340
40.00 90,00
500,00 S00.00
2160 2160
1163 1063
300,66 300,66
2160 2160
10,34 10,34
300,66 300,66
75.17 1517




Receipts [Paymems [var
Cheque Bank Grounds  [Nasonin Light halrman
ulars N, Receipt Payment __|Precept (3 Grants | interest | other figom Hire |Admin _ |Assets |Sports Field |Maln Bloom | d |Flectricity {Aepairs |Audit _|Insurance [Training |nations  |Expenses |Affilistion |Elections |rrag _|s137/ on|vaT input |var ou
{1003 2000 [ SALC TRAINING 1579 1083 10.83
3/2020 I RINTERLAND INE 1580 71765 71765
132020 B WALTON [BLIS SHELTER CLEANING 1581 35.00 35.00
2020 1 Evans 3 PARISH PLAN CLERK FEE 1582 28800 288.00
JUBILEE HALL ADOM HIRE 1583 17.00 17.00
020 PLUSHET BROADSAND op 2160 2160
2020 RATWEST [BANK INTEREST 11.62 1162
[Sub-tatals far 46,849.57 | 2138121 | 1591800 | 3031685 - 14848 | 47424 | 455276 | 32037 | 217739 | epegs - 05.00 - 1,10566 | 128233 | 151.54 | 37500 | 72014 | 3783 | 2,089 - 26975 - - | 29000 | 150867
Bal. rried farward 65,529.45 |




