
Up Hatherley Parish Council: Minutes of the Annual General Meeting and Parish 
Council Meeting 

 

1  4 July 2023 

Venue:   Village Hall, Cold Pool Lane  
Date:  Tuesday, 2nd May at 7.30 pm. 
Present: 

Name Organisation Role  Name Organisation Role 

S. Bamford UHPC Chair  A. Houlton UHPC Councillor 

P. Worsley UHPC Vice-Chair  D. Willcox UHPC Councillor 

S. Ellison UHPC Councillor  S. Gutteridge UHPC Councillor 

N. Holden UHPC Councillor  A. Bamford UHPC Councillor 

A.Ponting UHPC Councillor  J Furley UHPC Councillor 

R. Whyborn UHPC Councillor     

P. Vaja UHPC Councillor  K. Oakey UHPC Clerk 

J. Wells UHPC Councillor  Parishioners 1  

 
Apologies: 

Name Organisation Role 

D. Young UHPC Councillor 

J. Sankey UHPC Councillor 

 

No. Item / Detail Action 

1.  The Chair welcomed all to the meeting and confirmed apologies.  She informed 
members that the meeting would start with the AGM, followed by the parish council 
meeting.   
 

 

2.  Declaration of Members’ Interests 
 
None declared at the start of the meeting however Cllr Whyborn subsequently 
declared an interest in the Sunnyfield Lane proposal and Warden Hill Road scheme 
both under Highways due to his county councillor role. 
 

 

3.  Annual General Meeting 
 

i. Election of Chair 
Cllr Worsley proposed and Cllr Holden seconded that Cllr S. Bamford continue 
as Chair.  All were in agreement. 
 

ii. Election of Vice Chair 
Cllr Houlton proposed and Cllr Holden seconded that Cllr P. Worsley continue 
as Chair.  All were in agreement. 

 
iii. Confirmation of appointment of Internal Auditor 

It was agreed that we would continue to use Iain Selkirk, however it was 
agreed that the Clerk could use an alternative Internal Auditor if necessary.  
The Clerk confirmed that she had been provided with details of alternative 
Internal Auditors used by neighbouring parishes, so should the need arise, 
these can be contacted in the future. 
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iv. Adoption of Standing Orders 
The SO’s had been updated recently, however they had been recirculated 
prior to the meeting and all agreed that they be adopted. 
 

v. Agreement of programme of meetings for the year 
The schedule of meetings has been updated and placed on the noticeboards.  
It was agreed that the current bi monthly meeting works well so there is no 
need to change.  The Clerk will circulate the schedule to all members. 
 

vi. Working Group Structure 
This was circulated prior to the meeting and all agreed that the structure 
didn’t need amendment.  This is attached as Appendix A. 

 

 
 
 
 
Clerk 

4.  Full Council Meeting 
 
Minutes of the last Full Council Meeting held  
 
The minutes of the meeting held 7th March 2023 had been circulated and were agreed 
by all present.  The Chair signed and initialled the pages. 
 
The Chair noted that it was important not to lose sight of actions outstanding from 
the Action Tracker, however these were included elsewhere on the agenda.  The 
latest action tracker, updated for outstanding items from this meeting, is included as 
Appendix B. 
 

 

5.  Planning and Finance  
 
Standing Items: 

1. Action Tracker, attached as Appendix B 
 

2. Planning Tracker, attached as Appendix C 
 

i. Caernarvon Court, this was refused.  It is a robust refusal, however the 
response from Highways was poor, and there is no mention of the parking 
concerns. 

 
ii. 135/137 Hatherley Road, this was approved, however Dean Close have since 

engaged with the local councillor for Park Ward and agreed to only develop 
one of the properties.   
 

iii. Chargrove Lane, agricultural access and hardstanding.  It was unclear if this 
had been decided as yet, as we do not get notified by Tewkesbury.  Post 
meeting note – the Clerk has checked the Borough Council website and it is 
listed as “Awaiting Decision”.  

 
3. Finance 

i. Annual Governance Statement 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Clerk 
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Following the end of the financial year, the Clerk has completed the 
documents provided by the External Auditor.  One of the requirements is 
that we complete an Annual Governance Statement and tick against each 
statement.  The Clerk went through the statement and all were in 
agreement that we had complied with the requirements and could tick in 
the affirmative, attached as Appendix D.  The Chair and Clerk signed the 
statement.  The Clerk confirmed that the annual risk assessment had also 
been carried out with no amendments on last years, and this is attached 
as Appendix E. 
 

ii. Annual Accounts and 2022/23 Outturn 
The annual accounts on the standard external audit template have been 
circulated, together with the outturn report, both attached as Appendix 
F.  All were in agreement that they be signed and the Chair and Clerk 
signed the documents.  The Clerk reported that the outturn was £56k, in 
line with expectations.  The reserves were discussed and agreed, and it 
was agreed that as there was a balance left from the roof works this could 
be used to fund the additional works at the hall in regards the rear 
electrical works and charging points on the front of the hall. 
 

iii. Payments List, attached as Appendix G. 
 

6.  Community Engagement 
 

1. Hillview rubbish clear up proposal 
Cllr Vaja asked what procedures needed to be followed in order to arrange a litter 
pick in the Hillview area as it has become very untidy.  The Chair agreed to liaise with 
Cllr Vaja to get together volunteers and arrange the equipment needed.  The borough 
council are normally very helpful and provide bags and grabbers.  Once a date has 
been agreed this can be promoted. 
 

2. Coronation event 
Cllr Vaja asked what the parish council were doing to celebrate the Coronation as 
several streets were closing for parties.  The Chair reported that the 2 O’clock club 
were hosting a Coronation Tea on the 9th May from 2.30pm. 
   

3. Arrangements for detached youth work from July 2023 
The Chair reported that for the last two years we have paid into the borough wide 
youth scheme for weekly sessions from Inspire to Aspire.  Although this works well in 
the summer months there is limited work in the winter.  The Chair was to be involved 
in the new contract selection process however just before it was due to take place 
Charlton Kings parish council withdrew from the process, meaning that Helen Down 
and the C5 group stepped away.  As a result, the Chair spoke directly with Inspire to 
Aspire about employing someone for 1.5 hours weekly between April and October, 
however they didn’t think that they would be able to staff this and so turned us 
down.  The only option now is to buy into the borough wide scheme, so it was agreed 
that the Chair should continue to pursue that and take part in the selection process.  

 
 
 
Chair / Cllr 
Vaja 
 
 
 
 
 
 
 
 
 
 
 
 
Chair 
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It was noted that the Brizen summer scheme is separate to this and expected to 
continue as normal. 
 

7.  Footpaths and Open Spaces 
 

1. Broad Oak Way update 
An update was circulated to residents, and Cllr A Bamford has provided an updated 
current situation circulated with the meeting papers to this meeting.  There is some 
good news as the Borough Council has agreed to continue to cut this season if the 
parish council could commit to funding 4 cuts at a cost of £420.   
 
Cllr A. Bamford proposed that we commit £420 which will give residents assurance 
that something is being done. 
 
Cllr Houlton raised concern as at the last meeting it was decided that we wouldn’t 
commit to anymore cutting as it would set a precedent.  The Chair clarified that the 
issue was that we didn’t want to be left picking up an ongoing cost commitment 
alone, however this is another stop gap whilst the land trust issue is explored and 
more work is done by the borough council with the administrator. 
 
Cllr S Bamford therefore seconded the motion.  A vote was taken and all were in 
favour. 
 
It was agreed that another letter would be done to residents and Cllr Gutteridge 
agreed to deliver it.  
 
The Chair updated the meeting to confirm that the asset of community value had now 
been lodged with the administrators.  There is a 5 year period in which this has to be 
registered.  There is still an outstanding issue over who should take ownership of the 
land should it be offered for sale again at a reasonable price.  The best option would 
be the borough council, but they are unlikely to want to take it on, so a residents led 
process would be ideal.  Concern was expressed that the residents in the area would 
not band together, however the Chair suggested this was not the case as they had 
been very helpful when the bid was being put together.  Cllr Whyborn reported that 
when there was an issue with the garages and resurfacing being needed there had 
been cooperation.  
 
Cllr Whyborn suggested that GRCC may be better placed to advise on land trusts, as 
GAPTC hadn’t seem to have a lot of information when approached.  The Chair 
reiterated that the parish council didn’t want to be the ones to lead on this however 
Cllr Gutteridge agreed to do some research to try and clarify the best approach and 
steps that would be needed.  The Chair suggested that a public meeting would be 
needed at some point in the future but wasn’t urgent 
 

2. Labelling waste bins to allow for general and dog waste 
Cllr Willcox updated the meeting and reminded members that prior to covid a 
number of bin labels had been purchased re “any bin will do”.  He has now had 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Chair / Cllr 
Gutteridge 
 
 
 
 
 
 
 
 
 
 
 
 
 
Chair / Cllr 
Gutteridge 
 
 
 
 
 
 
Cllr Willcox 
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correspondence with Cheltenham Borough Council re getting these placed on the 
local bins and had sent a map of the bins in the parish to them to confirm that they 
were happy that we proceed.  He is just now waiting for a response.  
 

8.  Police and Community Safety 
 
Cllr Ponting presented the latest crime figures, shown as Appendix H.  The biggest 
concern is the lack of outcomes, with only 2 court appearances.  He informed 
members that there is a map view, however he has not been able to download it as 
yet, so once done will include with the report. 
 
The Chair suggested we have another session with the Neighbourhood Watch officer 
and Cyber Crime speaker. 
 

 

9.  Highways and Transportation  
 

1. Paved footpaths approaching Sunnyfield Lane roundabout 
Cllr Whyborn declared an interest in the item as a county councillor.  Cllr Worsley 
presented his map showing the proposals for paving at the Sunnyfield Lane 
roundabout.  He asked whether he could go and get some quotes for slabs to be 
installed.  It was pointed out that this isn’t our land, and slabs are not the best 
solution.  It was therefore suggested that a better option would be for the Highways 
Group to discuss at the next meeting with the Highways officer.   
  

2. Warden Hill Road 
Following the last meeting we now have the outturn position so are in a better 
position to commit funds to the road safety scheme on Warden Hill Road.  Cllr 
Whyborn declared an interest, however spoke as the county councillor.  He informed 
members that the 20 is plenty scheme is now unlikely to be happening in 2023/24 and 
therefore suggested that the £5k set aside in the reserve could be vired across and 
used for the Warden Hill Road scheme.  The contributions committed are not final as 
yet, however there is a lot of commitments in principle.  Further clarity will be 
available on 19th May, which should also confirm what funding is in place.   
 
Cllr A Bamford proposed that delegated powers were granted to the Chair to move 
the reserve currently set aside for the 20 is plenty road safety measures to the 
Warden Hill Scheme before the next meeting if necessary.  Cllr Holden seconded and 
all were in favour excluding Cllr Gutteridge who abstained.   
 

3. Other Highway Issues 
There are a lot of potholes on Caernarvon Road and the Highways manager is trying 
to get it moved up the agenda.  The County Council has been awarded over £4m extra 
for potholes so some of this could be available for patching and resurfacing.   
 
Consultations have been released on yellow lines by Lakeside School and the 20 is 
plenty scheme. 
 

 
 
 
Highways 
WG 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Chair 
 
 
 
 
 
 
 
 
 
 
 



Up Hatherley Parish Council: Minutes of the Annual General Meeting and Parish 
Council Meeting 

 

6  4 July 2023 

Cllr Houlton informed the meeting that he had spoken to the workmen doing the 
excavations to repair the sewer on Hatherley Road.  They are hoping to have it filled 
by the end of May, but worst case is end of June.  The Chair reported that there is a 
street party planned for Carmarthen Road and the road was due to close but due to 
the diversion this may now not be possible.  Fernleigh Green could be used as an 
alternative venue but residents would need to be informed and invited.  The issue had 
arisen due to the bus route, however Stagecoach have been contacted and were 
considering changing the route to allow the road closure to go ahead. 
 

 
 
 
 
 
 
 
 
 

10.  Village Hall 
 
Cllr Wells reported that the boiler service had been carried out but this hadn’t fixed 
the issue of the toilets being cold, so may need further looking into.   
 
The Clerk is hoping to get hold of the landscaping designs for the meeting next week. 

 
 
 
 
 
Clerk 
 

11.  Communications 
Nothing to report. 
 

 

12.  Date of next meeting 
May 11th Annual Parish Meeting 
 
4th July, next Parish Meeting 
 
 
 
 

…………………………………………… 
4 July 2023 
Chair 
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ACTION TRACKER, OPEN ITEMS 
 
 

No. Meeting Date Minute ref Item Responsible Progress Status

48 01/11/2022 1387.4 / 1406 Emergency Plan Cllr Holden

Draft plan to be updated, Clerk to clarify who will see the plan to 

determine whether mobile numbers are included, now liaised 

with CBC and Cllr Holden progressing on new template

Open

51 01/11/2022 1389 / 1402 Cyber meeting Cllr Ponting

Start process of setting up a meeting at the hall, liaise with Police 

to facilitate.  Train up councillors so that they can provide the 

session to parishioners, AP to pass on details to JF and JW.

Open

60 03/01/2023 1405 Village Hall sound system. Cllr Furley progress service on sound system Open

61 07/03/2023 4
Fencing company operating out of Farm 

Shop, 
AP

to keep under review and ensure action taken by TBC if 

appropriate
Open

62 07/03/2023 5.2.1 Caernarvon Court Planning JS to ensure that our concerns are raised at planning committee Open

64
07/03/2023

02/05/2023
7.1 Broad Oak Way Community Bid / General Chair / SG

Community Land Trust, Clerk to speak to GAPTC - query put into 

GAPTC portal 11th March 23. Updated at May meeting to new 

action being SG to do more research on land trusts and Chair to 

consider drafting further update to residents

Open

66
07/03/2023 

02/05/2023

9.1  

9.2
Safety measures Warden Hill Road All

Further consideration of financial contribution to Warden Hill 

works.  Chair now given delegted power to vire money from road 

safety reserve per May 2023 meeting

Open

68
07/03/2023

02/05/2023

9.2

9.1
Pedestrian safety at Sunnyfield Lane PW

To provide a map / diagram of the concerns and circulate.  Now to 

be taken up by Highways group per decision at May 2023 meeting
Open

69 07/03/2023 10.1 Landscaping Hall Clerk To progress our grant claim on Build Back Better Fund Open

70 07/03/2023 10.1 Hall Door Clerk To start to review possibility of a change to front door of hall Open

71 02/05/2023 6.1 Hillview Litter Pick PV/SB To liaise re a litter pick at Hillview Open

72 02/05/2023 6.3
Arrangements for detached youth work 

from July 2023
Chair To take part in selection process Open

73 02/05/2023 7.2 Bin Labels DW To liaise with CBC re getting signs on bins Open  
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Up Hatherley Parish Council: Minutes of the Annual General Meeting and 
Parish Council Meeting 

 

9  4 July 2023 

  

 

 

Planning Tracker: 
 

Address
Application 

Reference
Detail

Validated Applic. 

Rec'd by CBC
Status UHPC Response

Caernarvon Court 23/00171/FUL

two storey development to create 6 

one bed flats amd associated 

external works

03/02/2023 Pending Objected

Chargrove Lane 22/01375/FUL Agricultural access and cattle pen 13/02/2023 Pending Objected

99 Broad Oak Way 23/00101/FUL
Retrospective timber framed 

outbuilding
16/02/2023 Granted

58 Greatfiled Lane 23/00364/FUL 2 storey side extension 04/03/2023 Granted No Obj

14 Haslette 23/00225/FUL 2 and single storey rear extension 21/02/2023 Granted No Obj

20 The Oaks 23/00337/FUL
Garage Conversion, new garage, 

side extension
01/03/2023 Granted no obj

17 Haslette 23/00643/FUL
Removal of front door, replace with 

brickwork
18/04/2023 Pending no obj

8 Rothleigh 23/00417/FUL 2 storey side extension 14/04/2023 Pending no obj

3 Withypool 23/00578/FUL Proposed rear dormer 06/04/2023 Pending no obj

44 Wards Road 23/00423/FUL Single storey extension 14/03/2023 Granted no obj

16 Haweswater Road 23/00539/FUL Side/rear extension 31/03/2023 Pending no obj

6 Gardenia Grove 23/00336/CLPUD single storey rear extension 01/03/2023 Granted no obj

219 Hatherley Road 23/00454/FUL

Proposed new pitched roof brick 

outbuilding that is to be used as a 

small garage and garden office

18/03/2023 Pending no obj

8 Wimborne Close 23/00603/FUL

New pitched roof to be installed on 

front elevation over existing porch 

and garage, replacing existing flat 

roof

Appendix C 
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Annual Governance Statement: 
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RISK ASSESSMENT May 2023 
 
POTENTIAL RISK AREAS 
 
Insurable Risks 
Fixed Assets Protection Over £150m 

 Maintenance Regular 

 Security Normal 

 Register maintenance Up to Date 

Public Liability  £5m 

Consequential Loss  £10.2k 

Fidelity Guarantee  £2k 

Employers Liability  £10m 

Libel / Slander  250k 

 
External Assistance 
Market Management None 

Investment Management None 

Trading Units None 

Hiring in of Services Tender 

 
Statutory Requirements 
Borrowings Authorised Yes 

PAYE Compliance Yes, now registered as an employer  

VAT Compliance Yes 

Adoption of Codes of Conduct Yes - all cllrs provided with copy of the code 

Register of Members Interests Yes – and noted at each meeting as 
appropriate 

Appointment of Internal Auditor Yes 

Maintenance of Accounting Records Yes 

Adoption of Standing Orders Yes 

 
Self Controlled Areas 
Adequacy of Precept Yes – budget analysis carried out by Clerk 

and presented to meeting 

Monitoring of Expenditure Each meeting cheque list produced 

Legality of Payments Yes – Clerk ensures appropriate power to 
spend 

Proper use of Grants and s137 Yes 

Preservation of Voters Rights Yes 

Safety of Documents Disk Backup 

Documentation of Dealings with the public Open to Public 

Standby Arrangements for Absence of Clerk Yes 
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Annual Accounts: 
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Reserves:
Closing 

2021/22

Transfers 

In New

Internal 

Transf In

Internal 

Transf 

Out

Transfers 

out

Expected 

Closing 

2022/23

Election Reserve           18,500    -10,000 8,500       

General Fund      10,577    2,750 10,503 -9,000 14,830      

Greatfiled Toilets Refurb Grant (1399.3.4) -         4,000 4,000       

HAF 1,933     -1,933 -           

Hall Repairs Reserve    15,394    74,974 -81,541 8,827       

Lakeside Community Project (1372.3.2) -         1,000 -1,000 -           

Landscaping works at Hall -         10,000 10,000      

Lights Cheriton Park/Benches 1,500     3,000 -4,500 -           

Open Spaces Improvements (1301.3) 5,000     5,000       

Road Safety Measures -         5,000 5,000       

Youth Parish Council 503        -503 -           

53,407    90,724    20,503    20,503-    87,974-      56,157       
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Date Total net £ Detail of Spend Payee Name

01/03/2023 192.50             Cleaning Mrs Reay 

02/03/2023 3,000.00         Donation Cheltenham BC

02/03/2023 42.95               Util ities BT

04/03/2023 69.00               Util ities K Oakey

04/03/2023 28.79               Administration K Oakey

08/03/2023 116.95             Administration LCN

09/03/2023 166.38             Util ities British Gas

10/03/2023 70.00               Administration color co

11/03/2023 3.00                 Administration Land Registry

15/03/2023 47.82               Util ities Waterplus

21/03/2023 5.80                 Bank Charges HSBC

22/03/2023 49.10               Util ities British Gas

22/03/2023 11.15               Cleaning Mrs Reay 

25/03/2023 126.99             Administration Currys

25/03/2023 69.00               Util ities K Oakey

30/03/2023 42.95               Util ities BT

31/03/2023 423.00             tax HMRC

31/03/2023 210.00             Cleaning Mrs Reay 

30/03/2023 445.00             Maintenance Caloo

05/04/2023 146.79 Utilities British Gas

05/04/2023 124.00 Maintenance Ubico

07/04/2023 17.50 Cleaning K Oakey

11/04/2023 100.00 Subscription GPFA

11/04/2023 1,782.57 Subscription GAPTC

11/04/2023 60.00 Subscription CPRE

07/04/2023 80.00 Services Rymer heating

13/04/2023 35.79 Utilities Waterplus

18/04/2023 5.40 Bank Charges HSBC  
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Aug-22 Sep-22 Oct-22 Nov-22 Dec-22 Jan-23 Feb-23 Mar-23

Anti-social behaviour 15 16 13 3 8 6 16

Bicycle theft 1 2 2 1

Burglary 7 7 5 3 3 1

Criminal damage and arson 8 6 2 5 2 3 6

Other theft 6 9 5 12 10 4 5

Public order 13 10 9 5 3 10 5

Shoplifting 4 14 11 6 7 9 4

Vehicle crime 7 1 4 1 1 1 5

Violence and sexual offences 27 35 23 22 17 23 32

Other crime 5 1 3 1

Drugs 2 2 1 1 1

Theft from the person 1 1

Robbery 2 1

Possession of weapons 1 1

Totals: 93 101 76 61 52 83 63 79

OUTCOMES

Other 3 8 6 16

Under investigation 36 28 34 39

Investigation complete No suspect Identified 15 12 12 16

Unable to procecute 4 3 11 6

Local resolution 1

Awaiting court outcome 3 2

61 52 83 63 79

Monthly Crime Figures for Up Hatherley & Benhall
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