part 3PM Section 2 — Accounting Statements 2020/21 for

Salterforth Parish Council

Year ending
31 March

31 March

2020 2021

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil batances. All figlires must

£ £ agree to underlying financial records.
1. Balances brought Total balances and reserves at the beginning of the year
forward 11,587 9,742| as recorded in the financial records. Value must agree to
Box 7 of previous year.
2. (%) Precept Total amount of precept received or receivable in the year,
17,000 20,000| Exclude any grants received.
3. (+) Total other receipts Total income or receipts as recorded in the cashbook less
7,386 5,703 the precept received (line 2). Include any grants received.
4. {-) Staff costs Total expenditure or payments made fo and on behalf
1.219 1.915 of alf employees. Include gross salaries and wages,
2 > employers NI contributions, employers pension
contributions, gratuities and severance payments.
5. (-} Loan interest/capital Total expenditure or payments of capital and interest
repayments 0 Q| made during the year on the Parish Meeting’s borrowings
(if any).
8. (-) All other payments Total expenditure or payments as recorded in the cash-
25,012 25,182| book less staff costs (line 4) and loan interest/capital
repayments (line 5).
7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward 9,742 8347| equal (1+2+3) - (4+5+6).
8. Total vaiue of cash and ! The sum of alf current and deposit bank accounts, cash
short term investments 9,743 8347/ holdings and short ferm investments held as at 31 March -
To agree with bank reconciliation.
9. Total fixed assets plus “The value of all the property the Parish Meeting owns — it
long term investments 34,263 38052| is made up of all its fixed assets and long term investments
as at 31 March.”
10. Total borrowings The outstanding capital balance as at 31 March of all loans
0 Q| from third parties (including PWLB).

| certify that for the year ended 31 March 2021 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and paymenis
or income and expenditure basis following the guidance in
Governance and Accountability for Smailer Authorities — a
Practitioners’ Guide to Proper Practices and present fairly

the financial position of this Parish Meeting.

Signed by the Chairman before being
presented to the Parish Meeting for approval

B )
2=/ob (1

Date

I confirm that these Accounting Statements were
approved by this Parish Meeting on this date:

23Ok -

as recorded in minute rgference:

2l[ob/ 449

Signed by Chairman of the meeting where the
Accounting.Statements were approved

C—h
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Part 3PM Section 1 — Annual Governance Statement 2020/21

We acknowledge as the members of:

Salterforth Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangementg for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

‘Yes' means that this Parish Meeting:

prepared its accounting statements in accordance
with the Accounts and Audif Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has oniy done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority's accounts,

n

. We carried out an assessment of the risks facing this
Parish Meeting and took appropriate steps to manage
those risks, including the introduction of internal controls
and/or extemal insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

B. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financiat
controls and procediires, to give an objective view ort whether
infernal controls met the needs of this Parish Meeting.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

(=

. We considered whether any litigation, liabilities or
commitments, events or transactions, occutring either
during or after the year-end, have a financial impact
on this Parish Meeting and, where appropriate, have
included them in the accounting statements.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

*Please provide explanations to the external auditor on a separate sheet for each ‘No' response and describe how the
Parish Meeting will address the weaknesses identified. These sheets must be published or displayed with the Annual
Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chairman of the meeting where approval
Parish Meeting on: was given:

33 LU
— Chairman /WC/L_/"\/

and recorded as minute reference:
21 /o6 [usB

Place where the Annual Governance Statement and Accounting Statements are published or displayed

(e.g. Parish Notice Board, Newsletter, Village website, etc.).

WEBS(TE, FRCERTOK , NOCTICE BOARD
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Part 3PM Annual Internal Audit Report 2020/21

SaLTeRkFoRrRTH PARISH Courc (L

During the financial year ended 31 March 2021 the Parish Meeting’s internal auditor, acting independently
and on the basis of an assessment of risk, carried out a selective assessment of compliance with relevant

procedures and controls to be in operation and obtained appropriate evidence from the authority.

The internal audit for 2020/21 has been carried out in accordance with this Parish Meeting’s needs and
planned coverage. On the basis of the findings in the areas examined, the internal audit conclusions

are summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of this Parish Meeting.

| Not
Yes No® |covered™

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This Parish Meeting complied with its financial regulations, payments were supported by invoices,
all expenditure was approved and VAT was appropriately accounted for.

C. This Parish Meeting assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these.

D. The precept requirement resulted from an adequate budgetary process; progress against the budget
was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

SINGSENS

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was /
approved and VAT appropriately accounted for. *

H. Asset and investments registers were complete and accurate and properly maintained.
. Periodic and year-end bank account reconcitiations were propetly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis

(receipts and payments setrsermeand expendithse), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were

properly recorded.

NN

K. If the Parish Meeting certified itself as exempt from a limited assurance review in 2019/20, it met
the exemption criteria and correctly declared itself exempt. (/f the Parish Meeting had a limited \/
asstrance review of its 2019/20 AGAR tick “not covered”)

L. The Parish Meeting has demonstrated that during the previous year (2013-20) it correctly provided
for the exercise of public rights as required by the Accounts and Audit Regulations. e
(Evidenced by: confirmation by the Chairman that the notice has been published on a suitable /
website or publicly displayed in the local area.j

M. The Parish Meeting has complied with the publication requirements for 2019/20 AGAR. /
(See AGAR Page 1 Guidance Notes).

For any other risk areas identified by this Parish Meeting adequate controls existed (list any other risk areas on separate
sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

0% [o6[2021 AN  20(s|u LolS BurYy FM A AT

Signature of person who } / g
carried outthe internal audit @%gﬁ Date O& joé lel !

*li the response is ‘no’ you must include a note to state the implications and action being taken to address any weakness |n control
identified (add separate sheets if needed). SR P

**Note: If the response is 'not covered® please state when the most recent internal audit work was done in -This area and whén itis
next planned, or, if caverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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t: 07855 299327
e: lois@orbbusiness.co.uk aat AAT Licensed

7 HEATHER BROW , EARBY, LANCASHIRE, BB18 6LP Accountant

Lois Bury is licensed and regulated by

WWW. O r b b U S i n e S S . CO . U k ATT under license number 1002123

BOOKKEEPING MANAGEMENT ACCOUNTS =

Salterforth Parish Council
C/0 Ms C Pollard

13 Alpha St

Salterforth

BB18 65T

8t June 2021

Dear Christine

Re: Intermal Audit of Salterforth Parish Council Finaﬁcial Records for the Period 2020/21

I'have now completed the internal audit for the above period. Based on the records provided by the
Clerk, Mrs Carole Singleton and with consideration to the brought forward balances from

2019/2021, t am pleased to confirm that | am satisfied that all records are complete and accurate for
this financial year.

As per the internal audit report from 2019-2020, | note that there are a number of assets on the
register added from Pendle Borough Council from 2016 that are recorded with no value. As there is
no formal requirement for the Parish assets to be ‘written down’ in value, it would be my
recommendation to seek advice from your external auditing company as to whether a valuation is
required on these assets and indeed if the existing valuations require reviewing periodically to give a
more realistic view of the long-term investment/asset values owned by the parish.

The internal control objective section of the Part 3PM Annual Internal Audit Report is now
completed and signed by myself and is enclosed.

)

( YA e
P

Lois Bury MAAT



CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name of smaller authority: Salterforth Parish Council

County Area (local councils and parish meetings only): Pendle

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on Thursday 15t July 2021

and ending on Wednesday 11" August 2021

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days (i.e. Monday —
Friday only, and not Bank Holidays) inclusive and must include the first 10 working days of July 2021 (i.e.
Thursday 1 July — Wednesday 14 July).

We have suggested the following dates: Monday 14 June — Friday 23 July 2021. The latest possible dates that
comply with the statutory requirements are Thursday 1 July — Wednesday 11 August 2021.)

Signed: _&H -'—31—*\%619{'\—‘
Role: Clerk/FSO

This form is only for use by smaller authorities subject to a

review:
Please submit this form to PKF Littlejohn LLP with the AGAR Part 3 and other requested
documentation — this form is not for publication on your website.




Bank reconciliation — pro forma

This reconciliation should include all bank and building society accounts, including short term investment accgynts. It
the column headed “Year ending 31 March 20xx” in Section 2 of the AGAR —and will also agree to Box 7 where the act
a receipts and payments basis. Please complete the highlighted boxes, remembering that unpresented chequ es shoulc
negative figures.

Name of smaller authority: |Salterforth Parish Council |

County area (local councils and parish meetings only): [Pendle =i

Financial year ending 31 March 20xx

Prepared by (Name and Role): [Carole Singleton clerk/RFO o
Date: 03/05/2021
£ £
Balance per bank statements as at 31/3/21:
Current account 8.586.0
account 2
account 3
account 4
[add more accounts if necessary] account &
account 6
account 7
accouni &
8,586.0
Petty cash float (if applicable) -
Less: any unpresented cheques as at 31/3/21 (enter these as negative numbers)
518 {50.38)
519 (102.04)
520 (26.00)
521 (25.40)
[add more lines if necessary] 522 (6.00)
523 {28.80)
item 7
item 8
(238.62)

Add: any un-banked cash as at 31/3/21

Net balances as at 31/3/21 (Box 8) 8,347.4



PKF Littlejohn LLP PKF

Accountantsg g
business adyigers

Ms C Singleton Ourref LAO190
Salterforth Parish Council SAAA ref SB07226
6 Beckskide
Salterforth Email  sba@pkf-l.com
BB18 5BL
25 September 2021

Dear Ms Singleton

Salterforth Parish Council
Completion of the limited assurance review for the year ended 31 March 2021

We have completed our review of the Annual Governance & Accountability Return (AGAR) for Salterforth
Parish Council for the year ended 31 March 2021. Please find the external auditor report and certificate
(Section 3 of the AGAR Part 3) included for your attention as another attachment to the email containing
this letter along with a copy of Sections 1 and 2, on which our report is based.

The external auditor report and certificate detail any matters arising from the review. The smaller authority
must consider these matters and decide what, if any, action is required.

Action you are required to take at the conclusion of the review

The Accounts and Audit Regulations 2015 (S| 2015/234) as amended by the Accounts and Audit

(Coronavirus) (Amendment) Regulations 2020 (S| 2020/404) set out what you must do at the conclusion of

the review. In summary, you are required to:

» Prepare a “Notice of conclusion of audit” which details the rights of inspection, in line with the statutory
requirements. We attach a pro forma notice you may use for this purpose.

» Publish the “Notice” along with the certified AGAR (Sections 1, 2 & 3) before 30 September, which must
include publication on the smaller authority’s website.

* Keep copies of the AGAR available for purchase by any person on payment of a reasonable sum.

e Ensure that Sections 1, 2 and 3 of the published AGAR remain available for public access for a period
of not less than 5 years from the date of publication.

Fee

We enclose our fee note for the review, which is in accordance with the fee scales set by Smaller Authorities’
Audit Appointments Ltd. Please arrange for this to be paid at the earliest opportunity.

Additional charges are itemised on the fee note, where applicable. These arise where either:

Tel: +44 (0)20 7516 2200 » www. pkf-i.com
PKF Littlejohn LLP 15 Westferry Circus « Canary Wharf » London E14 4HD
PKEF Littlejohn LLP, Chartered Accountants. A list of members’ names is available at the above address. PKF Littlejohn LLP is a limited liabifity parinership registered in England and Wales

No. OC342572. Registered office as above. PKF Littlejohn LLP is a member firm of the PKF International Limited family of legally independent fems and does not accept any responsibifty or
Hability for the actions or inactions of any individual member or carrespondent firm or firms.



e we were required to issue chaser letters and/or exercise our statutory powers due to a failure to provide
an AGAR; or

e we had to seek clarification and/or correction to supporting documentation due to a mistake or omission
by the smaller authority; or

e it was necessary for us to undertake additional work.

Please return the remittance advice with your payment, which should be sent to: PKF Littlejohn LLP,
Ref: Credit control (SBA), 5™ Floor, 15 Westferry Circus, Canary Wharf, London, E14 4HD. Pplegse
include the reference LA0190 or Salterforth Parish Council as a reference when paying by BACS.

Timetable for 2021/22

Next year we plan to set a submission deadline for the return of the completed AGAR Part 3 and associated
documents (or Certificate of Exemption) in the usual way and this is expected to be Friday 1 July 2022. It
is anticipated that the instructions will be sent out during March 2022, subject to arrangements for the
2021/22 AGARs and Certificates of Exemption being finalised by Smaller Authorities’ Audit Appointments
Limited (SAAA). Our instructions will cover any changes about which smaller authorities need to be aware.

e The smaller authority must inform the electorate of a single period of 30 working days during which
public rights may be exercised. This information must be published at least the day before the
inspection period commences;

o The inspection period must include the first 10 working days of July 2022, i.e. 1 to 14 July inclusive. In
practice this means that public rights may be exercised:

o atthe earliest, between Friday 3 June and Thursday 14 July 2022; and
o atthe latest, between Friday 1 July and Thursday 11 August 2022.

As in previous years, in order to assist you in this process we plan to include a pro forma template notice
with a suggested inspection period on our website. On submitting your AGAR and associated
documentation, as was the case for this year, we will need you to either confirm that the suggested dates
have been adopted or inform us of the alternative dates selected.

Feedback on 2020/21
Please note that if you wish to provide feedback, our satisfaction survey template can be used, which is

available on our website on this page: htips://www pkf-l.com/services/limited-assurance-regime/useful-
information-and-links/

Yours sincerely

pe LI

PKF Littlejohn LLP



