




Event Organiser

! General Co-ordination of Event
! Raffle Stall
! Bottle Stall



Publicity & 
Advertising

! Design & Publishing of Posters, Tickets and 

Road/Event Signage

! Media Coverage

! Selection of Suitable Advertising Locations 

! Distribution





Gardens Co-ordinator

! Also Responsible for Plant Stall
! Keeping Garden Owners informed and 

acting as  a point of contact.
! Gazebo Requirements
! Arranging Garden Entrance Manning 

Requirements
! Access and Safety





Teas & Cakes

! Manning of and Catering for both the main 
Tea Tent and at Asserton House

! Table & Seating Requirements
! Production of Cakes to sell
! Sale of Cakes





Finance & Insurance

! Control of income from Ticket Sales
! Arrangement of Public Liability Insurance
! Provision of Floats
! Setting up of Ticket Stalls (Two?)
! Funding Event Costs & Expenses
! Collection & Banking of all Takings 





Barbeque & Beer 
Courtyard

! Manning of Barbeques
! Liaising with Giles for setting up of Beer & 

Pimms Stall
! Liaising with Marilyn
! Gazebo, Table & Seating Requirements
! Purchasing of Barbeque Food
! Security of Equipment on Saturday night





Logistics

! Co-ordinating Gazebo, Chair and Table requirements
! Erecting and Dismantling Marquee & Gazebos
! Chair & Table Distribution & Collection
! Car Parking
! Two Ticket Stalls
! Positioning of Signs (Parking,(and No Parking) Teas, 

Loos, Etc.





Reading Room 
Exhibition

! Organisation of Art & Photo Exhibition
! Liaising with Authors
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Berwick St James 
Open Gardens

1. Neil & Carolyn MacDougall

2. Janey Campbell-Johnston

3. Henry & Sophie Colthurst

4. Robert Drake

5. Jackie Webb

6. Tim & Olivia Marchant

7. Mary MacDermot

8. Jane Rowe

9. Bill Hiscocks

10.John Reid

11.Lyanne Street

12.Cyril Emm

13.Diana Gifford-Mead

14.Stephen & Ailsa Bush

15.(Toby & Sarah Humphreys)






















