
Communications Group minutes 11th February 2021 – 7.00PM Virtual meeting 
 

MINUTES 
 

1. Apologies         NONE 
2. Approval of minutes of previous meeting 14th January 2021 – 7.00PM Virtual meeting 

APPROVED 
3.1 Councillor Declarations      NONE 
3.2 Declarations of interest      NONE 
3.3 Granting of dispensation       NONE 

 
4 Village Update 

4.1 Current issue (When, Where, Who):   ACTION TO BE TAKEN BY CG & OFFICE 
It will be delivered to shops and businesses for distribution as soon as the copies are in our 
hands. A distribution plan was drafted. Also, the group agreed to publish the .pdf intensively in 
social media for a number of days. PS to laminate and place copies on display boards.  
       

4.2 Origination Studio:     ACTION TO BE TAKEN BY CG & OFFICE 
Origination Studio are not able to continue with their work. Paxman has taken the job for this 
issue only. CG approves the payment of £65 on this occasion. 
CG, with support from the office, need to search for a new Typesetter, with a modernised 
look.         

4.3 Next articles     FOR NOTING 
There are a number of articles ready for next issue, in August: last part of Street Names, Going 
back in time from the Parish Council, Women’s Institute, Defibrillators, War Memorials, 
Sargent Fitzgerald… among others. And submissions from any other Council groups.  
 

5 The Annual Report 
5.1 Change of model:    FOR APPROVAL OF THE PARISH COUNCIL 

The group wants to use the necessary change of typesetter to modernise the look of the 
Annual Report, bigger format (A4), including more colour, more graphs, shorter paragraphs 
and more photos. This new look can be applied to the Village Update, too.  
There are records in the PC website of Annual Reports from 2004 and has not been any 
change of the design since then.  
Hook Parish Council Annual Report has been chosen as a good example.  
 

5.2 Articles:      FOR APPROVAL OF THE PARISH COUNCIL 
By 26th March, the CG requests that (Proformas attached):  
Every subgroup of the Council should submit an article of not more than 150 and 250 words 
with a minimum of 2 and a maximum of 4 photos. 
For any other group, nil response is required. 
The Emergency Help Team should have a prominent space this year.  
Councillors are encouraged to write a text, introducing themselves and activities involved 
throughout the year. Texts between 150 and 200 words.  

 
6 Wikipedia Entry     FOR NOTING 

6.1 Reminder of articles: A reminder of the Wikipedia sections we are going to be writing first 
when time allows.  

 
7 Website content:      ACTION TO BE TAKEN BY CG  

Not all the social media allow for the same amount of information so this may not be the same. 
Twitter only allows 160 characters. Instagram and Facebook allow for more. PS to go through 



additional information sections describing the PC and history on our social media and update 
where necessary.        
 
The CG will try to replicate the information through the different platforms, where possible. 

8 Freedom of Information Model Publication, Policy, and Request Form 
The clerk has researched and prepared two documents. The CG has proofread and approved the 
document and submits it for Full Council Adoption  

FOR APPROVAL OF THE PARISH COUNCIL 
 
9 AOB 

Tithe map: the CG would like to get hold of a copy of the Tithe Map of the Parish in order to have 
information of the original names of the fields among other important historical facts.  
       ACTION TO BE TAKEN BY CG & OFFICE 
 

10 Next meeting date:     11th March 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4.3 Next articles 
 
Street Names IV (David Wilson Part 2) – PS  
GSG - DG 
Going back in time from the Parish Council II – PR 
New Councillors  
 
Other proposed articles 
Staplehurst Parish Council - Who, What And Why - Robin Oakley 
 
Future articles 



War memorials (when Street Names series is finished) – PS,  
Women’s Institute – JC 
Defibrillators - JC 
 

 

 

 

 

 

 

 

 

 

  



5.1 Change of model 

https://hook.gov.uk/wp-content/uploads/2020/07/39716-hpc_Annual-report-19-20.pdf 

Highlights of the year  
Chairman’s report  
Dates for your diary 
Planning & infrastructure (p&i) committee 
Environment & community (e&c) committee 
Grants 
Finance, strategy & resources (fsr) committee 
Money matters 
Parish council services and activities 
2020 council and committee meeting calendar 
Parish council personnel: 2019-20 
Councillor attendance at council meetings 2019-20 
Community engagement 
Echo hotel music club 
 

 
Chairman’s Annual Report 2019-2020 
Income & Expenditure Account  
Balance Sheet 
Parish Councillors 
125 Years of Parish Council Chairmen 
Parish Clerk’s Report 2019-2020 
Parish Activities 

• Planning Committee 

• Communications Group 

• Community Enhancement Group 

• Churchyard 

• Employment Group 

• Finance and Strategy Group 

• Greener Staplehurst Group 

• Jubilee Field 

• Parish Services 

• Playscheme 

• Road Safety Group and Speed Watch 

• Staplehurst Emergency Help Team (SEHT) 

• Staplehurst Neighbourhood Plan Review Group 

• Staplehurst Youth Club 

• 125th Anniversary Exhibition 
Parish Councillors & Local Contacts at 31st March 2020 

  

https://hook.gov.uk/wp-content/uploads/2020/07/39716-hpc_Annual-report-19-20.pdf


 

  

 

 

  



6.1 Articles 

Wimpey Field – DG 

Battle of Britain (reference to plane crash, Paths named…) – PS 

Operation “Diver” – PS 

Sport section (different clubs and sports) – PR 

Old names – JC 

Climate – JC 

Toponymy – JC 

Rambling Routes – DG 

 

  



7 Website content 

Hi Jose 

 

Please find attached content from our website and Facebook, which all need updating . 
We should really be publishing the same information on all platforms. 
 
The other pages that need more content or updating are: 
 
Annual Parish Meeting: needs a description and why we have one. 
All Council Groups are the descriptions up to date and accurate.  
The Employment Group  should there be meeting notes I have noticed that other PC’s publish 
theirs.  
 
Kind regards 
 
Jean Terry  
Parish Support Officer 
 

 

  



Website home page 

Staplehurst Parish Council is the first tier of local government and was first elected in 1894, 

with 15 places for Councillors. Since 1894, we have had 18 Chairmen and 9 Parish 

Clerks. We currently have 15 Councillors whose term of office runs until May 2023.  

The Parish Council represents the local community, delivers services to meet local needs 

and aspires to improve quality of life and community well-being. However, parish councils 

are limited in what they are able to do, which is set out within legislation.  

Staplehurst Parish Council meets every three weeks. The next meeting dates are shown at 

the top of this article.  Please see the Parish Council Meetings page of this website for 

subsequent dates.  Meetings are open to the public and press, except on very rare 

occasions when an item may be designated as confidential.  

Website Local Info 

Nestling in the Weald of Kent (the south east County of England, commonly called 'The 

Garden of England'), Staplehurst lies within easy reach of London to the north west and 

Dover to the East. The area has become more populated and commercialised because of 

the Channel Tunnel and its link to London and beyond. The A229 through Staplehurst is 

the primary route connecting Maidstone in the north with the southern seaside town of 

Hastings. Maidstone is the County Town of Kent. Parts of the surrounding countryside still 

include hop gardens & the oast houses that process the hops.   

Facebook Additional information 

 

Staplehurst lies on a Roman road. Villages were late in coming to the Weald, where 

isolated dens, or pig pastures, expanded into small farms and then into hamlets. It was the 

presence of the church, probably built about 1150, which attracted people to one 

particular hamlet called Staplehurst, which means Post Wood. 

By 1232 Staplehurst was paying taxes. Its inhabitants were farmers and foresters until King 

Edward I invited the Flemings to settle in Cranbrook in 1237 to teach the English how to 

process wool. From Cranbrook the cloth industry spread until it influenced most Wealden 

villages, including Staplehurst. The wealth thus generated was built into the solid timber 

houses of the Staplehurst clothiers and yeomen. In 1565, when a census of communicants 

was taken, the population was about 750. The woollen industry collapsed in the Weald 

about 1650, and though linen weaving and threadmaking took its place, such general 

prosperity never occurred again. 

The first Census in 1801 recorded the population as 1220. By 1831 it was 1,484, with 50 

labourers permanently unemployed, and by 1861 the population had risen to 1,695, in 

spite of whole families emigrating to America, Australia and New Zealand. 



Staplehurst was lucky to be on the South Eastern Railway's route from London to Dover, 

which provided that escape to the outside world which roads had not given. The first 

commuter of note was Henry Hoare the Fleet Street banker, who settled at Iden in the 

1840's. He restored the church in 1853. Lesser commuters bought houses built along 

Station Road, Marden Road and Headcorn Road in the 1890's. 

The population stayed below 2000 until 1961, but more than doubled in ten years 

reaching 4,550. New estates of starter homes were built in the middle of the village, 

altering its shape from ribbon to pear. By 1981 the parish population was estimated at 

5,900 and was 5,786 in the 1991 Census. At the millennium the population rose again with 

the building of a new estate of 152 houses. It has four churches, a library, a small 

supermarket, a Health Centre, dentists, shops, public houses and an industrial estate. It has 

a village sign and a Village Community Centre.  
 

  



8 Freedom of Information Model Publication, Policy, and Request Form 

 

 

Hi Jose 
 

Just before Mick left, he started to review our model publication, which we are required by law to 
publish and hadn’t been reviewed for some time.  It’s currently not on our website as it was out of 

date. 
 
I’ve picked up the review and made a few tweaks to the Model Publication Scheme.   

 
In reviewing other Council’s approaches, I think it is useful to have a Policy and a Request Form to 
help anyone making a request.  I’ve prepared a policy document and added the request form to the 

bottom of the Policy document. 
 

Please can the Communications Group,  
 

a) Review the documentation and make and recommendations for change if you feel it’s 

necessary 
b) Then via your group, submit to Full Council for adoption. 

 

I know it’s short notice, but if possible could you add it to the Group’s agenda for the 11th Feb, that 
way I could potentially get it on the agenda next Monday and to the next Full Council on the 22nd. 

 
Thanks in advance. 
 

Kind regards 
Alison 
Alison Smith 

Clerk to Staplehurst Parish Council 


