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Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountal

ity Return 2017/18 Part 2

To be completed only by smaller authorities* where the higher of
gross income or gross expenditure was £25,000 or less, that meet
the qualifying criteria, and that wish to certify themselves as exempt
from a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 201718
1. Every smaller authorty in England where th higher of ross ncome or gross expenditure was £25,000
ot less must olowing e end of @ach ianca year, compite Part 2 of the Annual Govermance and
Rosountabity Retur n sccordanca wih Proper Pracices, iess the authoriy:
@) does not meet the qualifying criteria;
) does notwish to certy el as exempt
2. Smaller authores where the higher ofgross annua income or gross annual expenditre does not
‘excesd £25,000 and mee the quaifying crler 25 sel ol in the Cerliicate of Examption are exempt
rom sencing tne completed Anmusl Govemance and Accountabilty Retum o the extemal audir or 2
imied assurance review provided the auhoy completes both e
2) Cartifcate of Exemption, page 3 and reus 1 to the exteral audior
) Annual Governance and Accountabilty Retum (Part 2) whichis made up of
~Annual internal Audit Report (page 4) 1o be completed by he authorly' intemal audor
+ Section 1 - Annual Governance Statement (page 5) to be completed by the authority.
= Section 2 - Accounting Statements (page 6) to be completed by the authority.
3. The authorty must approve Secion 1 Annal Govemance Statement befo approving Section 2
Accouning Stalements and both must be 3pproved before 2 July 2015

Publication Requirements
‘Smaller authorties must pubish various documents on a public website a5 required by the Accounts and
‘Audit Regulations 2015, e Local Audit (Smaller Authorties) Regulations 2015 and the Transparency Code
for Smaller Authorites. These nclude:

- Certificate of Exempfion. page 3

+ Annual Internal Audit Report 2017/18, pags &

+ Section 1 - Annual Governance Statement 2017/18, page 5

+ Section 2 - Accounting Statements 2017/18, page

- Analysis of variances.

- Bank reconlation

- Nolice of he period for the exercise of pubic rights and ofher information required by Regulation 15 (2),
‘Accounts and Audt Regulatons 2015.

Limited Assurance Review

Providing the authoriy certfie itself as exempl, and complstes and publishes the Annual Govomance

‘and Accountablity Retur. there is no requirement for the authority o have a imited asstrance review.

‘Any smaller authority may, howover,roquest a imited assurance review. In these circumsiances the authoriy
‘Should not certify itself 25 exempt, e not complete Certifcate of Eemption, but compiete Part 3 of the.
‘Annual Goverance and Accountabilty Retur 2017/18 and relum 1o the extsmal auditor forreview.

“The Gost t the smaller authority for the review willbe £200 +VAT.

oo Al Goverianc 37 Accouiait el conit th sl st e o s Aol AR 201
Tt e ek i s i o s ke 5 e 4 o Feore 575

T e comptte st o bciethatmay b emater atortie e I schecs 210 LocaI ALt an Accontsy At 201,
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18, Sections 1 and 2

+ Where an authoriy is exempt from the requirement for a limited assurance review, i need not submit
its Annual Governance and Accountabity Returm to the exteral audtor, However, as part of @ more.
proportonate regime, the authority must comply with the requiremens of the Transparency Code
for Smaller Authorites.

+ The authority must comply with Proper Practices in complating this Annual Governance and
‘Accauntabilty Retur and the Certfcate of Exemption. Proper Praclices are found in the Pracitoners”
‘Guide* which is updated from time o time and contains everyihing needed o propare succasslly
for the financial year-ond.

+ The authority should recaive and e the annual intemal audit report prior o approving the annual
govemance statement and before approving the accounts.

* Make sure that the Annual Governance and Accountabily Retum is complete (.. no emply highiighted
boxes), and i property signod and dated. Avoid making amendments to the completed annual return
‘Any amendments must be approved by the authorty and propery initalled.

- Use the checkist provided below {0 review the Annual Governance and Accountabiity Retum for
completeness at the meeing at which it s signed of.

- You should inform your extemal auditor about any change of Clerk, Responsible Financial Offcer or
(Chairman, and provide relevant email addresses and teiephone numbers.

+ Itis recommended that the authorly has numericsl and narmative explanatons for sigrificant.
varances in the accouniing statements on page 4, should a question b rased by a local elector
There s guidance provided i the Practfoners' Guide* that may assit,

- Make sure that the accounting statements add up and the balance caried forward from the previous
year (Box 7 of 2017) equals the balance brought forward n the current yer (Bax 1 of 2018).

* The Responsible Financial Officer (RFO), on behalf of the authoriy, must st the commencement date
for he exercise of pubic rights. From the commencament date for a single period of 30 consecutive
working days, the accounts and accounting records can be nspected. Whatever period the RFO sets
must nclude 2 common inspecton period — during which the acoounis and accounting fecords of al
smaller authorlies must be available for public inspection — of the frst ten working cays of July.

+ The authorty must publih the information required by Regulation 15 (2), Accounts and Audit
Reguiations 2015, including the period for the exercise of pubic Aghts and the name and address
of the extemal audtor

A secions Have a highightad boxes have been compled?
Fave e dates se o s poiodfor e exerioe of bl Fghts boon pubishd?

Tl At Repot | Have o i hied Boves have basn camaeied by he el audior and 1

oxpianons provided?
[Sein For an statement o which T esporee s 10, an expanaion avaiabi s7oud
 queston be raise b a local slectorandio an intrasted pary? |
Secionz Fis e autholy' approva of e accounting sataments boen carimed by e

Signatura of e Chaiman o he approval meeing?

[ an expranation of significant variations from Iast year 1o s 3
Shouk  cueston be rised by fcal locor andior an ereied pry? |

15 xplanaton of any Gference betveen Box 7 and Bax 8 vaiatie, okt |
2 queston be rais by a locl secto andlor an ineresied pry?

[Socfons 232 | Tustfunds —ave al dscosures been made 1 e avinorty 2 =
| managing rusioe?

Mo uidance on compling s n1ai < vaiase in Govermance and Accountabilty for Smallr Authories
I Englanda Pracionsrs' Gude t Proper Pracoces. Wi £ah & Souriosced vorswa ale goviak o 1om
SIeE 5 UK o v org
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Certificate of Exemption
To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25,000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

Tere i 10 requirement o have  imited sssurance feview or o subril an Annal Govemance and Accountabity
Retum o the extemal audior provided that the authority has ceried slf s exempt at @ meeting of the
‘authoriy ater 31 March 2018 and a complated Certificate of Exemplion s subited notfying the extemal audior

Kot Preis Coonail |, NEwaex, Noringriacshee

cerifies thal Guring the inancial year 2017/18, I Higher of the authory' gross incoma fo the year or gross
‘annual exponditre, for the year did not exceed £25,000

Aemual gros income o th aherty 201715 lo, 653 00
Annual gross axpenciur for e suttory 201718 9 312 - S lo

‘There are certan Gircumstances in which an authory wil be Unable to certiy tself a5 exempt, 5o that a imed
‘assurance review wil st b required. If an authorty is unablo to confirm the statements beiow then it

‘cannot centify tsalf as exempt and i must subrt the completed Annual Govemance snd Accountabilty Return
Part 310 the excemal auditor o undertake a imied assurancs roview for which a foe of £200 +VAT wi be payable.

By sigring this Certficate of Exemption you are confiming that

+ The authorty has been in xistence since before 1stApri 2014
- I raation o the preceding financial year (2016/17), the extemal audiar has not:
- issted a pubic nterest report inrespect of the authory or any entiy connecied with t
- made a statuory recommendation o the authorty, olating o the authorty or any enlty connected with t
* issued an advisory nolice uncer paragraph 1(1) of Schedule 8 o the Audit and Accouniabilty Act 2014
{the Act), an has not withdrawin the notce
- commencad jucicial review proceedings under section 31(1) of the Act
- made an application under section 28(1) of the Act for 2 declration that an tem of account s uniawt,
and the application has not been withdrawn nof has the court refused to make the deciraton
+ The court has not declared an tem of account unlawful ater 3 person made an appesl under
saction 28(3) of the A,
1fyou are able 10 confim that the above statements appy and that the autharty nether recaived gross income,
nor incurred gross expendiure, exceeding £25,000, tnen e Gertifats of Exemplon can be signed and
‘submited to the extemal audior

The Annual intemal Audit Report, Ayl Govemanc Statement, Annusi Accourting Statements, an analysis of
variances and the bank reconciiatin plus th informaion required by Reguiation 15 (2), Accounts and Audt
Reguiations 2015 including the period for the exercise of public rights st need to be full completed and, along
wih a copy of s cerifcate, publshed on a public websile® before 2 July 2018, By signing ths certficate you
are also confirming that this willbe done.

Sty e ResponsiieFranc Oficr -
Sgnecty Onaman -
ViBectipy 08/ 08/18
S ‘Telephone number
KitnParshCounal @ gmatt - comn OTor Greazy

“Published e 30ross et st g

‘This Certficate of Exemption should be returned as soon as possible after certification
t0 your external auditor.
Annual Governance and Accountabilty Return 2017/18 Par 2 Page30f6
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Annual Internal Audit Report 2017/18

Xieon PArISH Councal

This authority's internal auditor, acting independently and on the basis of an assessment of risk.
carried out a selective assessment of Gompliance with relevant procedures and controls to be.
‘operation during the financial year ended 31 March 2018.

‘The internal auditfor 2017/18 has been carried out in accordance with this authority’s needs
and planned coverage. On the basis of the findings in the areas examined, the intenal audit
conclusions are summarised in this table. Set out below are the objectives of intemal control

‘and alongside are the intemal audit conclusions on whether, in al significant respects, the control
objectives were being achieved throughout the financial year to 2 standard adequate 1o meet the.
needs of this authoriy.

control objective
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Section 1 - Annual Governance Statement 2017/18

We acknowtedge as the members of:

eon PAeTsH CouncEl

our responsibity for ensuring that there is @ sound syster ofintemal control, indluding arrangements for
the preparation ofthe Accounting Statements. We confi, to the best of our knowledge and belie, with
respect 1o the Accounting Statements for the year ended 31 March 2018, hat:
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Section 2 — Accounting Statements 2017/18 for
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