
 

 

Aston Clinton Parish Council 
Memorial Bench Policy 

Adopted: ????2024   Next Review: ??? 2026 

1. Introduction 
1.1 The Parish Council receives occasional requests from members of the public who wish to place a 

memorial bench within a public open space.    

1.2 There is no legislative requirement for the provision of public or memorial benches although it 
is accepted that they provide a useful and valued public amenity. 

1.3 This policy recognises the need for a consistent approach to the provision of memorial benches 
in public open spaces and has been produced with the following guiding principles: 

 To be respec�ul and sympathe�c to those seeking to install a memorial bench. 
 To establish responsibility for the maintenance, repair and replacement of memorial 

benches. 
 To ensure that memorial benches are not out of place in the area in which they are 

placed.  

1.4 The provision and management of all seats and benches on all public open spaces owned by the 
Council is the responsibility of the Facilities Committee. 

1.5 The Facilities Committee will consider requests for memorial benches on an individual basis and 
retains the right to refuse or limit the number of benches. 

2. Procedure 
2.1. All applications for memorial benches must be made on the official application form and 

signed by the donor. Applicants must provide information about the manufacturer, 
preferred style/type of bench, product code and cost. 

2.2. The applicant will be responsible for all costs incurred including (but not exclusively) the 
purchase of the bench, plaque and the installation. 

2.3. The Parish Council will only permit memorials to individuals or, in exceptional circumstances, 
a historical event. Applications for memorials to pets will not be considered. 

2.4. The Parish Council will consider each applica�on on its merits.  

2.5. Memorials will be limited to benches. No additional mementos (eg vases, statues, 
flowers, wreaths, balloons or other ornamentation etc) will be permitted on or around 
the memorial. These will be removed without reference to the original applicant(s). 

2.6. The Parish Council will attempt to accommodate the wishes of the applicant(s) but it 
may limit the number of memorials in a particular area. 

2.7. Where there is no space for an additional memorial bench, requests for placement of a 
memorial plaque on an existing bench will be considered where the bench is in good condition. 
As the bench has already been provided through public funds, a charge which includes a modest 
contribution towards the original purchase of the bench, plus the plaque and installation cost 
will be required. The same conditions on life expectancy and maintenance will apply to any 
existing benches as apply to new benches. 

2.8. Whilst the Parish Council will not automa�cally expect a uniform style of bench in any one 
loca�on, the Parish Council may choose to require it. 



 

 

2.9. Where appropriate the bench will be fited to a slabbed area under and directly in front of the 
bench to allow for ease of use by the public. 

2.10. The text and style of the inscription on any memorial plaques shall be submitted to the Parish 
Council for approval at the same time as memorial bench application. Memorial plaques will 
be no larger than 175mm wide by 75mm high and shall be fitted in the centre of the upper 
most lath of the back of the bench. 

2.11. The installation of a memorial bench shall be carried out only in accordance with the details 
provided on the application form and by a contractor approved by the Parish Council form. 
This is to ensure compliance with both Health & Safety and insurance requirements. 

2.12. The Parish Council accepts no responsibility if a memorial bench is damaged, vandalised or 
stolen. Any damage will be notified to the named applicant(s). If the damage has not been 
repaired within 4 weeks of this notification, the Parish Council may arrange for the removal 
of the memorial bench. 

2.13. The Parish Council will not be responsible for any maintenance of any memorial bench. 
However, if any maintenance is, in the opinion of the Clerk to the Parish Council, required, 
the applicant(s) will be informed and given a period of 4 weeks in which to complete the 
necessary works. The applicant is responsible for the bench for the period of its natural life 
(approximately 10 or 15 years ). 

2.14. Any maintenance carried out by a third party will be in strict agreement with the Parish Council 
and by appointment only. 

2.15. The Parish Council will undertake an annual assessment of all benches and reserves the right 
to remove any bench that is no longer considered safe and fit for purpose. In this event, the 
named person(s) on the application form will be informed. Any related inscribed plaque will 
be returned to the donor or disposed of if contact cannot be made. 

2.16. The Parish Council reserves the right to remove or re-site memorial benches at any time. 

2.17. The Parish Council accepts no replacement liability for the plaque or the bench at the end of its 
useful life and will dispose of any such bench. Any replacements of benches or plaques will be the 
responsibility of the original applicant.  

2.18. The Parish Council will keep a record of donors and their contact details in accordance with the 
General Data Protection Regulations. It is the responsibility of the donor to provide the Clerk to 
the Parish Council with updated details in writing. Failure to do so could lead to the memorial 
being removed without further notice. 

  



 

 

3. Application – Request for a Memorial Bench 
Applicant’s details 

 

Full Name:  

Address:  

Postcode:  

Telephone: 
(landline and mobile) 

 

Email:  

Relationship to the person for whom 
the bench is being provided to 
remember: 

 

Please ensure that you notify the Clerk of any change in contact details so that we can contact you if necessary. 

Details of the Memorial Bench 
 

Dedicated to:  

Association with Aston Clinton Parish:  

Preferred location:  

Name and address of the 
manufacturer of the bench: 

 

Proposed bench style / name:  

Product code:  

Cost of bench: 
(excluding VAT) 
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Description and cost of fixings: 
(excluding VAT) 

 

Name, address and telephone 
number of the contractor who is 
expected to install the memorial 
bench: 

 

Proposed plaque inscription 
(max size 175mm x 75mm) 
(if any) 

 

 
Declaration by the applicant. 

I declare that I have read and understood the Aston Clinton Parish Council’s Memorial Bench Policy. 
 

 
Signed: ..................................................................           Date  .......................................................... 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

When completed, please send to the Parish Clerk, Aston Clinton Parish Council,  
Aston Clinton Park, London Road, Aston Clinton HP22 5HE  

or email clerk@astonclinton.org  
 



Facilities Committee – 14th February 2024 

Agenda item F23.60ii 
AWP Additional Security Fencing  
REPORT AUTHOR:  SAMANTHA PAYNE, CLERK/RFO 

SUMMARY 

To consider quotes for mesh panels on cranked posts to provide additional security fencing to the 
AWP. 

BACKGROUND  

At the October 2023 Council meeting it was resolved to add £14,000 to the 2024/2025 budget for the 
installation of additional security fencing around the AWP.   Designs were considered at the 
December 2023 Facilities Committee meeting and it was agreed that mesh panels on cranked posts 
were the preferred design.  As one of the quotes for this design was an estimate it was agreed that 
both contractors be asked to submit final quotes for consideration at the next committee meeting.   
The updated quotes are below: 

1. Mesh Panels on Cranked Posts 

 

 

 

 

 

 

Quote A:  Supply & fix 868 Mesh Panels (to match exis�ng fence) 630mm x 2506mm L - Green RAL 
6005 – with purpose built fixing brackets.  Comes with corner brackets and mesh panel connectors.  
Price includes access equipment for installation.  £15,000 

Quote B:  Cranked '868' twin wire mesh - Supply and erect: -Approx. 175.00m of 600mm high x 200 x 
50mm twin wire mesh (to match existing) on spiggoted and cranked RHS posts fixed in top of existing 
RHS ball court posts at approx 2500mm centres.  Comprising 75 No. bays of mesh, 12 No. corners, 4 
gates & 60 No. intermediate posts.  All above to be galvanised powder coated (Green RAL 6005) to 
match existing mesh and fencing.    £12,200 

FINANCIAL & GOVERNANCE CONSIDERATIONS 

£14,000 has been added to the 2024/2025 budget for the additional security fencing. 

LEGAL & OTHER IMPLICATIONS 

None. 

ACTION 

a. To consider quotes and appoint a contractor. 



Facilities Committee – 14th February 2024 

Agenda item F23.60iv 
Allotment Tenancies Update  
REPORT AUTHOR:  SAMANTHA PAYNE, CLERK/RFO 

SUMMARY 

To note the current position regarding allotment tenancies. 

BACKGROUND  

The Council have 43 full sized plots and 4 half-sized plots.  Allotment tenancies run from 1st Jan to 31st 
December each year. 

During the end of last year a full plot (plot 21) near the water tank and shed became vacant.  This plot 
was advertised as a Community Plot due to its location, however community organisations were 
unable to commit and it has now been let to an individual. 

Currently 2 full plots (plots 1 & 34) and 1 half plot (45b) are vacant.  There is one person on the 
waiting list who will be offered one of the plots. 

A poster advertising the allotment plots has been put up on the Council’s website and Facebook page 
as well as on the window of the post office.    

FINANCIAL & GOVERNANCE CONSIDERATIONS 

2023/2024 income from allotments at 31st January 2024 is £1099.   

LEGAL & OTHER IMPLICATIONS 

None. 

ACTION 

a. To note the update. 
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Agenda item F23.60v 
Allotment Noticeboard Quotes  
REPORT AUTHOR:  SAMANTHA PAYNE, CLERK/RFO 

SUMMARY 

To consider quotes for a noticeboard on the allotment. 

BACKGROUND  

The allotment does not currently have a noticeboard were notices from the Council (inspection dates, 
grow to give, competition, the allotment map) and allotment holders (sharing equipment, seeds etc) 
can be displayed.  It is proposed that a noticeboard be erected next to the shed.  

 

 

 

 

 

 

 
Quotes have been sought for a post mounted 8 x A4 sized, top hung door noticeboard with a 
warranty of 5 years or more.  Of the six companies contacted for quotes the two below provide the 
best value for money. 

 

FINANCIAL & GOVERNANCE CONSIDERATIONS 

£417 remains in the 2023/24 allotment budget . There is £3000 in the Allotments Earmarked 
Reserves.   The allotment budget for 2024/25 is £1000 

LEGAL & OTHER IMPLICATIONS 

None. 

ACTION 

a. To consider quotes. 
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QUOTE 1 
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QUOTE 2 
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Agenda item F23.63ii 
Burial Ground Digital Mapping Quotes  
REPORT AUTHOR:  SAMANTHA PAYNE, CLERK/RFO 

SUMMARY 

To consider quotes for the digital mapping of the burial ground and agree a course of action. 

BACKGROUND 

The burial records have been audited and an excel spreadsheet created.  

Currently Council have a paper map for the burial ground.  It is proposed that a digital map be 
created which could be used for the burial ground management and can also be uploaded to the 
website to aid ancestry searches and allow members of the public to locate graves.  

A number of digital mapping companies have been contacted for quotes.  They have all 
recommended that the digital map be linked to a cemetery management system to manage 
interments rather than an excel spreadsheet to ensure that the data is not corrupted or 
compromised.  Cemetery management software companies have therefore been contacted for 
quotes for the provision of the management and mapping software 

Company Management Software 
Set Up 
Costs Mapping description 

Mapping 
Costs 

Ongoing 
Costs 

Pear 
Technology   Creating map scanning registrars £1,200 £95 

   
Cemetery Searcher: allows online 
searching £650 £95 

    £1,850 £190 
            
AF 
International   Survey/memorial & registrar  £2,535  
   Allow public online searching £250  
 3 year software £288  £2,785  
            

Rialtas cemetery management £425 via pear: cannot print Map  £300 £95 

 memorial management £375 No online searching provisions           
 installation £350    
 1 year licence £375   £375 

  £1,525   £470 
            

Epitaph Cemetery Management £62 HeritEdge mapping set up £82  

 
conversion of data assume 
4hrs £328 HeritEdge mapping search £30 £90 

 Training £165    
 Epitaph Classic 5 year £247   £247 

   Pear Technology: Map set up £150 £95 

  £802  £262 £432 
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FINANCIAL & GOVERNANCE CONSIDERATIONS 

There is £1,500 in the 2024/25 budget for the burial ground digital mapping. 

The clerk will be involved in checking that the data transfer is correct and the accuracy of the map 

LEGAL & OTHER IMPLICATIONS 

Articles 9,11, 12 and Schedule 2 Part II para 2 of the Local Authorities Cemeteries Order 1977 set 
out the requirements for record keeping and maintaining a plan of the cemetery and storage of 
records.  

ACTION 

a. To consider quotes and appoint a contractor. 
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