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Local Councils, Internal Srainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2017

Every srnaller authority in England with an annual tunnover of f5.5 million or less must cornplete
an annual retum at the end of each financial year in accordance with proper practices
summarising its activities. ln this annual return the tern'smaller authority'* includes a Parish
Meeting, a Parish Council, a Town Council and an lnternal Drainage Board.

The annual return on pages 2la 4 is made up of three sections:

- Sections 1 and 2 are completed by the smaller authority. $rnaller authorities rnust approve
Section 'l before $ection 2.

- Section 3 is completed by the external auditor.

In addidon, the internal audit report is compleied by the smaller authoritt's intemal audit provider.

Each smaller authority must approve Section I and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points inr

the annuaN return.

Cornplete all highlighted sections, Do not leave any highlighted box blank. lncomplete or inconrect
returns require additional external auditor work and may incur additional costs.

$end the annual return, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification sf tke
commencement date of ihe period for the exercise of public rights and any additional
information requested, to your extemal auditor by the due date"

Your external auditor will ask for any additional docurnents needed for their rrrrork" [Jnless
requestedo do not send any original financial records to the extem** aad*tor.

Once the external auditor has connpleted their work, certified annual returns wiNl be retumed to the
smaller authority for publication and puhlic display of Sections 1, 2 and 3. You musl publish and
display the annuel retum, including the external auditor's report" by 30 September 2017.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on eompleting thls annual retum is available in tl're Practitioners'Guide that can
be downloaded frorn www.nalc.gov.uk or from www.slcc.co.trk or from www.ada.org.uk

*for € coffpiete lrst of trodies tfi*t mey be smaller afflhanilles ref€r io schedure 2 to losal Audfi Bftd AccoffnfabrrrI}/ ,Act 2014
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Enter name of

smaller authority here:

Section 1 - Annual governance statemefi2A16117

We acknowledge as the members of:

FORTON PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

This annual govemance statement is approved by this
smaller authority on: Signed by Chair at meeting where approval is given:

^.Wffil
l0las/24fi

and recorded as minute reference:

tb

1. We have put in place anangements for effective
financial management during the year, and for the
preparation of the accounting statements.

Yes
prepared its accounting statements in
accordance with the Accounts and
Audit Regulations.

2. We maintained an adequate system of intemal control,
including measures designed to prevent and detect
fraud and corruption and reviewed its effectiveness.

Yes
made proper arrangements and accepted
responsibility for safeguarding the public money
and resources in its charge.

3. We took all reasonable steps to assure ourselves that
there are no matters of adual or potential non-compliance
with laws, regulations and proper prac{ices that could

have a significant financial efiect on the ability of this

smaller authority to conduct its business or on
its finances.

Yes

has only done what it has the legal power to do
and has complied with proper practices

in doing so.

4. We provided proper opportunity during the year for the
exercise of eledors' rights in accodance with ttle
requirements of the Accounts and Audil Regulatlons.

Yes
during the year gave all persons interested the
opportunity to inspect and ask questions about
this authority's accounts.

5. We carried out an assessment of the risks facing this
smaller authority and took appropriate steps to manage

those risks, including the introduction of internal controls
and/or extemal insurance epver where required.

Yei

considered the financial and other risks it faces
and has deatt with them properly.

6. We maintained throughout the year an adequate and
effective system of Internal audit of the accounting
records and control systems. Yes

arranged for a competent person, independent
of the financial controls and procedures, to give

an objective view on whether internal controls
meet the needs of this smaller authority.

7. We took appropriate action on all matters raised in

reports from internal and external audit. Yes
responded to matters brought to its attention by
intemal and extemal audit.

8. We considered whether any litigation, liatrilities or
commitrnents, evenb or transactions, occuning either
during or aterthe year€nd, have a ffnancial impacl on this
smaller authority and, where appropriate have included

them in the accounting statements.

Yes

disclosed everything it should have about
its business activity during the year
including events taking place after the year-end

if relevant.

9. (For local councils only) Trust funds including charitable.
ln our capacity as the sole managing trustee we
discharged our accountability responsibilities for the
fund(s)/assets, including financial reporting and, if
required, independent examination or audit.

has met all of its responsibilities where it is a
sole managing trustee of a local trust or trusts.

{

*Note: Please provide explanations to the external auditor on a separate sheet for each 'No' respon$e. Describe hou, thi$ smaller
authority will address the weaknesses identified.
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Section 2 - Accounting statements 2016117 for

Enter name of

smaller authority here:
FORTON PARISH COUNCIL

Total balances and reserves at the beginning of the year as recorded
in the financial records. Value must agree to Box 7 of previous year.

2 (+) Precept or Rates
and Levies

Total amount of precept (or for lDBs, rates and levies) received

or receivable in the year. Exclude any grants received.

Total income or receipts as recorded in the cashbook less the
precept or ratesllevies received (line 2). lnclude any grants received.

4. G) Staffcosts Total expenditure or payments made to and on behalf of all

employees. lnclude salaries and wages, PAYE and Nl (employees

and employers), pension contributions and employment expenses.

Total expenditure or payments of capital and interest made during
the year on the smaller authority's borrowings (if any).

Total expenditure or payments as recorded in the cashbook less staff
costs (line 4) and loan interesucapital repayments (line 5).

Total balances and reserves at the end of the year. Must equal
(1+2+3) - (4+5+6)

8. Toial value ofcash
and short term
investments

638 725
The sum of all cunent and deposit bank accounts, cash holdings and
short term investments held as at 31 March - To agree with bank
reconciliation,

9. Total fixed assets
plus long term
investmenls
and assets

NIL NIt
This cell shows the value of all the property the authority owns. lt is
made up of its fixed assets and long-term investments.

10. Total
borrowings NIL NIL

The outstanding capital balance as at 31 March ofall loans from third
parties (including PWLB).

I 1. (For Local Councils

Only) Disclosure
. note re Trust funds

(including charitable)

The Council acts as sole trustee for and is responsible for managing

Trust funds or assets.
N.B. The figures in the accounting statements
above do not include any Trust transactions.

I certiry that for the year ended 31 March 20'|'7 lhe
accounting statements in this annual retum present fairly the

financial position of this smaller authority and its income and

expenditure, or properly present receipts and payments, as

the case may be.

Signed by Responsible Financial Officer:

I confirm that these accounting statements were approved

by this smaller authority on:

10t05t2017

and recorded as minute reference:

Signed by Chair at meeting where approval is given:
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Section 3
ln respeci of:

Enter name af

- External auditor report and cefiificate

smaller authority here.

1. Respective responsibilities of the body and the auditor
This srnaller authority is responsible for ensuring that its financial management is adequate and
efiective and that it has a sound system of internaNcontrol. The smaller authority prepares an
annuaf return in accordance with proper practices which.

. sumrnarises the accounting records for the year ended 31 March 2017; and

r conftrrns and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General {see note below).
Our work does not conrstitute an audit carried oui in accordance with lniernational Standards on
Auditing (UK & lreland) and does not provide the sarne [evel of assurance that such an audit
would do.

2. 2A16117 External auditar reporl

t@onlhebasisofourreviewoftheannualretum'inouropiniontheinforrnationinheannUsl
retum is in accordance with proper practices and no other matters have come to our attention giving cause for ccncem that rdlevanl
legislative and regutatory requirements haye nol been met- ('delele as appropriate)-

(continue on a separate she€t if required)

Other matters not afiectrng our opinion wiich we draw ta lhe atlsltion of the smaller authonty:

tcontinue *n a separate sheet if required)

3. 231il17 External auditor certificate
We certify/Aa-oofceg*S that we have completed our reyiew of the annual return, and
discharged our responsibilities urnder tlre Local Audit and Accountability Act 2014, for the
year ended 31 March 2417.

" We do not certiry cornpletion because:

FC (T PA q) ( r,Jt t r-

I'lote- T*e 3lA0 issued guida*ce applicable lo extern* xditcrs- rrork on 2tl1$lt7 ffccannts in Audtor Guidarce Nete AGH/$2. Tt*e
AGN ls anaikbb trorn ttre NAO website (www.nao.org.uk)
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Enter name of
smaller authority here:

Annual internal audit report 2016117 to

FORTON PARISH COUNC]L

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2017.

lnternal audit has been carried out in accordance with this smaller authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this
smaller authority.

For any other risk areas identified by this smaller authority adequate controls existed (list any other risk areas below or on separate
sheets if needed)

L __l
Name of person who canied out the internal audit Robert Watsoo Jones

Signature of person who canied out the internal audil trloPt t7
*lf the response is 'no' please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).
*"Note: lf the response is 'not covered' please state when the most recent intemal audit work was done in this area and urhen it is
next planned, or, if coverage is not required, intemal audit must explain rvhy not (add separate sheets if needed).

A. Appropriate accounting records have been kept properly throughout the year. Yes

B. This smaller authority met its financial regulations, payments were supported by invoices, all

expenditure was approved and VAT was appropriately accounted for. Yes

C. This smaller authority assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these. Yes

D. The precept or rates requirement resulted from an adequate budgetary process; progress

against the budget was regularly monitored; and reserves were appropriate. Yes

E. Expected income was fully received, based on conect prices, properly recorded and promptly
banked; and VAT was appropriately accounted for. Yes

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for. Yes

No Petty
Cash

G. Salaries to employees and allowances to members were paid in accordance with this smaller
authority's approvals, and PAYE and Nl requirements were properly applied. Yes

H. Asset and investments registers were complete and accurate and properly maintained. Yes

l. Periodic and year-end bank account reconciliations were properly cafied out. Yes

J. Accounting statements prepared during the year were prepared on the conect accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded,

Yes

(For local councils only)

Trust funds (including charitable) - The council met its responsibilities as a trustee.
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Guidance notes on completing the 2016117 annual return

1. you must apply proper practices for preparing this annual return. Proper practices are found in the

practitioners' Guide* which is updated from time to time and contains everything you should need to

prepare successfully for your financial year-end and the subsequent work by the auditor. NALC' SLCC

and ADA have helplines if you want to talk through any problem you encounter'

2. Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly

signed and dated. Avoid making amendments to the completed return. Any amendments must be

approved by the smaller'authorig, properly initialled and eiplanation provided. Annual returns

containing unexplained or unapproved amendments may be returned and incur additional costs.

3. Smalter authorities must approve Section 1 on page 2 before approving Section 2 on page 3.

4. Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member,

to review the annual return for completeness and accuracy before sending it to the external auditor-

S. Do not send the external auditor any information not specifically asked for. Doing so is not helpful.

However, you must tell the exlernal auditor about any change of Clerk, Responsible Finance Officer

or Chair.

6. Make sure that the copy of the bank reconciliation which you send to your external auditor with the

annual return covers all your bank accounts. lf your smaller authority holds any short-term

investments, note their value on the bank reconciliation. The extemal auditor must be able to agree

your bank reconciliation to Box I on the accounting statements (Section 2 on page 3). You must

provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation

is available in the Practitioners'Guide*.

7. Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy

of your detailed accounting ree,ords instead of this explanation. The external auditor wants to know

that you understand the reasons for all variances. lnclude a complete numerical and narrative

analysis to support your explanation. There are a number of examples provided in the Practitioners'

Guide* to assist you.

8. lf the external auditor has to review unsolicited information, or receives an incomplete bank

reconciliation, or you do not fully explain variances, this may incur additional costs for which the

auditor will make a charge.

g. you must inform the external auditor of the date set for the commencement of the period for

the exercise of Public rights.

10. Make sure that your accounting statements add up and the balance carried forward from the previous

year (Box Z of Z-OlOl equals the balance brought forward in the current year (Box 1 of 2017).

11. Do not complete Section 3 which is reserved for the external auditor.

"Note: The practitioners,Guide is available from your local NALC, SLCC or ADA representatives or from www'nalc.gov'uk or

tvww.slcc,co.uk or www.ada.org.uk.

All highlighted boxes have been completed?

aff aOOition-al mormation requisted, including the dates set for the period for the exercise of

public rights, has been provided for the external auditor?

For any statement io which the response is'no', an explanation is provided?

ffitheaccountingStatementsisconfirmedbythesignatureoftheChair

A" erpla,rrti"" 
"f 

siStificant variations from last year to this year is provided?

Bank reconciliation as at 31 March 2017 agreed to Box 8?

Rr, e*planatio, of any difference between Box 7 and Box I is provided?

frust tunOs - all disclosures made if a Council is a sole managing trustee? NB: Do not send trust

accounting statements unless requested.

All hishlishted boxes completed by internal audit and explanations provided?
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