Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
= where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review ({fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smallar authority in England that either received gross income or incurred gross expenditure
exceading £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must ba completed by the autheority's internal auditor,
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authorily must approve Section 1, Annual Govermnance Statement, before approving Seclion 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certily itself as exempt, or
is requesting a limiled assurance review, must return to the external auditor by email or post (nat baoth)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT:

* the Annual Governance and Accountability Retumn Sections 1 and 2, together with

* @ bank reconciliation as at 31 March 2023

* an explanation of any significant year on year variances in the accounting statements
= notification of the commencement date of the pericd for the exercise of public rights

* Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor Report

and Certificate will ba returmned to the authority by email or post.,

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority website/webpage:

Before 1 July 2023 authorities must publish:

* Molice of the peried for the exercise of public rights and a declaration thal the accounting statements
are as yel unaudited;

= Section 1 - Annual Governance Statement 2022/23, approved and signed, page 4

= Section 2 - Accounting Statements 2022/23, approved and signed, page 5

Mot later than 30 September 2023 authorities must publish:
* Molice of conclusion of audit
* Section 3 - External Auditor Report and Certificate
* Seclions 1 and 2 of AGAR including any amendments as a result of the limited assurance review,
It is recommended as best practice, to avold any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Anrual Governance and Accountability Return constitules the annual returm rebermod to in the Accounts ard Audit Regulations 2015,
Thrcughout, the words ‘sxtemal wwmmmﬂuhmm-mrhhm“mwmm
"o a complate Bzt of bocies ihal may be smalar authonties ridfier o schadsle 2 fo the Local Augh .;_am.ﬂm-nf:hi'-ﬁ.-_.l!:r_z'{rﬂ.

Annual Govemnance and Anmunmme Return 2022/23 Form 3 Page 1 of 6
Local Councils, Internal Drainage Boards and ather Smaller Autharities®



Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners' Guide® which is updated from time to time and contains everything
needed 10 prepare successfully for the financial year-end and the subsequent work by the extemnal auditor,

Make sure that the AGAR is complete (na highlighted boxes left empty) and is propery signed and dated. Any

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts,

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post {not both) no fater than 30 June 2023.

The Annual Governance Statement (Section 1) must ba approved on the same day or before the Accounting
Stalements (Section 2) and evidenced by the agenda or minute references,

The Responsible Financial Officer (RFO) must cerlify the accounts (Section 2) before they are presented to
the authority for approval, The authority must in this crder: consider, approve and sign the accounts,

. ThEHFGiEraqLﬁadmmmﬂmwbﬁcﬁghtsMudﬂsmasmalcalaﬂarmudatanfﬂmﬂﬂﬁﬁmm

All sectiong Have all highlghled boxes have been completed 7

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers,

Make sure that the copy of the bank reconciliation to be sent to your axternal auditor with the AGAR covers

all the bank accounts, If the authority holds any short-lerm investments, nole their value on the bank
reconciiation. The external auditor must be able lo agree the bank reconciliation to Box 8 on the accounting
slatements ({Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Baox B. More help on bank reconciliation is avallable in the Practiioners’ Guida®.

Explain fully significant variances in the Accounting staterents on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all varances. Include complete numercal and narrativa analysis to support the full variance.

If the bank reconciliation |s incomplete or variances not fully explained then additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2022) aquals the balance brought forward in the current year (Box 1 of 2023).

The Responsible Financial Officer (R FQ). on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the authority website/wabpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the peried for the exercise of public righls and the name and
address of the external auditor before 1 July 2023,

Has all additional information reqguestad, imthuding the dates ;ltfnr the period
for the exercise of public rights, been provided for the external auditor?

Intermal Audit Report Have all highighted baxes bean completed by theintemal auditor and explanations provided?

Section 1 For any statement to which the responss is ‘no’, has an explanation been published?
Section 2 Has the Responsible Financial Officer signed the accounting statements before

presentation to the authority for approval?

Has the authority's approval of tha accounting statements besn confirmed by
the sdgnature of the Chairman of the approval meating?

Has an explanation of significant variations besn published whers required 7
Has the bank reconcikiation as at 31 March 2023 been reconciled to Box B7
Has an explanation of any difference between Box 7 and Box 8 basn mi-:req?

Seclions 1 and 2 Tn.rslhmd.l-haveaudisnhaumhwnmunuimaautrwﬂyasabnﬁywmmteln

sole managing tnestes? NB: do not send trust actounting stalements unless requested, |

'Enmmdﬁrmnmmsmﬂumfuu in England - a Practitioners' Guide fo Proper Practices,
can be downloaded from www.nalc.gov.uk or from www, ada.org.uk
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Annual Internal Audit Report 2022/23

LJLL.EEH&LL pﬂj,iﬂ LJU*-JC.IL

i l'“-f‘ﬁ'ﬂﬂ-“ PC-org- vk ' thhum!H ﬂdwﬁﬁ%h ~cauncl

During the financial year anded 31 March 2023, this authority’s internal auditor acling independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relavant procedures and controls
in operation and obtained appropriate evidence from the a ity.

The intemal audit for 2022/23 has been camied out in accordance with this authority’s needs and planned coverage,
On the basis of the findings in the areas examined, the internal audit condusions are summarised in this table, Sat
oul below are the objectives of intermnal control and alongside are the internal audit canclusions on whather, in all
significant respects, the contral objectives were being achieved throughaut the financial year to a standard adequale

B. This autharity émwmm its financial regulations, payrments wisne supporied by invoices, all ¥
expandilury was approved and VAT was appropriataly accounted for,

C. This authority assessed the significant riska to achigving its objectives and reviewed the adequacy
of arrangements to manage thesn,

0. The precept o rates regurement resulted from an adequate budgetary process; progress agans
1he butiget was regularly monitcred: and resarves Wire appropriate.

E. Expecied income was fully received, based on cormect pricas, properdy recorded and pramptiy Vv
banked: and VAT was approprialely accounled for,

F. Petly cash paymenis wara properly supported by receipts, all petty cash expenditure was approved v
and VAT appropriately acoounted for,

G. Balaries io employess and allowancas o mambers wene puid in accordanca with this authonty's
Approvals, and PAYE and NI requiremants Wene properly applied,

H. Asset and invesimeants registars wene complete and accurate and properly msintained.

. Periodic bank account reconciliations wers propedy carried out during the year. -
J, mgummmmmmwmmmmmmm
aﬂmmummwwﬂwt&hmm.MWanmmﬂm l""r

krail hunwdnﬂrh‘g__mﬂnnd where appropriate debtors and cradilars wera propery recorded.

K. H the authority centified itaalf as exempl from & limited assurance review in 2021722, it met the o
exempbon criforia and comecily declared iisolf axarngd, (I the suthorily had & limited sesurance
review of its 2021/22 AGAR lick “nol covered”)

L. The authority published the reguered informalion on a websitetwebpage up lo date &t the time of the
internal audit in accordance with the refevant legislation.

M. in the year covered by this AGAR, the autharity corectly provided for a period for the exercise of
pubdic rights as required by the Accounts and Aud Reguiations (during the 202223 AGAR Darrod
were prublie rghis b relation fo the 2024.32 AGAR avidancad by & nodice on e wabeile andior
autharily approved minutes confirming e dafes safl

N. The autharity has comgplied with the publication requirernents for 2021/22 AGAR
L (see AGAR Page 1 Guidance Noles, |

0. [For local councils only)
Trust funds (including charitabile) — The council mat itz r:swnsth.llJus_ﬁa rusiee, |

For any other risk areas idantified by this authority adequate conbrols existed (st any other risk areas on saparte sheets if needad),
Dalais) intemal audit underiaken MName af person who carried out the intemnal sudit
Mos /2023 2ofot Jicas  OF Jei) 2003 Komeown Beee

Signature of persan whao
earmied out the internal audit K}dﬁg.h..l Date ':E'F'Db} 2023
“If the response is ‘no’ pleass stats the implications and action being taken Lo address any weakness in contral
identifled (add separate sheets if needed).
*Mole: If the response is ‘not eaversd’ please state when the mosl recent mudhwhmmhmmmmnu
next planned; or, if coverage is nol required, the annual intemal audit report must explain uhynﬂ{addummiminndud].
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Section 1 - Annual Governance Statement 2022/23

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal contral, including arrangements for
the praparation of the Accounting Statements, We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

1. We have put in place srangements for effective Tinandcal

ranagement during the year. and for the preparation of

he sooounbng slatsmsnls,

& ¥ maintained an adequaie system of nlernal control
indluding masines designed o prevant and detect frawd

prapared ifs accownfing afafemenls in sccordance
willy the Accounts ana Audl Reguislions,

made proper arangements sid scoepied respons Bty
for sadpgranrding thur puldic monay sng IFOWERE in

and comaplion and reviewsd s afactivensas. A5 charge
3. W book all raasonabie steps o sssume sursahves has aniy done wha! i has ihe gl powss bo do and bag
ol there ore no matiars of actusl or potenling eomplied with Proper Practions in doing o

reon-complance with laws, regulations and Proper
Practices that eould have a significant Srancial eflect
o the alliy of this authonty 1o conduc ds
hagirsees of managa s financas.

4. Wa pionided proper opportunity during the year for
the axerciss ol elsciors’ ghts in accordamss wish tha
requirements of the Accounts and Audit Regutations.

5. Wa cared out an assessment of the risks facing this
authaily and ook approprials sl b manage Bosa
fisks, including the intreduction of inbemal conbrods andior
extesmial IFBUNEAcH ddrvar whare reguined,

E. We maintained throughout the year an adequabe and
ieffclive gyabem of intemal owd® of the socounting
records and controf sysiems,

T, ‘W 1ok appropriate acton oh all maliers raised
in reports from intermal and etemal audit,

E. We considered whalher any litigaticon, Gabiises or
comenilments, swenls of rENERCHCRE, Securtng ither

gunng the year peve all persons interaaied fre cpporuniy fo
Mspect and ask quastions aboul i sulfony's accownts

considered and docurmnlod e Bnancial snd afer ngks & |
facos ang deail with tham propedy.

lﬂwm’amﬂwmrmmmm*p_mmrmrhm
canirals and procedures, b pive an ohieclive view on whalior
idarnal controls mesl the needs of (e smaller authaniy
responded i mallivs beneight bo ifs atlanivon By mbarmad and
xdamal aodi.

tisclosed evanpdhing § showld e aboul ifs business scléany
dering e year ncluding svenls Inking place affer tha pear

SRR B & K%

during or afler the year-and, have & finandal impact on ard IF kg
this authority and, whees approphate, have includad Bam
in the accounting stalements

9. {For ncal councila only} Trust funds inclading has mat a¥ of its sponsitvilies where, as o body
chariiabla. in our capacity as thr 3ok managing corporale, & 45 8 S0l managing frustes of & local
trustes wa dischargad euf accountability frivaf o brusds

responsbiliag for he fand]s Vassets, including
Tnarcasl repotting and, f requirsd, Indepandsnt
| axamnation or audi,

“Please provide explanations to the external auditor on a separate sheet for sach ‘No’ response and describe
how the authority will address the weaknesses Identified. These sheets must be published with the Annual
Governance Staternent.

This Annual Governance Stalement was approved at & | Signed by the Chairman and Clark of the meeting where
meeling of 1he authority on: | approval was given:
and recorded as minule reference: Chairman
Clerk
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Section 2 - Accounting Statements 2022/23 for

| arres Tdr

Total balances and resenes ai the baginning of the year

E3vle.81

1. Balances brought
e 9, 165 | == B = porded in the financiarecods. Ve must agroo o
2, E: ) Precept or Rales and i | Total amount of precept (or for D83 rates and levies)
vies {‘:’S'.r t-i{lg 55%&‘5} O :m.wmwhh i the year. Exclude any gramnts
3. (+) Total other receipts _ . | Total incom or receiols as recorded in the cashbook fess
AL” L.I-q_’l -?H:E &5 ;mirmhmwrhnmmﬂny
4. -] Suafl costs Tots! expendifure or paymsnts made o and on balalf

of alf employees. Include gross salares and wages,
"1} ‘fj‘f} 1.1:?.1.4"';1.15 m;wwm;mmmmmp:;;m )
confrbutions, prafaties and severance pepmants.

5. (-} Lean interest'capital Tota! expemalire or paymants of capital and inderesf
repaymanis o o0 n.o0 m&dun'mfr@‘lhuwarmthauﬂhmﬂ}":bummhgaﬁanﬂ.

'_'E. {-} All other paymanis Tolal expenditire or payments as rrcorded in the casth-

%ﬂT; 35& qgﬁlc_gm book less slaff costs fline 4) and loan inferosticapital

rapayments (e 5). ) oo
T. {=) Balances carried i Total batances and resenes af the and af the year. Must
forward | E'-‘S' JE 'i. -1 3‘[{_ ‘-;lii-?-' ﬂ aqual (=23 - (4+5+§),
8. Total value of cash and | &% ikl mﬂmnrummwnﬁwmr&mh
8hoft lenm investments f hoidings and short term investments held as al 31 March =
| w 5‘+ ?q?i‘ To agres with hnkm:::m.ﬂnn !
8. Total fixed assels plus mmdaﬂhpmﬂuamrﬂynnﬂs—m‘swm

lang tearm Investmants i 1 of ail #x fived aszate and tarm invesiments ag af
e [SHVT X | 367001 35t o et st v o o vasmens

10. Total borrowings The oufsfanding capifal bajance as at 31 March of oW fosne
o . T O . O from ihird parties fincluding SWLE)

For Local Councilz On Iy

11a. Disclosure nole re Trust funcs The Cauncd, as @ body corporate, acts as sole fustse and

(including charitabia) is respansibie for managing Trus! funds or assals.
| T1b. Dischoaure note re Trust funds ] ' The Sgumas in the sccounting statemants sbove do nof
| (including charitabie) | | inclide any Trust fransactions,

| cortify that for the year ended 31 March 2023 the Accounting | | confirm that these Accounting Statoments wers
Statements in this Annual Govemance and Accountability approved by this authority an this date:

Retumn have been prepared on either a recaipls and payments |

or income and expendilure basis following the guidance in
Governanes and Accountability for Smaller Authorities — a
Practitioners’ Guide lo Proper Practicas and presant Tairky i ;
the financial position of this suthority, S TRcXNOAd n Mincs nefornce:
Signed by Responsible Financial Officer before being
presented to the authority for approval

Signed by Chairman of the meeting whare the Accouniting
Statements ware approved

Data
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Section 3 — External Auditor's Report and Certificate 2022/23

In respect of

1 Respective responsibilities of the auditor and the authority

wwmmmmWWIMMWWEHMW&HMMRMM{NAWAM
Mmm_&MAMMMIMMMMMHWMhWWM

Under a limited assurance review, mmummfmmﬁa@sﬂmﬁ 1 and 2 of the Annual Govermance and
Accountability Retum in accordance with NAD Auditor Guidmwmaﬂzmmm}ashu»dbyﬁmﬂ.ﬁﬂmhﬂﬂﬁm
Comptrolier and Auditor General, AGM 02 is available from the NAQ website -
hltpa:#'lmm.nm.urg.Lluﬁ:udn-amﬂ-pracﬁm-'guldanmmmmﬁm-mr-audlm i

This authority is respansible for ensuring that its financial management |s adequate and effective and that it has

a sound system of internal controd. The autharity prepares an Annual Governance and Accountabiity Return in
accordance with Proper Practices which

* Summarises the accounting records for the year gnded 31 March 2023 and

. mMaMWmmh‘m&mﬂmMaﬁ refevant Lo our duties and responsibilties as extemnal auditors.

2 External auditor's limited assurance opinion 2022/23

Ex for the matiers reported below mmhmﬂumusmn1mzummﬁawmmmﬂmm Return, in
E.;ﬂ'«mmmm h-‘:‘-ﬂnﬂm';rrd < ol the Annwal Gevemancs and Accountati ity Returm i i accordance with Proper Practioss ard
mﬁmmﬂuh&nmhmrﬂnﬁmﬂmhwhtmmﬂmw regulaiony requiremsents bave not been med.

[*calale as approprists).

{comtinue on & sepaate shost if requinad]

Gther matiers nat aflscting cur opinion which we draw 1o e afleniion of fha SUTGRTy:

1m:mu&m-'ﬂ£_am:ﬂmﬂ;|

3 External auditor certificate 2022123

We certify/da not certify® that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accourtability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2023,

[ ca o caniy complation becauss: ]

External Auditor Name

Extamal Auditor Signature Crate
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