Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities™:
« where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
« where the higher of gross income or gross expenditure was £25,000
or less but that:
= are unable to certify themselves as exempt (fee payable); or
= have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Propar Praclices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
« The Annual Internal Audit Report must be completed by the authority’s internal auditor.
« Sactions 1 and 2 must be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authonty website/webpage
before 1 July 2023,

4, An authority with either gross income or gross expenditure exceeding £25,000 or an autharity with
neither income nor expenditure exceeding £25,000, but which is unable to cerify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by emall or past (not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT
« the Annual Governance and Accountability Return Sections 1 and 2, together with
« a bank reconciliation as at 31 March 2023
« an explanation of any significant year on year variances in the accounting statements
- notification of the commeancement date of the period for the exercise of public rights
« Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority websitelwebpage:

Before 1 July 2023 authorities must publish:

= Notice of the perlod for the exercise of public rights and a declaration that the accounting statements
are as yel unaudited:

« Saction 1 - Annual Governance Statement 2022/23, approved and signed, page 4

= Saction 2 - Accounting Statements 2022/23, approved and signed, page 5

Mot later than 30 Septembear 2023 authorities must publish;

+ Notice of conclusion of audit

#* Section 3 - External Auditor Report and Certificate

« Sactions 1 and 2 of AGAR including any amendments as a result of the limited assurance review

It is recommended as best practice, to avoid any potential confuston by local electors and interested

parties, that vou also publish the Annual Internal Audit Report, page 3.

The Annual Govarmnance and Sccountability Relurn constibubes the annusd refum refemad io in the Accounts and Audil Regulations 2015,
Thraughout. the wards extemal auditor’ have the same meaning as the words ‘|ozal sudiior’ in the Accounts and Audil Regulations 2015,

*far @ eompdate Vsl of badias thal may be smatar authonties refar io schadise @ o the Local Aus and Accountshilly Act 2014
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

+ Thea authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practiioners’ Guide® which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

* Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and property initialled.

* The authority should receive and note tha Annual Internal Audit Report before approving the Annual
Govemance Statement and the accounis.

* Use the checklist provided below to review the AGAR for completeness before returning it to the externai
auditar by emall or post (not both) no later than 30 June 2023,

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2} and avidenced by the agenda or minute references.

* The Respansible Financial Officer (RFO) must certify the accounts (Section 2) bafore they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

= The RFO s required to commence the public nghts pericd as 2oon as praclical after the date of the AGAR approval,

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic emall addresses and telephone numbers.

= [Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the: bank accounts. If the authority holds any short-term invesiments, note their value on the bank
reconciliation. The extemal auditor must be able to agree the bank reconciliation fo Box 8 on the accounting
siatements (Section 2, page 3). An explanation must be provided of any difference between Box 7 and
Box & More help on bank reconciliation is available in the Prachiioners’ Guide®,

= Explain fully significant variances in the accounting statements on page 5. Do not just sand a copy of tha detailed

accounting records instead of this explanation. The external auditor wants 1o know that you understand the
raazons for all vanances. Include complata numencal and narrative analysis o support the full vernance,

* [f the bank reconciliation is incomplete or vanances not fully explained then additional costs may be incurred.

» Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box ¥ of 2022} equals the balance brought forward in the current year (Box 1 of 2023).

» The Responsible Financial Officer (RFO), on behalf of the authority, must sal the commencemeant date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July,

* The authonty must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the pericd for the exercisa of public nghts and the name and
addrass of the external auditor before 1 July 2023,

Complation chacklist = 'Mo answars mean you may not have met requirements

All sactions Hawa all highlighted boxes have bean completad?

Has all additional information requested, Including the dates set for the pﬂ'-iu-d
for the exercise of public rights, been provided for the axtarnal suditor?

Internal Audit Report | Haveall highightad boxes been complatad by theinlemal audior and explanstions provadad ?
Saction 1 Far any statement to which the response is 'ng', has an explanation been pubished?

Section 2 Has the Responsible Financlal Officer signed the accounting statements before
presentation 1o the authordy Tor approval?

A

Has the ElLHf'Iﬂril‘:,f'ﬂ.ﬂ;.ppmu‘ﬂi of the accounting stalements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significart vanations been published wheare r&qmrad‘éd
Has this bank reconciliatkon as at 31 March 2023 been reconciled to Box 87
Has an explanation of any difference bebween Box 7 and Bax B been provided 7

Sactions 1 and 2 Trest funds — have all discioaures been made if the authorty as a body conporate s a
s0le managing trustes? NB: do not send trust accaunting stalements unléss requesbed

< [N SN

*Governance and Accountability for Smaller Authorities in England - a Practitioners® Guide to Proper Practices,
can ke downloaded from www.nalc.gov.uk or from wew.ada.org.uk
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Annual Internal Audit Report 2022/23

Weston Turville Parish Council

www, westonturville-pc.gov.uk

Dwuring the financial yvear ended 31 March 2023, this authority’s intermal avditar acting independsantly and on the basis
of an asgessment of sk, caried out a selective assessment of complance with the ralevant procedures and contrals
in operation and obtained appropriate evidence from the authority,

Tha intarnzl audit for 2022/23 has been carmied ouwt in accordance with this authorty's needs and planned coverage,
On the basis of the findings in the areas examined, the internal audit conclusions are summansad in this table. Set
out below are the objectives of internal contral and elongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throwghout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective

A. Appropriste accounting records have been property kept throughout the inancial year, '" ==
B. This authority complied with its financial regulations. payments ware supponed by |n'..'mce5. e, all
expanditure was approved and VAT was approprialely accounted for,

C. Thig authonty assessed the significant rigks bo achieving #s objeclives and reviewsd the adequacy
of arrangemsants o manage these.

D, The precapt or rates requirement resufted from an adecuate budgetary process; progress againgt
the hudget was regularly monitored; and reserves were appropriate

E. Expectad Income was fully received, based on comect prices. properly recorded and promptly
benked; and VAT was appropriately accountad for

F. Petty cash peyments were properly supparted by receipts, all petty cash expendilure was approved
and WAT appropnately accounted for,

G, Salaries o employeses and allowances to members wera paid i sccordance with this authority's
approvals, and PAYE and NI nequirements wers properly applied.

<

I Periodic bank account reconciliabons were progery carmed oul during the year

J. Accounting statements prepared during the year were prepaned on the camec! accounting basis (receipts
&nd payments or Income and expenditung), fgreed 1o Ehe cish Book, supported by an adequate audi
trail from underying records and where appropriate deblors and creddors wers propery recorded.

K. IF the suthority certfied itself as exempt fram a limited assurance review in 2021722, | met the
sxamplicn criteria and comactly geclarad itsell exempt. (I the authanty had a mited sssuranee
rpview of 5 202122 AGAR fick “not covensd')

L. The sutronty published the required information on a websilshwebpage up to date at the time of the
mitemal audit in sccordance with the relevant legislation.

M. In tha year coverad by this AGAR, the authority comecthy provided for a period for the aasrcise of
public: righta &3 required by the Accounts and Audil Reguilations [dunng the 2022-23 AGAR penod,
we Dl s i relalicet fa the 208722 AGAR evidanced by a notice on the webaifs andior
autfraily appraved minides confirming the dates sei)

H. The authority has complied with the pubbcation requirements for 2021/22 AGAR
[see AGAR Pags 1 Guwidance Nolas).

[ NS T KRR

< S K]

— = s

0. {Far local eouncils only)
Trust funds {including chasitable} - The council met ils respensibilities as a trustos

Far any other risk areas identfied by this authorty adequate controls existed (list any other risk areas on separate shests i needed),

Date(s} internal sudit undariaken Mame of person wha carmed out the imternal audit
'S 04 o3z Brocer lowewt

Signature af person who .

carmied out the internal audis W llwg—' la 15 [ 0% | 0a3,

*If the response is 'no’ please state the implications and action being taken to address any weakness in confirol
Identified (add separate sheets if neoded),

"Neote: IFthe responsa is ol covered’ pleass state when the most recent intermal audit work was done in this afea and when il is
next planned, or, if coverage is not required, the annual internal swdit report must explain why not (add separate sheets if needed),
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Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:

Waeston Turville Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

1. W have put in place armangements lor afective finands
management durirg the year, and for the preparation of
thie grcounting stabemens.

prepamed I3 accouning sfetemants in acoordance
with e Accounis ang Audid Reguistions.

2, We maintained an adequete sysiem of intemal congnal
irchudng massures designad §o pravent and detect fraud
ard comuphan ard reviewsad ils effeclivenass

TRACE DTDer arTArEerants ano am:epra:d raspamEhNTy
o safeguaring the pUbhc mney and rrsoocas m
| iz charga

3. 'We ook all rapeonabia sbaps to assura ourseives
that thara ane reo matbsns of aciugd or potenbiai
nan-camglancs with laws, reguiations and Proped
Fractices thai could hayve a signiicant financial effec
on the ahilily of i authonty to conduct s
busimess or manages its finances,

fras oy dong what I has the legal power o do dnd hes
covipbed with Proper Praciicas in dolng 2o,

4, Wa prowided proper opportunity duning e vear Tor
the exarcisa of elactars’ righls in acoordancs with the
requiramants of thi Acsounts and Audit Regulations.

duirg the year gave all persans \nferesfed the oppariunily i
lnzpact and ask questions sbout this sufiorly s SCCoUIEE

5. W carried out an assessmant of the risks facing this
Butharmy and ook appropriste $leps b managa hose !
risks, induding the mirductan of intemal congrals and'of
pafermal insurancs cover whesre reglined.

| considesad and documanied the financiad and alfsr risks i
faces and deal wilh tham progedy

B. Wa maintained throughaut (e yesr an acaguats and
effective system of intemal audt of the accounting
records and contral syglemns

aranged for a r:::r-ﬂpejrmr person, independent af the financis!
corols and procedanes, o give an chisciing e on whether
inlwrmal pontrods meet ha needs of s smaler auffroniy.

7. Wa took sppropriabe aglion on al matbens mised
in raparts fom inbermal and exlemal sudit

respondad fo matiars browght fo s sention by ireral and
afernsy Al

8, 'Wie consulered whether ary Bgaton, liabdities or
commitments, evenls ar ransactons, coouming aibear
during or after the year-and, have & financial snpact on
thes authanty and, where spproprisbe, have inchised them
in T sccounting statamants, |

1. (Far local coundils anly) Trus! funds inckicing
charitaile. In our capacity as the sole manaEng
trusies we discharged aur accoumabily
responsibililies for the fund|s)iassats, including
Enancial reperting and, if saguined, independenl
axarmiration or audit

avsciosad avenahing it should hirse sholt 25 Bosimags achuly
| oluring the pwar inciuding evards faking pace aftar fha yaar
e & ralalan

hes mal ail of U5 responsibilitias where, 25 8 body
corporale, if s a sobs managing Musiee of & ocs!
fraiar o fnssda

*Please provide explanations to the external auditor on a separate sheet for each 'No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statament.

This Annual Govemance Statement was approved at 3
maeting of the authority on;

IF/o5|2c2 3

and recorded as minuie referance:

23 52(0)

www.westonturville-pc.gov.uk

Annual Governance and Accountabilty Retun 2022123 Form 3

Signed by the Chairman and Clerk of the mesting whare

INTINACANN

Chairman

Clark

.P.HQE' 4 nfE

Local Councils, Internal Drainage Boards and other Smaller Authorities®




Section 2 — Accounting Statements 2022/23 for

Weston Turville

Parish Council

1. Balances brought Totad batances and ressnves af the baginmieg of the year

forward 120,323 124,123 as recorded in the financial records. Vislue must sgree fo
F Bouw ¥ of previous pesar,

2. {+} Precept or Rates and Todal amount of precept fov for I08E rales and leves)
Lavies 102,000 109 600| recodved or recelvable in the year. Excliide any grams

fatwvid, |

3. {+) Tatsd ather recaipts Tors! income oF receipls a8 recomied 0 fhe cashboos (ess

476,566 33.56':1. the precepf or ralesdeves recalved (Tine 2). fecludi sny
| grants recenvad,

4. [-) Biaff cosls Todal expendiure or payments made fo ard on bahall

of all emplopsss, Include gross Salanes 500 Wages,
36,747 44,516 empioyers M comirdbufions, employers pensicn
contribufions, graluites and savarance papmenis,

§, (=} Lowan interesticapital Tots! expendifure or payments of capital amd inferest
rEpaYImEnts 3.573} 3.573| made during the year on the suthartty’s borrowings (if any).

f. (-] All other paymenis Tola! expendifure or payments &3 recorded n the cash- "

534,446 172,120| book less staff costs (ine 4) and loan interesticapitsl
repayTents (i 5],
7. {=) Batances carried Tadal balances snd resenves al e and of the yesr, Must
farwerd 124,123 97,077 egual [1+2+3) - [4+5+4)
|
.3. Total value of cash and The sum of el current &and deposit hamk acm.u:lrs cash
short term Investiments 124,123 97,077 | holdings and short term inveatments held as al 31 March —
To agree with bank reconciliation,

g, Tatal fixed assets plus The value of all the pragary the authonty owns — i i5 mads
long term investmenis 1,808,524 1,877,402| up of &l its fived assels and long ferm invesiments a5 al
and-asssis 31 March. _

10. Tatal borrowangs | The cutstanding capital balance as af 31 Manch of all loans

28,346 25,810 from third parties (inchuding PWLE),

For Lacal Coundcils Only

11a. Disclosure note re Trest funds ",
{Inciuding charitable)

11b. Disclosure nate re Trust funds 7 |
fincluding charitable)

The Councd, as a body corporate, acls as sofe frusfes and
5 responsible for managing Trust fimds o asses,

Tha figures i the sccounting slatements above do nat
inchde any Trus! frensachions.

| certify that for thi yesr ended 31 March 2023 the Acoounting |
Statermnents in this Annual Governance and Accountability
Rl have been prapared o either a receipts and paymants
or income and expenditure basis following the guidance in
Goavernance and Accountability for Smaler Authorilies - 3
Practitioners’ Guide ta Proper Practices and presant fairly
the financial pasitan of this authority.

Signed by Responsible Financial Officer before being
prasented to the authority for approval

DT

Dale

J'Esfo S [ 2023

Annual Governance and .;?':I:|:|:|ur'||:a|::|ll:'[':.I Return 2022123 Form 3

I confirm that theas Accounting Statements were
approved by thes authority on this date:

15| es [2023

as recorded in minute reference:

i B R

Signaed by Chairman of the meesting where the Accounting
approved

Local Councils, Internal Drainage Boards and other Smaller Authorilies”




Section 3 — External Auditor’s Report and Certificate 2022/23

In respect of Weston Turville Parish Council - BU0203

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website — https://www.nao.org.uk/code-audit-
practice/guidance-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Proper Practices which:

» summarises the accounting records for the year ended 31 March 2023; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2022/23

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

None

3 External auditor certificate 2022/23

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2023.

External Auditor Name

PKF LITTLEJOHN LLP

External Auditor Signature /l-l;é ¥ /i ,f,/,/,‘,,.,f‘ / Date 30/08/2023
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