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S {(%s Compton Parish Council

Wilkins Centre, Burrell Road, Compton, Newbury, RG20 6NP

Compton ComptonParish@gmail.com, 07748 591920

Parish Council www.comptonparishcouncil.org

To: All Members of Compton Parish Council
All Councillors are hereby summoned to attend the following meeting.
Please inform the Clerk if you are unable to attend.

NOTICE OF MEETING

MEETING: Full Council

DATE & TIME: Monday 21°t June 2021 at 6.30pm

PLACE: By the Youth Shelter in the Recreation Ground, Burrell Road, Compton, RG20 6NP
S. Mawshumowy

Dr. S. Marshman, CiLCA, Clerk to the Council 16" June 2021

Agenda
1. To receive, and consider for acceptance, apologies for absence from Members of the Council

2. Toreceive any declarations of disclosable pecuniary interests or non-registerable interests by

members or the Clerk and to consider any requests for dispensation

3. Toreceive:
3.1 Questions or comments from members of the public regarding items on the agenda
3.2 Representations from any member who has declared a personal interest

4. To approve the minutes of, and ratify the decisions made, at the Full Council Meeting held on
7" June 2021

5. To discuss any matters arising from the meeting held on 7% June 2021

6. To ratify all decisions made at the Full Council Meeting held on 10" May 2021

7. Toreceive a report from the Council’s external auditor and to consider any actions required

8. Annual Governance Review 2020/21: To consider, approve, and sign and date the Annual
Governance Statement

9. Accounting Statements 2020/21: To consider, approve, and sign and date the Accounting
Statements

Date and time of next scheduled Full Council meeting: Monday 5% July 2021 at 7pm


mailto:ComptonParish@gmail.com
http://www.comptonparishcouncil.org/
http://www.comptonparishcouncil.org/shared/attachments.asp?f=fff6c8eb%2D40bc%2D41e7%2Da147%2D28ee0acbf2e2%2Epdf&o=2021%2D06%2D07%2DFull%2DCouncil%2DMinutes%2Epdf
http://www.comptonparishcouncil.org/shared/attachments.asp?f=fff6c8eb%2D40bc%2D41e7%2Da147%2D28ee0acbf2e2%2Epdf&o=2021%2D06%2D07%2DFull%2DCouncil%2DMinutes%2Epdf
http://www.comptonparishcouncil.org/shared/attachments.asp?f=3c990a79%2Da823%2D4dcf%2Dbe16%2D5c3f49bdab8f%2Epdf&o=2021%2D05%2D10%2DFull%2DCouncil%2DMinutes%2Epdf

Supporting Documentation

2. To receive any declarations of disclosable pecuniary interests or non-
registerable interests by members or the Clerk and to consider any requests for
dispensation

Members are invited to declare disclosable pecuniary interests and other interests in items on the
agenda as required by the Compton Parish Council Code of Conduct for Members, as adopted on 4t
June 2018, minute 18/19-404, and by the Localism Act 2011 Chapter 7.

The following is provided for guidance:

i ?
VES Do you have a personal interest? NO

link or connection to the matter under consideration?

You must disclose the existence You do not need to declare an
and nature of that interest. interest.

Do you have a personal interest which is also a pecuniary interest?
Would a member of the public, knowing the relevant facts, reasonably regard your personal

interest as so significant that it is likely to prejudice your judgement of the public interest?

YES NO

Are members of the
Have you been granted NO public able to address You must disclose your

a dispensation? the meeting? interest, but you may
stay in the meeting,

YES YES Nno | T
You must not address
You must act in accordance You may address the the meeting and must
with your dispensation. meeting but must leave the leave the room before
room before consideration the item is discussed.
of the application begins.



http://www.comptonparishcouncil.org/shared/attachments.asp?f=d2cfbe99%2D4060%2D4e5e%2D9cf2%2D8b4d3a5ac24e%2Epdf&o=1806%2DCode%2Dof%2DConduct%2DAdopted%2Epdf
http://www.legislation.gov.uk/ukpga/2011/20/part/1/chapter/7/enacted

7. To receive a report from the Council’s external auditor and to consider any

actions required

HEELIS&LODGE

Local Council Services ¢ Internal Audit

Internal Audit Report for Compton Parish Council — 2020/2021

The following Internal Audit was carried out on the adequacy of systems of control. The
following recommendations/comments have been made:

Income: £66,318.29

Expenditure: £81,506.16 Reserves: £163,302.67

AGAR 2020 / 2021 Completion:

Section One: No blank

Section Two: Yes not signed

Annual Internal Audit Report 2020 / 21: Yes

Certificate of Exemption: N/A

Proper book-keeping

Financial regulations

Cash Book, regular reconciliation of books and bank
statements. Supporting vouchers, invoices and receipts

The Council hold the General Power of Competence and
LGAs137 does not apply. The cashbook is referenced providing
a clear audit trail. Supporting paperwork is in place and well
referenced.

Standing Orders and Financial Regulations

Tenders

Appropriate payment controls including acting within the legal
framework with reference to council minutes

Identifying VAT payments and reclamation

Cheque books, paying in books and other relevant documents

Standing Orders in place: Yes

Reviewed: 11t May 2020 (Ref: 20/21-019a)

Financial Regulations in place: Yes

Reviewed: 11t May 2020 (Ref: 20/21-019b)

VAT reclaimed during the year: Yes Registered: No

General Power of Competence: Yes

The street lighting tender with a value of £20,000 was
advertised on the Contract Finders website.



Risk Assessment

Appropriate procedures in place for the activities of the council
Compliance with Data Protection regulations

Risk Assessment document in place: Yes
Data Protection registration: Yes — ZA097171 Expiry 4/02/2022

Data Protection

The General Data Protection Regulations have changed and the new
Regulations came into force on 25 May 2018. It is likely that this will
affect the way in which the Council handles its data. Due to the
financial risk associated with the General Data Protection Regulations,
the Council have included this in their Risk Assessment.

Privacy Policy published: Yes

Insurance was in place for the year of audit. The Risk Assessment,
including Internal Controls were reviewed at a meeting held on 7t
September 2020 (Ref: 20/21-101)

The Council have good internal financial controls in place. Cheque

stubbs and invoices are initialled by signatories. The Clerk provides
financial reports to council meetings. Councillors are provided with
information to enable them to make informed decisions.

The annual play area inspection has been undertaken during the year
(Ref: 20/21- 100).

Fidelity Cover: £250,000

The level of Fidelity cover is within the recommended guidelines of
year end balances plus 50% of the precept.



Transparency

Under the Transparency code for smaller authorities, smaller
councils with income/expenditure under £25,000 should publish on
their website from 1 April 2015:

Smaller Council: No
Website: www.comptonparishcouncil.org

The Council is not subject to the requirements of the Transparency
Code for smaller Councils.

Under The Accounts & Audit Regulations 2015 15(15) councils
must publish on their website:

h) external audit report
2020 Annual Return, Section Three Published — Yes

Under The Accounts & Audit Regulations 2015 15(2b) councils
must publish on their website:

i) notice of period for the exercise of public rights
Published — Yes

Period of Exercise of Public Rights
Start Date 14 July 2020 End Date 24w August 2020

Budgetary controls Verifying the budgetary process with reference to council minutes and

Income controls

Petty Cash

supporting documents

Precept: £49,050 (2020 / 2021) Date: 6t January 2020 (Ref: 19/20-
204)

Precept: £49,050 (2021 / 2022) Date: 11 January 2021 (Ref: 20/21-
198)

Good budgetary procedures are in place. The precept was agreed in
full council and the precept decision and amount has been clearly
minuted. The Clerk ensures the council are aware of responsibilities,
commitments, forward planning and the need for adequate reserves.
Budget papers are prepared to ensure councillors have sufficient
information to make informed decisions. Budgets are monitored during
the year.

Precept and other income, including credit control mechanisms
All were found to be in order. Income controls were checked and
income received and banked cross referenced with the Cash Book and

bank statements.

Associated books and established system in place

A satisfactory expenses system is in place with supporting paperwork.
No Petty Cash held.



Payroll controls

Asset control

PAYE and NIC in place where necessary.
Compliance with Inland Revenue procedures
Records relating to contracts of employment

PAYE System in place: Yes — PAYE Tools

The Council continue to operate RTI in accordance with HMRC
regulations. All supporting paperwork is in place and a P60 has been
produced as part of the year end process. The Council have joined the
LGPS pension scheme.

It is noted that the Council undertook a review of salaries at a
Personnel meeting held on 14« December 2020.

Inspection of asset register and checks on existence of assets
Cross checking on insurance cover

A separate asset register is in place. Values are recorded at cost
value. The total value of assets are recorded at £238,996. The figure
in the asset register corresponds with the figure in Section 2, Box 9 of
the AGAR.

Bank Reconciliation Regularly completed and cash books reconcile with bank statements

Reserves

All were in order. Bank Reconciliations are carried out regularly. The
bank statements reconciled with the end of year accounts and bank
reconciliations for all accounts.

Reconciled Bank Balances as at 31st March 2021 were confirmed as:
Unity Current £ 40,682.28

Unity Deposit £122,634.57

Lloyds Corporate Card -£ 14.18

General Reserves are reasonable for the activities of the Council
Earmarked Reserves are identified

The Council have adequate general reserves (£24,713) and have
identified earmarked reserves (£138,590) in their year-end accounts.

Year-end procedures Appropriate accounting procedures are used and can be followed

Sole Trustee

through from working papers to final documents

Verifying sample payments and income

Checking creditors and debtors where appropriate.

End of year accounts are prepared on a Receipts & Payments basis.

The Council has met its responsibilities as a trustee

The Council is not a sole trustee.



Internal Audit
Procedures

External Audit

The 2019 / 2020 Internal Audit report was considered by the Council
at a meeting held on 6th July 2020 (Ref: 20/21-054)

A review of the effectiveness of the Internal Audit was carried out on
8th February 2021 (Ref: 20/21-217)

Heelis & Lodge were appointed as Internal Auditor at a meeting held
on 8 February 2021 (Ref: 20/21-217)

The External Auditor’s report was not considered at a meeting held
during the year of audit.
There were no matters arising from the External Audit.

Recommendation : It is a requirement that the External Auditor’s
report be reviewed at a meeting which is to be recorded in the
minutes along with any actions to be taken.

Additional Comments/Recommendations

» The Annual Parish Council meeting was held on 11/05/2020, within the required
timescale. The first item of business was the Election of Chairman, in accordance
with Standing Orders.

» There are no additional comments/recommendations to make in relation to this

audit.

» I would like to record my appreciation to the Clerk to the Council for her assistance
during the course of the audit work

» I would like to record my appreciation to the Clerk to the Council for the excellent
quality of documentation presented in the Audit File.

Dave Crimmin PSLCC

Heelis & Lodge

26th April 2021

Contact details : 1 Hembling Terrace, Mill Lane, Campsea Ashe, Suffolk IP13 OPP

Tel: 07732 681125
Email: heather@heelis.eu
Heather Heelis Dip HE Local Policy PILCM
Lynne Lodge Dip HE Local Policy



8 and 9 Annual Governance and Accountability Return

Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Lacal Councils, internal Drainage Boards and ather Smaliar Authoritles™:
= whare tha ligher of gross Incoma or gross expenditure exceedsd £25,000 g did not exceed
£6.5 mitlien: or
= whara the higher of gross income or gross expenditure was £25,000
or leas but that:
» are unable to gerlify themaelves as sxempt fee payable), or
* have requested a limited assurance review {fas payakis)

Guidance notes on completing Part 3 of the Annual Govarnance ancd
Accountability Return 2020/21

1, Ewery smaller zuthority in England that either rarsived grose incarms or incu e groes sepanditng
anaeading 28, 000 mest complas Fart 3 of the Anaual Govenancs and Accountabiiity Reiurn ot
the end of sach financial vear in accordance with Proper Practices,

. The Annusl Govarnance and Accountabl| ity Retumn s made up of three parts, pages 3 to &
« The Annual Internal Audi Reper must be campleted by the suthaority's intemal auditar.
= Sechons 4 and £ muost be campleted ana appicved by tha sutheity
= SucHon ¥ iz completed by the exdernal auditor and will be retumed o the authority.

. The auiharity must appreve Section 1, Annuel Governanca Sistemant, beforz approving Zection 2,
Arncaunting Btatarmends, And holh must be appraved and pualished on the suthorily wabsitefwebpages
befors 1 Juky 2021,

AN Buthority with either grosa income or gross expendilre exceading £25,300 ar an authorly with
neithes inoarme nor expenditune eoeeding 226,000, but which is unakle to certify itself as sxempt, or
is requesing a mited assuranca roview, must return Lo the exlornud sodilor by ermail or pest (nol both)
re latar than 30 June 2024, Remincear lelters will incur & chargs of T40 VAT
» the Annual Gevarnanae and Acneuntagility Redum Seclions 1.and 2, (ooether wih
= o oaank receicilizlion as al 31 Mach 2047
= 20 explanation of any significant veai on yesr variancess inthe accounting statements
» not fication of tha carmmsncameant data of tha pariod for the exerdss of public rights
= Annual internal Audit Bepod 2020/21

Urless raguested, do not serd any addiicnal documents to your extermal audibor. Your sxisrnal audibar wii

ask for any acdditional documents necded,

Onge the extemal suditer has sompleted the limited assuiares review and s able o give an oplnion, the

Anrival Guwsinanoe dnd Accounlabiily Sectiont, Seckion 7 and Sectinn 3 — External auditor Report
and Certlificate will be returned {0 the suthorty by emall or post

[

o)

oy

Publication Requirements

Under the Accounts and Al Regulationa 2015, sulhoritias must publish the follewing infonmatian on

the authority wessiielvebpages:

Baforg 1 July 2021 audoribas mosk pableh:

» Metles of the period for the exarcisa of public rights anc a declaration that e accounting statemants
are g yat unaudies;

« Bection 1 - Annual Governance Statement 2020021, approved and signed, pags 4

= Haction 2 - Accounting Statements 2020021, approved and signed, page 5

Fot later than 30 September 2021 autharities must publisk:

+ Matles of concfusion of aadit

= Sectlon 3 - External Auditer Report and Certiicals

= Hactione 1 and 2 of AGAR including any smendmeanls as g result of e lmited assurano reloy,

It is recommendad as best pracize, o awold any potential confusion by ioca eleuiors and inlaresled

parlies, thal you alan pubiish the Arnogl Internal Audit Report, page 3.

Trncearodh, e wiorda temal urbor haes e 380 ML Ay &5 18 oince edl audik i

"o sz el Sk ot Mhat iy B senaaliee st oefine e hesiule 5o dhe sl i aed Aeeneaiak

Annuzl Govamancs and Accountshiliny Retam 202001 Pan 3 Faye 1 wi B
Local Seuaeclls, Intemal Dralmage Boards ancdather Sralicr SuthoilioT



Guidance notes on completing Part 3 of the Annual Governanca and
Accountability Retum (AGAR]) 2020/21

» Ths authority musi compy with Fropsr Fractices in compatitg Ssclians 1 ana 2 of lhis AGAR. Progoer

Fraaficas ara fourd in the Fachiionsrs' Guide” which is updated from Hms ta tims and contalng svandhing

negcded ig prepare succesefully far the financial year-end and the subsagquant wark by the aatsinal acaiton,

Mlake sure that the AGAR is comalee (na highlighted bexes edlamoby), awd iy properdy soned sod dated, 7 e

ACGAR contains unapproved ar uresplsined amendmeants, ey o rstumas and addiionsl ooshs wall be noumed,

The suthority showld ressive and note the Arnusl inleral Audi Fapor, el appraving the Annuad

Gavergngs Siatemien: and the acgouris.

Llas the checkhst pravided below b review the A0LR for completenass tafore retuming it o tha sadbmal

auditer by Bonail ar aost (not both) ra later hen 30 June 2021

= The &raual Govemance Statemsen: (Section 18 mus: be spprowad or tha samo day or bolors he Acsounling
Stgtements [Section 27 andg evidencad by the aganda or minue misrences.

= The Rzzpongible Financiel Oficer (RFD: must cectify e soeourts Section 2) bafore ey 3 presantsd o
the Autharity “or approval. The 8 atharity rrust e fhis order; considar, 2pprove 2nd sign the socounts.

= The RFG s required o conmencs the puhiicrighis ordod a5 soon 25 gradgting! 2iter tha cate of the AGAR apomwal.

Da nat serd ke sxtemal audior any informenen not spectizally requested. Howsver, yoa must inform your

extemnal auditor abaut any change of Clerk, Reaponsibie Financial Officer or Cheirman, and provids

relevant suthariy cumed generic emall addvesses and glephone nambers.,

= Maks sure thal the copy of i7e bark regongiligiion to be send ko your exdemal auditor with the AGAR covers

all the bank accounts, If the awthonty holds any shor-emr mvestments. not2 their valde on tre bank

recahciliation. The exterral audborn muest be abls 1o ayree the bans coone lalun o Boes 8 or s guzounbeg

slats nerns (Sectioe 2, pags 5140 caplaalon most e povided of aimy diffemsncs tabeesen Sax 7 ard

G B, bt hodp or bask reuonciliadon is avaiiable in e Pracilionsns SGuids®

Expdain fully significant varancss in the accounting slatemands on page 5. Do not jusl send a copy oi tna delaiied

accounting records netasd of thie expdanator. Tha axtamal audtor wants o know that vai undarstand the

reagehs o all variasces. Irciude coraleta nutnesrical and nar-giive enelyeis to sugoort the full varianca.

1T the extermal auditor has o review unsolciled infemation, or re

varia ses are nol il coplainod, addilions) ues s may e incurmed,

Make surs that tha accaunting atelemantz add up ane ihat the balance carfied forssid frem e previaus year

Bz 7 o 3034) aquals e balants braught forward ie the ourent yeas (Bax 1 af 30215,

I ha Hesponzitla Financizl Olfca |RFO), on bahalt of the authariy, must sst he comnecement date for the

egrcige o pubiic righls of 30 vurssculive working dags which most include the first ten woking daye of July

The autharity must pooish on the authonty websiteleebpage te infarmaton raquired by Ragulation 15 (2),

Azooumz and Audit Raguiat ans 204 5, includirg the peiad for the exencse of pubiic righls s he name and

addrass of tne external audirnr befare 4 July 2024,

&

.

Iy mn incornsiale bk raconeiliatian, ar

B

-

Completinn chackiist —

Ali spcions

Tow e exervise of pubfis riohie. been poyided o e cxsimal audie?

Intemal Audit Koper | Have alt gl gidod bakes besn cormplebad bydte inbernal dudilor and axplarations provided
Sachan * For any staterment 1owtieh the respanze is o

a, has an ewplanation besn pablshsd? I
Sacfion 2 Has the auciivs aspraval of e acoouniing alalerela ey confinmed by F
the eigneure of the Cheirmen of the apgeavel mesling?

Has Al apilarafian of signitiean wadialions from lae pear bo this pear bean publizhed?
Has the benk reconoilfiation as st 31 March 2021 heen recyonilag ju Box, 57

Ham #n sxpignation of any diffsrence batween Box ¥ and Bos A heen provided't

Heguons 1 and 7 Imis fueds b wrzeelnes bean vk T the authority a5 2 Zody coporas iz 2
R04E MIANE NN Us1ee? NE dunol ssnd rost accouncing steterments umess squested,

‘Eaventaser pog Acpauniahiily for Smatler Avtrorfties in England - 8 Pescdittamers’ Swils fo Proper Practinas.
can i downigaded from weernalzagowal o o wanada are ok

Annusl Goverrance shd Senalntabity Ratue 20206031 Fat 3 Pane 2 ¢ B
Leewd Coancils, Infernal Dreinage Boords and other Smal ar Author s



Annual Intemal Audit Report 2020/21

Compien Farish Council

hitpfivww. compter parizhcouncil.orgs

During tra fnancial year anded 31 March 2061, this authartys intanal suditor acting irdependently and on the besis
of an assessmert of risk. camisd out 2 selective Sssessment of compliznce with tha elavant preedurss and cunirals
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Section 1 - Annual Gavernance Statement 2020/21

e arknowladgs ac tha members of:

Comptan Parish Cauncil
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Section 2 — Accounting Statements 2020/21 for

Compton Farish Courneil
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Section 3 — External Auditor’s Report and Certificate 2020121

In respect of Compton Parish Council
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