Compton Parish Council

Wilkins Centre, Burrell Road, Compton, Newbury, RG20 6NP
ComptonParish@gmail.com, 07748 591920
www.comptonparishcouncil.org

To: All Members of Compton Parish Council
All Councillors are hereby summoned to attend the following meeting.

NOTICE OF MEETING

MEETING: Meeting of Compton Parish Council

DATE & TIME: Monday 6% July 2020 at 7.00pm

PLACE: Online via Zoom - Meeting ID: 898 8918 6408 Password: 411105
https://us02web.zoom.us/{/89889186408?pwd=bjFmZXVBT0JzSWp5anRIZ
nVXdm5EQT09

Please note, due to the current Covid-19 situation and as permitted by the Local Authorities
(Coronavirus) (Flexibility of Local Authority Police and Crime Panel Meetings) (England and Wales)
Regulations 2020 No0.392, this meeting will be conducted online via zoom.

S. Mawshuwmownv
Dr. S. Marshman, CiLCA, Clerk to the Council 30th June 2020

Agenda
1. To receive and consider for acceptance, apologies for absence from Members of the Council

2. To receive any declarations of disclosable pecuniary interests or non-registerable interests
by members or the Clerk and to consider any requests for dispensation

3. To receive:
a) Questions or comments from members of the public regarding items on the agenda
b) Representations from any member who has declared a personal interest

4. To approve the minutes of the Parish Council Meeting held on 1st June 2020

5. To discuss any matters arising from the minutes of the Council Meeting on 1st June 2020

6. To receive a presentation on the Neighbourhood Development Plan Draft Version 7

7. To consider making recommendations for inclusions and alterations with regards to the
Neighbourhood Development Plan Draft Version 7


mailto:ComptonParish@gmail.com
http://www.comptonparishcouncil.org/
https://us02web.zoom.us/j/89889186408?pwd=bjFmZXVBT0JzSWp5anRIZnVXdm5EQT09
https://us02web.zoom.us/j/89889186408?pwd=bjFmZXVBT0JzSWp5anRIZnVXdm5EQT09

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

To receive a report from the District Councillor

To receive the Clerk’s report

To note the Minutes and Recommendations from any Committees that have met since the
last Full Council Meeting:

a) Personnel Committee Minutes

b) Planning Committee Minutes

Planning Applications
a) To consider the following new planning applications:
e 20/01335/HOUSE Roden Farm, Compton, RG20 7PY - Erection of domestic
studio building (in place of approved stables)
e 20/01226/FUL Land at Old Station Business Park, High Street, Compton -
External works, m/e works to include ductwork, steel gantry, external plant,

external enclosure (fencing), retaining walls, air handling unit and chiller, gas
bottle store, solvent stores all concerning unit 10, 11, 12 (existing building).
Building alterations include modifications to internal space planning, revised
external door design to fire escape doors, omitting roof lights + glazed top
and side panel to entrance doors (front elevation) + two windows on the
east elevation at first floor and adjusted soil vent pipes (SVP) positions.
b) To consider whether to request the District Councillor call in any planning
applications to the Western Area Planning Committee
c) To consider whether to refer any planning applications for further response from
the Council’s planning consultants
d) To receive a report recent planning decision taken by West Berkshire Council

To receive a report for the Council’s external auditor and to consider any actions required

To consider the Annual Governance Review 2019/20

To consider the Accounting Statements 2019/20

To consider adopting the Risk Register for 2020/21

To consider whether to proceed with seeking quotes for the installation of water troughs at
both allotment sites

To consider quotes to remove two trees at School Road allotments

To consider allocating additional funds to the Sports Pavilion refurbishment

To consider covering the Sports Pavilion refurbishment funding with Community
Infrastructure Levy (CIL) funding


http://planning.westberks.gov.uk/rpp/index.asp?caseref=20/01335/HOUSE
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20.

21.

22.

23.

24,

25.

26.

27.

28.

To consider quotes to replace the streetlight on the corner of Churn Road and lIsley Road

To consider a request to provide shielding on the streetlight outside the Wilkins Centre

To consider adopting an Abusive, Persistent or Vexatious Complaints Policy

To consider adopting a Safeguarding Policy and to appoint a Member as Safeguarding Officer

To consider setting up a Conservation Area Appraisal Group

To receive an update on vandalism and anti-social behaviour (ASB) in the village

To receive reports on the following:
a) Recreation Ground
b) Sports Pavilion
c) Rights of Way
d) Village Hall
e) Allotments
f) Downland Practice Patient Representation Group
g) Communications
h) Parish Assets and Management Working Party

i) Neighbourhood Development Plan
j) Burial Ground
k)  GDPR

Finance:

a) To consider approving payments to be made or made between meetings
b) To note the bank reconciliations to 31st May 2020

c) To receive any reports from the Internal Controller

d) To note the quarterly budget report where applicable

To discuss matters for future consideration and for information

Date and time of next scheduled meeting:

Parish Council Meeting: Monday 7th September 2020 at 7pm



Supporting Documentation

1. To receive and consider for acceptance, apologies for absence from Members of the Council

The Council (including committees) should approve (or not) the reason for apologies given by
absent councillors.

2. To receive any declarations of disclosable pecuniary interests or non-registerable interests
by members or the Clerk and to consider any requests for dispensation

Members are invited to declare disclosable pecuniary interests and other interests in items on the
agenda as required by the Compton Parish Council Code of Conduct for Members, as adopted on
4™ June 2018, minute 18/19-404, and by the Localism Act 2011 Chapter 7.

3. Toreceive:
a) Questions or comments from members of the public regarding items on the agenda
b) Representations from any member who has declared a personal interest

This provides an opportunity for members of the public to raise questions about and comment on
items on the agenda. Time for this session is limited to 12 minutes (3 minutes per person). Public
Bodies (Admission to Meetings) Act 1960 s1 extended by the Local Government Act 1972 s 100.

4. To approve the minutes of the Parish Council Meeting held on 1st June 2020

LGA 1972 Sch 12 para 41(1) Minutes of the proceedings of a meeting of a local authority shall be
signed at the next meeting of the Council by the person presiding.

Members are asked to consider the Minutes of the Full Council Meeting held on 1% June 2020
(below).


http://www.comptonparishcouncil.org/shared/attachments.asp?f=d2cfbe99%2D4060%2D4e5e%2D9cf2%2D8b4d3a5ac24e%2Epdf&o=1806%2DCode%2Dof%2DConduct%2DAdopted%2Epdf
http://www.legislation.gov.uk/ukpga/2011/20/part/1/chapter/7/enacted
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http://www.legislation.gov.uk/ukpga/Eliz2/8-9/67/section/1
http://www.legislation.gov.uk/ukpga/1972/70/section/100

Minutes of the Parish Council Meeting
Held on Monday 1% June 2020 at 7:00pm online using Zoom

Councillors present: Councillors David Aldis (Chair), Mark Birtwistle, Linda Moss, Dan Neate,
Rebecca Pinfold, Keith Simms, Alison Strong and lan Tong.
Councillors not present: Councillors Peter McGeehin.

In attendance: Sarah Marshman (Clerk).

20/21-029 | To receive apologies for absence from members of the Council
There were none.

20/21-030 | Toreceive any declarations of disclosable pecuniary interests or non-registerable
interests by members or the Clerk and to consider any requests for dispensation
DA and MB declared an interest in 20/21-036(c) for planning application
20/01002/COMIND llIsley Barn Farm. It was resolved to grant both members a
dispensation to discuss this item.

RP declared an interest in 20/21-036(b) for planning application 20/01161/FUL.

20/21-031 | To receive: Questions or comments from members of the public
Representations from any member who has declared a personal interest
There were none.

20/21-032 | To approve the minutes of the Parish Council Meeting held on 11*" May 2020
It was resolved that the minutes be accepted as a true record. The minutes will be
signed by the Chairman at the next meeting held in person.

20/21-033 | To discuss any matters arising from the minutes of the Council Meeting on 11t
May 2020

20/21-013 the resident does not want a long-term license for the allotment plot
adjacent to Fairfield. The Clerk was requested to discuss the position of the fencing
on this site with the allotment manager.

20/21-034 | To receive a report from the District Councillor, Carolyne Culver

CC sent her apologies and provided an email update to the Council.

It was noted the Council has received confirmation that Parish Council’s from
adjacent parishes are able to provide a statement to the Western Area Planning
Committee meeting if required.

20/21-035 | To receive the Clerk’s report

All Members have been requested to check and, if necessary, update their register
of interests.

The Clerk will be attending webinars on the website accessibility guidelines and
creating accessible documents.




20/21-036 | Planning Applications
a) To review the minutes of any planning committee meeting occurring since
the previous Full Council Meeting
There were none.
b) To consider the following new planning applications

App. Ref. Location Proposed Work Recommendation

20/01053/ | 4 Shepherds Rise, First floor extension No objections
HOUSE Compton, RG20 6RA

20/00956/ | 20 Manor Crescent, Rear single storey extension and Object
HOUSE Compton, RG20 6NR ground and first floor side extension.

Comments:

Compton Parish Council objects to this planning application as the two-storey side extension
creates a terracing effect and unbalances the property.

The Compton Village Design Statement gives 19 design guidelines which are material considerations
in the determination of planning applications. The design guidelines are the key issues which should
be considered by developers in order to maintain and/or enhance the character of Compton. The
guidelines are intended for use for all types of development - whether it is new build or extensions
or alterations to existing properties.

Design guideline 7 is particularly pertinent with regards to this planning application:

“7. The pleasant visual character of the street scene should be maintained by new development by
avoiding overbearing extensions and inappropriate in-filling which can have a terracing effect.”

It is noted that all the houses that have been extended in this crescent have had a one and a half
storey extension, not a double storey extension, which has prevented the terracing effect from
occurring around the crescent. It is suggested that a one and a half storey extension would be
visually better and more in keeping with the street scene.

20/01161/ | Institute For Animal To install a Portakabin to be used as No objections
FUL Health, High Street, offices for a temporary period of 104
Compton, RG20 7NN weeks

c) Toreceive an update on planning applications responded to using the
delegated powers granted in the High Consequence Infectious Diseases
Policy
Using the delegated powers provided to the Clerk in point 8.1.1 in the above
policy, the Clerk provided a response to object to planning application
20/01002/COMIND llsley Barn Farm, Sunrise Hill, East llsley, RG20 7LY - Change
of use and redevelopment of agricultural research buildings to workspace units
(Class B). The full response is at Attachment 1.

d) To consider whether to request our District Councillor call in any planning
applications to the Western Area Planning Committee
There were no applications requiring call in.

e) To consider whether to refer any planning applications for further response
from our planning consultants
It was resolved that, should planning application 20/01002/COMIND lIsley Barn
Farm, Sunrise Hill, East llsley, RG20 7LY be taken to the Western Area Planning
Committee, the consultant should be engaged to prepare a statement on
behalf of the Council.




f) To receive a report on West Berkshire Council’s recent planning decisions

App. Ref.

Location

Proposed Work

Response
from CPC

WBC
Decision

20/00826/
COND2

Roden Farm,
Compton,
RG20 7PY

Application for approval of details
reserved by condition (17) lighting
stategy of approved 18/01293/FULMA] -

Not
consulted

Approved

Demolition of existing house (retaining a
small section to become a self contained
annexe), demolish existing barn, stable
block and various outbuildings, erect
replacement dwelling with basement,
erect stables and garage, provision of
tennis court, new driveway.

20/21-037

20/21-038

20/21-039

20/21-040

20/21-041

20/21-042

To consider quotes to carry out weed control treatment in the Recreation
Ground
It was resolved to accept the quote from AD Clark for a total of £744.

To consider quotes to repair the tap at School Road allotments
This item was deferred.
The suggestion of installing water troughs on both allotment sites was discussed.

To consider quotes to remove a tree at School Road allotments
This item was deferred in order to receive more quotes.

To receive an update on vandalism and anti-social behaviour (ASB) in the village
No reports had been received.

To receive reports on the following:
b) Sports Pavilion
Preliminary work is due to start next week with the main work on 20" June.
e) Allotments
The grounds maintenance work at School Road was queried. The Clerk will
discuss this with the grounds maintenance contractors.
i) Parish Assets and Management Working Party
The working party recently met and have set a number of actions.
m) Personnel Committee
The Personnel Committee will meet on the 15 June.

Finance:

a) To receive the finance report and approve payments made/due
It was resolved to approve the payments listed on the Finance Report, which
is at Attachment 2.

b) To note the bank reconciliations to 30" April 2020
The bank reconciliations were noted.




c) To receive any reports from the Internal Controller
It is not possible for the internal controller to review the documents at this
time, however, it was suggested it may be possible to pass paperwork over in
July so this will be reviewed then.

20/21-043 | To receive the correspondence report
A request had been received to provide shielding on the streetlight outside the
Wilkins Centre. This will be included on the next agenda.

20/21-044 | To discuss matters for future consideration and for information

There had been a few minor issues related in the delivery of Compilations. It was
believed this was because some new volunteers had helped due to the current
situation with Covid-19 and that this had now been resolved.

Meeting closed 8:52pm.

Date and time of next scheduled meeting:
Parish Council Meeting: Monday 1° June 2020 at 7pm
This meeting will be held online.

ChairmMan: ...oeeceeece e v e Date:



Attachment 1:

App. Ref. Location Proposed Work Recommendation
20/01002/ | llsley Barn Farm, Change of use and redevelopment of Object
COMIND | Sunrise Hill, East llsley, | agricultural research buildings to
RG20 7LY workspace units (Class B1)
Comments:

Due to the proximity of the proposed development and the existing access into Compton (as shown on the
site plan), Compton Parish Council hereby submit the following statement for consideration during the
planning process.

The development site sits on a rising elevation within the AONB (Figure 1). Historically consisting of two
farmworker dwellings, open sided animal barns and a series of farm storage buildings.

Figure 1 The development site sits on a rising elevation within
the AONB.

While Compton Parish Council are keen to see sympathetic restoration of derelict agricultural buildings,
there are a number of serious environmental concerns that lead the Council to OBJECT to the proposal.

The proposal implies a substantial change of use with significant increase on the site of ‘humans’ and
‘vehicles’; consequently, any development will require specific design elements.

These elements are likely to be alien to, and potentially of negative impact to the sustainability of the
AONB, the rural surroundings and natural wildlife.

The development site is accessed, via a track with existing entrance/exit points at both East llsley and
Compton. Due to the site’s agricultural nature, there has, to date, been limited vehicular movement
outside of the site boundary. The proposal indicates a substantial increase in traffic, which is to
manoeuvre, partly along the existing track and then via the development of a new access road.

The farmland allocated for this new access road, is within the undulating fields historically and
archeologically documented as the “Four Barrows” (Figure 2).



http://planning.westberks.gov.uk/rpp/index.asp?caseref=20/01002/COMIND
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App. Ref. ‘ Location Proposed Work Recommendation

-

Figure 2: Fields between East lIsley and Compton.

Such a road would not be enhancing to the surroundings and would in fact have an extremely negative
visual impact.

Access to this new road will be across a public right of way (Figure 3). This RoW forms part of the circular
walks for both Compton and East lIsley and at its easterly point, directly links to the Ridgeway National Trail.

Figure 3: The Right of Way the new road will cross.

Similarly, the development sites easterly access point adjoins byway 2 in Compton and not Churn Road as
detailed in the design and access statement (page 17). Byway 2 is a fundamental access route for the
Ridgeway as it crosses Parish boundaries. This byway is well known to WBC Countryside Team, further to
surface damage caused by previous development some years ago.

The new road would be detrimental to the accessibility of these RoW and have a huge negative impact on
the natural flora and fauna.

The new road will, along with the existing access road, join the main highway at East llsley (Cow Lane), at its
highest point. The proposed development will bring increased traffic to this rural highway, which already
suffers from congestion due to the buses servicing the Downs School, the water-board tankers accessing
the site adjacent and the regular manoeuvres of large farm vehicles.




App. Ref. ‘ Location ‘ Proposed Work ‘ Recommendation

Compton Parish Council formally request that the concerns detailed above, be given appropriate
consideration before determining any planning decision.




Attachment 2:

Status at bank at last bank reconciliation 31st March 2020

Unity Trust Current Account £55,281.39
Unity Trust Deposit Account £122,512.39
HSBC Current Account £748.50
Pockit Pre-paid Debit Card £20.65
Lloyds Multipay Corporate Card -£72.39
| Total | £178,490.54
Income received 31st March - 3rd May 2020
Unity Trust Current Account Precept (First half) £24,525.00
Unity Trust Current Account Allotment rent £115.50
| Total £24,640.50
Payments made on pre-paid debit card to be approved
P Vouch
Method ayment oucner Payee Payment Detail Minute Amount
Date Number
POCKIT | 16-Apr-20 11 Pockit Monthly fee £0.99
POCKIT 29-Apr-20 12 Amazon Stationery £10.20
Total £11.19
Payments made on Lloyds Corporate Card to be approved
Method Payment | Voucher Payee Payment Detail Minute Amount
Date Number
CcC 13-Apr-20 13 Microsoft Monthly fee £59.99
CC | 24-Apr20 | 14 | Microsoft Refund of 365 -£59.99
subscription
cC | 01-May-20 | 15 | Zoom Monthly fee for video £14.39
conferencing service
Total £14.39
Payments to be approved
P Vouch
Method ayment oucher Payee Payment Detail Minute Amount
Date Number
DD | 14-Apr-20 16 | Southemn Electricity Q4 £1,219.39
Electric
DD | 20-Apr-20 17 | Vodafone ]'c\g:b"e phone monthly £15.75
BACS 06-May-20 18 Clerk Salary/expenses Apr £1,063.23
BACS 11-May-20 19 HMRC PAYE £169.99
BACS 11-May-20 20 Berks Pension Pension contributions £321.22
Fund Apr
BACS 11-May-20 21 West I?erkshlre Compilations Dec/Jan £501.84
Council
BACS | 11-May-20 | 22 | AD Clark i;’;’”ds maintenance £669.00




BACS | 11-May-20 | 23 | WWestBerkshire . ilations Apr/May £365.93
Council
. Uncontested election
BACS | 11-May-20 | 24 | WestBerkshire | o @ from 2019 £75.00
Council .
elections
Total £4,401.35
Transfers
Payment | Voucher .
Method From Account To Account Minute Amount
Date Number
; 11-May-20 | 25 | HSBC(account 1, b cirrent ; £748.50
closure)
. Lloyds Multipay
DD 11-May-20 26 Unity Current Corporate Card £75.39
Total £823.89

5. To discuss any matters arising from the minutes of the Council Meeting on 1st June 2020

For information or inclusion on a future agenda only.

6. To receive a presentation on the Neighbourhood Development Plan Draft Version 7

A presentation will be given by Fowler Architecture and Planning. Fowler Architecture and
Planning have been employed by Compton Parish Council to assist with the production of the
Neighbourhood Development Plan.

7. To consider making recommendations for inclusions and alterations with regards to the
Neighbourhood Development Plan Draft Version 7

The Neighbourhood Development Plan Draft Version 7 has been circulated to all Members. It
should be noted that the Council is requested to pay particular attention to section 19 with
regards to informal actions that are of importance to the community.

Members are asked to review the Neighbourhood Development Plan Draft Version 7, providing
feedback and comments to the NDP Steering Group and Consultant.

8. Toreceive a report from the District Councillor

A verbal report will be invited from the District Councillor for the Ridgeway Ward, Carolyne
Culver.



9. To receive the Clerk’s report

A verbal report will be invited from the Clerk to provide an update on actions taken since the
previous meeting.

10. To note the Minutes and Recommendations from any Committees that have met since the
last Full Council Meeting:

a) Personnel Committee Minutes

b) Planning Committee Minutes

The Minutes of the Personnel Committee Meeting held on 15 June 2020 are below.

The following recommendations were made:

That Full Council adopts a Safeguarding Policy and assigns a Member to act as Safeguarding
Office.

There have been no meetings of the Planning Committee since the last Full Council meeting.



Minutes of the Personnel Committee Meeting

Held on Monday 15t June 2020 at 7:30pm online using Zoom

Committee members present: Councillors lan Tong (Chair), David Aldis and Mark
Birtwistle.
Committee members not present: None.

In attendance:

PER20/21-001

PER20/21-002

PER20/21-003

PER20/21-004

PER20/21-005

PER20/21-006

PER20/21-007

Sarah Marshman (Clerk).

To consider the election of Chairman of the Committee for 2020/21
It was resolved to elect lan Tong as Chairman of the Personnel Committee for
2020/21.

To receive apologies for absence from members of the Personnel Committee
There were none.

To receive any declarations of disclosable pecuniary interests or non-registerable
interests by members or the Clerk and to consider any requests for dispensation
There were none.

To receive:

Questions or comments from members of the public regarding items on the agenda
Representations from any member who has declared a personal interest

There were none.

To approve the minutes of the Personnel Committee Meeting held on 11t
November 2019
It was resolved that the minutes be accepted as a true record. They were then signed
by the Chairman.

To discuss any matters arising from the minutes of the Personnel Committee
Meeting on 11" November 2019
There were none.

To review the following policies:

a) Health and Safety Policy
Various revisions were suggested for the Health and Safety Policy. These
revisions will be included, and the revised policy will be considered for adoption
at the next meeting.

b) Equality Policy
It was resolved to continue with the current Equality Policy.

¢) Home Working Policy
Clause 3.1 will be altered to read as:
“The Clerk will purchase any small items of equipment and consumables, such
as stationery and stamps using the Council corporate card. The cost of these will
be reported on the Finance Report at the next Full Council meeting.”
It was resolved to adopt this revision.

d) Lone Working Policy
Clause 6.1 will be altered to read:
“When working alone always carry a mobile phone and ensure it is charged
appropriately.”



The clause reading as below will be removed:
“Carry a personal alarm if visiting isolated locations.”
It was resolved to adopt these revisions to the policy.

e) Pension Employer Policy Statement
The policy statement regarding Regulation 9(1) and (3) will be revised to read:
“Resolved to review the rates issued for the year by the Berkshire Pension Fund
and to reaffirm in the first meeting of the Personnel Committee after 1% April
each year.”
It was resolved to adopt this revision to the policy.

PER20/21-008 | To consider adopting the following policies:

a) Dignity at Work/Bullying and Harassment Policy
It was resolved to adopt the Dignity at Work/Bullying and Harassment Policy

b) Grievance Procedure
Various revisions were suggested for the Grievance Procedure. The revised
policy will be considered for adoption at the next meeting.

c¢) Member/Officer Protocol
It was resolved to adopt the Member/Officer Protocol.

d) Volunteer Policy
Various revisions were suggested for the Volunteer Policy. The revised policy
will be considered for adoption at the next meeting.
Recommendation: Full Council should adopt a Safeguarding Policy and assign a
Member to act as Safeguarding Officer.

PER20/21-009 | To review working practices during Covid-19
The current working practices were discussed.

Meeting closed 8:41pm.

11. Planning Applications
a) To consider the following new planning applications:
e 20/01335/HOUSE Roden Farm, Compton, RG20 7PY - Erection of domestic studio
building (in place of approved stables)
e 20/01226/FUL Land at Old Station Business Park, High Street, Compton - External
works, m/e works to include ductwork, steel gantry, external plant, external enclosure

(fencing), retaining walls, air handling unit and chiller, gas bottle store, solvent stores
all concerning unit 10, 11, 12 (existing building). Building alterations include
modifications to internal space planning, revised external door design to fire escape
doors, omitting roof lights + glazed top and side panel to entrance doors (front
elevation) + two windows on the east elevation at first floor and adjusted soil vent
pipes (SVP) positions.
b) To consider whether to request the District Councillor call in any planning applications to
the Western Area Planning Committee
) To consider whether to refer any planning applications for further response from the
Council’s planning consultants
d) To receive a report recent planning decision taken by West Berkshire Council



http://planning.westberks.gov.uk/rpp/index.asp?caseref=20/01335/HOUSE
http://planning.westberks.gov.uk/rpp/index.asp?caseref=20/01226/FUL

a) Members are requested to review the planning applications listed above and agree any

comments to be forwarded to West Berkshire Council.

b) Members are requested to consider whether any current planning applications within the
Parish should be referred to the District Councillor for call in to the Western Area Planning
Committee.

c) Members are requested to consider whether any current planning applications within the

Parish should be referred to the Council’s Planning consultants.

d) Members are requested to note the following planning decisions made by West Berkshire

Council:
App. Ref. Location Proposed Work Response WBC
from CPC Decision
20/00974/ | 21 Fairfield, Replacement of existing privet hedge No Approved
HOUSE Compton, with a feather board fence. objections
Newbury,
RG20 6P)J
20/00968/ | Land South Of | Creation of Access and Construction of No Approved
FUL Danetree Stables objections
West Of,
Coombe Road,
Compton,
Newbury

12. To receive a report for the Council’s external auditor and to consider any actions required

The authority’s internal auditor, acting independently and based on an assessment of risk, carried

out an assessment of compliance with relevant procedures and controls for the financial year
ended 31 March 2020.

Based on the findings in the areas examined, the internal audit conclusions are summarised

within the Annual Internal Audit Report 2019/20 that is contained the Annual Governance and

Accountability Return (see under agenda item 14). In addition to the Annual Internal Audit Report

2019/20 the Internal Auditor has also produced its audit report in respect of the Annual Return
2019/20 (below).




HEELIS&SLODGE

ocal Councll Services = Internal Audit

The fallowing Internal Audit was carried out on the adequacy of systems of control. The following
recommeandlatons/comments have bean made:

Incorme: E84,817.93 Expenditure: £44,387.87 Reserves: £176,490.54
AGAR Completion:

Section One: Mo blans

Gectlon Twe: Yes not signod

Annual Internal Audit Report 2009/20: Yes
Cerlificale of Exemption: N/A

Proper book-keeping Cash Book, regular reconciliation o books and bank statements.  Supporting
vouchers, Invoices and recsipts

The Council hold the General Fower of Competence and LzAsI 37 daons not
agpy.  The Coundl adopted the GPC an 2% Soptember 2009 (Ref- 1920-104 ),

The cashiook 5 refersnced providing 2 diear sudit trall.  SUppovting apowoark
I i place ang’ wedl referemoed.

Finandal regulations Standing Orders and Financial Reguiations
Tenders
Appropriate payment controls nduding adting within the legal framewark with
reference to coundl minutes
Identifying VAT payments and reclamation
Cheque books, paying In books and other relevant documents

Standing Orders in place: Yes

Reviewed: 13" May 2019 (Ref: 19/20-0153)

Frnancial Requistions in place:  Yes

Reviewed: 13" May 2019 (Ref. 19/20-015b) & 7% Qctober 2019 (Re® 1%/20-

138,
VAT reclaimed during the year: Yes Registored: No
General Power of Competence: Yes adopted on 2 September 2019 (Ref:
19/20-101).
Thore were no fendars during e year thal exceeded the £25000 Public
Cunirect Reguiaiions threshald.

Contact dekails : 52 Parkwry, Wickham Market, Suffelk, IP13 055 1

Tel: 07732 68112%
Emaill: hoathenitheolic. ou
Heather Heels Dip HE Local Policy PILCM
Lynme Lodge Dip HE Locz| Palicy



Risk Assessment

Appropriate procedures in place for the activities of the council
Compliance with Data Protection regulations

Risk Azsessment document in place: Yes
Cata Protection registration: Yes — ZADG7171 Expiry 04/02/2021

Datx Protaction

The General Data Protection Reguiations have changed and the new Regulations
came fte forca on 25 May 2018, [t /s fkaly that ths will affect the way in wddah
the Councl! handlies s data.  Due fo the francal risk associated with the
General Data Froteciion Regulations, the Covnall have fncludad this in their Risk
Azmpsement,

Privacy Policy published: ¥=s

Insirance was In place for the year of auait.  The Risie Assessmant, including
Internal Controls were reviewed at a meeting held on 13th May 2019 (Ref.
19/20-018) ang 7th October 2019 (Reft 19/20-140).

The Counclf have good infermal financial controls in place,  Payment schagufes,
chegue stubbs and invoices are inilialied by signaiories. The Olork provides
finandial raports to councd mestings.  Counoiions are provided with Infarmalion
fo enaie thom to make farmod dodisions,

The annual play area inspection fras been undertaken durimg the year 2% Maroh
2020 (Reft 15/20-250).

Fidedity Cover:  £200,000

The loved of Fidolity cover & marginally belper the recommended guldelines of
vear end balancas (s 505 of the precest

Conlact detalls : 52 Padovay, Widkham Market, Suffolk, 713 055 2

Tek 07732 6E1125
Emafl: heather@hoclis.eu
Hisathier Hiee'is Dig HE Locsl Pollcy PILCM
Lynne Lodge D HE Leca Palley



Transparancy

Budgetary controls

Income controls

Petty Cash

Under the Transparency code for smaller authorities, smallz- councils with
income/expenditure unde- £25,000 should publish on their website fram 1 Apdl
2015:

Smaflcr Councll: No

Website: www.comptonparishooundl.org

Fhe Council is not sufsiect to the roquiremeants of the Transparency Code for
smratier Cowrnais.

Under The Accounts & Awdit Regulations 2015 15(15) councils must
publish on their website:

h) externa audit repart
2013 Annual Return,. Section Three Pubiisied - Yes

Under Tha Accounts & Audit Regulations 2015 15(2b) councils must
publish on their website:

i) nofice of perlod for the exercise of public rights
Fubdished — Yes

Parlod of Exercise of Public Rights
Start Date 107 June 2019 End Date 19" July 2019

Werifying the budgetary process with reference to councll minutes and
supporting documents

Precept:  £45,850 (2019-2020) Date: 7" January 2019 (Rof: 18/19-177)
Precept:  [49,050 (2020-2021) Date: &7 January 2020 (Ref: 19/20-204)

eronn? Brigetany procecres are in place. The precept was agreed i 1l councl
and the precept decision and amount has been clearly minuted, The Clerk
ensures the councdl are aware of responsibiliies, commitmeants, forwarty pisriing
amd the need for adeguate resanves. Budlpet papers ave preparet! (U s imure
counciiiors have sufficlent infivmation o make informed decisions. Budgets are

Precept and ather income, incduding credit conkrol mechanisms

Al were found fo be in ordor, Income conlrols were checkad and fncome
receing and banked cross referenced with the Cash Book and bank statornents.

Assoriated books and ostablished system in place

A satisfactory expenses system is in place with supporting paperwork. o Petty
Cash hoid.

Conzact details : 52 Parlway, Wickham Market, Suffolk, IF13 055 3

Tel: 07732 681125
Email: heathendheels.cu
Heather Heelis Dip HE Loczl Podlcy PILCM
Lynine Lodge Dip HE Local Palicy



Payroll controls

Assit control

Bank Reconciliation

Year-end procedures

PAYE and MIC in place where necessary,
Compliance with Inland Revenue procedures
Records relating m conlracls of empioyment

PAYE Systcm in place: Yes  PAYE Tools

The Coundf cortinua to aparate RTT in aocandances with HMEC reguiations, AT
SUPPOITING paperwork is in place and 2 PED has been produrced as part of the
year end process. The Counal have joinod the LGRS pension scheme.

It s noted thal the Personnel Committee undartook a reviaw of salarkes at a
meeting heid on 11% November 2019 (Rert PER IS Z0-004),

Inspection of asset register and checks on codstence of sssets
Cross crecking on Insurance cover

A separats aesef rogisier s i piace. Values are recorded st cost value. The folal
value of assels are recorded at £233,977. The Agure in the asser registor
comespands with the fgure in Section 2 Bax 5 of 00 AGAR,

Regularly completed and cash books recondle with bank stztaments

Al were in arder. Bank Reconciliabions are carried out reguiady. The bank
statermeants reconciled with the end of year acrounts and bank recancifations for
aff sooounts.

Reconciled Bank Balanoas weve confimed as:

Lty Cierent £ 55281 39 ac ar 31 March 2020
Linity Savings £122, 51239 as st 31 March 2020
HEEC £ 74350 as at 317 Manch 2020
Loy Corporats Card (€ 72 39) a5 et 317 March 2020

Pockir Pre Paid Dehlr Cart £ 20.65 as al 31 March 2020
The Councd changed the bank signatories on 13th May 2019 (Ret: 19/20-026).

Generd| Beserves are regsonable for the actidties o the Councll
Earmar«<ed Reserves arg identifed

The Councy hiave adequate genersl reserves (£31.644) and fave identifiad
e marked résenves [£1496,847) in their year-end accounts,

fpprop-ate accounting procedures are uted and can be followed through from
warking papers to final documents

Verifying sample payments and income
Checking creditors and debtors where appropriate,

£rd of pear accocnts are propaced on @ Recelpts & Payments basis.

Contact detalls : 52 Parkway, Wickham Markst, Sutfolk, TP13 055 &

Tel: 07732 61125
Email: heathenfiheelis.eu

Haather Heelis Dip HE Lacal Policy PILCM
Lynne Lodge Dip HE Local Policy



Sole Trustee The Council has met its responsibilities as 2 trustes

Tie Counce is nof 8 sofe trustes,

Internal Audit

Procedures The 2073 Intarmal Augt rapyrt was consiaerae by e Councll af & maaling hedd
on 3¢ June 2012 (Ref- 18/20-041).
A reviewy of ihe effectivemess of the Infernal Avdit was cared cul on & Januany
2020 (Rel- 18/20-205).
Healls & Lodpe were apoodinted as Intermal duditor af 8 meeting Held o &
Jenuary 2020 (Ref: 18/20-205),

External Audit The Extermal Auditors report was considerad at & meeting hald anZnd

Snntember 2019 (Refe 10/20-099).

There were no malters afsing om the Extemal dudt.

# The Annual Parish Councll mesting was held on 13/052019 within the requi-ed timescale. The
first ibzm of business was the Elechon of Chairman, in accordance with Standing Orders.

% There are no additional commentsyrecommendations tio make in relation to this audit.

= Twould ke to record my apprecistion o the Clerk ta the Couacil for the excellent quality of
documentation presented in the Audit File.

Dave Crimmin PSLCC
Heelis & Lodge

25 May 2020

Cortact details ; 32 Parkway, Wickham Markst, Suffolk, P13 055
Tel: 07732 631125
Emait: heaherdheelis.eu

Heather Heefs Dip HE Lacal Policy PILCM
Lynne Lodge Dipp HE Local Policy

L



13. To consider the Annual Governance Review 2019/20

Smaller authorities are required by law under the Accounts and Audit Regulations 2015 to
prepare accounting statements for the year ended 31 March 2020 in the form required by
proper practices, as provided in the Governance and Accountability for Smaller Authorities in
England Practitioners’ Guide.

In accordance with the Regulations, the Council must consider the internal audit work performed
and the internal audit arrangements in place between 1% April 2019 and 31 March 2020.

In addition to the assurance provided by the Internal Auditor, Councillors can be reassured that
the Council has in place arrangements for ensuring that its business is conducted in accordance
with the law, regulations and proper practices, and that public money is safeguarded and
properly accounted, due to the Council’s adherence to the Annual Governance Statement
assertions, as detailed in Section 1 of the Annual Governance and Accountability Return shown
below Agenda ltem 14.

Members are asked to consider each statement and approve the Annual Governance Statement
by resolution in advance of approving the Accounting Statements.

On approval the Clerk shall sign the Annual Governance Statement. The Annual Governance
Statement shall then be provided to the Chairman of the meeting at which approval was given to
sign as soon as it is practicable to do so.

14. To consider the Accounting Statements 2019/20

The notes and guidance column within section 2 of the Annual Governance and Accountability
Return (AGAR) gives information as to which areas are included within each box. These
Statements have been reviewed by the Internal Auditors.

Members are asked to review and approve the Accounting Statements for the year ending 31
March 2020.

Once approved, the Accounting Statement shall then be provided to the Chairman of the meeting
at which approval was given to sign as soon as it is practicable to do so.

The Annual Governance and Accountability Return is below.



Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities*®:
* where the higher of gross income or gross sxpenditure excesded £25,000
but did not exceed £6.5 million: or
* where the higher of gross Income or gross expenditure was £25,000
or lags but that:
* are unakle to certify themselves as exempt (fee payahbla); or
* have requested a llmited assurance review (fee payable}

Guidance nates on completing Part 3 of the Annual Governance and
Accountability Return 2019420

1. Cvary smaller sutha-izy in England that = ther race ved g-nes ifeame ar inrurree groge axpenditure
exceading 26 000 must conplele Part 3 of the Annual Sovemance and Acec antability Retum at
lhe end of each firansial year in accordaica wih Proper Prachioss.

2. The Annual Governance and Accountability Return is made up of three parls, pages 3 to 6:

* The Annual Intermal Audit Report is campleled By the auhonty's inlerral ouditar,
»Jactions 1 and 2 arc to ba cornplesec and appraved by the authority,
= Jectlon 3 s completed by tie exteral Auditor 31d will ba reluired to ihe authorlty,

3. The sutharity must approve Section 1, Anaaal Govenance Salurerl, before agproving Seriian 2.
Accaunting Slatemnents, are bath must be approved and publizhed before 1 July 2020.

4.An author Ly willi eithar grmss income or grosg expandilurs axzerding £25,000 ¢r sn aJthority wih
neithier income nar exprodity-e excecding £28,000, byt which 2 unable o cortiiy itsell =5 exermpt, oris
fegueslivg 3 linnited 235U NG review, Must rotun o the extemal aoditor by email or post [rut bath; ne
later than 30 June 2020, Remirder lalbers will incur 2 charge of £40 +JAT

= th Arrual Coverqance and Accauntability Fotur Seolions 1 and 2, togelher wih

* B hank reconcillalion as &t 31 March 2920

« a0 axplanaicn af ary Rigaficant year on year vaqiances In L ACCOUNtNG SEkemcn s
= netification of the commoncamenl date of the period for lhe exercize of public rights
+annal Intemal Audit Report 204 0720

Unlass requested, 9o nol sar! any additional dacumernts o yoLT catarnal uditarn, Your axtsimal aoditor will
ask for any accitional docuimen s naeder,

Oince tha axlarnal aaditor has I:UrTI|.;-|E—:1‘F,'-:| t1e limited assurarce rev ew and is abile o give an aplala, ihe
Annuzl Govemanse and Ascountay lily Bection, Sectlen 2 and Section 3 = External Auditor Roport
and Certificate will e returied to the authority by amail or post.

Publication Reguirements

Under the Accounts and Audi; Regulalens 2015, suthariios ruust publish the follew ng infarmation oo

a publicly socassible websile:

Gafore 1 .0uly 2020 authorilies must publish:

* hotics of the perinn forthe cxercise of aubliz rghis and = deslaration el e accounting statamanis
are as vet unauciesd;

= Hection 1 - Annual Govemance Statemont 201H20, approved and sigred, pEge 4

= Section 2 - Accounting Statements 2098/20, spproved and signed, page 5

Pot lzor than 20 Saptermnber 2020 authonties must polbs));

= Metioe of conclusian of Audit

« Section 3 - External Auditer Report snd Certificate

= Sectiong 1 and 2 of AGAR including any wmendments as & result of the limited assurance review,
Itis recamimended me hest practce, Lo avad 8ty poterlial confusizn by luusl slactors and inlercstad
HArlies, that you alse publish the Annual Inlernal Audit Report, page 3.

The: Arnal Hovarraros aond dazm rerabilty ety i constibas tha st vedarn efere=d 1o ia Fi Bigearts and A H:.g'..lu:'hils:l I,
Tarau g1, tha vasida wice v aZIlor ARes e Same irksarineg 25 ST ores laeal itk in 18 s s ane Audi Ramyations 20135,

Mo o mierplat Nar ol Bodes ol roay Se smianer andiosiies w11 sot o 2o i Ll At 500 Aounnialiily At 2004,

Annwal Goversance and AIc-.JntaEiiit;f Retira 201920 Part 3 Mage 10 &
Lecal Covnalls, higrnul Dranage Baails anc olhar Smaller Aulir lics*



Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 201920

= This gulorizy must comply will Proper Practices 1 co~pleling Sectians 1 andd 2 of This Ao sl Govemrance a7
Autou labil.y Ratum, Proper Poctices eie found n ihe Frasbonons’ Suide” whick i upeares foe dme = t me
and crrthing #n:ﬁl'ru mosdec 2 prapa sarassully Tor e fiamesal voor-<e wnd the subsequant wark ay
T dmbernal swd toe.,

Muiki i that T Anni.al Gove naoce ane Aaeanurahilly Hel, i1 s 2or phasa (ra highilgihiod boees lef Bmpsy)
and ia seaperly signed ard daced, Whei armencments am made oy Ihe uathority 1 Fa AGAR afler | Hius
bear: sppraved 5y tha dalhorly and Safore it hen boon raviawed by the maaras) ougilvs, e Chairmeas and
141 L) sl iritial the smencie ol wod | necaesary “asnhlish e gine nded ACAR and “scanwneree the
peciod for the caurcse o° public richis, 1 the ABAR con.alne unapprovesd o ek ned arrandmisnts, © My
tsa ratur<ed 8 “d sde Rk oo s wil e incur-ed.

* Tha aulho-ity should reecha anc nols the snnsl irfesnal auil ~opart if pessitle befee sppardrg the annual
covemranct slilamanl and fhe snoounis,

o Usi e chocklist sreviced belaw 1o rey sw Mo Asnual Sovarnarse gl Hucounlebilily Retsr for compistoncss.
Eefore refuming 1 ko 1 wdesmal sudicr oy emall or pes [not bott) 40 later thas 30 June 2020
= Do not serd fes cobonsl aud lor any fomadion 107 spacilically saquasted. Howswar you musi inform your

cxtemal auditer sbout any changs of Clerk, Respansible Financial Officer or Chalmaan, and provids
relesant email addresses and telephone num bers,

+ Mlake surs hal e oopy of e hang reconcilicion Lo be sent 1o o o extema] i wilk the Arnes] Grecrior o
ard Accranial: by [e wr cosens 21102 hans aoccunls. 17 L-e aulhaorniby holds amy shorerm weslmancs, nate thair
wailua on the benk rarndl alion. The cxkzmal aud tor w103 be @ole 1o agrse tae bank ssrang sticn 3 Box 8 on the
Al ny slalemeants (Sectlon 2, page §). An explatation must e pravided of any diffessnce between Dox T and
Box 8, Mome Feip o bank recongiliaficn iz svi 1akl 2 in e Praotiionsrs’ Suids*,

*+ Euplain fully = gnilcond vaiancas in the sceaninl nyg slalomants on page 5. Fo ool usl sund 2 copy of the Setalleg
accuunl ng recoeds netesd of ils éxolaralion, ~ae extzmal Ao wenls e knew tha: yan nade= snd te reasons
far all varances. inch de comp &t wameacsl ang rarelive a7dlysis to suppnet e Ll vanance,

* Hihe extemal aoe bor hirs o review unaaliched iniornolien, o recalves an inceniplals bunk reconcilission, ar
uiinGes o not fully explaincd, acdilio:yl costs may ba incurred,

= Make surc thot v Boco g salkeannly odd up snd that ta balance camizd Torad from te posons year
(Bow T &* 2070} g oks he belance braught frwieid In 1he curmant yesr (Bew 1 of 20205,

* Trm Respoasibic Finmncial Officar (RFCH, nn banalt of U authority, musi set he seeod lor v exarsies of bl
righds. Fromm the or - e nonl uld lor & single pared ot 30 consaculive working days, the fop-ovan sccounts
ane counding reoons aan be vspecled, Whatevar oeroel the REQ ol il must incde 2 eom Ton Inspaction
aeriad - d.ing wh ch he accoune ann s ling rocords of all smaller autwrlios musl be avsilabie for psiic

nepiecia® — of e Frel lon working des af Jul:

* Tha suthority must patlsh Ui infornatan requirsd by Hegulslion 15 (2] Accaunts and Audt Rugulabions 2015,
inehsd ing U poicd ‘o- the exercise of pulil; tigtile wred he nAMe and addmess of e sedemal sudior befonre
1 July 2020.

Completion checkilst = T aopwars mean pau may vot L ot respirsrers:

e IR Fagec all wiohlightec boxes havs [oor wonplsied?

Has all sx-Hienal inlea=ininn couzeied. including the dates set for the perfod
For the exerclee of public rights, been peouldes Lo e cxboral a.ofer?

Ir".l:mal..ﬁj...d.i Rlispe s | Harse sl liglihiiod t;umsbaan'mmr.lmsz sthir eral aLtiiterhfﬂﬁp!ﬁHn:p:n‘md';
Sactlon 1 - o ey slatznend 1 u-!-.::;h Ihe '-g.spnnsa I8 'ne’, has an eeplunajon bess publis a7
Sacfen 7 |Haathe alil~ar b's approva of the !.ﬁnﬂhnﬁnq sl srels basn corfimed o

e signsturs ol Ue: Chuimran o7 tha npprovel ielig?

; HiAck rmn esplianpéicn q.fl.lgnmr'. i lnllvns P lugt vesr ® b=l ol been puolished
Hos ha bank recea: | liun &y i 31 Marah 2020 b “ceunciled fo Bax 87 '
L Has &= axplanat o0 el ooy o Tewenze between Box 7 :.Tui Blox & bae providisT?
Hoellong 1 £302  Trstl kawds - hiwo &1 dH0 081 by rius he Butcrity A8 A sy Lo TonMe 5 3 '
hﬂ:-l_,rngihg_:nm"r WB: d il aenn ot BRoouns “g EbEtRr anis L -leus oouasted. 1[5 __.J

"Governence end Accountability for Smaller Authorities in Englant = » Prachitiones’ Guide to Proper Brasfices,
zan b cireniloecisd frors wans. ke gk o Fon wivas sdaorg.uk

AU GovamaEnse =nd Arcnammtabilily ﬁemm 201020 Farl ) :-“:u,: A0
Local Souncila, e ied Drsinaga Boands and alten Seiz lles Auihostess



Annual Internal Audit Repost 2019/20

COPnErTn FACINH (o i

This mLtheriny's internal auditer, acting indupencently and an 1he besis of ar Bessasmsn of sk
carried out & selecliveg nsessrment of 2or9llance wilh relevent procaduras and conbrals to ba in
operation during the financia year ended 231 Manch 2020,

The imternal sudit for 2070520 has boon carded cut in accordance with this authority's nesds

and plannmd owerage, On the bas & af the findings in tha areas examined. tho internal sudit
donclusione arz sumimarsed in this table, Set oul below are he abjectives ul niermel enncrol

Anil slizngside gre e Inte real audic conclusions 61 whethar, In a | sigrificant respects, the conlml
objectives wars boing achieved fwougho L iz livancial year o A slandar arequate 15 mee: the
naeds of this sulor Ly,

Intamal costne! ohjectivg

Al Apprcpr mbe aszsunting reuuide liscs b p ¢ ol iheoageak ! e Pl s

o
B Te m avthar g comecibed wil 1ile Bancial smquiicksna, paynens e Funprtan 0 - wuiee ol
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| sk Eme wAT was aparininl =k s = s bar

% Taly Gash paTrwnts wnrs Crozet supoueed by csicls, ;0 Sy 2357 Separdile e Pl
Appreved and YAT appropr abely oessured So ; H i

@ Sdlanes o emeisess a9l dllreancss B rsrihers ety it i sceanda T x'.mma"g'l_\':.
Hpmaiks and FAF S 8 NI gl T AT AN SR

. Aauul crd imveten b ¢plar W compiale 200 ok wod ppely einiened Iy
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d. AUt SIS w  prejaien | ke CUB YEA0 VBN praparsd o thi romant ArTOEnE b g o I

imane 5 AR Wt ey or i-came= and capEnElkdrs), ay wed o e cosh Jouk SLEpomss by an
cdeqrate ot wal e rdedyng records 2o sl ere ap o i Cebiee s s oactone wers u;‘l
pruudy seooded ;
K IF tha Sehomy caniTed sl iy arempt 1om & Inied cen s s in 0067 2, L el he
SRS TRUEN Cafbmen el vian Uy Uik e el ms Brifl @O0 380 UENEARY A8 Y § Aibvleal creamner “f
FAVALY 7 B SEVEND AZAR ik ' edvsiel e : I
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ol 9ubliy vl 2= - 7erd Py b8 ACCSUPE 30 Alil Hopuisors Ve F

M. T ar lacal counclls unly) !
Tries: ureds -Qm'!dn-; tlaiipkile]="re o il s (B imgam w Ll s s 6 Fasle, W

Fest by G ri s idcnilifiued by this oty acucuiak: contols oesmod (12 807 s dsk areag on SopBate el Ve L),

‘2 nia) Inteme & Lwedsgeen Mara of perssr who carmied oun the bl anli
2 'Erft.:i |z Brmut Clammoes {ad Beess o ihog s+
it % mpeF

Signatura of sonsen wha 55
o] cul b= indema sudit Fimim 1E o) 2oy

“H rhen FrApOORA I T o caul AEh.d6 8 2ok 10 bl U iniphosaac and acor bl beken o3 ar s g ek s 1 cornd
Iefeniifind (a0 vepeiite dnels § aneidnc)

Thile, Tl escuw b Crab oty SRS dlale whor 10 mner ses bzl sudil s s dong | i s e sl wen itis
PES. P e, AT G | ML FEOUIEEE, W ivn. Al ISl S s 20t ust coalsin el 101 {300 goparss ks | rasded).

Arruki Govemance srolAscauntalioy Ratonr 2019200 B4 5 ? F'r.u_;l-. Jafh
kil Graoncils, intoamal Jrainaue Busds urd ot S Tadier Aabiilive?



Section 1 - Annual Governance Statament 2019/20

Yie acknowdedge as lbe membars of:

Cowirrond fAidm EDuNCI

Our regponsitilily lor ensuring that thare is & snund system of e ol contral, ircluding anangements for
lhe preparaion of the Accourring Statemaents. We confirn, 1o the beet of our knowdedge and bolief, wil4
respect Lo e Anrounticg Statavierls lor he year endad 31 Mach 2070, that:

| e mean s g

¢ 3 ave pur noslae emests oents T officctec Sranee } ARCrand SR @i Seicers i TSIy
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Section 3 — External Auditor Report and Certificate 2019720

In respect of CTPTind  ArnChSH (o e

1 Respective responsibilities of the body and the auditor

Thim athaonity is respoimible lor ensuring taat its finoncicl managerent in adeqguate and effective and Ut
1 nag & sound mysteen of ivernal contiol. The nutharlty prepares an Annual Govermanca snd Accountab lity
Return in aucordanca with Propar Praciices whick:

+ summariges 190 acoowiding records for the vear ended 31 Mareh 2020 and

= corfinne and provines assurance on these mallars het are relevant o our duties anc naspansibilties as
adtemal auditons.

Qur resposibility is 1o nedery Sectinns 1 anc 2 of the Annual Gaverancea and Accountaoiity Rebun in acuordancs
with guidance issued by the Nalional Audit Office (NAG) on behal” ol e Camplollz® asd Aoditor General
i rote heloe). Ourwork does nol constiluls an aud | camied out in accordancs with ntsanabons] Standands
alt Audiling (UK & slsnd) and does not provid 2 tho sams lewsl of assurance that such an sedib would o,

2 External auditor report 201920

sixzeal for b madlars we e Dol v il st al ous roslze 5 5 00 1 60 20l e A Swemaees 350 A0ro wsblly =e s, in

err e e ErTean i Secsone 1 sed E o0 ke Aoras] Geve a1 Aid 8oennlas lily Relurs is in corzraeoe =8 Pangear Fraclizes snd
i oller mallers Feve come = e 2860 00 Jivi g veuse Tounesn s rekesanh ) SISHET 3 regulElin weg o ol om0 SEED T
IR KLE 82 agp opiaks

I ol v 1 i i Sl ot | EqTT,

ViFae et s 1w, alfusdis § aw Spr o ATICE we A8 101 000, o0 Gl b Gahery

KRS O 3 SEpAGTS shaal B ks e

3 External auditor certificate 2013/20

Wi cortifio nat cerfify™ that we have comnplelar our review of Sections 1 and 2 of the Anaual Sovemanes and
Accouniabiliy Ruler. mnd discharged owr respansibililies inder the Lecal Audil and Accounbsbiioy 208 2014, for
e vear ended 37 Maneh 2020,

Ve 30 Nt cority S et 15 Lassasse:

:;ﬁur-ml .n'l...n.i"ﬁ:r MNama

Extamal A ol e Sipnaty s oy Y

"Rl [z MAD BGusd guiterae aplitabl 1o oxbams 200008 Witk i ol Sesirstos revkewa 0 da e
Cuiranca Mste AT0DE Tae ARM it 398 lalile o i NAD wehslts fwiiao.orgk)

Aneual Caemancs E‘:l-ﬁmmnﬂ:- ﬁ-; Remm :.r|11.<_1|2'|j Part 3 z quj; Ecfs
Laeal Gounils, Interwal Draivace Simerds and othar Smalkar Aol e ilies



15. To consider adopting the Risk Register for 2020/21

Assertion 5 of the Annual Governance Statement requires the Council to confirm it “carried out
an assessment of the risks facing this smaller authority and took appropriate steps to manage
those risks, including the introduction of internal controls and/or external insurance cover where
required.”

Members are asked to review and approve the Risk Register 20201/21 in order to meet these
requirements.

16. To consider whether to proceed with seeking quotes for the installation of water troughs at
both allotment sites

Members are asked to consider whether to seek quotes for the installation of water of water
troughs at both the Newbury Lane and School Road allotment sites.

17. To consider quotes to remove two trees at School Road allotments

Members are asked to agree funds to remove two trees from the School Road allotment site.

18. To consider allocating additional expenditure to the Sports Pavilion refurbishment

In addition to the funds already allocated, the following additional work has been identified:

e Add a porch style roof to the entrance area dividing the two changing areas £386
e  Soffit for roof above front entrance £120

A budget was agreed for work on the Sports Pavilion on 3™ February 2020, Minute 19/20-229,
with revisions agreed on 6™ April 2020, Minute 19/20-278. A total budget of £16,905 plus a 10%
contingency fund was agreed. The additional work listed above falls within the 10% contingency
agreed.

Members are asked to agree to fund the additional work identified.

19. To consider covering the Sports Pavilion refurbishment funding with Community
Infrastructure Levy (CIL) funding

West Berkshire Council’s Community Infrastructure Levy (CIL) Team have now confirmed that the
refurbishment of the Sports Pavilion meets the definition of “improvement / maintenance of a
piece of infrastructure” as defined in the CIL regulations.

Whilst some grant funding has been received towards the cost of the refurbishment, it is
apparent that some funding will need to be provided from the Council’s reserves.

Members are asked to confirm that any funding required that is over and above the grant funding
received for this project will be met from CIL funding.



20. To consider quotes to replace the streetlight on the corner of Churn Road and lIsley Road

The streetlight on the corner of Churn Road and llsley Road is no longer working and in need of
replacement. A quote has been received from the Streetlight Maintenance Contractor as follows:

To remove the existing distribution pole mounted control box, bracket and lantern and dispose of
off-site.

To supply and fit 1 no. 3.0m outreach galvanised pole bracket with support stay (complying with
G39 regulations) complete with new control box and ASD Lighting Highway Diamond Micro 16
neutral white (4000k) LED lantern side entry mounted at O degrees to horizontal with 400mA CLO
driver (19w), SO optic and Zodion SS6 35 lux all night photocell control. The lantern will be factory
finished in grey. To also carry out electrical inspection and testing with certification.

To disconnect and remove 1 no. overhead service from the existing control box.
To provide 1 no. new overhead single phase unmetered service to the replacement control box.

Total cost excluding VAT: £1,251.10.

21. To consider a request to provide shielding on the streetlight outside the Wilkins Centre

A request has been received to provide shielding on the streetlight outside the Wilkins Centre to
shield houses in Lowbury Gardens.

Shielding can be carried out by the Streetlighting Maintenance Contractor. This would involve
painting out the side facing Lowbury Gardens at a cost of £36.88.

Members are asked to consider whether to permit this shielding to be installed.

22. To consider adopting an Abusive, Persistent or Vexatious Complaints Policy

Members are asked to agree the Abusive, Persistent or Vexatious Complaints Policy (below).



Abusive, Persistent or Vexatious Complaints Policy

Version number 1.0 Minute reference
Adopted by Full Council Review due Annually
Date adopted Review date May 2021

A policy for dealing with abusive, persistent, or vexatious complaints and
complainants

1.

11

1.2

1.3

14

1.5

1.6

Introduction

This policy identifies situations where a complainant, either individually or as part of a group,
or a group of complainants, might be considered to be habitual or vexatious. The following
clauses form the Council policy for ways of responding to these situations.

In this policy the term habitual means ‘done repeatedly or as a habit’. The term vexatious is
recognised in law and means ‘denoting an action or the bringer of an action that is brought
without sufficient grounds for winning, purely to cause annoyance to the defendant’. This
policy intends to assist in identifying and managing persons who seek to be disruptive to the
Council through pursuing an unreasonable course of conduct.

The term complaint in this policy includes requests made under the Freedom of Information
Act 2000 and the Data Protection Act 1998 and reference to the Complaints Procedure is,
where relevant, to be interpreted as meaning a request under those Acts.

Habitual or vexatious complaints can be a problem for Council staff and members. The
difficulty in handling such complainants is that they are time consuming and wasteful of
resources in terms of Officer and Member time. While the Council endeavours to respond
with patience and sympathy to the needs of all complainants there are times when there is
nothing further which can reasonably be done to assist or to rectify a real or perceived
problem.

Raising of legitimate queries or criticisms of a complaints procedure as it progresses, for
example if agreed timescales are not met, should not in itself lead to someone being
regarded as a vexatious or an unreasonably persistent complainant. Similarly, the fact that a
complainant is unhappy with the outcome of a complaint and seeks to challenge it once, or
more than once, should not necessarily cause him or her to be labelled vexatious or
unreasonably persistent.

The aim of this policy is to contribute to the overall aim of dealing with all complainants in
ways which are demonstrably consistent, fair and reasonable.



2. Habitual or Vexatious Complainants

2.1

2.2

2.3

2.4

2.5

For the purpose of this policy the following definitions of habitual or vexatious complainants
will be used: The repeated and/or obsessive pursuit of:

(1) unreasonable complaints and/or unrealistic outcomes; and/or

(2) reasonable complaints in an unreasonable manner.

Prior to considering its implementation the Council will send a summary of this policy to the
complainant to give them prior notification of its possible implementation.

Where complaints continue and have been identified as habitual or vexatious in accordance
with the criteria set out in Section 3, the staff and the Council will seek agreement to treat
the complainant as a habitual or vexatious complainant for the appropriate course of action
to be taken. Section 4 details the options available for dealing with habitual or vexatious
complaints.

The Clerk on behalf of the Council will notify complainants, in writing, of the reasons why
their complaint has been treated as habitual or vexatious and the action that will be taken.
The District Councillor for Compton Parish Council will also be informed that a constituent
has been designated as a habitual or vexatious complainant.

The status of the complainant will be kept under review. If a complainant subsequently
demonstrates a more reasonable approach, then their status will be reviewed.

3. Definitions

3.1

3.2

33

Compton Parish Council defines unreasonably persistent and vexatious complainants as
those complainants who, because of the frequency or nature of their contacts with the
Council, hinder the Council’s consideration of their or other people’s complaints. The
description ‘unreasonably persistent’ and ‘vexatious’ may apply separately or jointly to a
particular complainant.

Examples include the way in which, or frequency with which, complainants raise their
complaints with staff or how complainants respond when informed of the Council’s decision
about the compliant.

Features of an unreasonably persistent and/or vexatious complainant include the following
(the list is not exhaustive, nor does one single feature on its own necessarily imply that the
person will be considered as being in this category): An unreasonably persistent and/or
vexatious complainant may:

e have insufficient or no grounds for their complaint and be making the complaint
only to annoy (or for reasons that he or she does not admit or make obvious)

o refuse to specify the grounds of a complaint despite offers of assistance



refuse to co-operate with the complaints investigation process while still wishing
their complaint to be resolved.

refuse to accept that issues are not within the remit of the complaints policy and
procedure despite having been provided with information about the scope of the
policy and procedure

refuse to accept that issues are not within the power of the Council to investigate,
change or influence

insist on the complaint being dealt with in ways which are incompatible with the
complaints procedure or with good practice (e.g. insisting that there must not be
any written record of the complaint)

make what appear to be groundless complaints about the staff dealing with the
complaints, and seek to have them dismissed or replaced

make an unreasonable number of contacts with the Council, by any means in
relation to a specific complaint or complaints

make persistent and unreasonable demands or expectations of staff and/or the
complaints process after the unreasonableness has been explained to the
complainant (an example of this could be a complainant who insists on immediate
responses to questions, frequent and/or complex letters, faxes telephone calls or
emails)

harass or verbally abuse or otherwise seek to intimidate staff dealing with their
complaint, in relation to their complaint by use of foul or inappropriate language
or by the use of offensive and racist language or publish their complaints in other
forms of media

raise subsidiary or new issues whilst a complaint is being addressed that were not
part of the complaint at the start of the complaint process

introduce trivial or irrelevant new information whilst the complaint is being
investigated and expect this to be taken into account and commented on

change the substance or basis of the complaint without reasonable justification
whilst the complaint is being addressed

deny statements he or she made at an earlier stage in the complaint process

are known to have electronically recorded meetings and conversations without the
prior knowledge and consent of the other person(s) involved

adopts a ‘scattergun’ approach, for instance, pursuing a complaint or complaints
not only with the Council, but at the same time with, for example, a Member of



Parliament, other Councils, elected Councillors of this and other Councils, the
Council’s Independent Auditor, the Standards Board, the Police, other public
bodies or solicitors

o refuse to accept the outcome of the complaint process after its conclusion,
repeatedly arguing the point, complaining about the outcome, and/or denying that
an adequate response has been given

e make the same complaint repeatedly, perhaps with minor differences, after the
complaints procedure has been concluded and insist that the minor differences
make these ‘new’ complaints which should be put through the full complaints

procedure

e persistently approach the Council through different routes or other persons about
the same issue

e persistin seeking an outcome which Council has explained is unrealistic for legal or
policy (or other valid) reasons

e refuse to accept documented evidence as factual

e complain about or challenge an issue based on an historic and/or an irreversible
decision or incident

e combine some or all of these features.

4. Imposing Restrictions

4.1

4.2

4.3

4.4

The Council will ensure that the complaint is being, or has been, investigated properly
according to the adopted complaints procedure.

In the first instance the Clerk will consult with the Chairman of the Council prior to issuing a
warning to the complainant. The Clerk will contact the complainant in writing, or by e-mail,
to explain why this behaviour is causing concern and ask them to change this behaviour and
outline the actions that the Council may take if they do not comply.

If the disruptive behaviour continues, the Clerk will issue a reminder letter to the
complainant advising them that the way in which they will be allowed to contact the Council
in future will be restricted. The Clerk will make this decision in consultation with the
Chairman of the Council and inform the complainant in writing of what procedures have
been put in place and for what period.

Any restriction that is imposed on the complainant’s contact with the Council will be
appropriate and proportionate and the complainant will be advised of the period of time
over which that the restriction will be in place. In most cases restrictions will apply for
between three to six months, but in exceptional cases this may be extended. In such cases
the restrictions would be reviewed on a quarterly basis, or at the next Full Council Meeting.



4.5 Restrictions will be tailored to deal with the individual circumstances of the complainant and
may include:

e banning the complainant from making contact by telephone except through a third
party e.g. a solicitor, a Councillor or a friend acting on their behalf

e banning the complainant from sending emails to individuals and/or all Council
Officers and insisting they only correspond by postal letter

e requiring contact to take place with one named member of staff only
e restricting telephone calls to specified days and/or times and/or duration

e requiring any personal contact to take place in the presence of an appropriate
witness

e |etting the complainant know that the Council will not reply to or acknowledge any
further contact from them on the specific topic of that complaint (in this case, a
designated member of staff will be identified who will read future

correspondence).

4.6 When the decision has been taken to apply this policy to a complainant, the Clerk will contact
the complainant in writing to explain:

e why the decision has been taken
e what action has been taken
e the duration of that action.

4.7 The Clerk will enclose a copy of this policy in the letter to the complainant.

4.8 Where a complainant continues to behave in a way that is unacceptable, the Clerk, in
consultation with the Chairman of the Council may decide to refuse all contact with the
complainant and stop any investigation into his or her complaint.

4.9 Where the behaviour is so extreme or it threatens the immediate safety and welfare of staff,

other options will be considered, e.g. the reporting of the matter to the police or taking legal
action. In such cases, the complainant may not be given prior warning of that action.

5. New complaints from complainants who are treated as abusive, vexatious or Persistent

5.1 New complaints from people who have come under this policy will be treated on their merits.
The Clerk and the Chairman of the Council will decide whether any restrictions that have
been applied before are still appropriate and necessary in relation to the new complaint. A



5.2

blanket policy is not supported, nor ignoring genuine service requests or complaints where
they are founded.

The fact that a complainant is judged to be unreasonably persistent or vexatious, and any
restrictions imposed on Council’s contact with him or her, will be recorded and notified to
those who need to know within the Council.

6. Review

6.1

6.2

The status of a complainant judged to be unreasonably persistent or vexatious will be
reviewed by the Clerk and the Chairman of the Council after three months, and at the end of
every subsequent three months within the period during which the policy is to apply, or by
the next Full Council Meeting.

The complainant will be informed of the result of this review if the decision to apply this
policy has been changed or extended.

7. Record Keeping

7.1  The Clerk will retain adequate records of the details of the case and the action that has been
taken. Records will be kept of:
e the name and address of each member of the public who is treated as abusive,
vexatious or persistent, or any other person who so aids the complainant
e when the restrictions came into force and ends
e what the restrictions are
e when the person and Council were advised.
7.2 Full Council be provided with a regular report giving information about members of the

public who have been treated as vexatious/persistent as per this policy.

23. To consider adopting a Safeguarding Policy and to appoint a Member as Safeguarding
Officer

Members are asked to agree the Abusive, Persistent or Vexatious Complaints Policy (below).



Safeguarding Policy

Version number 1.0 Minute reference
Adopted by Personnel Committee | Review due Annually
Date adopted Review date May 2021

Policy Statement

Compton Parish Council is committed to ensuring that children and vulnerable adults are protected
and kept safe from harm whilst they are engaged in any activity associated with the Parish Council.

Policy Objective:

e To ensure that where possible all facilities and activities offered by the Parish Council are
designed and maintained to limit risk to children and vulnerable people.

e To promote the general welfare, health and development of children by being aware of child
protection issues and to be able to respond where appropriate as a local government
organisation.

o Todevelop procedures in recording and responding to accidents and complaints and to alleged
or suspected incidents of abuse and neglect.

e As the Parish Council does not directly provide care or supervision services to children, it
expects all children using its facilities to do so with the consent and the necessary supervision
of a parent or other responsible adult.

Aims
The aim of this policy document is to guide members of Compton Parish Council should any child
protection issue arise during their work.

Responsibilities & Procedures

A Safeguarding Officer will be appointed from within the Council and his/her responsibilities will
include:

e Ensuring that before any Parish Council organised event with children or vulnerable
persons, the Safeguarding Officer brief participants appropriately.



e Ensuring that members are aware of the risk they may face in certain circumstances whilst
carrying out their duties.
e Ensuring that whilst Council members are unlikely to be involved with children during the
performance of their duties they are mindful of the risk they face.
e Ensuring that before any volunteers or paid members of staff are recruited to work with
children and vulnerable persons they are interviewed and two references taken up.
e Decisions on whether any person should be CRB checked will be made by the Council or
the Chairman after consultation with the Clerk following risk assessment.
All new councillors are to be provided with a copy of the Safeguarding Policy and are required to
acknowledge they will abide by it.

Councillors will adhere to the 'List of Recommended Behaviour' namely:

e A minimum of two adults present when supervising children.

e Not to play physical contact games.

e Adults to wear appropriate clothing at all times.

e Ensure that accidents are recorded in an accident book.

e Never do anything of a personal nature for a young person.
Keep records in an incident book of any allegations a young person may make to any committee
member or volunteer. Incident book to be presented to the Parish Council full meeting for
inspection

If there is a child abuse incident it should be reported to the Safeguarding Officer who will be
responsible for ensuring the matter is handled in accordance with the Local Safeguarding Children
Board procedures and also referred to the Council for further action as appropriate and future risk
assessment.

Facilities offered by the Parish Council have been inspected on a regular basis and at least annually
by a representative of RoSPA or a similar organisation.

Sharing information about child protection and good practice with partner organisations,
councillors, employees, volunteers, parents and carers.

In the event of a contractor, working directly for the Parish Council, being deemed to be working
in any area where children may be at risk, then that contractor will be asked to provide their
Safeguarding Policy.

Declaration
Compton Parish Council is fully committed to safeguarding the well-being of children by protecting
them from physical, sexual, emotional harm and neglect.

All members of Compton Parish Council should read the Council’s Safeguarding Policy. Having read
the Policy they should be proactive in providing a safe environment for children and vulnerable
people who are involved in Parish Council activities.

This Policy will be reviewed annually at the first meeting following the Annual Meeting of the Parish
Council.



24. To consider setting up a Conservation Area Appraisal Group

Conservation Area Appraisals act as a framework to guide future development in the
conservation area, and help parish and town councils to recommend ways to preserve and
enhance their special architectural and historic characteristics. West Berkshire Council is looking
for the Parish Council to form a Conservation Area Appraisal Group in order to carry out an
appraisal of the Conservation Area.

Compton Parish is scheduled for a review during Phase 2 - July 2022 - July 2023.

Documentation received from West Berkshire Council is below.

Community Involvement in the Production of

Conservation Area Appraisals

May 2020

‘West Berkshire is a distnct with an impressive
hefitage legacy. Reflecting this, there are 53
conservation areas in the district, most
designaled in the 1970's or 19680°s. However,
West Berkshire Council has a duty under
legistation, to define why an area has been
designaled as a Consenvation Area, and lo do
this & is looking to the parsh and town
councils, and Iocal amenity soceties for
assistanca.  Conservation Area Appraisals
acl as a framework lo guide fulure
development in the conservation area, and
hedp parish and town councils 1o recommend
ways o preserve and enhance their special
amrﬂamralwnmmmmmw
are invaluable too, for parish and town
councils working to prepare a Neighbourhood
Development Plan.

Unfortunately, West Berkshire Council does.
not have suffickent resources to carmy out 53
individual appraisals quickly, but it is hoped
that the parish and town councils and local
residents (the people most imvohed in, and
concemed with, the preservation of their own
area of the distnct), will ba able to camy out
the initial work,

Working with the West Berkshire Hentage
Forum, West Berkshire Council ks developing
a Toolkit', which contains a warety of
guidance, kst of resources, and an appraisal
report template, to assist parish councils and
voluntears In undertaking a Conservation
Area Appraisal. The West Berkshire Heritage
Forum and West Berkshire Council are also
offering all pansh and town councils, and any
volunteer groups working with them, free
training sessions to help them understand
how to carry out the appraisal, and complete
the template.

The work will be supported by West Berkshire
Council, in terms of printing and publication,
and help and advice throughoul The final
document cam then go forward for
consultation and Council adoption for use in
planning rmatters.

Parish and Town Councils can join in by
forming an  Appraisal Group (where a
Heritage Working Group already exsts, or the
pargh i working on a Meighbourhood
Development Plan, such a group may already
exist in embryn). Such groups can ask for
volunteers; local historical and  heritage
societies may already hold useful information
which can be included, so their wolunleers
should be sought.

The Council's Conservation Officer will
provide relevant local maps, a copy of any
existing Conservation Area information, a list
of designated assefs, and the conservation
area apprasal Toolkit'.

B West Berkshire



CGI"I'II"I'IUI"I“Y Involvement in the Production of Conservation
Area Appraisals (continved) May 2020

The work required will be a mixiure of desk
top research, practical field trips to walk round
the area and fake notes, and report writing.

Support, including ftraining and practical
support from Weslt Berkshire Council and the
West Berkshire Hertage Forum, will be
available throughout.

Once  completed, Conservation Amea
Appraisals help to inform decision-making in
the determination of planning applications by
the local planning authorty and at planning
appeals. Their objectives can be summarised
as following:

- provide a clear definition of the area’s
special archilectural and hislorical
interest;

- provide a framework against which
fuiure development can be assessed,

- review lhe existing boundaries af the
consenvation area;

. identify  buildings, structures, and
green spaces that are desirable o
profect, preserve of enhance;

- identify and map archaeologically

SEnsitive areas;

. develop recommendations and a
management plan for the anaa;

- empower local communities to explore:
the sense of their place

cumulative effects of minos change an
an area's character,

- identify potential Assets of Community
Value.

The format, style and content of Conservation
Area Appraisais produced by different Local
Planning Authorities vares considerably. The
lemplate for Wesl Berkshire Council

appraisals has been drafted taking account of
Historic England guidance. While it is
anlicipated that the appraisals published
following this temptate will set a house style’
for Conservation Area Appraisals in West
Berkshire, there will be some scope for

variation, dependent upon  individual

circumstances.

Two Conservation Area Appraisals have
already been cared oul, for Streatley and
by entenng “Conservation Area Appraisaks”
on the West Berkshire Council welb site.

We look forward to working with you on this
impartant progect.

Conlacls:

Debra Inston, Principal Design and
Conservation OMcer, West Berkshire Council
Email: debra inston@westberks gov.uk
Anthony Pick, Chair, West Berkshire Heritage
Fanum

Email: Anthony pick@newburyweb net
Susan Ells, Secretary, West Berkshire:

Form
Email: susancarveth@gmo_com

25. To receive an update on vandalism and anti-social behaviour (ASB) in the village

For information only.



26. To receive reports on the following:

a)
b)
c)
d)
e)
f)
8)
h)
i)
j)
k)

Recreation Ground

Sports Pavilion

Rights of Way

Village Hall

Allotments

Downland Practice Patient Representation Group
Communications

Parish Assets and Management Working Party
Neighbourhood Development Plan

Burial Ground

GDPR

Members are invited to give verbal reports on the above.

27. Finance:

a) To consider approving payments to be made or made between meetings

b) To note the bank reconciliations to 31st May 2020

c) To receive any reports from the Internal Controller

d) To note the quarterly budget report where applicable

a) Members are asked to agree the payments listed on the Finance Report below.
b) The bank balances at the end of May 2020 are listed on the Finance Report.

d)

Members are asked to note the bank reconciliations to 31° May 2020.

Members are asked to note that no internal controller audits have taken place since
lockdown began. Minute 20/21-026(c) noted that this should be reviewed in August if this
was still the situation.

The April-June budget report will be issued at the next meeting.



Finance Report June 2020

Status at bank at last bank reconciliation 31st May 2020

Unity Trust Current Account £75,224.88
Unity Trust Deposit Account £122,512.39
Pockit Pre-paid Debit Card N.B. Account now closed £0.00
Lloyds Multipay Corporate Card -£503.27
Total £197,234.00
Income received 25th May - 28th June 2020
Unity Trust Current Account Allotment rent £42.00
Unity Trust Current Account Grant for NDP consultant fees £4,500.00
Total £4,542.00
Payments made on pre-paid debit card to be approved
Method Pa;:t:nt \I\Ilzl:\:::: Payee Payment Detail Amount
. Fee for transferring final
POCKIT | 29-May-20 44 Pockit £0.99
balance
Total £0.99
Payments made on Lloyds Corporate Card to be approved
Method Pa;:t:nt \I\Ilzl:\:::: Payee Payment Detail Amount
cC | 31-May20| 45 | Zoom Monthly fee for video £14.39
conferencing service
CcC 02-Jun-20 46 Lloyds Bank CC monthly fee £3.00
Microsoft Office
CcC 25-Jun-20 47 Microsoft Business subscription £11.28
monthly
cc | 304un20 | 48 | Zoom Monthly fee for video £14.39
conferencing service
Total £43.06
Payments to be approved
Method Payment | Voucher Payee Payment Detail Amount
Date Number
School Rd allotments
DD 02-Jun-20 49 Castle Water water 1/3-28/8 £49.38
Newbury Lane
DD 18-Jun-20 50 Castle Water allotments water 1/3- £49.38
28/8
DD 18Jun-20 | 51 | Vodafone Mobile phone monthly £15.75
charge
BACS 30-Jun-20 52 Unity Trust Bank | Service charge June qtr £18.00
Fowler
BACS 06-Jul-20 53 Architecture and NDP draft plan £1,890.00

Planning




Fowler

BACS 06-Jul-20 54 Architecture and NDP pre-submission £1,890.00
Planning
BACS | 06-Jul-20 55 | AD Clark fﬂr:;‘”ds maintenance £669.00
BACS 06-Jul-20 56 Heelis & Lodge Internal audit 2019/20 £230.00
BACS 06-Jul-20 57 SLCC Training fee £12.00
. Street lighting
BACS | 06-Jul-20 58 ftsj Contracting | - intenance charge £682.69
June qtr
. Street lighting
BACS | 06-Jul-20 59 ftsj Contracting | 1 - rgeable repairs June £352.84
qtr
BACS 06-Jul-20 60 Clerk Salary/expenses Jun £1,060.63
BACS 06-Jul-20 61 HMRC PAYE £172.59
BACS | 06-Jul-20 62 Ej:;s Pension Pension contributions £321.22
Total £7,413.48
Transfers
Method Payment | Voucher From Account To Account Amount
Date Number
Pockit pre-paid .
DD 16-May-20 63 debit card Unity Current £7.48
. Lloyds Multipay
DD 16-May-2 4 f 27
6-May-20 6 Unity Current Corporate Card 506
Total £513.75

28. To discuss matters for future consideration and for information

For information or inclusion on a future agenda only.




