Annual Governance and Accountability Return 2018/19 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities* where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both); and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

« Annual Internal Audit Report (page 4) to be completed by the authority’s internal auditor.

= Section 1 — Annual Governance Statement (page 5) to be completed and approved by the authority.
« Section 2 — Accounting Statements (page 6) to be completed and approved by the authority.

NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2019.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2018/19, page 4

Section 1 - Annual Governance Statement 2018/19, page 5

Section 2 — Accounting Statements 2018/19, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3
of the Annual Governance and Accountability Return 2018/19 and return it to the external auditor for review
together with the supporting documentation requested by the external auditor.

The cost to the smaller authority for the review will be £200 +VAT.

The Annual Governance and Accountability Retum constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘extemal auditor’ have the same meaning as the words 'local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authonties refer to schedule 2 to the Local Audit and Accountability Act 2014
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19, Sections 1 and 2

= An authority that wishes to declare itself exempt from the requirement for a limited assurance review
must do so at a meeting of the authority after 31 March 2019, It should not submit its Annual Governance
and Accountability Return to the external auditor. However, as part of a more proportionate regime, the
authority must comply with the requirements of the Transparency Code for Smaller Authorities.

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual
Governance and Accountability Return and the Certificate of Exemption. Proper Practices are found in
the Practitioners’ Guide* which is updated from time to time and contains everything needed to prepare
successfully for the financial year-end.

» The authority should receive and note the annual internal audit report if possible prior to approving the
annual governance statement and before approving the accounts.

* Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments to the completed annual return.
Any amendments must be approved by the authority and properly initialled.

» Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off,

* You should inform your external auditor about any change of Clerk, Responsible Financial
Officer or Chairman, and provide relevant email addresses and telephone numbers.

* ltis recommended that the authority has numerical and narrative explanations for significant variances
in the accounting statements on page 6, should a question be raised by a member of the public. There
is guidance provided in the Practitioners’ Guide* that may assist,

= Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2019).

* The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days, the approved accounts and accounting records can be inspected. Whatever period the
RFO sets must include a common inspection period — during which the accounts and accounting records
of all smaller authorities must be available for public inspection — of the first ten working days of July.

* The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor before 1 July 2019.

Completion checklist — ‘No’ answers mean you may not have met requirements

All sections Have all highlighted boxes been completed? .
Have the dates set for the period for the exercise of public rights been published? .

Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and
explanations provided?

Section 1 For any statement to which the response is 'no’, is an explanation available should .
a question be raised by a local elector and/or an interested party?
Section 2 Has the authority’s approval of the accounting statements been confirmed by the

signature of the Chairman of the approval meeting?

Is an explanation of significant variations from last year to this year available,
should a question be raised by a local elector and/or an interested party?

Is an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate
is a sole managing trustee? (Local Councils only)

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption -~ AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of jross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themseives as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2018 and a completed Certificate of Exemption is submitted notifying the external auditor.

Chideock Parish Council

certifies that during the financial year 2018/19, the higher of the authority's gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annua! gross income for the authority 2018/19 £20,017
Annual gross expenditure for the authority 2018/19: £15,758

There are gertain oircumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurancea review for which a fee of £200 +VAT will be payable.

By signing this Cettificate of Exemption you ate confitming that:

» The authority has been In existence since before 1st April 2015
* In relation 1o the preceding financial year (2017/18), the external auditor has not:
* Issued a public interest report in respect of the authority or any entity connected with it
« made 3 statutory recommendation to the authority, relating to the authority or any entity connected with it
+ Issued an advisary notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(‘the Act"), and has not withdrawn the notice
* commenced judicial review proceedings under section 31(1) of the Act
« made an application under section 28(1) of the Act for a declaration that an item of account is uniawiful,
and the application has not been withdrawn nor has the court refused to make the declaration
» The couri has noi deciared an item of account uniawiul after a person made an appeai under
section 28(3) of the Act.

If you are able to confirm that the sbove statements apply and that the authority neither recetved gross income,
nor incurred gross expenditure, exceeding £25,000. then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by emall or by post (not both).

The Annual Internal Audit Report. Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and. along
with a copy of this certificate, published on a public website* before 1 July 2018. By signing this certificate you
are also confirming that you are aware of this requirement,

Date
30/04/2019
Dale
C@’ 30/04/2019
Email Telephone number
chideock@dorset-aptc.gov.uk 01308426327
*Published web address
chideockpc.org.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)
as soon as possible after certification to your external auditor.
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Annual Internal Audit Report 2018/19

Chideock Parish Council

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019

The internal audit for 2018/12 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have been proparly kept throughout the financial year

B. This authority complied with its financial regulations, payments were supported by invoicas, all
expenditure was approved and VAT was appropriately accounted for

C. This authorty assassed the significant risks to achieving its objectives and reviewed the adeguacy
of arrangaments to manage these

D. The precept or rates requirement resulted from an adequate buggetary process, progress against
the budget was regularly monitored, and reserves wera appropriate

E. Expected income was fully received, based on corredt prices, properly recorded and promptly
banked, and VAT was appropriataly accounted for

NN <IsSUS K

F. Petty cash payments were peoperly supported by raceipts, all petty cash expenditure was i AJ f‘odf
approved and VAT appropriately accounted for. ’ * HEL l
G. Salaries to employees and allowances to mambers were paid in accordance with this authority's Ay —
approvals, and PAYE and NI requirements were properly applied |
T R

H. Asset and Investments registers were complete and accurate and properly maintained

. Periodic and year-end bank account reconciliations were propery carried out

J. Accounting statements prepared during the year were proparsd on the comrect acoounting basis i
{receipts and payments or income and expenditura), agreed to the cash book, supported by an
adequate audit trail fram underlying records and where appropnate debtors and creditars were | / |
properiy recorded

K. IF the suthority certified tself as exemp! from a limited assurance review in 2017/18, it met the
exemption antens and correctly deciared Itself exempt. ("Not Covared” shouid anly be ticked
where the autharity had & Nmited assurance revew of #s 2017/18 AGAR)

L. During summer 2018 this authonty has correctly provided the proper apportunity for
the exercise of public rights in accordance with the requirements of the Accounts and
Audit Regulations.

M. (For lccal councils only)

Trust funds {Including charitable) — The counclt met its responsibilities as a trustee
For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed),
Date(s) internal audit undertaken Name of person who carried out the internal audit

A WIGoEESHKTY

25/ssly9 7
Signature of wh
cairied outthe intemai audt W i .22/04/3019

*If the response is ‘no’ please state the implicaticns and action being taken to address any weakness in control identified

(add separaie snesis if needed)

**Note: If the response ts 'not covered' please state when the most recent internal audit wark was done in this area and when it is
next plannad, o, If coverage s not required, the annual intefnal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Return 2018/19 Par 2 Page 4 of 8
Local Councils, Intemal Drainage Boards and other Smaller Authorities



Section 1 - Annual Governance Statement 2018/19

We acknowledge as the members of:

Chideock Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that

1. We have put in place arrangements for effective financial
msnagement during the year, and fos the preparation of
Ihe accounting statements,

propared ils accounting stelements In accordance
with the Accounts and Audit Reguistions

2. We maintained an adequate system of intemal contral
including measures designed o prevent and detect fraud
and corruption and reviewed iis efflecliveness.

made proper amangemants and acceptad responsibity
for safeguarding the public money end resources i
its charge.

3, We tock #) regsonable steps fo assure ourselves
et there are na matters of actual or potentisl
non-compliance with Bws, reguistions and Prope:
Practices that could have & significant financial effect
on the ability of this autharity to conduct its
business of manage ks inances

has only dona whal it has the iagal power o do and has
compbed wih Proper Praciices in daing s

4. We provided proper opportunity during the year or
the exercise of electors’ rights In-accordance with the
requirements of the Accounts and Audit Regulations

during the year gave all persons interested he opportunity to
inspent and ask questions about this authonty's accounts,

5. We carried out an assessment of the risks facing this
suthority and took appropriale steps 1o mansge those
nsks, Including the Introduction of intermal controls and/or
extarnal insurance cover where requirad

considered and docymented the financial and othar fisks it
faces and dealt with them groperty

6. W& maintsined throughout the year an adequats and
eflective system of intemal audit of the accounting
records and comrol systems

erranged for 3 competent person, independent of the financial
controts and procedures, to give an objective ey on whether
internal controls meat the nseds of this smalfar authorly

7. Ve took 2ppropaate action an all matters raised
in regorts fom internal and extermnal audd

respanded ta matters brought 1o 1% atmenton by imemal and
pxtemsl SUA.

8. We considered whethat any litigation, lebikies or
commitments, events of transactions, occurning either
during or afier the year-end. have a financial impact on
{his authority and, where appropriate, have Included them
in the acoounting satements

8. (For local councils only) Trust lunds maluding
charitable. In our capacity as the sole managing
tustee we discharged our accountshility
responsibifties for the fund(s)assets, including
financial reporting and, If requined, Independent
examnation or audi,

<

disciased sverythwg it should heve aboul jis Susingss sotivity
durdng the yesr including evants taking place sfter the year
end if ratevant

haz met 3| of its responsibilites where as a body
carporate )l is & sole managing trastes of @ Jocal trust
or iruats

4

*For any statement to which the response is 'na’, an expianation should be published

This Annual Governance Statemen!t was approved al a
meeting of the authority on.

25/06/2019

and recorded as minute reference:

2247 i

Signed by the Chairman and Clerk of the meeting vhere
approval wa? given:
J

f

Clerx
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Section 2 - Accounting Statements 2018/19 for

Chideock Parish Council

1. Balances brought Tatal balances and reserves at the beginning of the year

forward 21,698 24,364 3s racorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for 1D8s rates and levies)
Levies 15,626 16,020| received or recaivable in the year Extlude any grants

raceivad.

3. (+) Total other receipts Total income or receipls as recorded in the cashbook less

2,598 6,603| the precept or ratesdevies received fline 2} include any
grants received,

4. (-) Staff costs Total expenditurs or payments made 1o and on behalf of

all employees. Include salanas and weges, PAYE and N/
3'425 3‘525 (employees and empioyers), pansion conlributions and
amployment expenses

5. (-) Loan interest/capial Total expenditurs or payments of capital and interest
repayments 0 OA made duning the year on the authority’s berrowings (if any)

6. () All other payments Total expenditure or payments as recarded in the cash-

12,133 12,233 book less staff costs (line 4) and loan intaresticapital
repayments (line 5)

7. (=) Balances camed Tolal batances and reserves at the end of the year. Must
forward 24,364 31, 229' squal (1+2+3) - (4+5+6)

8. Total vaive of cash and I The gum of all current and deposit bank sccounts, cash
short term investmants 24,365 31,230| holdings and short term investments held as at 31 March -

To agree with bank reconciliation.

9. Total fixed assets plus The vaiue of all the property the suthanty owns — Il Is made
leng term investments 21,051 24,642} up of 2l its fixed assets end long term Investmants as at
ang assers a1t March

10. Tots! borrowings The outstanding capial balance as af 31 Maych of alf loans

0 0 from third parties (including PWLB)

11. (For Local Councits Only) Disclosure nota The Council s & body corporate acls as sole trusiee for

re Trust funds (including charitable) and is responsible for managing Trust funds or assefs
J N.8. The figures in the accounting ststaments above do
nat inglude any Trust transactions

| certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Retum have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smalter
Authorities - a Practitioners’ Guide to Proper Practices

and present lairly the fnancial posifion of this autharity,
Signed by Responsible Financial Officer before being
ptesented to the Zuthon;y for approval

\ w P4 \‘\,)<L‘\
11/06/2019

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

25/06/2019

as recorded in minute reference:
LSBT L) W

Signed by Chairman of the meeting where the
ountmg Statements were approved

wﬁ‘

Annual Governance and Accountability Return 2018/18 Part 2

Local Councils, Internal Drainage Boards and other Smaller

Page 6 of 6
Authorities



Bank reconciliation — pro forma

This reconciliation should include all bank and building society accounts, including short term investment accounts. It must agree to Box 8
in the column headed “Year ending 31 March 2019” in Section 2 of the AGAR — and will also agree to Box 7 where the accounts are
prepared on a receipts and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be
entered as negative figures.

Name of smaller authority: |Chideock Parish Council |

County area (local councils and parish meetings only): |Dorset |

Financial year ending 31 March 2019

Prepared by (Name and Role): |Sa| Robinson, Clerk & Responsible Financial Officer
Date: 19/04/2019
£ £
Balance per bank statements as at 31/3/19:
TSB Current £16,122.04
TSB Savings £21,193.33
Bank of Ireland £210.48
37,525.85
Petty cash float (if applicable) - -
Less: any unpresented cheques as at 31/3/19 (enter these as negative numbers)
S Robinson -245.63
HMRC -165.00
PNW Services -25.00
Caledonia Play -5,172.00
Bridport Town Council -342.85
Bridport Citizen's Advice Bureau -200.00
Chideock News -100.00
Huck Nets Uk -71.10
(6,321.58)
Add: any un-banked cash as at 31/3/19
FOCP 26.00
26.00

Net balances as at 31/3/19 (Box 8) 31,230.27



Chideock Parish Council
Explanation of significant variances

2018-2019

Box No. |This Year |Last Year |Diff £ Diff % Explain? |Explanation 2018-19 | 2017-18 |Differences
2 16,020 15,626 394 2.52% Y 1% increase in Clerk's Salary (Gross) 3,451 3,416 35
Precept Decrease in Council Tax Support Grant 0 65 -65
Expected increase in Village Hall Usage 513 442 71
Cost of Parish Poll 851 0 851
Increase in Play Area Mowing Costs 300 280 20
Recharge of Elections 1,000 0 1,000
Increase in cost of Play Field Mowing 720 500 220
Devolution of Services Contingency 2,500 0 2,500
Increase in budget for car park maintenance 1,100 600 500
No special Village Hall Grant 0 5,000 -5,000
Insurance excess 250 0 250
Increase in Clerk's office payment 72 60 12
TOTAL DIFFERENCE 394
3 6,603 2,598 4,005| 154.16% Y Flow meter rent increase 140 125 15
Cther S106 money 3,457 0 3,457
Receipts Decrease in Council Tax Support Grant 0 65 -65
VAT 554 0 554
Increase in income from Foss Orchard Car Park 1,011 740 271
Decrease in income from Footpath Guides 0 33 -33
Increase in interest 85 10 75
No Insurance claim 0 1,625 -1,625
CPRE grant 400 0 400
WDDC Grant for Play Equipment 862 0 862
Donation to Community Fund from Mini Fete 94 0 94
TOTAL DIFFERENCE 4,005
4 3525 3425 100 2.92% N Salary Increase 3,445 3,325 120
Staff Travel expenses decrease 80 99 -19
Costs TOTAL DIFFERENCE 101
5 0 0 0 0.00% N
6 12,232.71| 12,133.24 99 0.82% N
Other
Payments
9 24,642 21,050 3,592 17.06% Y Removal of old Play equipment 0 719 -719
Assets Purchase of New Play Equipment 4,310 0 4,310
TOTAL DIFFERENCE 3,591
10 0 0 0.00% N




