Annual Governance and Accountability Return 2021/22 Form 3

Tﬂ be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
where the higher of gross income or gross expenditure exceeded £25.000 but did not excead
E6.5 million; or

+ where the higher of gross income or gross expanditure was £25 000
or less but that:

« are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurmad gross expenditure
gxceeding £25,000 must complete Form 3 of the Annual Governanca and Accountability Return at
the end of mach financial year in accordance with Proper FPraclices.

2, The Annual Governance and Accountability Return s made up of three parts, pages 3 to 6:
= The Annual Internal Audit Report must be completed by the authority's internal audior,

= Sections 1 and 2 must be completed and approved by the authority.
» Section 3 is completed by the external auditor and will ba returmed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, baefore approving Section 2,
Accounting Siatements, and both must be approved and published on the authority website/wabpage
before 1 July 2022,

4, An autharity with either gross income or gross expenditure exceeding £25,000 or an autharity with
neither income nor expenditure exceeding £25,000, but which is unable to cerify itselfl a3 exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post {nat bath)
na later than 30 June 2022 Reminder lefiers will incur s charge of £40 +\WAT
= the Annual Governance and Accouniability Return Sections 1 and 2, together with
= @ bank reconciliation az at 31 March 2022
= an explanation of any significant year on year varances in the accounting siatements
+ notification of the commencement date of the period for the exercise of public rights
= Annual Intemal Audit Report 2021722

Uinless requestad, do not send any additional documaents 1o your exlemal auditor. Your external auditor will

ask for any additional documents nesded

Onee the external auditor has completed the limited assurance review and is able to give an opinian, the
Annual Governance and Accouniability Sectiont, Section 2 and Section 3 = External Auditor Report
and Certificate will be retumed to the authonty by email or past

Publication Requirements

Under the Accounts and Audit Regulations 2015, authonities must pullish the following information on

the authority website'webpage:

Before 1 July 2022 authorities must publish:

+ Motice of the period for the exercise of public rights and a declaration thal the accounting statements
are as yel unavudited,

+ Section 1 - Annual Governance Statemeont 2021722, approved and signed, page 4

+ Section 2 - Accounting Statements 2021/22, approved and signed, page 5

Mot later than 30 Sepiember 2022 authorifies must publish:

+ Motice of conciusion of audit

= Section 3 = External Auditor Report and Certificate

* Sections 1 and 2 of AGAR incleding eny amendmeants as a resull of the limited assurance review.

It Is recommended as best practice, (o avold any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

mmw-ﬂwmmmm MHHW::HMME
Theaughe, th words 'atsmal audtior hawve Se 5ame mesaring 88 Te words ‘locsl suditor’ in fhe Accourts and Audit Fegulatons 2015 I
*for & compiets i of bodies l'hlrrnlybl smailar authoriias refer o schedide 7 i the Local Audil snd Accountabity Acl 2014
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Praclices are found in the Practitioners' Guide® which is updated from time to fime and containe everything

needed to prepare successfully for the financial year-end and the subsequant work by the extemal auditor.

Make sure that the AGAR is complate (no highlighted boxes left empty), and is propaerly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be returned and additonal costs will be incurred.

Thiz authority sheuld receive and note the Annual Intermal Audit Repaort before approving the Annual
Governance Statemant and the accounte,

Lise the checklist provided below to review the AGAR for compietenass before returning it to the external
auditor by emeil or post (not both) no later than 30 June 2022,

The Annual Govemnance Statement (Section 1) must be approved on the same day or before the Accounting
Statemants (Section 2) and evidenced by the agenda or minute referencas.

The Responsible Financial Officer (RFO) must centify the accounts (Section 2) before they are presented o
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO & required to commence the public ights period as scon as practical after the date of the AGAR approval.

« Do not send the external auditor any information not specifically requested. However, you must inform your

external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

« Make sure that the copy of the bank reconciliation to be sanl ta your external auditor with the AGAR covers

all the bank accounts, If the authority holds any short-term investments, note their value on the bank
reconciiation. The external auditor must be able 1o agres the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference betwaen Box 7 and
Box 8. More help on bank reconciliation is availabla in tha Prachitionsrs Guids®,

Explain fully significant vasiances in the accounting statements on page 5. Do not just send a copy of the detailed

accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all varianees. Include complete numerical and narrative analysis to support the full variance.

If the external auditor has to review unseolicited information, or receives an incomplete bank reconciliation, or
variances ane not fully explained, additional costs may be incurred.

Make sur that the accounling statements add up and that the balance carried forward from the previous year
{Box T of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

The Responsible Financial Officer (RFO), on behalf of the authordty, must set the commencement date for the
exarcise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the authority websiteivebpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, Including the period for the exercise of public rights and the name and
address of the external auditor bafore 1 July 2022,

Completion chechkiist Mo answWeErs raean i

Al seclions Have all highfighted boxes hawve been completed?

Has all additional information requested, Including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

|
H
|
1

Intarnal Audit Report | Have allhighlighted beves bean completed by the intemal sudior and explanations provided ?

Saction 1 For any statement o which the response is 'no’, has an explanation been published?

Jd<] S

Sachon 2 Has the authority's approval of the accouniing siatements been confirmed by
the signalure of the Chairman of the approval meeting?

Has an explanation of significent vanabons been published where required?
Has the bank reconciliation a3 at 31 March 2022 been recanclled to Box 87
Has an explanation of any difference between Bax 7 and Bax B been provided?

S

Sections 1 and 2 Trust funds — have all disclosures been made if the autharity &5 a body corporale is a ‘/
sole managing trustee? NB: do not send frnust accounting statements unless requested.

—

“Governance and Accourntability ﬁmmmm England - & Practitioners” Guide fo Proper Practices,
oan be downioaded frorm www.nalc.gov.uk or from waw.ada.org.uk
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Annual Internal Audit Report 2021/22

Weston Turville Parish Council

wastonturville-pe.gov.uk

During the financial year ended 31 March 2022, this authority’s internal audior acting independently and on the basis
of an agsessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in oparaton and oblained appropriate evidence from the aulharity.

The internal audit for 2021/22 has been carfied out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the intemal audit conclusions are summarised in this tabis. Set
cat betow are the objeciives of Internal control and alongsice are the inlemal awdit conclusions on whather, In all
significant respecls, the control objectives were being achieved throughou! the financial year 1o a slandard adequate
to mest the needs of this authority,

Internal control objective

A, Appropriaie accounling reconds have been properly kepl throughout the finencial vear

B. This authority comgliad with s financtal regulations, paymants wane supporiad by invoces,. sl
expenditure was approved and VAT was appropristely acooumed for,

C. This authority assessed the significant risks to achisving its nhjsctives and reviewad the adequacy

| of amangamenis o mansge these.

D The precapt or rates requirement resuited from an adequate budgatany process: progress sgamns
the budget wis regularty monitored: and ressnes ware sppropriate

E. Expecied incomp was fully received, based on comrect prices, propery recordad and promptly
barked; and VAT was appropriglely accounbed for.

F. Patty cash payments were properly supported by recedpis, all pstly cash exgendilura was approved ”
and VAT appropriaisly accounted for,

G. Sataries to employess and alfowances lo members wera pald in accordance with this subordty's |
approvals. and PAYE and Mi raquiremants warne progary applisd.

LSRR SN

| M. Aaset and investmenis registers wers complabe and accurate and properly maintained,

| | Penedic bank ascount reconcifiations wese properly carried oul during the year.

S Acoouning stalements prepared dunng the year were prepanad on the comect accaunting basts (receipts
and payments o incemme and expendilure), agread io the cash book, supported by an adequaie audi
Irail fram underying reconds and whene approprate deblors and creditors wane propary recormed.

. IFihe authority cerfifed ilseff as axampt from a limibed assirance review In 2020021, it mat the
examplion criteria and cormectly declared ilsell axempt. (If the authorlfy had & imted asswancs '
revigw ol dg 20200217 AGAR fipk "not coversdT

L. The authanty publishas information an a free 1o access websitatwebrage op to dale al the lime of

| theintemal suds in accordance with any relevant ransparency eode requirements W

LOIRR] =

M. The authority, during the previous year (2020-21) comactly provided for the period for the exercise of
Bublic righs as requirad by the Aceounts and Audit Regulations (avidenced by he natics publizhed | o
an e wabsie andior authonly sopmvsd mhvufes covlinming ihe dales sai)

M. The aulhority has cormpited with e pUDIICaTDN regurements for 2020021 AGAR v
[aes AGAR Pape 1 Guinance Noiss)

0. {For local councils only) .
Trugl funds (including charitable) — The eouncl met s responsdilites as a trusbes, v

For any ofher risk areas identified by this sulhority adequate controls esisted (Fst any other isk areas on separale shests ¥ needed).

Dratefs) internal audil undariaken HName of parson who camied out the Intermal audit
27104/2022 Bridget Knight PSLCC CiLCA

Signalure of wiho / - =

carsdoutbomemanot  PRUSEY  [CraERt - 27104/2022

*If the responas ks ‘no’ please state the implications and action Being takan to address Bny weakneas i aontrol idanlifisd

(add separate sheats if needed),

“*Mate: It the response 5 'not covared' please state when the most recent internal audit work was done in this ares and when it is
riext planned; or, if coverape is nof requined, the annual intarnal awdit feport rmust explain why not (add separat shaats If nipedad).
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Section 1 = Annual Governance Statement 2021/22

We acknowledge as the members of:

Weston Turville Parish Council

our responsibility for ensuning that thera is a sound system of internal contrel, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1. We have put in place arrangemants for efaclive inandgal
managernent during the year, and for the preparation of
the accounting stalements.

prepaned ity accouriling sStalevmends it apcondancs
with the Accounds and AT Regulaliang

2. 'We maimained an adequate systam of ingamal controd
ncluding measures designed D prevenl and detect faud
ard corruplian and reviewed s sfectivensss

made proger ATANGRTETE &0 sccepied resparsitility
for safeguandityg the pobliic money and resaurces in
itx charge.

AW took all reasonabis shaps (o aesune oursaies
that there ara o mattars of aciusd or potan&al
nan-complance with laws, regulations and Proper
Pracicas thet could have 8 sipnificant financial affact
ion the abdity of fhis aushornity 1o conduct s
business or manage ils fnances.

heg arly dame whhal it has the lagal powar ro oo and khag
campisd willy Froper Pracfices in doing 5o

a4, We provided prapar oppartunity during the yoar for
ik exercise of sleciors' dghts in accordance with the
reguiraments of he Accounts and Audit Regulations,

diring e pear gove all persans infevested the sopadly fo
nspeat and ek questions sbouw M sufanly’s socduns,

« 'We carried oul an assessmant of the Asks facing thig

rigks, induding the intreduction of intemal conirals andfor
exbamal nurancs cover where requinad.

cansdarad and dacivmeniad e fnancial snd other nsks i@
taces ang oeall with therm prageny,

8. 'We maintainsd hvoughout the year an adecusde and
uffactive systam of intemat audit of the sccounting
racords and oonlrel systems.

arenged for 8 Campelsr Persod, mdeoendent of the fnancal
covifrols Srd pricedums, o gis an oljective vaw on whether
intamral conirods areel B needs of this smalsr authonty.

7. Wa fcok appropriste achon an all matiors missd
N reports Tnam inkarmal and exbamal audit

rraparkied i fmaffers Broupht bo s atlenbion Gy Amteme and
exlerral i

8, We considered whethar any litigation, llabibes or
ooimilmanta, Everds or ransactions, dooumng sihar
durirg ar after the year-end, have o financial impact on
This aunonty and, where asppropriate, have included tham
In th accounting stetemants,

8, {For iocal councits only) Trust funds Including
chiertatie. In our cagacity s the sole managing
trugtes wa diachanged our sccounlability
responsibilities for tha fund(slkassets, induding
Inancial reporting and, # reqguired, indepandant
axemination or sudit

o/
J
J
SNl e o menten. IR
/
J
0

disiased evanyiting & showd fave aboul s bushess actinty

during fha year inokinting avents laking Alacs §fles he pear
e & rofevan!

hzz mal all of 02 reeponsibifes whars, &5 a hody

corponale, IO iE A S Enaping Irestee of & oo
frusl or frafs

*Flease provide explanations to the external auditor on 8 separate sheel for each "N’ response and descibe how the
autharity will address the weaknesses identified, These sheets mist be publishad with the Anneal Sovernance Statermeant,

This Annual Governance Statement was approved ata
meseting of the autharity on;

Ig(os|2a22

and recorded a8 minute reference

22.T8C

www.westonturville-pe.gov.uk

Signed by the Chairman and Clerk of the mesting where
Bporoval was given;

e m@é

Clerk STPLLY
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Section 2 - Accounting Statements 2021/22 for

Weston Turville Parish Council

Toial halances sl resensas &l e baginning af the year

1. Balances browghi
Farwarnd 101,081 120,323 s recorded in the fnancial records, Value must sgree fo
Bow 7 of previous year
| 2: () F'rnc,apt or Rates and Todal smount of precapt for for IDBs ratos and lewies)
Levies 45,200 102,000 receved or recelvaiie in the year, Exclids any grants
recaie.

3. i+ Total other recelpts Total come oF recaipls a8 recarded in the cashbook feas

25,200 476,568 the precep! or rateslevies mosived (ine 21 nclude any
OVENE e,

4, I-) Blaff cosls Total expendivme o paymmerms made to amd o behalf

of all amployees, include gross salares and wages,
35,698 36,747 empioyers NI contibulions, amployers pension
confributions, gratuiiies and severance papments,

5. (=) Loan irteresticapital Toral axpenditung oF payments of capital and inferest
repayments 3.573 3.573| made duing the yaar an the authority's bormowings (I any),

6. (-] Al cther peyrments | Tedal oxpenditure or payments as reconded in the cash-

61,887 534,446/ pook iess stalf cosls (e 4) and loan inferesticapital
repaymants {Iina 5

7. (=) Balances carriad Total halances and resenes af the end of the year. Must
fardard 120.323 124.1 Eﬂf EUE (12431 = (d45+8)

B, Todal value of cash and The sum o ai curren! and depost bamk Sccounfs, cash
shor term invasiments 120,323 124,123 finldings ard sharf ferm investments held as of 37 Marokh -

To agree with bank recanciliation.

9. Total fxed asselts plus The valug of & the property the authorily owns — i iz made
lang 1eam investmerits 1458022 1,808,524| up of 8l s fived aseate and long ferm hvestmenis as af
and assets 31 March

10, Total borrowings The owutstanding capital Balance as at 37 March of alf loans

| 30,790 28,346 from hird parties including PWLE)

11. {For Locad Councis Cnby} The Councr, 85 a body comporate, acts as sole frushse for
Dimciasurna nobe ra Trust funds and is responsibie for maneging Trus! funds or asssls

| y .
nckadng. Hatkie) 7 N8, The hgures in the acoouniing sfatermants above do
nof incluoe any Trust transsclicns,

| cartify that for the year ended 31 March 2022 the Accounting
Statemenits in this Annual Govemance and Accountabiliby
Feturn have been prepared on either a receipts and payments
or income and expenditure bagls follewing the guidancs in
Govemnance and Accountability for Smallar Authorities — 8
Praclifioners’ Guide to Proper Practices and prasent fairly
{he financal position of this authority.

Signed by Responsibde Finandial Officer before being
presanted o ihe authority for spproval

SRl

ate iqlosl2e 22

L

| comfirm that these Accounting Stalements wers
approved by this authority on this date:

1@fosl2022
as recorded im minute reference;
o N i |

Signed by Chairman of the meating where the Accounting
Staternents were approved

=
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Section 3 — External Auditor Report and Certificate 2021/22
In respect of Weston Turville Parish Council — BU0203

1 Respective responsibilities of the body and the auditor

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance
and Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on
behalf of the Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

» summarises the accounting records for the year ended 31 March 2022; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external
auditors.

2 External auditor report 2021/22

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

None.

3 External auditor certificate 2021/22

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2022.

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature P / o ‘E_./UH' L.Q‘j,'ﬂ';'lfl M Date 26/07/2022
L

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Note
AGN/02. The AGN is available from the NAO website (www.nao.org.uk)

Annual Governance and Accountability Return 2021/22 Form 3 Page 6 of 6




