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 PLANNING COMMITTEE- STANDING ORDERS

These Standing Orders were adopted by the Council at its meeting held on 12th June 2017, reviewed on 13th May 2019, 8th June 2020, 14th June 2021, 10th October 2022 and 12th June 2023.
Item 16 “Interests” Paragraph 12(2) Local Authorities (Model Code of Conduct ) Order 2007 was added and amended on 10th March 2008 -Minute 38/2008

1. Membership of the Committee

(a) Membership of the Planning Committee comprises all members of the Council.

(b) The Council or the Committee may appoint to the Committee up to three persons as associate members, without voting rights, for any period expiring no later than May each year, who it considers are able to contribute essential personal knowledge or expertise to assist or inform the work of the Committee.   

2. Ordinary Meetings

(a) The ordinary meetings of the Planning Committee will be held according to an annual timetable of meetings set at the commencement of each Council year (i.e. May).  Meetings of the Committee will be held in Ellesmere Town Hall or any other public venue within the Parish or town of Ellesmere. 

(b) No meeting of the Committee will continue beyond 3 hours duration. If approved by a majority of members present the meeting may be extended by an additional 15 minutes in order for the matter under discussion to be concluded and/or for the Council to determine any item on the Agenda that it is considered requires resolution urgently by the meeting.

3. Annual Meeting of the Planning Committee

(a) The Annual Meeting of the Committee will be its first meeting each year following the Council’s annual general meeting.  At the annual meeting the Chairman and Vice-Chairman of the committee for the year will be elected from the membership of the Committee in paragraph 1 (a) above.

4. Special Meetings 

(a) The Chairman of the Council or the Chairman of the Committee, or any three voting members of the Committee by making a request in writing, may require the Clerk to summon a Special Meeting of the Committee. 

(b) The agenda will set forth the business for which the meeting has been summoned, and no other business will be transacted at such a Special Meeting. (c) Three clear days notice of the meeting and its Agenda shall be given by the Clerk to each member of the Committee.

5. Adjournment of Meeting

(a) Members of the Committee present at any Ordinary Meeting, or the majority of them, or if only one member is present, may adjourn an Ordinary Meeting to some other time. If no member is present then the Clerk will adjourn the meeting. An entry of any such adjournment shall be made in the Minute Book.

(b) In default of a proper adjournment, the Committee shall meet on any other day, for which three clear days notice shall be given by the Clerk to each member of the Committee.

6. Chairman 

(a) At every meeting the Chairman of the Committee will preside but if at the commencement of any meeting the Chairman is absent, the Vice-Chairman will preside at the meeting. 

(b) If both the Chairman and the Vice-Chairman are absent at the commencement of any meeting the members present will elect one of their number to preside at the meeting for its duration or until the arrival of either the Chairman or Vice Chairman.

7. Proper Officer

Where a statute, regulation or order confers function or duties on the proper officer of the Council, he/she shall be the Clerk.

8. Routine of Business

(a) To receive apologies for absence.

(b) To receive members’ disclosure of any personal or prejudicial interests in accordance with Part 2 of the Council’s Code of Conduct.

(c) To read and consider the Minutes of the previous meeting. If the Minutes have been circulated to each member not later than the day of the issue of the summons to attend the meeting, the Minutes may be taken as read.

(d) After consideration, to approve the signature of the Minutes by the person presiding as a true and correct record.

(e) To deal with any matters from the last meeting.

(f) To consider planning applications. Any planning applications received between meetings which require consideration prior to the next scheduled meeting shall be considered by members as appropriate. The Clerk shall convey those comments to the District Council (The Minutes of the Committee will be put forward for approval by the Council at its next meeting).

(g) To consider any planning policy issues received by the Council or referred to the Committee by the Council (e.g. County Structure Plan, Local Plan, Government Planning Policy issues).

(h) To receive and consider reports, queries or comments from members of the Committee on any issues relating to planning which have been included on the Agenda.

(i) To consider any proposed resolution put forward by any member of the Committee under paragraph 13(a) below. 

(j) Any urgent business which may be appropriate under paragraph 13 (d) below.

(k) To deal with any item of correspondence received by the Council which is applicable to the business of the Committee.

9. Quorum of the Committee

(a) If a quorum of members (a quorum being four voting members) is not present at the end of a quarter of an hour after the meeting of the Committee was scheduled to start, the meeting shall not be held.

(b) If during a meeting the number of councillors present (not counting those debarred by reason of a declared interest) falls below the required quorum, the meeting shall be adjourned and business not transacted shall be transacted at the next meeting or on such other day as the Chairman of the Committee may fix.

(c) For Agenda items relating to individual planning applications the quorum must include at least one member representing the Council Ward/geographical area within which the application site lies as follows: Dudleston, Dudleston Heath or Welsh Frankton/Tetchill/Lee.  If the quorum is not present the individual item/planning application must be deferred until a later meeting of the Committee.

10. Rules of Debate 

In relation to any question about the rules of debate within the Council, the principles of the model Standing Orders published by NALC shall apply at the discretion of the Chairman of the Committee. (Copy appended.)

11. Voting

(a) Voting shall be by a show of hands or, if requested by more than two members, by a paper ballot.

(b) If a member so requires, the Clerk shall record the names of the members who voted on any question so as to show whether they voted for or against it. Such a request must be made before moving on to the next business.

(c) Every question arising at any meeting shall be determined by a majority of the votes of those members present. Subject to (d) and (e) below, if there is an equal number of votes on any question, the question shall be decided by the casting vote of the Chairman of the Committee or person presiding. The Chairman of the Committee is entitled to a casting vote even if he/she has not used his/her ordinary vote on the question.

(e) The person presiding at the annual meeting of the Committee must give a casting vote whenever there is an equality of votes in an election for Chairman of the Committee.

12. Voting on Appointments
Where more than two persons have been nominated for any position to be filled by the Council and of the votes given there is not an absolute majority in favour of one person, the name of the person having the least number of votes shall be struck off the list and a fresh vote taken, and so on until a majority of votes is given in favour of one person.

13. Resolutions

(a) No resolution of the Committee shall be altered or rescinded until after the expiration of six months.

(b) No failed motion shall be put forward again until a period of six months has expired.

(c) No resolution may be moved unless the business to which it relates has been put on the Agenda by the Clerk or the mover has given notice in writing of its terms and has delivered the notice to the Clerk at least ten clear days before the next meeting of the Council.

(d) Any request for an item to be put on the Agenda on the grounds of urgency should be notified to the Clerk before the commencement of the meeting. A motion to vary the order of business on the grounds of urgency may be proposed by the Chairman of the Committee or person presiding or by any member and, if proposed by the Chairman of the Committee, may be put to the vote without being seconded and shall be put to the vote without discussion.

(e) Any motion or amendment must be seconded before it can be discussed by the Committee.

(f) A motion that ‘the Committee should proceed to the next business’ can be moved at any time during a debate, even when there is an amendment under discussion. If such a motion is seconded, without a speech, it should be put to the meeting by the Chairman of the Committee or person presiding, without any discussion, and if carried the motion or amendment under debate shall be considered disposed of for that meeting.

(g) A member may, with the consent of his/her seconder, move amendments to his own resolution.

14. Urgent Decisions

(a) Where it is necessary for a decision to be made concerning Parish Council business and the urgency is such that this cannot be delayed until the next Ordinary Meeting of the Committee, the Clerk may act on behalf of the Committee as follows:

i)
incur expenditure within delegated limits as provided for within the Council’s Financial Regulations (Section 3.4);

ii)
respond, or arrange for a response, to correspondence, consultation documents and planning applications received;

iii)
on other matters which the Committee shall determine;

provided always that this is carried out following consultation with at least two members of the Committee, including the Chairman of the Committee, or Vice Chairman in his/her absence and the Chairman of the Council, or Vice Chairman in his/her absence. The second member should normally be either an appropriate local Ward member or authorised cheque signatory where expenditure is to be incurred. The Clerk shall report the action/s to the Committee as soon as practical thereafter.

(b) Where the business either requires approval for expenditure above the delegated limits within the Council’s Financial Regulations (Section 3.4), or the Chairman determines that the importance and urgency of the business is such, a Special Meeting of the Committee will be summoned.

15. Admission of the Press and Public

(a) The public and press shall be admitted to all meetings of the Committee and its sub-committees, which may, however, temporarily exclude the public and press by means of the following resolution: “That in view of the special and/or confidential nature of the business to be transacted, it is advisable in the public interest that the press and public be temporarily excluded and they are instructed to withdraw.”

(b) At all meetings of the Committee, the Chairman of the Committee or person presiding may at his/her discretion and at a convenient time in the transaction of business, adjourn the meeting so as to allow any members of the public to address the meeting in relation to the business to be transacted at that meeting.

(c) The Clerk shall afford to the press reasonable facilities for the taking of their report of any proceedings at which they are entitled to be present.  There shall be no audio or video recording or photographs of the meeting without the express approval of the Council.

(d) If a member of the public interrupts the proceedings at any meeting, the Chairman of the Committee or person presiding may, after warning, order that he/she be removed from the meeting and may adjourn the meeting for such period as is necessary to restore order.

16. Interests

(a) If a member has a personal interest as defined by the Code of Conduct adopted by the Council on 11th February 2002 then he/she shall declare such interest as soon as it becomes apparent, disclosing the existence and nature of that interest as required.

(b) If a member who has declared a personal interest then considers the interest to be prejudicial he/she must withdraw from the room or chamber during consideration of the item to which the interest relates (subject to Paragraph 12(2), Local Authorities (Model Code of Conduct) Order 2007) This permits Councillors to make representations, answer questions or give evidence at a Council Meeting even though they have a prejudicial interest. However paragraph 12(2) gives councilors with a prejudicial interest this right only if members of the public have the same rights to make representations, answer questions or give evidence at a Council meeting.

To ensure full compliance with paragraph 12, it is important that a Councillor with a prejudicial interest in an item of business who has make his/her representations, answered questions or given evidence in relation to the same at a Council Meeting immediately withdraws from the room or chamber at which the matter is being considered and voted on by the Council.

.(c) The Clerk may be required to compile and hold a Register of Member’s Interests, or a copy thereof, in accordance with agreement reached with the Monitoring Officer of the Responsible Authority and/or as required by statute.

(d) The above requirements shall apply equally to any person acting as an Associate non-voting member of the Committee. 

17. Confidential Business 

(a) No member of the Committee or any sub-committee shall disclose to any person not a member of the Council any business declared to be confidential by the Council, the Committee or sub-committee, as the case may be. Any member in breach of the provision of this order shall be removed from any Committee or sub-committee of the Council by a vote of the Council.

18. Disorderly Conduct

(a) No member shall at a meeting persistently disregard the ruling of the Chairman of the Committee or person presiding, wilfully obstruct business, or behave irregularly, offensively, improperly or in such a manner as to scandalise the Council or bring it into contempt or ridicule.

(b) If, in the opinion of the Chairman of the Committee, a member has broken the provisions of paragraph (a) above of this Order, the Chairman of the Committee shall express that opinion to the Committee and thereafter any member may move that the member named be no longer heard or that the member named do leave the meeting, and the motion, if seconded, shall be put forthwith and without discussion.

(c) If either of the motions mentioned in paragraph (b) above is disobeyed, the Chairman of the Committee or person presiding may suspend the meeting or take such further steps as may reasonably be necessary to enforce them.

19. Custody of Books  

All books, papers, plans and other documents belonging to the Committee shall be kept in the charge of the Clerk, unless directed otherwise by the Council. All such documents in the care of the Clerk should be available for inspection of members at reasonable times. If permitted by the Committee they may be removed but must be returned as soon as the inspection has been completed or forthwith on the order of the Committee or the Council or the Clerk. Access to records by members of the public will be through the Parish Council’s Publication Scheme, in accordance with the Freedom of Information Act 2000.

20. Unauthorised Activities

No member of the Committee or sub committee shall in the name of or on behalf of the Committee or the Council:

• inspect any lands or premises which the Council has a right or duty to inspect, or

• issue orders, instructions or directions

unless authorised to do so by the Council, the Committee or sub-committee.

21. Code of Conduct on Complaints

(a) The Council shall deal with complaints of maladministration allegedly committed by the Committee, any officer or member in such manner as adopted by the Council, except for those complaints which should be properly directed to the Standards Board (England).

22. Financial Matters 

The Committee will be bound by the Financial Regulations approved by the Parish Council. 

23. Suspension of Standing Orders

(a) Any or every part of the Standing Orders may be suspended by resolution in relation to any specific item of business, except if not allowed by law.

(b) A resolution permanently to add, vary or revoke a Standing Order shall when proposed and seconded, stand adjourned without discussion to the next ordinary meeting of the Committee.

24. Standing Orders to be given to Members 

(a) A copy of these Standing Orders shall be given to each member by the Clerk upon appointment to the Committee.

Should any matters or issues concerning the interpretation of these Standing Orders require clarification, reference should be made to the Standing Orders of the Council or ruling by the Clerk to the Council as its Proper Officer following advice from SALC/NALC.

APPENDIX

RULES OF DEBATE

No discussion shall take place upon the Minutes except upon their accuracy. Corrections to the Minutes shall be made by resolution and must be initialled by the Chairman of the Committee.

2. (a) A resolution or amendment shall not be discussed unless it has been proposed and seconded, and, unless proper notice has already been given, it shall, if required by the Chairman, be reduced to writing and handed to him before it is further discussed or put to the meeting.

(b) A member when seconding a resolution or amendment may, if he then declares his intention to do so, reserve his speech until a later period of the debate.

(c) A member shall direct his speech to the question under discussion or to a personal explanation or to a question of order.

(d) No speech by a mover of a resolution shall exceed 5 minutes and no other speech shall exceed 2 minutes except by consent of the Committee.

(e) An amendment shall be either:

i)
To leave out words.

ii)
To leave out words and insert others

iii)
To insert or add words.

(f) An amendment shall not have the effect of negating the resolution before the Council.

(g) If an amendment be carried, the resolution, as amended, shall take the place of the original resolution and shall become the resolution upon which any further amendment may be moved.

(h) A further amendment shall not be moved until the Council has disposed of every amendment previously moved.

(i) The mover of a resolution or of an amendment shall have a right of reply, not exceeding 5 minutes.

(j) A member, other than the mover of a resolution, shall not, without leave of the Council, speak more than once on any resolution except to move an amendment or further amendment, or on an amendment, or on a point of order, or in personal explanation, or to move a closure.

(k) A member may speak on a point of order or a personal explanation. A member speaking for these purposes shall be heard forthwith. A personal explanation shall be confined to some material part of a former speech by him which may have been misunderstood.

(l) A motion or amendment may be withdrawn by the proposer with the consent of the Council, which shall be signified without discussion, and no member may speak upon it after permission has been asked for its withdrawal unless such permission has been refused.

(m) When a resolution is under debate no other resolution shall be moved except the following:

i)
To amend the resolution.

ii)
To proceed to the next business.

iii)
To adjourn the debate.

iv)
That the question be now put.

v)
That a member named be not further heard.

vi)
That a member named do leave the meeting.

vii)
That the resolution be referred to a committee.

viii)
To exclude the public and press.

ix)
To adjourn the meeting.

3. A member shall remain seated when speaking unless requested to stand by the Chairman.

4. (a) The ruling of the Chairman on a point of order or on the admissibility of a personal explanation shall not be discussed.

(b) Members shall address the Chairman. If two or more members address the Chairman at the same time, the Chairman shall decide to whom the priority shall be given.

(c) Whenever the Chairman speaks during a debate all other members shall be silent.

5. Closure At the end of any speech a member may, without comment, move “that the question be now put”, “that the debate be now adjourned” or “that the Council do now adjourn “. If such motion is seconded, the Chairman shall put the motion but, in the case of a motion “that the question be now put “, only if he is of the opinion that the question before the Council has been sufficiently debated. If the motion that the question be now put” is carried, he shall call upon the mover to exercise or waive his right of reply and shall put the question immediately after that right has been exercised or waived. The adjournment of a debate or of the Council shall not prejudice the mover’s right of reply at the resumption.

6. Right of Reply The mover of a resolution shall have a right to reply immediately before the resolution is put to the vote. If an amendment is proposed, the mover of the amendment shall be entitled to reply immediately before the amendment is put to the vote. A member exercising a right of reply shall not introduce a new matter. After the right of reply has been exercised or waived, a vote shall be taken without further discussion.
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