
Annual Governance and Accountability Return 2022123 Form 3

To be completed by Local Councils, lnternal Drainage Boards and other Smaller Authoritles*:
, where the higher of g.o"" income or gross expenditure exceeded f25,000 but did not exceed

€6.5 million; or
. where the higher of gross income or gross expenditure was €25,000

or less but that:
. are unable to certify themselves as exempt (fee payable); or

' have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return 2022123

1. Every smaller authority in England that either received gross income or incurred gross expenditure

erceldipg e2b,000 must complete Form 3 of the Annual Governance and Accountability Return at

the end of each financial year in accordance wilh Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

. The Annual lnternal Audit Report must be completed by the authority's intemal auditor.

" Sections 1 and 2 must be completed and approved by the authority.

" Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section '1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage

before 1 July 2023.

4. An authority with either gross income or gross expenditure exceeding e25,000 or an authority with

neither income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or

is requesting a limited assurance review, must return to the external auditor by email or post (not both)

no later than 30 June 2023. Reminder letters will incur a charge of f40 +VAt
. the Annual Governance and Accountability Retum Sections 1 and 2, together with
, a bank reconciliation as at 31 March 2023
. an explanation of any significant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of public rights
. Annual lnternal Audit Report 2A22123

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the extemal auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Sectionl, Section 2 and Section 3 - External Auditor Report

and Certificate will be returned to the authority by email or post.

Publ ication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority website/webPage :

Before 'l July 2023 authorities must publish:
, Notice of ihe period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;
. Section 1 - Annual Governance StatementZA22l23, approved and signed, page 4
. Section 2 - Accounting Statements 2022123, approved and signed, page 5

Not later than 30 September 2023 authorities must publish:
. Notice of conclusion of audit

' Section 3 - ExternalAuditor Report and Certificate
. Sections 1 and 2 of AGAR including any arnendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested

parties, that you also publish the Annual lnternalAudit Report, page 3.

The Annual Goveman@ and Accouniability Retum constitutes the annual retum refened to in the Accounts and Audit Regulations 2015.

Throughout, the words ,extemal auditor" have the same meaning as lhe words 'local auditor' in the Amunts and Audit Regulations 20't5.

*fnr a aamnlele list of hadies thet mav he smallar arthoilies refcr tn caherfi ile ? tn the I naal Ar ttTit and Aaaot nlahilitv Acl 2O14



Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return (AGAR) 2A22n3

The authority must comply with Prope r Practices in completing Sections 1 and 2 of this AGAR. Proper
practices are found in the'Practitioniers' Guide* which is updated from time to time and contains everything

needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any

amendments must be approved by the authority and properly initialled.

The authority should receive and note the Annual lnternalAudit Report before approving the Annual

Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external

auditor by email or post (not both) no later than 30 June 2023.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting

Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to

the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

you must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers

all the bank accounts. lf the authority holds any short-term investments, note their value on the bank

reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting

statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is available in the Pracfffloners' Guide*.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed

accounting reCords instead of this explanation. The external auditor wants to know that you understand the

reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance'

lf the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year

(Box 7 of 2022) equals the balance brought forward in the cunent year (Box 1 a'f 2A2$-

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the

exercise of public rights of 30 consecutive working days which must include the first ten working days of July-

The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts anO euOit Regulations 2015, including the period for the exercise of public rights and the name and

address of the external auditor before 1 July 2023-

*Governance and Accountability for Smaller Authorities in England - a Practitioners' Guide to Proper Practfues,
can be downloaded from www.nalc.gov.uk or from www.ada.org-uk

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

lnternal Audit RePort Haveallhighlighted boxesbeencompleted bytheinternalauditorandexplanationsprovided!

Section 1 For any statement to which the response is 'no', has an explanation been published? u

Section 2 Has the Responsible Financial fficer signed the accounting statements before
presentation to the authority for approval?

i,..

Has the authori$'s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2023 been reconciled to Box 8? ,/
Has an explanation of any difference between Box 7 and Box I been provided? l//

Sections 1 and 2 Trust funds - have all disdosures been made if the authority as a body corporate is a

sole managing trustee? NB: do not send trust accounting stiatements unless requested.
/



Section 1 - Annual Governance Statement2022123

We acknowledge as the members of:

C- &tr.t C\{. ftrS'rq9 '1-"r-cr..f, C {, -r-1*ia.t *

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and beliel with
respect to the Accounting Statements for the year ended 31 March 2023, that:

*Please provide explanations to the external auditor on a separate sheet for each 'No'response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annuat
Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

3. | .,:. { ;..,r, '>

and recorded as minute reference:

Signed by the Chairman and CIerk of the meeting where
approval was given:

Chairman

Clerk

2J.*r
,tr"---- "

'1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements"

d
prepared its accounting statements in accordanee
with the Accounts and Audit Regulations.

2. We maintained an adequate system of intemal control
induding measures designed to prevent and delect ftaud
and comrption and reviewed its effectiveness.

made proper anangements and accepted responsibilry
far safeguarding the public money and resources in
its charye.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance wilh laws, regulations and Proper
Practices that could have a significant financial efiect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal powerto do and has
complied with Prcper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

{
duing the year gave all persons interested the opportuni| to
inspect and ask questions about this authority's accounb.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
extemal insurance cover where required.

/
considered and documented the financial and othernsks rl
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of intemal audit of the accounting
records and control systems.

/ arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
intemal contrals meet the needs of thls srn aller authoity.

7. We took appropriate action on all matters raised
in reports from intemal and extemal audit.

responded to mafrers brought to its attention by intemal and
extemal audit.

8. We considared whether any litigation, liabilities or
commitments, events or transactions, occuning either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

has met all of its responsibi/dies where, as a body
corparate, ilis a sole managing trustee of a local
trust or lrusls.

Yr.>

\r\j .--', -D - L i','{-\.1 €L'\ft{rzt'Lf irts' ^t cc-uc*al i . :: ia5 ' 'rl. \

Yes



Section 2 - Accounting Statements 2$22123 for

C(do\1r .,rr\ t\.li-. o f-:*-.-\ rl 1.-.--1t- i L

I certifo that for the year ended 31 March 2023 the Accounting
Statements in thisAnnual Govemance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for SmallerAuthorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

I confirm that theseAccounting Statements were
approved by this authority on this date:

::- j .: , N 
i".. :. '.,

as recorded in minute reference;

i r ''+ r\.< .. -

Signed by Chairman of the meeting where the Accounting
Statements were approved

?-J'w

;-i j{iri-d r1.l1yb
Total balances and reserues at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previaus year.

f.lru.\-
Total amount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts

i1 st*l
Total income or receipts as recorded in fhe cashbook /ess
the precept or rates/levies received (line 2). lnclude any
grants received.

4. (-) Stafi costs Total expenditure or payments made to and on behalf
of all employees. lnclude gross salan'es and wages,
employers Nl contributions, employers pension
contibution s, gratuities and severance payments.

Total expenditure or payments of capital and interest
made during the year on the authoity's bonowings {if any).

6. (-)All other payments

u iu+-=
Total expenditure or payments as recorded in the cash-
bookless sfatrcosfs (line 4) and loan interesUcapital

\qb 1* t \Ri !i:>1
Total balances and reseryes at the end of the year.' Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments its itL \ a;b; r

The sum of all cunent and deposit bank accounts, cash
holdings and short term investmenls held as at 31 March -
To agree with bank reconcillation.

9. Total fixed assets plus
long term investments
and assets

$r*l t"{r.-: i'.':-*1 t't';
The value of ail the property the authority awns - it is made
up of all its llxed assefs and long term investmenfs as af
31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11a. Disclosure note re Trust funds
(including charitable)

The Council, as a body corporate, acts as so/e trustee and
is responsible for managing Trust funds or assefs.

11b. Disclosure note re Trust funds
(including charitable)

The figures in the accounting sfafernenfs above do not
include any Trust transactions.

Date
i::' ir;> l:. + ' r

I
Year ending Notes and guidance

31 March

{. Balances brought
forward

2. (+) Precept or Rates and
Levies

t\,'r i o

\\D U

5, (-) Loan interesUcapital
repayments

7. (=) Balances carried
forward

No N/A



Annual lnternal Audit Report 2A22n3

$il*., 'n ta ft<e-r*> .'*{ * -.;r t\ C. ,i, ,--r.-o.."'.r-t *

,-,::'-i: *3 . C",\.a.fni r:t{ :r-:--r> al-a' "t <:+.-L "i\ur * " 3fa 5 -Lt{

During the financial year ended 31 March 2023, this authority's internal auditor acting independently and on the basis
of an assessment of risk, caried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2A22123 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Date(s) internal audit undertaken Name of person who canied out the internal audit

l:5,'13 {n,i ,,; t-kwfi€t, t{ *i(+Mi
1.'

' ! 't c- '-l -1
Date i r r ) *'r

*tf the response is 'no' please state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).
*Note: lf the response is 'not covered' please state when the most recent intemal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual intemal audit report must explain why not (add separate sheets if needed).

t>!qlt '' ,;,{{tr 1,. t i

Signature of person who
carried outthe internal audit

A. Appropriate accounting records have been properly keptthroughoutthe financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VATwas appropriately accounted for. V

C. This authority assessed the significant risks to achieving iG objectives and reviewed he adequacy
of anangements to mafiage these. I

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate. V

E. Expected income was fully received, based on conect prices, properly recorded and prompfly
bankedl and VAT was appropriately accounted for. v

F, Petty cash paymenb were properly supported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for.

xr lir
G. Salaries to employees and allowances to members were paid in accordance with this authorih/s

approvals, and PAYE and Nl requirements were properly applied. r/'
H. Asset and investments registers were complete and accurate and properly maintained. t/

L Periodic bank account reconciliations were properly canied out during the year. t/

Accounting statements prepared during the year were prepared on the conect accounting basis (receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded. #

K. lf the authority certified itself as exempt from a limited assurance review in 2021122, it met the
exemption criteria and conectly declared itself exempt. (tf the authority l'iad a limited assirra,?ce
review of its 2A21122 AGAR tick "not covered"l V

L. The authority published the required information on a website/webpage up to date at the time of the
intemal audit in accordance with the relevant legislation. V

M. ln the year covered by this AGAR, the authority correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2422-23 AGAR period,
were public rights in relation ta the 2421-22 AGAR evidenced by a notice on the website and/or
authority approved minutes canfirming the dates seti.

t.

N. The authority has complied with the publication requirements tor 2021122 AGAR

{see AGAR Fage 1 Guidance Noles). /

O. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

No"
Not
covcred**

ffi
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CR-l\E\ A-R\IS TO\}I COL\CIL
Firancial Report - March 2023

Income and Expenditure Summary 202212023

Expenditure

Arnenity Wolk/Grass Cuttilg
Watering of plants

Litter Pickhg
Lighting - Energy

LigJrthg- Repairs

Subscriptions

Connuitl Playhg Fields Grms Cuttilg and Repairs to Equipmcrt

Hire of Comuniq'llall
Lrsurance

Public Cotvenierces Cieaning and Mailtcnme
Audit
Staffcosts
Adrnini stration Expenses

Comufry Cenhe Grilt
Crants Voluntary Orgeisations
Clovid 19 MarcLes Fund (lrart Schemes to volutrtary Croups

CCTV - ProYision olcameras
VAT - Recoverable

De{ibnllator Pads

BMX Track Resuface Scheme

Welcome Back Fund Scheme Slropshire Courcil
Solicitors Fees - Craven Arms Discovery Lad
CAPFA /Christrnas Lights Fund

Street Light h$ance Dmrage
Claeiing Gritls tbr Shropshire Coucil
'I'otal trxpenditure

Ilcome
Precept

IDtsrest

EN{romcntal Maintenmce Grant
Shropshire Council L-mven Atm Playirg Fieids

Donations BMx Track
Cluistmas Li€ihts,rTrees Collectjon
VAT Received

Shropshke Council Clcaning Gulley
Shropshire Council Welcone Back Fud Grat
Total Income

Varbnce

1 08.00
926.67 Addkional watering due to weather

0.00
-42.64 change of contra.ts to shropshire Council

-2,47 8.28 lncludes replacement of a streetlight

103.35
3.45 ruo major repairs only grass cufting 21122

-583.33 two years paidin2o2l 22

76.7?
-'1,905.25 Less Repairs undeftaken

0.00
2,189.00 ReviewofsalaryPaidtotheClerkandadditionalworkundertakeinnegotiationsofla
-1,741.75 Reduction in Printing and Postage Co5ts

0.00
'1,647.00 additional grants paid in 2022'23

-3,666.67 Grants to lo€al orEanisations as CoVID stad up Income provided by Shropshire council

-3,894.00 2021-22final paymentof the provision of new CCTV system

-2,206.29 Less vAr recoverable

126.52
-1 5,340.00 scheme 2021-22

-596.09 scheme 2021-22

3,874.36 soticitorcostsforLandser.hesonfutureLandTransferfromLocalHousingAssociation

-1,0O2.76 Addistion christmas Lights purchased 21/22

5,444.81 tnsurance claim for street tieht Damage

360.00 wort< unaenaken on behalf o, Shropshire council

-1 8,598.1 I

677.O0
59.60

0.00
0.00

-4,500.00 Dodations towards BMX Track Resurface

-252.91 rund naising Christams Lishts

-400.00 shropshire council Grant

-596.09 shropshire council Grant

-5,389.77__21,!EJf!___Jl4llL

2022-23

2.872.0A 2.980.00
t,t90.00 2,116.67

t,)00.00 1.200.00

1,131..12 .1,391.88

t,232.63 1.751.i5
90t.97 1,008.32

4,893.82

1,00a.{)a

t,116.39 1,803.1 I
9,A58.50 7. I 52.2i

750.0t) 750.0a

7,500.00

3,285.00 1.5.t3.25

I 2,000.00
3,568.00

3,666.67
3.891.0{)

6,639.21 t.132.95
I 18.57 2t5.A9

15,3.t0.00 0.00
596.09 0.00
950.0t) 1,82.1.36

3.302.76 2.300.00
0.00 5,111.81

59, I 61.00 59,81 1.00

t.t3 61.03

625.00 6)5.00
1,410.00 t.010.00
J,504.00 t).00

3,767.91 3,515.{)0

6,923.81 6,516.11



Bank reconciliation

This reconciliation should include all bank and building society accounts, including short term investment

accounts. lt must agree to Box 8 in the column headed "Year ending 31 March 20xx" in Sectton 2 of the AGAR -
and will also agree to Box 7 where the accounts are prepared on a receipts and payments basis

Name of smaller authority:

County area (local councils and parish meetings only):

Financial year ending 31 March 20xx

Prepared by (Name and Role):

Date:

Balance per bank statements as at 3{13123
B a rcl ay s C u ne nt Account
Barclays lnterest Account
NatWest Account
Lloyds Account
Barcalys Community Account

07t06.2023

t

26,063.16
42,416.16
59,647.48
62,494.15
5,231.01

Petty cash float (if applicable)

Less: any unpresented cheques as at31l3l23
(normally only current account)
Cheque number

Add: any un-banked cash as al31l3l12
e.g Allotment rents banked 30/3/xx (but not credited unil 2
April)

Net balances as at 31l3lxx (Box 8)

195,851.96

0.00

_____1t9r9119_

Craven Arms Town Council

t



Reconciliation between Box 7 and Box 8 in Section 2 - pro forma

(applies to Accounting Statements prepared on an income and expenditure basis only)
Please complete the highlighted boxes.

Name of smaller authority:

County area (local councils and parish meetings only):

There should only be a difference between Box 7 and Box 8 where the Accounting Statements (Section 2 of the AGAR) have been
prepared on an income and expenditure basis and there have been adjustments for debtors/prepayments and creditors/receipts in

advance at the year end. Please provide details of the year end adjustments, showing how the net differnece between them is equal to
the difference between Boxes 7 and 8.

Box 7: Balances carried fonarard

Deduct: Debtors

Deduct; Payments made in advance
numbers)

Total deductions

Add:
infrastructure levy (CIL) receipts)

€€
195,852.00

___11!,8!?.09_

Receipis in advance (must not include deferred grants/loans received)
1

2

Total additions

Box 8: Total cash and short term investments

1


