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Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
" where the hiﬂl'lﬂlr::ﬂ gross income or gross amndﬁﬂ exceeded £25,000 but did not exceed
£6.5 million: or
* where the higher of gross income or gross expanditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Govemance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to &:
= The Annual Internal Audit Report must be completed by the authority's internal auditor.
= Sections 1 and 2 must be completed and approved by the authority.
= Section 3 is completed by the external auditor and will be retumned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving -E'raﬂﬂ:ﬂ 2,
Accounting Statements, and both must be approved and published on the authority website/wabpage
before 1 July 2023, _

4. An authority with either gross income or gross expenditure exceeding £25.000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return Lo the external auditor by email of past (not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT.

« the Annual Governance and Accountability Retun Sections 1 and 2, together with

= a bank reconciliation as at 31 March 2023

= an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights
= Annual Internal Audit Report 2022/23 .

Unless requested, do not send any additional documents to your external auditor. Your extemnal auditor will

ask for any additional documents neaded.

Oince the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Govemnance and Accountability Section, Section 2 and Section 3 - External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority wabsite/webpage:

Before 1 July 2023 authorifies must publish:

= Maotice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unawdited;

« Section 1 - Annual Governance Statement 2022123, approved and signed, page 4

« Section 2 - Accounting Statements 2022/23, approved and signed, page 5

Mot later than 30 September 2023 authorities must publish;

+ Mofice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

» Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review,

It is recommended as best practice, to avoid any potential confusion by local electors and interested

parties, that you also publish the Annual Internal Audit Report, page 3.
The Annual Govemancos and Accouniabiity Retum constiuies the armual retum refermed 1o in e Accourds and Audd Reguiations 2015,
Throughout, the werds 'edamal Sudicr have he same meaning &5 the woeds 'lacal suditee” in the Actounts and Audi Regulations 2015.

“for & comyplete Ksl of bodkes thal may be maller suthodtes reler 1o scheduls 2l he Local Audhl snd Accountabily Act 2014,
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ﬁ:‘lﬂance rfu.t“ on completing Form 3 of the Annual Governance and
Countability Return (AGAR) 2022/23

* The E_Uﬂluritf must comply with Proper Practices in completing Sactions 1 and 2 of this AGAR. Proper
s are found in the Practilioners” Guide® which is updated from time fo fime and contas averything
needed 1o prepare successfully for the financial year-end and the subsequent work by the extemal auditor.

* Make sure that the AGAR is complets (no highlighted boxes left empty) and is property signed and dated. Any
amendments must be approved by the authority and propey initialled.

= The authority should receive and note the Annual Intemal Audit Repaort before approving tha Annual
Govemance Statemant and the accounts.

H Uaeﬂwdmﬁiﬁ@dﬂhﬂnwhmﬂlhahﬁﬁﬂfmmmmm
auditor by email or post (not both) no later than 30 June 2023.

« The Annual Govemance Statement (Section 1) must be approved on the same day or before the Accounting

Staterments (Section 2) and evidenced by the agenda or minute references.

« The Responsible Financial Officer (RFO) must cerify the accounts (Section 2) before they are presented o

the autharity for approval. The authority must in this order; consider, approve and sign the accounts.

+ The RFO is required lo commenca the public rights period mmmpﬂmmmm#mmﬂaw-
You must inform your external auditor about any change of Clerk, Responsible Financial Dfficer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

« Make sure that the copy of the bank reconciliation to be sent 1o your axtemal auditor with the AGAR covers

all the bank accounts. If the authority holds any shori-term invesiments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements {Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Praciitionars’ Guide®.

- Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The extemnal auditor wants 1o know that you understand the
reasons for all variances. Include complete numesical and narrative analysis to support the full variance.

« Ifthe bank reconciliation is incomplete or variances not fully axplained then additional costs may De incurresd.

. Make sure that the accounting Statements add up and that the balance caried forward from the previous year
{Box T of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

- The Responsible Financial Officer (RFO). on behalf of the authority, must st the commencemeant date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

+ The authority must publish on the authority wabsitaiwebpage the information required by Regulation 15 (2},
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external audilor before 1 July 2023.

returning it to the external

Completion checklist = No answars rmean

All sactions Harvi all highlighted baowes have been compleled?

Has all addional information requested, including the dates sat for the periad

for the exercise of public rights, baen provided for the extemal audilor?
Inbernal Audi Feport mﬂwmmmmmmmmmw
Saction 1 For any statement to which the response is 'ne’, has an explanation been published?
Saclion 2 Has the Responsible Financial Officer signed the accounting statements before

presentation io the authonity for spproval?
Has the sutharity’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of sigrificant vafations been published where required?
Has this bank reconciliation as at 31 March 2023 been reconciled to Box 87
Has an explanation of any difference between Box 7 and Box B been provided?

Gactions 1and 2 | Trust funds - have all disclosues been made i the suthorty as a body coporale is a
sole managing nustee? NB: do not send trust accounting statements unless requasted.

ANANMNATATAANANN

*Governance and Accountabliity for Smalfer Authorities in England - a Practitioners” Guide to Proper Practices
can be downloaded from www.nalc.gov.uk of from www.ada.org.uk '
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Annual Internal Audit Report 2022/23

HOO ST WERBURGH AND CHATTENDEN PARISH CUNCIL

hitp:/iwww. hoosaintwerburgh-pe. gov.uk/community/hoo-parish-council-13487/home/

During the financial year ended 31 March 2023, this authority's intemal auditor acting independently and on the basis
of an assessment of risk, caried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The intemal audit for 2022/23 has been caried out In accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of intemal control and alongside are the internal audit conclusions on whether, in al
significant respects, the control objectives ware being achiaved throughout the financial year lo a standard adequate
o meet the needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year, e
B. Thlummmﬂmmmmwwumsmdhme.dl './
E:Eﬂmrzmnpmmem!mmﬂrmm
c.mww.mmmﬂmﬂmwwhmmlmmmhmm v’z
of arrangements io manage thesa.
D.Tmemmmtmﬂmﬁmmmqumeymwmmlm v‘.f
the budgat was regularly monitored; and reserves were appropriate. i
E. Expecied income was fully received, based on comect prices. properly recorded and pramptly ' \.rf
banked; and VAT was appropriately accounied far,
F. Pﬂrwmmmmmhmmwm.wmnmmmmwuwm vr
W
J‘

and VAT approprstely accounted far
G. Salaries to employees and allowances to members were paid in accordance with this authorily's
approvals, and PAYE and NI requirements were properly applied,
H. Assat and investments regislers were complets and accurale and propardy maintaned,
l. Periodic bank account reconcilistions were properly carried out during the year,
| 4 Accounting siaternents prepared during the year were prepared on 1he comed acoounding bass (receipls
and payments or income and expandiure), agreed o the cash book, supported by an adequabe audit
irail from underlying reconds and where approprasle debiors and eredilars were proparly recordpd.

K. If the authority cartified ilself a3 exempt fram a lmiled assurance review in 2021/22, it met the
exampdion criteria and correctly declared itself exempl. [If the autharly had a imfed sssuvance
review of is 2021/22 AGAR bick "nol coviered”)

v’
1%
LThuu!lml:rpuhhhldﬂmmquirﬂlnfm.ﬁmmnﬂhﬁ%uphd-mmlmmulth: [IJ
v’

intemal audit in accordance with the relevani legislabion.

M. In the year covered by this AGAR, the authority comeclly provided for a period for the exarcise of
public rights as required by the Accounts and Audit Regulations {during the 2022-23 AGAR pariod,
weare pullic rghts in mfation lo the 2021-22 AGAR evidenced by a natice on the waehsile andiar
authorily spproved minides confirming the dales sef),

. The authority has complied with the publication requirements for 2021/22 AGAR
(ze0 AGAR Page 1 Guidence Notes),

| 0. (For local eouncils only) M
| Trust funds (including charitable) - The council met its responsibilities as a rusies. |

Far any other risk areas identified by this autharity adequate conlrols sxisted (s any other risk areas on separate sheets i neaded),

Date(s) intarmal audi underiahan Name of person who carried out the intemal audit
19/05 Jz003  22f0S 2003 MARTIN THOMAS
ctrdoutng Niamal s (g4 Dste 23/fg/ 223

'!H wﬁw”‘ﬂhh mﬁ%mmnhmwmhm

| *Ngte: If tha response is 'not covered please state when the most recent internal audil work was done in bhés area and when it
@ﬁm:ﬁﬂmumw.MImlmmtm rrust explain why not {add separste :hnmrnnu;;}.
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Section 1 - Annual Governance Statement 2022/23
We acknowledge as the members of:

HOO ST WERBURGH AND CHATTENDEN PARISH CUNCIL

Our responsibility for ensuring that there is a sound system of internal control, including mngarmnts for
the preparation of the Accounting Statements, We confirm, to the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2023, that:

1. W harve pul in place arangements for efiedive finsncal prepared it scoounting stafemends in sccordance
mignagement during T yest, and for o preparation of v with [hi Accounds ang Auol Rogulationa
i Booounting slalemaents.

2. W mainiained an adeguste system of ntemal control magy prapar smangemants and sceapled sponsibilly
inchiding maasufes designad (o provent and datect W for safaguanding the public money s msounces in
sl caumuption and reviewed ity cffecivenese. 2 Charge.

. W fook ol reascnable sieps 1o ASEE DUrsehes s ovly done el F ik el dega povesr 10 co And fas
Bal thare s no matiers of Schual of polential compiied mith Proper Praciices in going =0
ran-compliance vwith laws., regulations: and Froper v
Practicns thal could have a significant financial efiect
o tha ablity of this suthorty o @rdud i
barsiness or marage ik finance.

4. Wi provided proper opporunily during the year for during the yoar gave &V pergons infeosied the copaTunty io
tre exercise of eleciers’ fights in accondance with the W Inspect and psk quasiions Bboul Bhis authonily's sccouds.
requinements of the Aocounts and Aus| Reguiations.

5, Wio ol oul an assessmeni of e ks tecing e orsidansd gad docomenied e fnancial snd offer dsks i
Autherity e 00k Eppoprists sheps o manege hess v faces ard cesl will [ham properiy

ik, incuing e introduction of inbermal otevirols andion

B W naiipired throughou] the yoar an sdoquat and armnged for o compelant pevean, independend of the financal
eflocive gyaiam of infermal audit of the acomnting W conirols and procedirig, b ghe w0 abjective vidw an wielhor
racoids and confrol sysiems. intorma conbrods meal Fe sy of Shis smaler sulfrofy

7. W book apprmopriate action on all matinrs ralsed J respondsd in malfars broughi fo s alfention by inlsmal aad
in resports: from irtemal and xdemal sudit. aceTa AUl

. We considemnd whather any ifgation, Rabiilies or disedagad evarytiing § should uve shalf 2§ DUmifeas aothily
pormmilients, svanis or Fansaciions, coturing elfsr guming th year including events [aking place aflar tha year
durireg oF a%er e year-ond, have a Snandial srgadd on o ang if ralpvant
in the BoGiunlng staleemanis.

9. (For local enurcils only) Trust fands including has me o of i meeponstaltas wfiend, a5 i body
charitabie, in cur capacity as the 5ol managng conpaale, I it & sold marsging rusiee of & oo
ruiad vl dischanged our sccouniabbty truesd o frusis.
responsiiiies for the fundisiiassets, ncluging
Finarcial reperting and, i requined, imdependent v
sxarmnalion of audi

*Please provide explanations to the external auditor on 2 separate sheet for each "No’ response and describe
how the authority will address the weaknesses identifled. These sheets must be published with the Annual

Governance Statement

This Annual Govemance Staterment was approved at a Signed by the Chairman and Clesk of the meeting wherne
meeting of the authority on. approwval was ghven:

HH25 uren G S

and recorded as minute referance:
IO b - o (K

hitp:/fwww.hoosaintwerburgh-pe.gov.uk/community/hoo-parish-council- 13487 /home/
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Section 2 - Accounting Statements 2022/23 for

HOO ST WERBURGH AND CHATTENDEN PARISH CUNCIL

1. Bakances brought Tolwl balances and mservas at the baginning of the year
L onl 202,231 207,282| as mcorded in the financial records. Value must agree to
Box 7 of prowious pear.
2. (#) Precepl or Rates and Totnd amoun! of precept (or for IDBs rates and fevies)
Levies 95,945 110,336/ received cv recaivabis in the year. Exclude any grants
rECEna .
3. (#) Tolad cther receipts Tolal income or receipls as recorded i the cashbook fess
96,398 11,450| the precept or ralestevies received (line 2). Include any
Qranls recened.
4, (<) Staff costs Tots! expendiure or payments made io and on behaif
63,778 T AfiE| O A acpleyid. inckide (Foes SIS St SN0N,
' i amgloyers M conirbulicns, emgiopers pension
contribulions, gralulies and sinvevance paymanis.
5. (<) Lowin inberesticapital Total expendilure or paymants of capital and intanes!
repaymants 0 0 made during the year on e authorty's bomowings (if any).
6. (-) All pther payments Total axpanditure or paymants &5 recarded in the cash-
33,514 69,402| book less stalf costs (ine 4) and loan intaresbcapital
rapayTants [Tine 5).
7. (=) Balances carmied Talal bafances and reserves af [ and of the year. Musf
forward 297 282 274,204 squal (1+2+3) - (4+5+6).
B. Tobsl valye of cash and The gurm of & cumenl and depost bank accounts, cash
short {em investmeants 294,099 264,626)| holdings and shont ferm invesiments held s af 31 March -
m_._p"mmummdum
8. Tortal fixed assals plus The vaiue of aif the property [he authonly owns = if is mads
ey e investments 180,872 183,372 up of ail its fived assels and long fenm irvesiments as af
and EEnets J1 Marnch.
10. Total borrowings Tha awlslanding capial balance as af 37 March of all lpans
0 O} trom third partios fincluding PWLE). |
118 Disclosure nale re Trust funds J The Councl, a5 a body corporpie, acls a8 sole frustes and
(nciuding chesitable) i mespangibie for managing Trust funds or assals.
11b. Disclogure nole re Trust funds J The figures in e acoounfing statements abowe g ned
{including charitabla) | Inclucka any Trus! ransacbions.

I cortify thal for the year ended 31 March 2023 the Accounting
Stalemants in this Annual Govemancs and Acoouniabsity
Fiefum have baen prepared on either a recaipls and payments
or inceme and expenditure basis follesing the guidance in
Governance and Accountability for Smaller Authorities — a8
Praciitioners’ Guide lo Proper Practices and present faidy
the financial posmon of this authority.

Signed by Responsible Financial Officer bafore being
presented to the authority for approval

|| 625

1 confinm that these Accounting Statements were
approved by this authonty on this date:

\[e]23

as recorded in menute refarence:

ICb -

= EWMWM the Accounting
o=

Annual Govemnance and Accountability Retum 2022/23 Fomm 3
Boards and other Smaller Autharities*
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Section 3 - External Auditor's Report and Certificate 2022/23

In respect of HOO ST WERBURGH AND CHATTENDEN PARISH CUNCIL

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditons to complete a limited assurance review is set out by the National Audit Office (NAD). A limited
assurance review is not a full statutory audit, it does not constitube an audit camied out in accordance with Intemational
Standards on Auditing (UK & Iretand) and hence it does not provide the same kevel of assurance that such an audit woukd.
The UK Government has determined that a lower level of assurance than that provided by a full stabutory audit is appropriate
for those local public bodies with the lovwest kevels of spending.

Under a imited assurance review, the auwditor is respansible for reviewing Sections 1 and 2 of the Annual Governance and
Acccuntabiity Retum in accordance with NAD Auditer Guidance Note 02 (AGN 02) as issued by the NAD on behalf of the
Comptroller and Auditor General AGN 02 is available from the NAC website -

hitps:hwww.nao. org. ukicode-audil-praciiceiguidance-and-information-for-auditars! .

This authority is responsible for ensuring that its financial managerent is adequate and effective and that it has

a sound system of intemal contrel, The authority prepares an Annual Governance and Accountability Rieturm in
acoordance with Proper Practices which;

* summarisas the accounting records for the year ended 31 March 2023; and

» confimns and provides assurance on those matters that are relevant to our duties and responsibilties as external auditors.

2 External auditor's limited assurance opinion 2022/23

[[Excapt fof the mamers rpornd below)® on the Basis of our review of Sections 1 and 2 of e Annual Govermance and Accountabiity Retum, in
ur opinion the infamation in Sections 1.and 2 of the Annual Geovemancs and Accountabilty Retun is in accondance wilh Proper Practices and
E::l mmwumwm“hmhwwwmvaMMmm

|contitrue O @ Separste el @ requinag]

[Ciheer matinrs rof BMeCENG cur opineen which v draw 10 the atienton of (he Aoty

“ﬂi‘i‘llll:l‘l-! mmrm

3 External auditor certificate 2022/23

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2023,

mmm:

External Audilor Signature Date

Annual Governance and Accountability Return 2022/23 Form 3
Local Councils, Intsmai Drainage Boards and other Smaller Authorities® Page 6 of 6



Mazars

Attachment 1.2

Explanation of significant variances in the accounting statements —
AGAR Section 2

Parish Councd name: Hoo St Werburgh and Chattenden Parish Council

Please explain any variances of more than 15% between the totals for individual boxes in
Section 2. We do not require explanalions for variances of less than £200; however, in some cases
there may be ‘compensaling’ vanances which leave the overall 1otal for a box relatively unchanged -
.9 where there was a major one-off project in one year (e.g. confribution to village hall extension of
£30,000), but a totally different expense of a similar size in the next (&.g. purchase of playground
equpment of E28,000). In such cases, it would be helpful to provide an explanation af mavements
within each box. We also ask you to explain any change where there is a movemnent to or from zero.
Please aither use the proforma below, or complete a separate schadule if more space is required.

Section 2 | 2021/22 | 2022/23 | Variance | Detailed explanation of variance

€ € (¥ & {for each reason noted please include monetary
values (to nearest £100)
Box 2 55845 110336 | £14384 The Parish Council increased the precepl in 2223 to
b 15% £110336

The increase was made bto albow for additional projects
t& b undartaken in the Parish

Box 3 SE398 11450 -E840458 See attached repon

Otheyr 8&B.12%
inpome

Box 4 B3TTa o462 E£11684 In September 2021 the Parish Council emploved an
additional part lime Warden at 3 cost of ES000 pa, and

Starf 18 32% ;
the Clerk was taken on full time in January 22. The
budget figure for staff costs was therefare increased for
22123

Box 5 0 0 M7 Mo explanalion necessary

Loan

infevest!

capital




mazars

Box 6 33514 | g0402 | £356888 | See attached report
Other 107,08%
Payments
Bowx 7 207282 | 274204 If some of the year-end balances are earmarked for
Bal specific purposes rather than as a general reserve,
caih please provide a breakdown. You do not need to
for this box.
forwerd explain the year-on-year variance for
Box 9 180872 | 183372 | £E2500 Explain all movements in this category and not just
Fived 1.38% those above 15%
assels &
fong term
assels
Box 10 LI} 0 A
Toral
; i

12



1 Section 106 Payments 0 £70,584.71 -£70,584.71
2 Grants £7,216.00 £14,631.00 £7415

3 Interest PTER ] £17.45 £55

4 Mlotments £1,390.98 LA05.48
5 WAT 00 0,00

& Rent/Hira Fees £1 E1,535.00

7 ChurchyBurisl .00

8 Cither £560.75 £9,034.00 £8471.75

£11,449.55 £96,396.66 -£84,947.1

W Section 106 payments wene rectived from Medway Coundl in 2223,

I Grants
Variaro <£7,415.00
Grants Receheed bn 7033/23
E 611600 Lomwry Grand for lubliee
E 1,050,000  Ward Cosncillor Grant fior new noticebasnds
i 10000  Backmane Fewndarion Grant for Coronation Celebrations
[ N & = |-
Grants Aecehoed in J034/33
i 1469100 CTRS & Aural Liaksan Granl fram Medway Councl
[ — Y ...
3 Infarest
Variance E55.87

Troesre 5 an increase in the intenest paid to the PC in 2033,/X3

4 Allatrmanty
Warlance E205.48
The vasiance & due to the PC reducing the allotment rent by S0 for allotment Balders during Cowid,

5 MAT
Varianoe 0,00
& Rent/Hire Fees
Varkamce EBES.00
202223 Hire fees £ X700 00
2021/22 Hire fees £ 1,555 00

7 Church/Burial




B Dther income

Circus refundabie deposic
Google emails

NP Grant

L R B

-EBATATS

4000
.25
16000



SECTION 1 BOX 6
Varia in m 23
— 2023 2022 Variance|
1 General Admin £8 61758 £7,642.81 £974.77
Z Salaries £75,461.86|  £63,778.16| £11,683.70
3 Section 137 £52.50 £60.00 £7.50
4 VAT £0.00 £0.00 fﬂ.ﬂﬂl
5 Parish Van/Warden costs £4,089.60 £5,527.81| -£1,438.21
& Church/Burial Ground £1,000.00 £700.00|  £300.00
7 Allotment costs £1,178.17 E1,41538 -£237.21
& Recreation Grounds £28,544.18 £5,188.90| £23,355.28
9 Grants £2,221.24 £2,200.00 £21.24
10 NHP £8,481.00 £3,460.00 £5.n21.m‘
11 Christmas Lighting £3,735.80 £2,00630| £1,639.50
12 Events £9,299.83 £0.00| £9,299.83
13 Other £2,128.19 £5,222.50| -£3,004.31
£144 50995 £97,291.86| E47.518.09
1 General Administration
Variance
This is due to an increase in administration costs during the year.
2 Salaries
Varianos

In September 2021 the Parish Council employed an additional part time Wardien
at a cost of E9000 pa, and the Clerk was taken on full time in January 22.
The budget figure for staff costs was therefore Increased for 22/23,

3 on 137
Viarianoe

Amounts pakd to RBL for poppy wreaths

4 VAT
Varianca

5 Parish Van/Warden Costs

Varianoe

The decrease is due to the purchase of new tools in 2021/22.

& Church/Burial Ground
Varlance

The increase is due to the work undertaken on the

new burial ground grass cutting.

7 Allotments
Varlance

There was a decrease in the work undertaken at the allotments in 2022/23,

B Grounds
Variance



The increase is due to essential wark being undertaken on the play areas at the recreation
grounds to ensure equipment is safe for use.

9 Grants
Varlnce £21.24
10 NHp
Variance £5,021.00

The P is supporting the NHP Group and hold the finance for this
This reflects the spend from the budget allocation.

11 cCh Li
Variance £1,639.50
New Christmas Tree Lights were urchased during 22/23 cost £1570
All other expenditure is in line with previous years.

12 Events
Variance £9,299.83
This is a new item to show the expensditre allocated and spent on the Jubilee Celebrations,
This was finance from a grant received from the Ntional Lottery and an allocation from the PC reserves.

13 Other
Variance =£3.084.31

The decrease in the other costs is due to the following:

. Ex
Pubdic Clocks £ 133.13
Fun Fair Returned deposit £ 400,00
War Memorial maintenance £ 995.00
Parish Tour 3 200,00
High Court Enforcement - travellors £ 400.00
E 2,128.19
21423 Ex
Chairman’s Allowance E 200.00
MC Election Costs £ 4, 755,40
Diffusion Tubes £ 195.10
Unity Bank Charges £ 72.00
E 5,.222.50



HOO ST WERBURGH PARISH COUNCIL
BANK RECONCILIATION AS AT 31/03/23

Bank Balances

CLrrent Account
B pment ACcount
Urity Bank

O's Payment

Balance

[[gl=+a 1]
Expssmfifuirg

Ciooy ntenest
Urity Bank Charges
Balance

Bank Reconciliation
CurrEnl ACcouwnt
s Ermiang Aoooung
Unity Bank

O Paprrent
Balance

Difference

15836047
5585614
TRES L0

-10u00

124855.59
«154187.02
1332
<54.00

13885904
=5029.45
MEIE0]

Q.00
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Attachment 1.3

Reconciliation between Box 7 and Box 8 in Section 2 (31/03/2023), Note
— this form is only required for authorities preparing their accounts on an
income and expenditure basis

Farish Councd name: Hoo St Werburgh and Chattenden Parish Council

There should only be a difference between Box 7 and Box 8 where the accounts are prepared on an
Income & Expenditure basis and whare there are year-end adjustments for deblors/prepayments and
creditorsireceipts in advance. Please prowvide details of the year-end adpustments, showing how the
nit differance between them is equal to the difference between Boxes 7 and 8.

E £
Total of Box 7: Balances carried forward (31/3/2023) 27T4203.57
Deduct Debtors

-8577.07
Deduct; Payments made in advance

{prepayments)

0
Total deductions 2E4626.50
Add. Creditors

- —.
Add; Receipls in advance

0
Tatal additions 0
Total of Box 8: Total cash and short term investments {31/3/2023) {must 264625 50
agree 1o the net balances on bank reconciliation)

13



Mmazars

Attachment 2

Local Council name: Hoo St Werburgh and Chattenden Parish Council

Confirmation of contact details

Pizase confirm the contact details for the Clerk, RFO {if net the clerk) and Chair, to assist us in
ensunng that our records ane kept up fo date:

Clerk's narme

Sherrie Babington

RFO's name (if not cleck):

Chair's name

Ron Sands

Cherk working hours
{2.9. Mon-Fr 9-5pm}:

9.00-5.00

RFO warking hours
(e.g. Man-Fri 9-Spm):

Pariesh Council registerad
address:

Parish Council regstared
address;

Chalr contach postal and emasl
address:

07785252575

Bebile/ARornatng number;

MabilefAllernative number

4 Birkhall Close 18 Gudgeon Crescent
Chatham Hea

Keni Ken

MESTQD ME3 9FR

clerk@hoope.org Email: ren sands@hoope.org
Telephone: Telephone; Telephane:

Primary contact number Pomary contact number: Primary contact numbsar:
01634 BEEASS 01634 253097

MobilefAftermative number:

clerki@hoopc.ong

E-mail address for the CouncilMesting (please do not provide a personal e-mail address unbess the
clerk ! RFO does not have a CouncilMeeting e-mail address)

Please return this form via emai together with the

Annual Govemance & Accountability Return and other mformaton requested.
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Attachment 3

Confirmation regarding the exercise of public rights

Parish Council name: HOD 5T WERBURGH AND CHATTENDEN PARISH COUNCIL

The Parish Council must inform the electorate of an exact 30 working day period during which publc
rights may be exercised. This is inclusive of the start and finish dates

The inspection period must commence no later than 3 July 2023 and must include the first 10
working days of July.

The elector's rights must start @xactly one day after the annual return has been published on your
website (or other free o acoess website used by the Council) with the statutory nodice at Attachment
3.2, Publication of the annual relwrn must be as soon as practical after the unaudited annuad return
has been approved by the Parish Council, and in line with the regulatory inspecbon pesiod

Working days are defined as Monday — Friday. They de not include Saturdays, Sundays
and Bank Holidays.

{See calendar guide overleaf, noling that because the earfest date to start a compdiant public rights
period is 5 Jung 2023 the definition of ‘a5 soon as pracbical’ excludes any earlier dates than this. )

The inspection pericd commances an LQ!EPZ”}
And ands an 2”!3| Ji

Signed 5 Babinglen Date

Position held: PARISH CLERK
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