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Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 2

To be completed only by smaller authorities* where the higher of
gross income or gross expenditure was £25,000 or less, that meet
the qualifying criteria, and that wish to certify themselves as exempt
from a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must following the end of each financial year, complete Part 2 of the Annual Govemance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria;
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expendilure does not
exceed £25,000 and meet the qualifying criteria as set out in the Certificate of Exemption are exempt
from sending the completed Annual Govemance and Accountability Return to the extemal auditor for a
limited assurance review provided the authority completes both the

a) Certificate of Exemption, page 3 and retums it to the external auditor

b) Annual Governance and Accountability Return (Part 2) which is made up of:

» Annual Internal Audit Report (page 4) lo be completed by the authority’s internal audilor.
« Section 1 — Annual Governance Statement (page 5) to be completed by the authority.

- Section 2 — Accounting Statements (page 6) to be completed by the authority.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statemenls and both must be approved before 2 July 2018.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2017/18, page 4

Section 1 — Annual Governance Statement 2017/18, page 5

Section 2 - Accounting Statements 2017/18, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Govemnance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, ie not complete Certificate of Exemption, but complete Part 3 of the
Annual Governance and Accountability Return 2017/18 and return it to the external auditor for review.

The cost to the smaller aulhorily for the review will be £200 +VAT.

The Annual Govemance and Accountabilty Retum constittes the annusl return refermed to n the Accounts and Audit Regulations 2015,
Throughout, the words ‘exiemal 3uditor’ have the same meaning as the words ‘local sudilor” in the Acgounts and Audit Regulations 2015.

“for 3 complete st of bodies that may be smaller authorilies refer 0 schedule 2 to Local Awdit and Accountabilily Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18, Sections 1 and 2

+ Where an authorily is exemnpl from lhe requirement for a limited assurance review, it need not submit
its Annual Governance and Accountability Return to the external auditor, However, as part of a more
proportionate regime, the authority must comply with the requirements of the Transparency Code
for Smaller Authorities.

= The authority must comply with Proper Practices in completing this Annual Govermnance and
Accountability Retumn and the Certificate of Exemption. Proper Praclices are found in the Practitioners’
Guide* which is updated from time to time and contains everything needed fo prepare successfully
for the financial year-end,

» The authority should receive and note the annual internal audit report prior to approving the annual
govemance slalement and before approving the accounts.

+ Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendmenits to the completed annual return.
Any amendmenls musl be approved by the authority and properly initialled.

= Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

» You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.,

= Itis recommended that the authority has numerical and namrative explanations for significant
variances in the accounting statements on page 4, should a question be raised by a local elector.
There is guidance provided in the Practitioners’ Guide* that may assist.

= Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

- The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days, the accounts and accounting records can be inspected. Whatever period the RFO sets
must include a common inspection period — during which the accounts and accounting records of all
smaller authorities must be available lor public inspeclion — of the first ten working days of July.

» The authority must publish the information required by Regulation 15 (2), Accounts and Audit

Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor,

Completion checklist — ‘No” answers mean you may not have met requiremenis

All sections Have all highlighted boxes have been compleled? .
Have the dates sei for the period for the exercise of public nghts been published?

Intermnal Audit Report | Have all highlighted boxes have been completed by the internal auditor and
explanations provided?

Section 1 For any stalemenl lo which lhe response is ‘'no’, is an explianation available shouid
# question be raised by a local edector and/or an Interested party?

“ 4
v’
v’
v
Section 2 Has the authority’s approval of the accounling slatements been confirmed by the /
s
Vi
7 4

signature of the Chairrman of the approval meeting?

Is an exptanation of significant variations from last year {o this year available,
should a questnon be raised by a local elector andior an interested party?

Is an c.xpunauon of any difference between Box 7 and Box § available, should
aQuesbm be raised bya local elector and/or an interested party?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority Is a sole
managing lrustee?

*More guidance on completing this annual return is avalable in Governance and Ammbiﬁufor&:ﬂwm
in England - a Practitioners’ Guide to Proper Practices, which can be downloaded from mhguv.t*crfmm
www.slcc.co.uk or from www.ada.org.uk
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Certificate of Exemption

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25,000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a imited assurance review or to submit an Annual Governance and Accountability
Return fo the external auditor, provided that the authonty has certified itself as exempt at a meeting of the
authority after 31 March 2018 and a completed Certificate of Exemption is submitted notifying the external auditor.

NESwWTon RELS, SECLwWIdon & NO MANS HEwy PARUH (DoCIc

certifies that during the financial year 2017/18, the higher of the authority’s gross income for the year or gross
annual expenditure, for the year did nol exceed £25,000

Annual gross income for the authority 2017/18: I3 4,097
Annual gross expenditure for the authority 2017/18: 214,35 S

There are cerlain circumslances in which an authority will be unable to certify itself as exempt, so that a limiled
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and il must submit the completed Annual Governance and Accountability Retum
Part 3 to the extemal audilor o undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

= The authority has been in existence since bafore 1st April 2014
= In relation to the preceding financial year (2016/17), the external auditor has not:
= issued a public interest report in respect of the authority or any enlity connected with it
» made 2 statutory recommendation to the authority, relating to the authorily or any enlity connected with it
- issued an advisory notice under paragraph 1(1) of Schedule 8 (o lhe Audil and Accountability Act 2014
{“the Act™), and has not withdrawn the notice
= commenced judicial review proceedings under section 31(1) of the Act
= made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the courlt refused to make the declaration
= The court has not declared an item of account unlawful after a person made an appeal under
section 28(3) of the Act.

If you are able to confirm that the above slalements apply and that the authority neither received gross income,
nor incurmed gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and
submitted fo the exlemal auditor.

The Annual Intemal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 2 July 2018. By signing this certificate you
are also confirming that this will be done.

S-gnedbylheResponsab(eFmalOfﬁw Date
,21/03‘/ 8
Signed by Chai Dale
\M 21 9
Telephone number
NrSandnmh » clerc @ Gmont = Com O1S20 Ao LS

*Published web address fno! appbeubés t Paish Moatinga)

NS andamh = Org e vk

This Certificate of Exemption should be returned as soon as possible after certification
to your external auditor.
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Annual Internal Audit Report 2017/18

NGO Tod Qecu, SCCAGTon © NT el HeEaTn Paifq (orud e

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The intemnal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Sel out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meel the
needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kapt throughout the financial year.

B. This authority complicd with its financial regulations, payments were supporled by mvoices, all
expenditure was approved and VAT was appropriately accounted for. o W

C. Thiss ingharity asseszed the significant nskes 1o achaving its objectives and reviewed the adequacy
of arrangements 1o manage these. . )

D. The precapt or rates requrement resulled from an adequarte budgetiry process: progress against
the: buxdget was regularly monitored: and reserves were appropnate.

E. Expecled income was fully received, based an correct prices, properdy recorded and promptly
Banked; and VAT was appropriately accounted for.

F. Pclty cash payments wore property supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries 10 employees and allowances lo members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements wene properdy applied.

H. Asset and investments registers were compiete and accurate and propedy mainlained.

Pericdic and year-end bank sccount recondilistions were properdy carmied out.

J. Accounting statements prepared during the year were prepared on the comrect accounting basis
(receipls and payrments or income and expenditure), agreed to the cash book, supported by an

adequale audil trail from underying records and where appropriate debtors and creditors were
propedy recorded.

NYRENRRE

K. {For local councils only)

Trust funds {including charitable) - The coundl mel ils responsibiliies as a frustee, \/

For any olher risk arcas identified by this authonty adé&ua&e controls existad (list any other risk areas on separate sheets
if needed).

Date(s) intemal audit undertaken Name: of person who camicd out the internal audit
e‘glo&’)mis HES |l wREmaeeE  [ALse T
Sgnature of person who E
camied out the internal audit A e Date 03/06'/’20I8

*if the responsa is ‘'no’ please state the implications and action being taken to address any weakness in control identiied
(add separate sheets If neaded).

**Note: If the response is 'nol covered’ please stale when the most recent inlemal audil work wars done in this area and when it is
next planned, or, if coverage is nol required, the annual mtemal sudit report must explain why not (add scparate sheets if needed).
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Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of:

NCSwTo AEGlS, SEedewatoa 6 v 0 oA S Heai PaRsE CounCi

our responsibility for ensuring thal there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1. We herve put in place arrangemunts for effective finsncal
management during the year, and for the preparation of
the accounting =tatements.

Z.Wemmmedanadeq.salesym:moﬁmmu
nduding measures designed 1o prevent and detect fraud

propared s sccouriting staformoents in sccordance
with the Accounts and Audit Reguiations.

mdcpmperaﬂmgcwts macocpdcdmspormbﬂy
for safeguarnding the pubic maney and MAoCes in

non-complianca with Lyas, reguiations and Propar
Practicss that could hawve a sagnificant financial efact
on the abiily of this sulhorily 10 conduct its
Mvmurm:mnsfmm

R —

4. We muwdedpwoerowothmly dmnyhevwfw
the exercse of electors’ nghls in sccordance with the
mumm:dmmnlsmdmmﬂmm

and comupbon and reviewad its cfectivennss its charge
3. We took all rexsonable steps to assure ourselves has anly done what f has the legal power $o do and has
that there are no matters of actual or potential complad with Froper Fractices in daing so.

dmmhnwgawﬂmmmwmwnﬂyw
imspect and ask questions abow! this auwthanty s accounts.

5. Ve carrd 0ut 3 sssessment of the risks facing this
suthority and took appropriate steps o mansge those
nzks, inclading the introducticn of intermal contrals andior
external INSLrance covar where rgurad,

considured ard docurnented (e feancial and offwr nisks it
faces and doa wath them propenly.

6, We maintaned throughout the year an adequate and
effoctnag system of indemal audst of the accounting
records and control systems,

amanged for 2 campetent parsan, ndepaendent of e dnancial
contrals and procedures, 1o GVe an chiecive wew an whaethar
intarnal confrals mand the neads of MiNs smader authanty:

7. We tock appropnase action an all matiers risad
in repars from intamal and axtemal audit.

mspanded 1o matfers Beought fo ¥s attandion by infemsad and
axtarnad s

8. We considarad whather any Bigation, liabiities or
cCOMMIlMents, Avants or WANEACEONS, OCCUNing aiher
during of afler the year-ered, have a financal imgact on
this sulhority and, where appropriale. have included them
inthe mmum s!ak-mm!s.

9. (For locl councls veiy) Trust funds nchuding
charritable. In cur capacity as the sole managing
trustee we discharged our aoccountabiity
responstilbes for the fund(syassets, ndudng
financial mparting and, if required, independcaent
axaminalion or audt

vd
S
/
S
L
v

disciosed avanthing it ahowd have abow! ifs businass actinly
dring [he pasr including events laking place aller e paar
and i refovant

fas met al of s responsibiibes where & is 2 sale
managing trustee of a focal trs! or frusis.

v

This Annual Governance Statement is approved by this
authority and recorded as minute reference:

2226 (&)

o 29 Mag 2Low&

Annual Governance and Accountability Return 2017/18 Part 2

Signed by the Chairman and Clerk of the meeting where

approval is given: i
\A\) g

C _—-—""d-"-'f’

Clerk
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Section 2 - Accounting Statements 2017/18 for

RE ITOWS f-—QC\S‘SQC(_u_\QToM B0 Al HERTH PoaasSy Loumdig

1. Balances brought Total balances and reserves at the beginning of the year

forward QiR iowas a5 recorded in the financial records. Value must agree fo
Box 7 of previous yoar.
2. (+) Precept or Rates and Total amount of precep! (or for IDBs rxtes and levies)
Levies recewed or recoivable in the year. Exclude any grants
Qs Ko o
3. (+) Total other receipts Total incorne o receipls as recorded in the cashbook loss
QS | the precept or ratesfovies received (fine 2). include any
U L 34 ‘3 4' 4’ grants received.
4. (-) Staff costs Totai expenditure or payments made to and on behall of
) all employees. Include safanes and wages. PAYE and NI
233 2N\L O | (ermployees and employers), pension contibutions and
L GmpoYyment eXpeNees.
5. (-) Loan interest/capital Tofai expenditure or payments of capital and inferest
repayments T N (L made dunng the year on the suthonty’s borrowings (il any).
[ 6. (-) All other payments Total expenditure or payrmenis as recorded in the cash-
g 14 22235 book fess stall costs (line 4) and loan inferest/capital
RS2 ropayments (kne 5).

7. (=) Bafances canied Total balances and reserves af the and of the vear. Must
- I\ NS QA3 | cqual (142+3) - (4+5+6).

TT&al value of cash and Thosumoléﬂmrmﬂanddeposﬂbmkacmums. cash
short lerm investments 1oas aa37 holdings and short term investments hold as at 31 March —

To agree with bank reconciliation.

9. Total fixet sssats plus The value of all the property the aulhority owns - it is made
long term investments Cae up of al ifs fixed assels and long term investments as at
and assels — QO 000 31 March. s

10. Total borrowings The outsfanding capital batance az 5t 31 March of all loans

11. (For Local Councils Only) Disclosure note The: Council acts a5 sole tnistes for and (s responsidie for
re Trust funds (induding charitabie) managing Trust funds or assats.

vV N.B. The figures in the accounting stalements above do
not include any Trust lransactions.

I cerlify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Govemance and
Accountability Return present fairly the fnancial position

of this authority and its income and expenditure, or properly
present receipts and payments, as the case may he.

Signed by Responsible Financial Officer

2 moO 2on®

Dale

| confirm |hat these Accounting Statements were
approved by this authority on this date:

22 L | PRIV Y

and recorded as minute reference:

Q22 ()

Chairrmean of the meceting where approval of the
ments is given

V)

Signed
Accounti
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