STANDING ORDERS FOR WESTWELL PARISH COUNCIL
APPENDIX
PROPER PRACTICE FOR SITE VISITS
There will be occasions on which the Council resolves to hold a site visit in order to clarify matters appertaining to a planning application, prior to deciding whether to support, object or ask for conditions to be attached to Approval by the Borough Council of the application. In such circumstances, the following will apply:
1) Where a site visit is agreed to be necessary, a Resolution shall be tabled:
‘Concerning planning application [insert number] it was resolved to hold a site Visit on a date to be advised by the Clerk.  
It was further resolved that members of the public, other than the applicant or agent, be excluded under Section 1(2) of the Public Bodies (Admissions to Meetings) Act 1960, by nature of the business to be transacted, namely  clarification on private premises of details of the application.’
2) The Clerk will arrange the time and date of the Visit after consultation with the applicants.
3)  There should preferably be no more than 4 Councillors present in order not to create a possible intimidatory feeling on the part of the Applicant and to ensure the Visit is quorate.
4) Since site meetings are continuations of the business transacted at a Council meeting, there is no necessity for a Summons to be issued. 
5) Where possible an Agenda will be issued giving the required notice.
5)  Proper Practice for Council meetings will be followed throughout the meeting.
6) If present, the applicant or Agent may be questioned for clarification of detail of the application and answers noted.
7)  A Resolution of the response, to support or object to the application, will be passed at the site meeting.
8) Following the meeting, the Clerk will issue Minutes of the meeting in the usual way.
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