Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practicos are found in the Practitioners’ Guide® which is updaled from time to time and contains everything
needad to prepare successiully for tho financial year-end and the subsequent work by the extemal auditor

* Make sure that the AGAR is complete (no highiighled baxes left emply) and s property signed and dated. Amy
amendments mus! be approved by the authority and property initialied.

*+ The aulhority should recefve and note the Annual Intermal Audit Report before approving the Annual
Governance Statement and the accounts.

= Use the chedkist provided below 1o roview the AGAR for complelaness befora retuming il to the axtornal
auditor by email or post (not both) no later than 30 June 2023,

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must corify the accounts (Section 2) before they sre presented to
the autharity for approval, The authority must in this order: consider, approve and sign the accounts,

* The RFO = required tummmmuumbi}cmhhpnrhunﬂmmmmnnnrmdahnrmAGAanwnL

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your extermnal auditor with the AGAR covers
all the bank accounts. I the authority holds amy short-term investmants, nole thair value on the bank
reconciliation. The external auditor must be able to agred the bank reconclation to Bax B on the accounting
statemenis (Section 2, page 5). An explanation must be provided of any difference between Bax 7 and
Bax B. More help on bank reconciliation is available in the Froctioners” Guide™_

*  Explam fully significant variances in the accountng statements on page 5. Do not just send a copy of the detiled
accounbing records instead of this explanation. The external auditer wants 1o know that you undersiand the
reasons for all variances. Include complete numerical and namatne analyss lo suppon the full vardance.

* Il the bank reconcillation is incomplate or variances nol fully explaned then addilional costs may be Incurred.

* Make sure thal the accounting stalements add up and that the balance carried forward from the previous year
(Box 7 of 2022) equals the balance brought forward in the curent year (Bax 1 of 2023).

* The Responsibie Financial Officer (RFO), on behalfl of the authority, must set the commencement dale for the
exercisg of public rights of 30 consecutive working days which must include tha first ton working days of July.

= The authority must publish on the authority websileiwebpage the information required by Regulation 15 (2),
Accounts and Audit Regqulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023,

Completion checklist - "Moo answers mean you may nat have mét reguremeants

Hove & lughlighted boaws teve boon comgpieted 7

Has all addilional information rnl:;'l.restadn:imﬁnuﬂlu dates sct for the period
for the exercise of public rights, been provided for the external auditor?

v
v

tnterreal Aucit Report | Have allghightod baxes been completad by the inlemal suditor and cxplanations srovided?| o
| : = 4
v

Saction 1 Fear myﬂ.iln;m lo which m_réupwm i 'no’, has an explanaton boen publishad?
| Has the Responsiie Financal Officer signed the accouniing siatements before !
préseniafion to the autharity for approval? ) _ |
Has the authority's approval of the accounting statements boen confirmed by
the signaturg of H‘_m-El.':urrm of tha approval mocting?

Section 2

v

Hos an explanation of signficant vorlations basn published whars required? v
'Has the bank reconcikation a5 at 31 March 2023 been reconcied o Box 67 Tl

Hasmup[an;ﬂimulanydﬂa‘umbeﬁnmﬂn:?aﬂﬂu:ﬂﬁgrmthﬂ? L
Sections 1 and 2 'Iﬁﬂmrhau;lﬁsdmﬂmﬂhmwmnmmau o
_@ummmhm?ﬂﬁﬂmmmwummmwmﬂm =

—_— e e—— e e

*Governance and Accountability for Smaller Authorities in England - a Practitioners” Guide to Proper Practices,
mlheﬂmﬁuadedfrmmn:lnmkmkmmw
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Annual Internal Audit Report 2022/23
West Alvington Parish Council

www.weslalvingtonparishcouncil.co.uk

During the finanaal year ended 31 March 2023, this authonty's intermsal auditor acing independently and on the basis
nlanmmﬂﬁshmﬁeﬂﬂasﬁuﬂhmﬂmmhrﬁmﬂpmamm
in operation and cbtained appropriate evidence from the autharity.

Internal control objective

A. Approprale accounting rocords have been propory kepl throughoul the fnaneisl yoar,

B, Thet authority compliod with its financad requistons, payments wern supporied by imoices, all
expendilure was approved and VAT wArs appropnadcly accourded for

Ll

w

ﬂ.ﬁ:hadm&ymudhs@iﬁmmmmhmﬂwmwhmm >
w

v

nfmw;hmanapemu.

D. The precepl o rates roquirement rosulied fram o adequalo budgetary proceas; progress Agdins!
the budgel was regulary montored:; and resorves were approgriale,

E. Emmwrﬂfmvm_mednnmpﬁm. properly recorded and promgpitsy
banked; and VAT was dpproprsately acoounied for

F. Pmrmhnmmmmﬂyhmmdbrmfm:.ummhmm-ﬂnmﬂ AR
and VAT appropristely aceounted for. /g
G. s.im1ucrﬂqmmwdm~umhmmbmmupaﬂhmdmmmmmrlm )
approvals, and PAYE and N requirements were propary apphed. v 1 |
Hﬂﬂmmwmmmnmmmmﬁmm ¥
'

L. Puhﬁ:hanhmmremﬂmﬁursmpmpuﬁrmmmm during the year,

o, Accountng stiroments prepared during S year wisro prepaned on the SO accountng bl (o
mdmnunuurmnuwi-mlwummmmwwmmmm »
Erauil from uncenyeng records and whare appropriate cebiors and erpditory wers propordy recondod,

K. If the authority centfied itzelf as exemnpt from o limifed assurance review n 202122, & mat the

mmwmmmrm (if the awuthanty had a fimifed assuranes |

revew of ita 202122 AGAR tek "ot covernd™) ; L
L‘I'hu.ll.mnmythnuu:unqt-rudHmhnnm:wbmlmpagumhmmmhnmumm v

Interral pudit in sccordance with the relevant logistaton

H.Jnhmmwunmm!mmM&ﬂhnpﬂnﬂwaﬂ
public rights as required by the Accounts and Auds Regulalions (during Hhe S022-23 AGAR period, o
were publie rghts m rolation i e 2021-22 AGAR ewdenced by a nolice on the webs2e andor
ooy approved mimdes confirming fhe dalos saf)

H.mmnwmmmmmnﬂﬁmnwnuh?ﬂhmm o
(s0e AGAR Page ! Guidanee Molos),

Q. IFurh:-aI eouncils only} s s
Trust funds (inchacing charitabis) — The couneil mel its responslises as  fustea, i v

Fer amy ofher risk areas identified by Phiz authonly odequate controls axstod (&=t ary afher risk arns on separate shoots f e,
Date(r) internal audd undoriaken Name of person wha camed out the nfemal audt
03/05/2023 Alison Marshall

Sigrature of person wha
carried ot e intemal audil

03/05/2023

Diata

“tf the response is ‘no’ please the implications and action being taken to address any woakness in contral
identified (add separate sheets if needed),
“Note: i the response: i ‘not coversd’ please stale when the ot recent intemal audit work was done in this anes and when 2 i

ned planmed; of, f coverage is not requined, the annual demal Bud report mus! gxplain why not (add separate sheats if needad]}
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Section 1 - Annual Governance Statement 2022/23
We acknowledge as the members of:
Waest Alvington Parish Council

our responsibiity for ensuring that there is a sound system of intemal control, Including amangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

respect to the Accounting Stalements for the year ended 31 March 2023, that:

1. Wiz have pul in place arrarcemens for efscS e Francal
maragament during e yaa, acd far the preparstion of ¥
ihe accounbng sixternenis.

prepared ity acmoenling sixlemorts i accordance
Wil e Aroounts and Al Reguilations

2. We maintained &0 dequale system of inlemal conirol
NSO messures dedgned b prevent & delect frmed v
o enTLpilion and reviewnd 85 eflectivenesy

Fisds DFOOG" STApw ey o Actopled respanyibiey
for sifeguovtiing B putile money and resdurees b
£x ohag,

1. Wie ok 3l ressorohie sSops o e oursalas
il theorn are o maitos of achssl or palonsal
AieA-Certpliancs il kivws, reguiahions and Progor o
Pracice el couid Rawn & sgndficard inancal elfoc
on B abikky of this aulbarey 15 conduc s
Inssimess or mansos i finonoes.

12 ondy cone wifal i has B egal power 8 do and fas
tompiod weh Proper Crachoes i dovsg 55

4. Wi provided proger pparhmigy during Pee year or
tha exercise of deciors’ Aghls in acoomiancs wilh e »
recannrerids of the Accoonts and Audt Fegulisiors,

duriyy the year el Al persons infgrpsted Be opporfursy fo
musgad @i ook quesiong abouf this aufhoaly's secourts.

8, Wo carrod U8 e assesumont of thw rlsks baeg Mis
Eutharity and s sppropriie Sepa 10 manogs s v
raks, inciuding 5w nrodustion of intamal controls andior
extmal indurance cover whese requinad

oreaimrad and cocurmenied B Boanoksl e civer Asis &
facdy and dant men am propery

€. Wi maindained Sroughoul e pear on agegusts and

ararged fof a compelenl perman, ndapeecent of the fnancial

in reports rom interral ang esterral modil

nﬂﬂ-ﬂlﬂhimmiwﬂﬂmm w toriids dnd procoduma, b gee an ohecive wew 0n sdeiar
recoris ard aonkal Byalnre intimaad Conirody Mmool B Rbedy of thin emalier Sulfondy,
T. W tock ppprepnass aclion on al mallens mMeed o FEspeaied o malers Amugtd B s aflention By el and

et At

4. We considared stetter any leaton, =ises or
Cofmmmmants, gvenls ar mmachors, posaring eithar
diring or afior fa year-end, have a financg epact on [
Eiis Sfhorly and, whern spprupeialn, hive sdiuded them
in Fa aetsuning seemesin

8. {For iecal eouncls orly] Trust fends including
chariabia, I o cagacity os B sols manegng
Eruties we dechamed our soontabilihy
respodibalilies for B fund|s passets, incudng

reporting o, & fomuend, independen
Ml OF Susst

disicsed averyesg f should hove aboof s Busina s ackly
ﬂnﬂ#h;ﬂlﬂ-ﬂgmﬁhhﬂpﬁﬁﬂﬂhrﬂr
o & reievari

Fas maf &l of is responshl s where, 23 2 booy
Corporaie, £ 15§ sofe monaging Fuatee of 3 locd
sl or busts.

v

“Please provide explanations to the external auditor on a scparate shest for each ‘No® response and describe
how the authority will address the weaknezses identified. Theze sheets must be published with the Annual

Govermance Statement.

This Annual Governance Statement was approved af a
mapoting of the authority onz

01/0672023
and recorded a5 mEnute raisrenco:

0% by

hitpfhwww. westalvingtonparishcouncil.co.uk/
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Signad by the Chalrman and Clerk of the mesting where
approval was given:

Chasrman

Clark

 Pagedoff
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Section 2 - Accounting Statements 2022/23 for

West Alvington Parish Council

r &

1. Balances beought Totad balances and rasenes af the boginning of the year
forward 4 806 7,044 as recordod in thet financial records, Value must agree fo

i Hn:i"nfmn:_m:pw

2 (*) Procept ar Fabes and rmmammrwhmmwm
Lenvins 16,888 21,110| recesved or rocewvatie i the yoar Exclude sny grants

recisvod

3. (#) Tolal other recelpls 3] Tols! scome or receils 83 fecordod in B cashBook ks

12,019 18,803 the precept or rateatevios received flre 3) includs any
Qrants recehend,
& (=) Siaif cocts Tﬁmnﬂﬂmwmmd&mwmw
» J orfplayerd N condnbUlons, Bmploprs ponson
Corrdutiang, grafulos and SEverance ey rmente

5. (-} Lean Inleresticapital Total espenditure or payments of capieal and inlorost
recaymenls 0 0] made during the year an the suthonty's Berrowings (& any).

T{'Iﬂwwh Tolal espandiurg o papments as recorded » the cash-

21,438 23.142) book kess stalf coses (ine 4) and loan inferesticapial

s repayments fline 5 |

7. |*) Balances camed Total balances and reserves at the ond of the yoar. Must
fonacrd ?.ﬂil-lll 1T.D?DJ equal (1+2+3) - (4+545)

0. Total valug of eash ped The sum of alf current avd deposit bank accounts, cash
thart barm investmants 7.044 17,070 holongs and shoet form imvestments heid a2 ad 71 March —

To agree with bank reconciliatiarn,

8. Tol fxed ats plus The wailng of alf the propoarfy e authorly owns — if is msdo
long tarm investments 16,297 37,307 up of oF 25 fixed azsets and kong temm imeesimonts as &
and assels JT March

10. Todal bosrowings O O The cutstanding capdal balsnce os of 31 Mareh of ol lang

.frnmbwnrmrﬁﬂsriﬂm'mgﬁ#lﬂ}

For Lecal Councils Only

118, Descidtunn robe ra Trest funds
{imeluding charitable)

| b Deschozure moke ro Trest funds
nciuding charabln)

ke !

The Councd, as & body corporate, acty as sole frustes snd
5 responaible far managing Tread fJunds or assols,
The fgures in the sccounting s=tements abovo do nol
irciude any This! freesactions.

| cortify thal [or the year onded 31 March 2023 the Ascounting
Slalemants In this Annual Gevernance and Accountabsily
Raturn have been prepared on eishar o receipls and payments

I confirm that these Accounting Statemoants were
approved by thes muiharity on this dala:

mmmmuwmmmmmm 01/06/2023

Governance and Accountabisy for Smaller Authonites - o

Practiboners’ Guide to Proper Practices and prosont Sirly : £

the financial positien of this authorlty, 2 e o e T '

Signed by Responsibla Financial Officer before being ZOF 0§

presented to - A o
Signed by Crarman of the mesting where the Accounting
sialemenis: Defin

Dato 30/05/2023
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