Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 2

To be completed only by smaller authorities* where the higher of
gross income or gross expenditure was £25,000 or less, that meet
the qualifying criteria, and that wish to certify themselves as exempt
from a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria;
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25,000 and meet the qualifying criteria as set out in the Certificate of Exemption are exempt
from sending the completed Annual Governance and Accountability Return to the external auditor for a
limited assurance review provided the authority completes both the

a) Certificate of Exemption, page 3 and returns it to the external auditor

b) Annual Governance and Accountability Return (Part 2) which is made up of:

* Annual Internal Audit Report (page 4) to be completed by the authority’s internal auditor.
* Section 1 — Annual Governance Statement (page 5) to be completed by the authority.
 Section 2 —- Accounting Statements (page 6) to be completed by the authority.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved before 2 July 2018.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2017/18, page 4

Section 1 - Annual Governance Statement 2017/18, page 5

Section 2 ~ Accounting Statements 2017/18, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, ie not complete Certificate of Exemption, but complete Part 3 of the
Annual Governance and Accountability Retum 2017/18 and return it to the external auditor for review.

The cost to the smaller authority for the review will be £200 +VAT.
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*for a complete list of bodies that may be smalfer authorities refer to schedule 2 to Local Audif and Accountability Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18, Sections 1 and 2

+ Where an authority is exempt from the requirement for a limited assurance review, it need not submit
its Annual Governance and Accountability Return to the external auditor. However, as part of a more
proportionate regime, the authority must comply with the requirements of the Transparency Code
for Smaller Authorities.

 The authority must comply with Proper Practices in completing this Annual Govermnance and
Accountability Return and the Certificate of Exemption. Proper Practices are found in the Practitioners’
Guide* which is updated from time to time and contains everything needed io prepare successfully
for the financial year-end.

= The authority should receive and note the annual internal audit report prior to approving the annual
governance statement and before approving the accounts.

* Make sure that the Annual Governance and Accountability Return is complete {i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments fo the completed annual return.
Any amendments must be approved by the authority and properly initialled.

* Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

* You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.

* Itis recommended that the authority has numerical and narrative explanations for significant
variances in the accounting statements on page 4, should a question be raised by a local elector.
There is guidance provided in the Practitioners’ Guide* that may assist.

* Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days, the accounts and accounting records can be inspected. Whatever period the RFO sets
must include a common inspection period — during which the accounts and accounting records of all
smaller authorities must be available for public inspection — of the first ten working days of July.

* The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor.

Completion checklist - ‘No’ answers mean you may not have met requirements

All sections

Have all highlighted boxes have been completed?

Have the dates set for the period for the exercise of public rights been published?

Internal Audit Report

Have all highlighted boxes have been completed by the internal auditor and
explanations provided?

Section 1 For any siatement to which the response is ‘no’, is an explanation available should
a question be raised by a local elector and/or an interested party?
Section 2 Has the authority’s approval of the accounting statements been confirmed by the

signature of the Chairman of the approval meeting?

Is an explanation of significant variations from last year to this year available,
should a question be raised by a local elector and/or an interested party?

Is an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local electer and/or an interested party?

Sections 1 and 2

Trust funds — have all disclosures been made if the authority is a sole

managing trustee?
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Certificate of Exemption

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25,000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authonty after 31 March 2018 and a completed Certificate of Exemption is submitted notsfymg the extemnal auditor.

H'\{\IS"'U(,QL PF\FLUB Eouncie

certifies that during the financial year 2017/18, the higher of the auﬂmnty’s gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2017/18: e 2%;@3@ :
Annual gross expenditure for the authority 201718: € 5839

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it
cannotwwmmﬁmmnmmmm@mmmwmmm
Part 3 to the external auditor to underiake a limited assurance review for which a fee of £200 +VAT will be payable.
By signing this Certificate of Exemption you are confirming that:
» The authority has been in existence since before 1st April 2014
+ In relation to the preceding financial year (2016/17), the exiernal auditor has not:
« issued a public interest report in respect of the authority or any entity connected with it
. mwammmmmmmmmmmmamwmmmmwmn
‘-"lssuedmadvmymmﬁammﬂﬂufmmammmmmaaWAazﬁm
(“the Act”), and has not withdrawn the notice
- commenced judicial review proceedings under section 31(1) of the Act
- madeanappm:sz&!}&mm&yaMMaﬁmﬂm$mlawﬁﬂ
and the application has not been withdrawn nor has the court refused to make the declaration
» The court has not declared an item of account unlawful after a person made an appeal under
section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and
submitted to the external auditor.

The Annual Intemnal Audit Report, Annual Govemnance smﬂ;mmammnm an analysis of
variances and the bank recongciliation plus the information required by Reguiation 15 (2), Accounts and Audit
Regulaﬂms%?ﬁm&ﬂngmepemdmrmeexmdmngmssﬁineedm&ﬁmycmrmand along
with a copy of this certificate, published on a public website* before 2 July 2018. By signing this certificate you
are also confirming that this will be done.

Signed bymmfmu, Date
" T i o5 Joblly
Signed bycﬁairmm Date
N | 03 lok [1&
Email ' Telephone number

kuuthWWﬂdﬁuu&J@hpﬁmwﬁ onr  olaLE £YIGy”
*Published web address fnot appicable fo Parish Mastings)
oW o sShode -pe - gov - Uic
This Certificate of Exemption should be returned as soon as possible after certification
to your external auditor. _
Annual Governance and Accountability Return 2017/18 Part 2 Page 3 of 6




Annual Internal Audit Report 2017/18

IS TV VA ASH CosneC s v

This authority’s internal auditor, acting independently and on the basis of an assessment of rtsk
carried out a seleclive assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of intemal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year {0 a standard adequate to meet the
needs of this authority.

internal contr

B. This authority complied with its financial regulations, payments were sipported by invoices, alf /
expenditure was approved and VAT was appropriately accounted for. %
&mmmmmmmmhmmmmm V/ 5

v’

of arrangements to manage these.
D. Thememﬁmm@mﬁaneMmﬁedﬁmmmmbwgemW;m&ssagﬁnst
E‘mmmﬂ,wmmdmmmmmwmwy
banked; and VAT was appropriately accounted for. | 3
- { - Petly cash payments were properly supported by receipts, all petly cash expenditore was | ey o o
appmmdmvﬁrwmmmm; NQD@{%W
G.wmmewmmmmmmmmmmmm‘s : - :
approvals, and PAYE and NI requiremenis were properly applied.

/
I Peﬁ@cmwmmmmmwmm i

Jd. Ammsmmmmmmmmmmmmm
{receipts and paymenis orincoms expendii agreed fo the cash book, supported by an
adequate audit trail from undertlying records and where appropriate debiors and creditors were
properly recorded.

=gl il CRDEROES

K. {For local councils only)

Trust funds (including charitable) — The council met its responsibilities as a Hrusise. s
Feranywmﬁﬁmmmwmmammmmexmmﬁwmwmkmmseparateshee!s
if needed).

Date(s) intemal audit undertaken Name of person who carried out the i . it

Omﬂﬂﬁhs,ﬂ_}.}gs}]gjeﬂshg sonl Lol MRS S© HAGETT
Signature of person who R et T T _ |
carried out the infemal audit

(add sepa
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Section 1 — Annual Governance Statement 2017/18
We acknowiedge as the members of:

S MhwsTher g Coaneits
our responsibility forensmng that there is a sound system of internal control, indluding arrangements for

the preparation of the Accounting Statements. We confim, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that-

1.pﬂt iureﬁ‘adim ; hmm&

2. We maintsined an adequale systom of intemnal control ;
including measures designed fo prevent and delect fraud
and corruption and reviewed s effeciiveness.

3. We took all reasonable steps o asswre ourseives

for safeguarding the public monsy and resvurces in

iis charge.

has only done what it has the legal power to do and has
compiied with Proper Praciices in doing so.

on the ability of this authority fo conduct its
business or manage its finances.

4. We provided proper opportunify during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

v
v
5. We carried ot an assessment facing \/ i
v
v
v

during the year gave ail persons inferssted the opportuniy fo
inspect and ask guestions about this suthority’s accounts.

authority and took appropriaie sieps io manage those faces and dealf with them properly.
risks, including the infroduction of intemal controls andlor
external insurance cover where required.

§. We maintained throughout the year an adsquate and
effective system of intemal aud? of the accounting
records and condrol systems.

7. We took appropriate action on afl matters raised
in reports fom intemat and sxemal audit.

8. We considered whather any litigstion, liabiliies or
commitments, events or ransaciions, coourring either
during or after the year-end, have a financial impacton
in the accounting statements.

9. {For local councils only) Trust funds including
charitable. In our capacily as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)assets. including
financial reporiing and, if required, independent
examination or audit.

- § eanged for 2 competent persen, independent of the financial
conirols and procedires, i ghve an objective view on whethe
infernal controls mest the needs of this smaller authority.
responded o matiers brought to is alfention by intema! and
external audit

1 disclosed everything & should have about ifs business activity
during the year inchuding events taking piace afier the year
end if refevant.

has met alf of its responsibiities where it is & sole
- managing busiee of a local frast or lrusts.

‘This Annuat Governance Statement is approved by this Signed by the Chairman and Clerk of the meeting where

authority and recorded as minute reference: | approval is given:
okl SR
ama e OEIORNE Y o
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Section 2 — Accounting Statements 2017/18 for

HFINSTOCE  ARUsH COUNCACS =7

forward X (_}g f é {3&’({, as recorded in the financial records. Value musi agree lo
l i ‘ .| Box 7 of previous year.
2.(+)PreceptorRatesand | wmammmmmmm@
© Levies ‘}’Sb@ . ig 5—@9 | received or receivable in the year. Exclude any grants
3. (+) Total other receipis g . Total income or receipis as recorded in the cashbook less
L}GG g '3&@ | mﬁmm‘fmmﬁﬂamkideany
4, (-) Staff costs Tafafexpaﬁitmarp&ysmﬁsmmandmbehaﬁof
C}im all employees. include salares ard wages, PAYE and Ni
L HEL _L}_\,’Zﬂa (employees and employers), pensian cantributions and
employmenti expenses.
5. {-) Loan interest/capital _ - | Total expendifure or paymenis of capital and inferest
repayments ' :&Ob :I- 3{0&‘ i}‘ made during the year on the authornly’s borrowings {if any).
6. (-) Al other payments ) :_ _ s Total expenditure or payments as recorded in the cash-
3’353—4_.,_3133{3 mm%mﬁmmm
7. (=) Balances camied re i) s - Taﬂbahnmsmdmatﬂmmafﬁremr Must
forward 68U | 12,123 | cqui(re2e3) - (4+5+9).
8. Total value of cashand | g i The sum of all carrent and depaosit bank sccounts, cash
short term investments {g‘f LY {_-'2 }‘2.,5’ holdings and short term investments held as at 31 March —
e : G o To agree with bank reconciliation.
8. Total fixed assats plus e : The value of aff the properiy the authorily owns— it is made
h:‘?mmm @2; %-gz Gzi %gl gdﬁﬁmmmh@MMasat
and a 2 : Harch.
| 18. Total borrowings ; P _ ) | The oulsianding capital balance as at 31 March of alf loans
63{3’“‘ b bTL from third parties (including PWLB).
11.(?0;;053!{30;@‘%}@9&0&;&@3 .' MW§mmmmwmmw
re funds {including charitable] s managmg funds or asseis.
1 MB The fgures in the scoounting sinfements above do
{ not inciude any Trust ransactions.

1 certify that or the year ended 31 March 2018 the
Accounting Siatements in this Annual Governance and
Accountabifity Return present fairly the financial position

of this authorify and its income and expendiiure, or properly
prasent receipis and paymenis, as the case may be.

Date

1 confirm that these Accounting Sisiements were

ofou [ty

and recorded as minute reference:

offeelic €7l )

‘ mwmmmmmm of the
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