
Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Gouncils, lnternal Drainage Boards and
other Smal ler Authorities* :. where the higher of gross income or gross expenditure exceeded f25,000

but did not exceed €6.5 million; or. where the higher of gross income or gross expenditure was €25,000
or less but:. are unable to certify themselves as exempt (fee payable); or. have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 20181 19
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding €25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
. The annual internal audit report is completed by the authority's internal auditor.
. Sections 1 and 2 areto be completed and approved by the authority.
. Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2019.

4. An authority with either gross income or gross expenditure exceeding €25,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the externai auditor by email or post (not both):
. the Annual Governance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2019
. an explanation of any significant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of public rights
. Annual lnternal Audit Report 2018119

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the review and is able to give an opinion on the limited assurance
review, the Annual Governance and Accountability Sectionl, Section 2 and Section 3 - External Auditor
Report and Certificate will be returned to the authority by email or post.

Publication Req u irements
Under the Accounts and Audit Regulations 2A15, authorities must publish the following information on
a publicly accessible website:

Before I July 2019 authorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;. Section 1 - Annual Governance Statement 2018/19, approved and signed, page 4. Section 2 - Accounting Statements 2018119, approved and signed, page 5

Not later than 30 September 2019 authorities must publish:
. Notice of conclusion of audit. Section 3 - ExternalAuditor Report and Certificate. Sections 1 & 2 of AGAR including any amendments as a result of the limited assurance review

It is recommended as best practice, to avoid any potential confusion by localelectors and interested
parties, that you also publish the Annual lnternal Audit Report, page 3.

TheAnnual Goremance andAccountability Retum constitutes fie annual retum rcfened to io theAccouats andArdit Regulatbns 2015.
Throtqhoul the mrds 'exErnal auditor' have tte same meaning as lhe words 'local auditor' in the Acounb and Audit Reguhtions 2015.

"for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Lacal Audit and Accountability Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 20181 19

The authority must comply wilh Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in lhe Practitioners' Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. lf the Annual Governance and Accountability Return contains unapproved
or unexplained amendments, it may be returned and additional costs will be incurred.

The authority should receive and note the annual internal audit report if possible prior to approving the annual
govemance statement and before approving the accounts.

Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before returning it to the external auditor by email or post (not both).

Do not send the external auditor any information not specifically requested. However, you must inform your
externa! auditor about any change of Clerk, Responsible Financial Officer or Ghairman, and provide
relevant email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. lf the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners' Guide*.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detalled
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. lnclude complete numerical and narrative analysis to support the full variance.

lf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2018) equals the balance brought fon /ard in the current year (Box 1 of 2019).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. \A/hatever period the RFO sets it must include a common inspection
period - during which the accounts and accounting records of all smaller authorities must be available for public
inspection - of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
f July 2019.

*Goyemanee aN Accounbbility for Smaller Authorilies in England - a Pracffiioners' GuHe b Prcper Pnc'tices,
can be dornloaded from rr*w.nalc.gov.uk or fom vwuw.ada.olg:uk

Annual Governance and Accountability Return 2018i 19 Part 3
Local Councils, lnternal Drainage Boards and other SmallerAuthorities*

All sections Have allhighlighted boxes have been completed? \11
Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor? *l'-1

lntemalAudit Report Have all highlighted boxes been completed by the intemal auditor and explanations providedi rJa>
Secfion 1 For any statement to which the response is 'no', is an explanation provided? .lel
Section 2 Has the authority's approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meeting? \rl
Has an explanation of significant variations from last year to this year been provided? J.l
Has the bank reconciliation as at 31 illarch 2019 been reconciled to Box 8? { s.,

Has an explanation of any difierence between Box 7 and Box 8 been provided? ^.1.1
Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a

sole managing trustee? NB: do not send trust accounting staternents unless requested.
*J.}
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Section I - Annual Governance Statement 2018/19

We acknowledge as the members of:

\,*.fr >t,+nr9 (o.-':r gtq<a--fS vt Co vrAc-t r-

our responsibility for ensuring that there is a sound system of intemal control, including arangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

"Please provide explanations to the extemal auditor on a separate sheet for each 'No' response and describe how the
authority will address the weaknesses identified. These sheets should be published with the Annual Govemance Statement.

This Annual Govemance Statement was approved at a
meeting of the authority on:

arlorf tt
and recorded as minute reference:

f i a\ pa, r.-J

Signed by the Chairman and Clerk of the meeting where
approval was given:

\t\,4. , l-eP,r-.. --Chairman

Clerk H
Other information requircd by the Transparency Codes (not part of Annual Govemance Statement)
Authority web address

W\ar\^) . \.o\yrA,.Ui"c"jr(c-, creb.'\L\(
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1. We have put in place anangements for effedive financial
management during the year, and for the preparation of
the accounling statements.

prcpared its accounting statements in axordance
with the Aeounts and Audit Regulations.

2. We maintained an adequate system of intemal control
including measures designed to prevent and deted fraud
and com.ption and reviewed its effediveness.

made proper arrangements and awpted responsibility
for safeguading the public money and resoures in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of adual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial efiect
on the abilfu of this authority to condud its
business or manage its finances.

/

has only done what it has the legal Wwer to do and has
complied with Proper Practices in doing so.

4. We provided proper opporlunity durirg the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

duing the year gave all persons inteested the apportunity to
inspect aN ask questions about this authority's ac@unts.

5. We canied out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, induding the introduction of intemal controls and/or
extemal insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them property.

6. \Ale maintained throughout the year an adequate and
effective system of intemal audit of the accounting
records and eontrol systems.

arranged far a c.ompetent Wrson, independent of the financial
contrcls and proedures, to give an objective view on whether
intemal antrols meet the needs of ffiis smaller authority.

7. We took appropriate action on all matters raised
in reports from intemal and extemal audit.

,/ responded to mafters brought to its attention by intemal and
extemal audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occuning either
during or afterthe year-end, have a financial impact on
this authority and, where appropriate, have induded them
in the accounting statements.

/
disclo*d everything it should have about its business acfivrty
during the year including events taking plae after the year
end if relevant-

9. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, induding
financial reporting and, if required, independent
examination or audit.

has rnet all of its respnsibilities where, as a body
corqrate, if rs a sole managing trustee of a Mal
trust or trusts.

,.lo



Section 2 -Accounting Statements 2018/19 for

W t >Tdn^\)Ts.] Pt1g.\l tt C-grrr\qr rv

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

lt>r:,qi> t>,.ryo f
Total amount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts

3,3u I

Total income or receipts as recorded in fhe casibook less
the precept or rates/levies received (line 2). lnclude any
grants received.

4. (-) Staff costs

l,?to
Total expenditure or payments made to and on behalf of
all employees. lnclude sa/an'es and wages, PAYE and Nl
(employees and employers), pension contributions and
employment expenses.

Total expenditure or payments of capital and interest
made duing the year on the authority's bonowings (if any)

6. (-)All other payments

5t3+
Total expenditure or payments as recorded in the cash-
book less sfa,Tcosfs (line 4) and loan interesUcapital
repayments (line 5).

ll, rt 8 3t.o5z-
Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments lt,tq t 3t, oB>-

The sum of all cunent and deposit bank accounts, cash
holdings and shorl term investments held as at 31 March -
To agr* with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets 3,i3io 3,stt.>

The value of all the property the authoity owns - [ ls made
up of all its fixed assels and long term investments as al
31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust tunds (including charitable)

The Council, as a body corporate, acts as so/e trustee for
and is responsible for managing Trust funds or assefs.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

I certiff that for the year ended 31 March 2019 the Accounting
Statements in this Annual Govemance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for SmallerAuthorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

4
Srloff a.ot 1

I confirm that these Accounting Statements were
approved by this authority on this date:

>=-l*tl zc>r 1

as recorded in minute reference:

Ft..f at rr*g

Signed by Chairman of the meeting where the Accounting
Statements were apprpved

I

Date
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