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Westwell Parish Council  
Minutes of the Virtual Annual Meeting of the Parish Council

Held on Monday, 4th May 2020 at 7.00pm on Zoom Pro
1. Open Forum

One member of the public was present but no matters were raised.
2. Present and apologies

Cllr Mrs Drury (Chairman), Cllr Bainbridge (Vice-chairman), Cllr Ms Farrington, Cllr Mrs Richards, Cllr Mrs Wyatt, Cllrs Bartlett, Butcher,  Hutchinson and Lister, and Mrs Wood (Clerk).   

Apologies were received from Cllr Larry Krause (ward member).  The Chairman reported that Cllr Krause has asked the Parish Council to raise awareness of grants from the borough council available to businesses in the parish, during COVID-19.
3. Declarations of Interest

Cllr Butcher, OSI re planning application 20/00426/AS, as occupier of the neighbouring property.
4. Election of Parish Council roles: 
The Chairman noted that the Parish Hall Management Committee now has responsibility for the playing field, following the integration of the Playing Field and Young Person’s Association with the Committee.  The Chairman thanked Cllr and Mrs Butcher for their efforts running the Association and for involving the young people.
Resolved:

That the following be elected:

Chairman:  Cllr Mrs Drury

Vice-chairman:  Cllr Bainbridge
Representatives for:

Staffing Committee:  Cllrs Bainbridge (Chairman), Mrs Richards, Mrs Wyatt and Butcher 

Grievance and Complaints Committee:   All parish councillors, as appropriate and when needed, Cllr Mrs Drury to Chair, but  reassign if needed
Parish Hall Management Committee:  Cllrs Bainbridge (Chairman), Ms Farrington, Hutchinson and Lister
Kent Association of Local Councils:  Cllrs Bartlett and Mrs Drury
Action with Communities in Rural Kent:  Cllr Butcher 

Tree Wardens:  Cllrs Ms Farrington and Mrs Richards
Highways:  Cllrs Lister and Bainbridge 
Community Watch and PCSO contact:  Cllr Bartlett

Tarmac Consultative Committee:  Cllrs Mrs Drury and Mrs Wyatt
5.   Declaration of Acceptance of Office

       The Declaration of Acceptance of Office was signed by Cllr Mrs Drury and received by the Proper Officer. 
6. Adoption of the General Power of Competence

Resolved:

That Westwell Parish Council satisfies itself that it continues to meet the eligibility criteria for the Parish Councils (General Power of Competence) (Prescribed Conditions) 2012 adopted at its meeting held on 19th May 2019; such Power ceasing to have effect if the criteria cease to be met and unless a further Resolution is passed at the Annual Meeting of the Parish Council.

7. Appointment and scope of the Internal Auditor

The Clerk advised that Mr Mike Jamieson is willing to act as the Internal Auditor for the Parish Council and that the scope of the internal audit must be defined, as follows: 
The internal audit function must be sufficiently independent from the management of financial controls and procedures of the Parish Council. The person carrying out internal audit must be competent to carry out the role in a way that meets the business needs of the Parish Council. 
The internal auditor must not have any involvement in the financial decision making, management or control of the Parish Council, or with the Council’s financial controls and procedures. 
Resolved:

That Mr Mike Jamieson be appointed as Internal Auditor and will review and report to the Parish Council whether its systems of financial and other internal controls over its activities and operating procedures are effective.

8. Minutes and Matters Arising of the meeting held on 2nd March 2020
8.1    Minutes of the meeting held on 2nd March 2020
Resolved: 

That the Minutes of the meeting of Westwell Parish Council held on 2nd March 2020  be approved and confirmed as a true record.

8.2  Matters Arising 
8.2.1  Concrete table tennis table:  Following an approach from the Clerk, the price for supply and delivery was reduced to £2000, meeting the Parish Council’s budget.
8.2.2. Donation to the Kent Surrey Sussex Air Ambulance:  Deferred until the July meeting.                                                                 
9. Financial report
9.1 Review of the Parish Council’s Risk Register

The Parish Council Risk Register was tabled and amendments put forward.  A Business Continuity review will be arranged.  It was proposed that the Risk Register as amended be adopted.  

Resolved:

That the Risk Register as amended be adopted.

[Post-meeting note:  the Risk Register refers to Councillors’ Declarations of Pecuniary Interests.  These should be reviewed annually and are uploaded to the Parish Council website:

http://www.westwellpc.kentparishes.gov.uk/councillors-pecuniary-interests/ ]
9.2    To approve the Annual Governance Statement
The Annual Governance Statement was circulated.   Due to COVID-19 the external auditor advised that under current legislation there is no requirement for a common 30-working day period for the exercise of public rights.  The Clerk recommended that these rights be exercised over a longer period, from mid May to the end of September, during which restrictions on movement may be eased.   This will be advertised in the Westwell Eye.

It was proposed that the Annual Governance Statement be approved.  

Resolved:

That the Annual Governance Statement be approved.

9.3    To approve the Accounting Statement for the year
 The Accounting Statement was circulated and it was proposed that it be approved. 

Resolved:

That the Accounting Statement for the year be approved.
9.4   To agree payments in accordance with the Budget

Resolved:

               That the following payments be agreed in accordance with the Budget.
	Payments
	£

	Information Commissioner (subscription)
	40.00

	SV Faulkner (gardening services)
	120.00

	KALC (subscription)
	493.80

	S Wood (salary March)
	518.71  

	S Wood (salary April)
	    529.09

	S Wood (home allowance [11.31] + Zoom subscription [11.99]) 
	25.70

	Came & Company (insurance renewal)
	568.45


	Receipts
	£

	Cemetery fees
	138.00

	Lloyds Bank interest
	4.07

	Precept
	12390.00

	Concurrent Functions Grant
	865.00

	Council Tax Support Grant
	115.00


Balance (cheque and deposit accounts):  £ 47019.33
Balance (No 2 account):  £ 4582.21
9.5  Progress against the Budget to date
Circulated for information only.
9.6 Report on works to which the Parish Council is committed

9.6.1 Drainage and soakaway works at the top of the hall access road:  To be completed when the Players’ container has been installed and when the ground is sufficiently firm.  The works will include remedial works to the access road near the gate.
9.6.2 Pedestrian access to the playing field from Westwell Lane, linking the Wheel to the playing field:  The Vice-chairman advised that Dwyer Engineering had produced the drawings which are with KCC for approval, after which the works can be scheduled.  It is hoped that they will be carried out during the summer and may be timed to coincide with the drainage works. The Vice-chairman confirmed that the offer of a contribution of £10,000 from Shepherd Neame remains, and that the Parish Council has this in writing.  If, however, the brewery fails given the COVID-19 crisis, the Chairman advised that the Parish Council will reassess the situation and must maintain awareness of costs.  It is not known if KCC will charge for approval of the drawings, but the Parish Council will be invoiced for the KCC safety audit and for Frank Dwyer’s time.
9.6.3  Tree survey:  Cllr Ms Farrington noted that the trees on Church green are due for another survey by an arborist.  The borough council’s Tree Officer will be asked to advise.       ACTION  SW
10.  Planning matters

10.1 Planning applications  
10.1.1 20/00377/AS Nash Court, Watery Lane,  Westwell  
Retrospective Change of Use and conversion of part of an agricultural lean-to for a biomass boiler and wood store, including the enclosure of the east and north elevations of the two bays.
It was proposed that the application be supported, with the comment that the Parish Council questions the need for a full planning application rather than an agricultural notification for the works.
Resolved:

That the application be supported, with the comment that the Parish Council questions the need for a full planning application rather than an agricultural notification for the works.
Cllr Butcher withdrew, having declared an interest.
10.1.2  20/00426/AS  Heskyn, 11 Sandyhurst Lane, Westwell   
Proposed side and rear extensions; loft conversion with hip to gable extension, dormer window to side / rear and roof lights. Demolition of existing conservatory and replacement garden room to side. Landscape alterations including driveway extension to the front of the property.
There would likely be no impact on properties to the rear, because there is no increase in roof height.  Two ground-floor bedrooms are retained, this was welcomed.  It was thought that the application is well designed with the use of rooflights and internal glass walls, and that the proposed is not incompatible in scale and size of other houses in Sandyhurst Lane.  It was noted that there are no neighbour consultees, but planning applications are listed in the Westwell Eye.  [Post-meeting note:  This is the Planning Dept’s practice during COVID-19.]  
Resolved:

That the application be supported.
Cllr Butcher rejoined the meeting.

10.2 Planning applications received after distribution of the agenda

No applications have been received.
10.3 Matters arising from other planning applications
10.3.1  Cumberland, Westwell Lane, Westwell  20/00203/AS  The decision to Permit under delegated powers was queried.  This had been taken up with the case officer, citing previous refusals for similar applications and Supplementary Planning Guidance (SPG), who replied that all comments had been taken into account and the reasoning could be read in her report.  The Chairman suggested that this should be followed-up given non-compliance with the SPG; there is a need to avoid setting a precedent and there is, therefore, a need to reconfirm the value of SPG, what weight does it carry?                                                                                                         ACTION  SW
10.3.2   Bridgewood Farm, Watery Lane, Westwell  20/00217/AS   Delays were noted in uploading the Parish Council’s comments to the borough council website.  No Design & Access Statement was available when the Parish Council discussed the application, but is now available to view on the borough council website.  The Chairman noted that the Statement contains a number of errors, including discrepancies in the family situation the application is designed to address.  The Parish Council will submit additional comments, to be circulated to neighbours, and a public meeting may be necessary.                                                                                          ACTION  CD
A skip business is being run from the site, contrary to planning conditions, and it is unknown if it has a waste carrier licence to operate.  [Post-meeting note:  such licences are issued by the Environment Agency.]
11.  Matters Arising from correspondence

11.1  The case officer’s reply (see 10.3.1) will be circulated.                                               ACTION  SW
11.2  Grants available for businesses (see 2):  these do not apply to home-based businesses and given the information already publically available, it was thought that businesses would already be aware.  The Chairman to inform Banyan Retreat.                                                             ACTION  CD
12. Items for the next Parish Council meeting
12.1  Election of a councillor responsible for banking support for the Clerk

12.2  Request for a donation to Kent Surrey Sussex Air Ambulance
12.3  Survey of trees on Church green

12.4  Westwell Eye working group report

12.5  Highway Improvement Plan (HIP), including village gates and speeding

12.6  Events, including the summer fete on 30th August, the Classic Car Show and village party on 28th June,  celebration of VE and VJ Days on 10th August (all subject to COVID-19)
12.7  Appointment of playing field warden
13. Date of future Parish Council meetings 
6th July, 7th Sept, 2nd November  

The meeting closed at 8.35pm.         
Parish Council Minutes (Annual Meeting)  4th May 2020

