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Iruery smaller authority in England vvith an annual turnorrer of [6.5 million oi less irusi cor',r,Jleie

an annual ieturn at the eird of each iinancial year in accordance with proper praciices
sumirarising its acii\"/ities. ln this annual return the ierm'smaller auihority'' inclucies a Parisil
MeeiinE, a Parish Council, a-l-own Council and an lniernal Drainage Boaici.

'fhe ar:rirai ieir.I":'r :-r,-'r -rallcs .Z'ir-, ,i is iraeic L;fi Jf ifii"ee se,i:tiolrs:

are completed b), the smaller auihority. )r'? rq ' ..:: . 'i .','.' ' . . .- ' i:i."1
Seeti,;lr ': teirr'c Sei:i5on 2.

is completed by the efiernal auciitor.

ln acidition, the :r-rte.:iai airciEi :"eu-,ol't is completecl by the smaller authorit/s iniernal audit provider-.

Eareh s;::aller alrth,ii"!t',' .11!-isi a[3iiiovc see!:ie,n '] a,.rtd Seetior: ;l ii )!'ile!-arnirl i: ac;iii,,,"'::air.:l
u,rith :ihe :.ec1i;irenneiits e;1'tire ;qee oi;nts ar;a: Aiieiii: Regr-i!;rii*rs 2fr'15.

Guidance notes, including a cornpletion checklist, are provided on page 6 anci at relevant poinis iir

ihe annual return.

Complete all highlighted sections. Do not leave any highlighted bo>< blank. lncomplete or incorreci
ieiurns require additional etdernal auditor work and may incur additional costs.

Send the annual return, iogether with the bank reconciliation as ai 31 Mlarch 2Oi7 , an explanatioi:
of any significant year on year variances in the accounting statements, Ir@rii xetii'ication eil th,:
e@mnrn€ricermcrit date of the period for the exenclse of purblie rights and any additional
information requested, to your exiernal auditor by the due date.

Youqr extenmaI auditor w![[ as[< for any additional c{@cu]ments rieee{e.l fo( ihe!r,i1v6!'k. Unless
requested, cllo not send any @riqiriai finaneiai Reeords t@ t['!e cx'terma! auenitor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication and public display of Sections 1 , 2 and 3. You must publish and
display the annual return, including the external auditor's report, by 30 September 2017.

It should not be necessary for you to contact the external audiior for guidance.

l\lore guidance on completing this annual return is available in the Practitioners' Guide that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

'for a complete list af badies that may be smaller authorities refet ta schedule 2 to Lacal Audit ancl Accountability Act 2014
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Section 1 - Annual governance statement 2016117

We acknowledge as the members of:

Enter name of
smaller authority he.e:

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,

with respect to the accounting statements for the year ended 31 March 2417, thal:.

1. We have put in place ar.anggments for effective
financial management during the year, and tor the
prBparation of the accounting statemenls.

prepared its accounting statements in

accordance with the Accounls and
Audit Regulations.

2. We maintained an adequate sysiem of intemal conhol,
including measures designed to prevgnt and detect
fraud and corruption and reviewed its efecwen€ss.

made proper anangements and accepted

responsibility for safeguarding the public money

and resources in itrs charge.

3. We took all reasonable steps to assure ourselves that
there are no matters of acfual or potential notFcompliance
with laws, regulations and proper practices flat could
have a significant financial effect on the ability of this
smaller adthodty lo conduct lts business or on
its finances.

has only don6 what it has the legal pot/ver to do
and has complied with proper practices

in doing so.

4. We provided proper oppodunity dudng the year ior tile
e)Grcise of elecbls' rights in accordance with the
rcquirem€nb of the Accounts and Audit Regulations.

during the year gave al! persons interested the
opporlunity to inspect and ask questions about
this authority's accounts.

5. We canied out an assessment of the risks fucing this
smaller aulhority and took approprjate stgps to manage
those risks, including the introduction of intemal controls
and/or extemal insurance cover where required.

considered the financial and other risks it faces
and has dealt with them proporly.

6. We maintained throughout the year an adequatE and
effect!'ve system of intemal audit of the accounting
rgcords and control systems.

a(anged {or a competent person, independent
ofthe financial controls and procedures, to give
an objectjve view on whether intemal controls
meet the needs ol this smaller authority.

7. We took appropriate action on all matteB raised in
reports from intemal and extomal audit-

responded to matters brought to its attention by
intemal and extemal audit.

8. We considered whether any litigation, Iiabililies or
commitneflb, ewnts or transadions, occuning eifiet
during or after the year€nd, have a financial impact on this

smaller aufDrity and, vrrcre appropriate have iDcluded

them in the accounting statements.

disclosed everything it should have about
its business activity duing the year
including events taking place afrer the year-end

if relevant.

9. (For local councib only) Trust funds including charitablo.
ln our capacity as the sole managing trustee we
discharged our accountability responsibilities for the
fund(syassets, including financial reporting and, if
roquired, independent examination or audit.

has met all of its esponsibilities whe.e it is a
sole managing trusiee of a local trust or trusts-

This annual gov€mance statement is approved by this
smaller authority on:

t5 lob l2-or

+

Signed by Chair at meeting whore approval is given:

and recorded as minute reference:
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Agreed 'Yes'
means thal this smaller authodty:Yes No'

Yes No t'tA

'Nole: Please provide e)elanations to the extemal auditor on a sepa.ate sheet for each 'No' response- Describe how this smaller
authority will address the weaknesses identified.
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Section 2 - Accounting statements 2016/17 for

Enter name of

smaller authority here:

I
I
t
I

I certify that for the year ended 31 March 2017 the
accounting staternents in this annual retum present fairly the
financial position of this smaller authority and its incorne and
exp€nditure, or properly present receipts and payments, ss
the ca6e may be.

Signed by Responsible Financial Ofiicer:

15l ob I Zor?

I conlirm that these accounting statements were approved
by this smaller authority on:

and recorded as minute reference:

8. Total value of cash
and short term
investments

The sum of all cunent and deposit bank accountrs, cash holdings and
sho,t term inveslrnents held as at 31 March - To agree wlth bank
reconciliation.

9. Iotalfixed assets
plus long term
invesAnents
and assets

r5355
This cell shows the valus ofallthe property the authodty owns. lt is
made up of its flxed assets and longFterm invesinents.

10. Total
boarowings o o The outstanding capital balance as at 31 March of all loans from third

padies (irEluding PIWLB).

11. (For Local Councils
Only) Disclosure
note re Trust funds
(including chanlable)

The Council acts as sole trustee for and is responsible for managing
Trust funds or assets.

N.B. The figures in the accounting statements
above do not include any Trust lransactions.

Sign€d by Chair at meeting where approval is givon:
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Notes and guidance

31 March
2016
r

31 March
2017
I

Piease round all figures to nearest{1. Do not leave any boxes blank
and report €0 or Nil balances. Ail figures musl agree to underlying
financial records.

1. Balances brought
forwErd -3?q a$3 Total balahces and reserves at the beginning of the year as recorded

in th€ financial .ecords. Value must agree to Box 7 of previous year.

2. (+) Precept or Rates
and Levies 8+6r- $ooo

Total amount of precept (or for lDBs, rates and levies) received

or receivable in the year. Exclude any grants received.

3. (+) Toial
olfier recoipts 8s+ lL0 ?_

Total income or receipts as recoded in the cashbook less the
precept or rates/levies received (line 2). lnclude any grants received.

4. C) Staff costs

{og r ,.578
Total Expenditure or payments made to and on behalfof all
employees. lnclude salaries and wages, PAYE and Nl (employees

and employe6), pension contributions and employment expenses,

5. (-)Loan
interesvcapital
repayments

o o
Total expenditure or payments ofcapital and interest made dufing
the year on the smaller authority's borrowings (if any).

6. (-)Allother
payments +53( nr-s38 Total expenditure or payments as recorded in the cashbook less staff

costs (line 4) and loan interest/capital repayments (line 5).

7. (=) Balances caried
forwaad ess3 6Acg Total balances and reserves at the end of the year. Must equal

(1+2+3) - (4+5+6)

a393 sL+g

i5550

Yes No



Section 3 - External auditor report and certificate
ln respect of:

Enter name of
smaller authority here:

1. Respective responsibilities of the body and the auditor
This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

. sumrnarises ihe accounting records for the year ended 31 March 2A17i and

o confirms and provides assurance on those matters that are relevant to our duiies and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit caried out in accordance with lnternational Standards on
Auditing (UK & lreland) and does not provide the same level of assurance that such an audit
would do.

2.2016117 External auditor report

(Except for the nlatters repolied belo!/)" on the basis of our review of the annual reiurn, in our opinion the information in the annual
return is in accordance with proper practices and no other matters have come to our aitention giving cause for concern lhat relevant
legislative 

"nd 
regulatory requirements have not lleen met. ('de ete as appropriate)

5e-<: a*rqt€: -f- C .J
(conlinue on a separate sheet if required)

Other malters not affecling our opinion whrch we dray/ to the attention of the smallea authoaity:

3.€^€.-- a-_r.:tc ct-<-cl

(continue on a separate sheet if required)

3. 2A16/17 External auditor certiflcate
We certifuldo-nctM'rfy* that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2017.

* \rye do not cedify completion becausei

Erlerna,aLduor srgnarJre G r*--. -7.:--u- .- t-J\(- L^=/
Exlernal auditor name
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Notei The NAO issued guidance applicable to exiernal auditors'v/ork on 2016/17 accounts ln Auditor Guidance Note AGN/02. The
AGN is avallable from the NAO website (www.nao.org.uk)



ffi Cr"ntThornton

This page is part of Section 3 - External auditor certificate and opinion 20L6/17

Ogbourne St George Parish Council

External Auditor Report for the year ended 31 March 2017

Matters reported

Risk management

The Authority nesds to ldentify, assess and record risks associated with actions and
decisions it has taken or considered takin8 during the year that could have financial or
reputational consequences. The Authority then needs to address them by ensuring that
appropriate measures are in place to mitigate and manage risk.

The Authority has failed to provide documentary evidence showing how risk management
has been considered by those charged with governance during the year. ln our view, the
response to Assertion 5 on the Annual Governance Statement should be 'No'.

ln future, the Authority needs to carry out, document and approve an assessment of risks
and take appropriate steps to manage those risks in accordance with the Regulations and
proper practices,

. Other matters not affecting our opinion which we wish to draw to the attention of
the authority

Fixed Asset Register

The Authority does not maintain a register of all its assets. A formal schedule of assets

should be maintained and regularly updated.

Accounting Statements, Box 4 Staff costs

The Authority has included the purchase of a laptop on staff costs when it should be

included in Box 6. The Authority should review the figures for 2016/17 and restate them as

appropriate with 'Restated' written below the f sign at the top of the column.

€,.*--u *lf*_-r-- LJ\L \_-_f
crant Thornton UK LLP
Date 

"0.Osl 
11.

Our ref Lt LT{84
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Enter name of

smaller authority here: +,1 ir: i;l'',t
liris s,',rallei ruil-ioiiiv's inieinal audii, acting independentlv ancl on rhe ,tasrs of :rr assesst-.ie;i ,--,'

, rsl<, caiiieci oui a selecii,re assessmeni oi compliance \L/iih relevani pioceciuies aiici :oi-rii:rs
expeciecl ,o ;)e in operaiion ciuiing the f iirancial )/eai ei.]decl 3 i i',iar'ch 20'i7.

ln.iernal audii has ileen calrieci oui in accordance wiiir ihis si;,aller auihorill's needs a;rcJ ;rianreci
coverage. On the basis of the findrngs i;r the areas examinecl, ihe inteina{ audii coirclusioirs aie
summai-ised in this table. Set out below are ihe objectives of intei-nal conti-oi and alongsicie aie iire
internal audit conclusions on wheiher, in all significani iespects, ihe ccnti-ol objeciirres wei-e iteiitg
achieveci. tirioughout ihe li,rancia{ )/ear io a sianclarci adequaie to meei ihe neecls oi ihts
smaller auiiror-iiy.

sheets if needed)- fr*5l1ija,.:<"r ic,J:Er r- i:).-:e:::..i,:r":i'Hi{uE
rjl td.'i..l lrd ':!.t?:- it {li g{r r'J:, ?€.r: it "; :c lg4ii:

Name of person who carried out the internal audit

Signature of person who car.ied out the internal audlt

*lf the response is'no'please state the implications and action beiflg any weakness in control ident,fied

(add separate sheets if needed)
'"Note lf the response is not covered' please state when the most .ecenl iniernal aLrdii work was done in this area and when it is

next planned. o.. if coverage is not required, intemal audit must explain \fiy not (add separate sheets if needed).

A. Appropriate accounting records have been kept properly throughout the yeai.

B. This smaller auihority met lis iinancia regulations, payments were suppoded by invo ces. al
expenditure was approved and VAT \a/as appropr ately accounted for

C. This smaller authority assessed the sigfificant risks to achiev ng its objeciives and rev evr'ed the
adequacy of arrangeraents 10 manage these

D. The precept or rates requrrenent resulted from an adequate budgetary process, progress
against the budget was regularly moniiored: and reserves were appropriate

E Expected incomev/asfuly rccerved basedon correct p.lces, properly recorded and promptly

banked and VAT was approprlately accoLrnted for.

F Petiy cash payments were proper y supported by receipts, all pelty cash expenditure was
approved and VAT appropr alely accounted for. -- 

;'i1 [-
G. Salaries to errployees and allowances to members were paid in accordance with this snrallea

authority's approvals and PAYE and Nl requirements were proper y appLied

H. Asset and investments registers were cornplete and accurate and properly maintained.

L Periodic end year-end bank account reconc iations !./ere proper y carried out

J, Account ng statements prepared during the year were prepared on the correcl accounting basls
(rece pts and payments.ii-fuffie aftd_expeiditure), agreed to the cash book. supported by an

adequaie audit trail from underlying records and where appropriate debtors and creditors u/ere
properly recorded

K (For ocal councils only)

Trust funds (including charitabLe) - The council met its responsibiLities as a iruslee.

For any other risk areas identified by this smaller authority adequate cont.ols existed (list any other risk areas below or on separate

.'+ ,i;i iiit

f-,: ?!
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Guidance notes on completing the2016117 annual return

1 . you must apply proper practices for preparing lhis annual retum. Proper practices are found in the

Practitioners' Guide" which is updated from time to time and contains everything you should need to

prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC

and ADA have helplines if you want to talk through any problem you encounter.

2. Make sure that your annual retum is complete (i.e. no empty highlighted boxes), and is properly

signed and dated. Avoid making amendments to the completed retum. Any amendments musl be

approved by the smaller authority, properly initialled and explanation provided. Annual returns

containing unexplained or unapproved amendments may be returned and incur additional costs.

3. Smalter authorities must approve Section I on page 2 before approving Section 2 on page 3.

4. Use the checklist provided beloar. Use a second pair of eyes, perhaps a Councillor or Board Member,

to review the annual return for completeness and accuracy before sending it to the eliemal auditor.

5. Do not send the extemal auditor any information not specifically asked for. Doing so is not helpful,

However, you must tell the extemal auditor about any change of Clerk, Responsible Finance Ofiicer

or Chair.

6. Make sure that the mpy of the bank reconciliation which you send to your external auditor wiih the

annual return covers all your bank accounts. lf your smaller authority holds any short-term
investments, note their value on the bank reconciliation. The extemal auditor must be able to agree
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation

is available in the Prac{itioners' Guide*.

7. Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy
of your detailed accountlng records instead of this explanation. The extemal auditor wants to know

that you understand the reasons for all variances. lnclude a complete numerical and narrative
analysis to support your explanation. There are a number of examples provided in the Practitioners'
Guide* to assist you.

8. lf the extemal auditor has to review unsolicited information, or receives an incomplete bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge.

9. You must inform the external auditor of the date set for the commencement of the period for
the exercise of public rights.

10. Make sure that your accounting statements add up and the balance canied forward from the previous
year (Box 7 of 2016) equals the balance brought foruard in the cunent year (Box 1 of 2017).

1 1 . Do not complete Section 3 which is reserved for the external auditor.

All highlighted boxes have been completed?

All additional information requested, including the dates set for the period for the exercise of
public rights, has been provided for the external auditor?

For any statement to which the rssponse is 'no', an oxplanation is provided?

Seclion 2 Smallel autho.ity approval of the accounting statements is confirmed by the signature ofthe Chair
of the approval meeting?

An explanetion ot significant variations from last year to this year is provided?

Bank reconciliation as at 31 March 2017 agreod to Box 8?

An explanation of any difference between Box 7 and Box I is p.ovlded?

Trust funds - all disclosur€s made if a Council is a sole managing lrustee? NB: Do not s€nd trust
accounting slatements unless requested.

All highlighted boxes completed by intemal audit and explanations provided?
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Done?

All sections ,/

Section 'l

{
Nl'q

Sections 1 and 2 NIA

lntemal Audit repo.t

*Note: The Practitioners' Guide is available from your local NALC, SLCC or ADA representatives or from www.nalc.gov.uk or
www.6lcc.co.uk or www.ade.org.uk.


