Belsay Parish Council
Parish Councillor Role Description and Person Specification


	Position Title:
	Parish Councillor (co-opted)

	Responsible to:
	Belsay Parish Council and the residents of the Parish

	Remuneration:
	This is a voluntary, unpaid public office.




Role of a Parish Councillor
Parish councillors work together to represent the interests of residents and help improve the quality of life within the parish.  The role includes:

· Attending Council meetings;
· Considering local issues and making decisions on behalf of the community;
· Representing the interests of residents;
· Supporting Council projects and initiatives;
· Working constructively with fellow councillors and the Clerk;
· Complying with the Council's Code of Conduct and adopted procedures.

Council meetings are normally held on the last Wednesday of January, March, May, September and November at 7.00 pm.

Essential Attributes
Applicants should demonstrate:

· Commitment to serving the local community;
· Interest in local issues and community wellbeing;
· Good communication and listening skills;
· Ability to work effectively as part of a team;
· Sound judgement and respect for differing viewpoints;
· Basic IT skills, including email access;
· Willingness to learn and undertake training where required.

The role is voluntary and unpaid.


Belsay Parish Council
Co-option Application Form

	Personal Details

	Full Name:
	

	Address:
	




	Postcode:
	

	Mobile:
	

	Email:
	



Eligibility:
To be eligible for appointment as a parish councillor you must be aged 18 or over and satisfy at least one of the following criteria.  Please tick all that apply:

☐ I am 18 years or over.

☐ I am registered as a local government elector for the parish.

☐ I have occupied as owner or tenant land or premises within the parish during the   previous 12 months.

☐ My principal or only place of work has been within the parish during the previous 12 months.

☐ I have lived within the parish or within three miles of the parish boundary during the previous 12 months.


Disqualification Declaration:
Please confirm that none of the following apply to you:

☐ I do not hold a paid office or employment with Belsay Parish Council.

☐ I am not subject to a bankruptcy restrictions order or debt relief restrictions order.

☐ Within the last five years, I have not been convicted of an offence resulting in a prison sentence of three months or more (whether suspended or not) without the option of a fine.

☐ I have not been disqualified from holding office due to corrupt or illegal electoral practices.


Personal Statement:
Please tell us why you wish to become a Parish Councillor and what skills, experience or local knowledge you would bring to the Council.

	


















































Data Protection
The information provided in this application will be used solely for the purpose of considering your application for co-option and will be processed in accordance with data protection legislation and the Council's Privacy Notice.


	Declaration
I confirm that the information provided is true and accurate and that I am eligible to be considered for co-option as a parish councillor.


	Signed:
	



	Name:
	

	Date:
	




Submission:
Please return completed applications to the Clerk to Belsay Parish Council by email or post:

Email:
Belsayparishcouncil@hotmail.co.uk

Address:
7 Merley Gate
Morpeth
NE61 2EP

Closing date:
16 September 2026
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