
Loca田Counci容s,Inte「nalD「ainageBoa「ds

andotherSmalさerAutho輔esinEng容and

鮎醐観日曜軸門斬鵬y鋪『e舶㊧鵬雪Ma画2017

Eve「ysma!le「authorftyinEnglandwithanannualtu「nove「Of飾"5m輔ono「!essmustc○mplete

anamual「etuma=heendofeach軸ancialyea「inaccordancewithp「OPerPraCtices

Summa「isingitsactivities・lnthisannua!「etu「ntheterm-smaiierautho「ity当ncludesaParish

Meeting,aParishCouncil,aTownCouncilandanlnte「na!D「ainageBoard"

丁heannua寒returnonpages2to4ismadeupofthreesections:

輸Sectionsland2are∞mPletedbythesmallerauthority.Smallerauthoritiesmustapp「ove

Sect雪onl beforeSection2.

-　Section3isc○mpletedbytheextemalauditor.

lnaddition,theintemalauditrepo由scompletedbythesmalle「autho塙y'sinte「nalauditprovider.

管achsmalte「authorftymustapproveSectionlandSec書ion2inorderandinaccordance

withtherequ霊rementSOftheAccountsa調dAuditReguI輔ons2015"

Comple七i鵬gyourannuairetum

Guidancenotes言nciudingacompletionchecklist,areP「OVidedonpage6andat「eievantpointsin

theannual「eturn.

Completea冊igh-ightedsections.DonotIeaveanyhighlightedboxblank"lnc○mpleteorinco「rect

「etu「nsrequ-readditiona!exte「naIauditorworkandmay-nCuradditional∞StS.

Sendtheannual「etu「n,tOgethe「with拙ebankreconc輔ationasat31March2017,aneXP!anation

ofanys-gnificantyearonyea「variancesintheaccountingstatements・yOu「nO朋cat雪onofthe

commencemen書dateoftheperiodfortheexerciseofpublicrightsandanyadditional

info「mationrequested,tOyOureXte「na!audito「bytheduedate.

Yourext釘nalaudito「刷taSkforanyadditionaldocumentsneededforthei「WOrk.UnIess

requested,dolnotsendanyorIglna!軸ancia寒recordstotheexfema!auditor○

○ncetheextemalaudito「hascompletedtheirwork,Cerl珊edannualretu「ns刷bereturnedtothe

smallerauthorityforpublicationandpublicdisplayofSectionsl,2and3・Youmustpublishand

displaytheamualreturn,inc-udingtheexte「nalauditor-srepo巾by30Septembe「2017-

1tshouldnotbenecessaryfo「youtocontacttheexte「na!audito「forguidance・

Moreguidanceoncomp-etingthisannualretumisava胎bteintheP「ac棚OnerS,Guidethatcan

bedownloadedfromww葛nalc.gov"ukorf「omww・S!cc.c〇・ukorf「OmWW.ada.0「g・uk

frorac○叩/ete僻Ofbodiesthatmaybesma侮rau妨O,碓es胎fertoscheduIe2toLocaIAudi!andAccoun絶応砂Act2014

Pagelof6



Sectionl-AnnuaIgovemancestatement2016/17

Weacknowiedgeasthemembe「sof:

Ente「nameof

Smaile「autho「ityhe「e: ∴∴∴ � �戸」∴∴∴∴∴∴∴∴∴∴∴ 

Ou「reSPOnSib胴yforensurlngthatthereisasoundsystemofinte「nalcontroI,includingthe

PreParationoftheaccountingstatements..Weconfirm,tOthebestofourknowledgeandbelief,
Withrespecttotheaccountingstatementsfortheyearended31March2017裏that:

‡燕鶏∴∴　∴∴詰 � �翳‾.音Ag ���図回劉回田回田 �����‾華∴∴圏∴田:饗饗鬱態 
S菓菓音曲!翻案喜田因 �����meansthat踊SSma~le「auth闘 

1,Wehaveputinp!acea �rrangementsfo「effective � �∴∴ �� � �� � �PrePareditsacc○untingstatementsin 

軸ancialmanagementduringtheyea「,andfo「the ����������acco「dancewiththeAccountsand 

PreParationoftheaccountingstatements. ����������AuditRegulations. 

2・Wemainfainedanadequatesystemofintemalc○ntrol, �� � � � �音∴ごてノ音 � � � �madeproperarrangementsandaccepfed 

includingmeasu「esdesignedtop「eventanddetect ����������「esponsibi哩yfo「safeguardingthepub!icmoney 

f「audandco「ruptionandrevieweditseffectiveness. ����������andresourcesinitscharge, 

3.Wetookalireasonable �Stepstoassureourseivesthat � � � � �∴∴∴ 二ヾ‾,‾ニー �二子 �二音占 �∴ �hasonlydonewhatithastheiegalpowertodo 

the「earenomattersof �actuaIo「poten龍aInon-C°mPIiance ���������andhascompliedwithprope「Practices 

withlaws,regulationsandproperpradicesthatcould haveasign輔cant範nanciaIeffectontheab冊tyofthis Smalle「autho「itytooonductitsbusinessoron itsfinances, ����������indoingso. 

4.Weprovidedp-ape「OPPOm∬耀ydu血gtheyearforthe �� � �� � �� � �duringtheyea「gaveallpersonsjnte「estedthe 

exerciseofelectors’righ �tsina∞Ordanoewiththe ���������OPPOrtlInityfoinspectandaskques(jonsabout 

requIrementSOftheAc∞UntsandAud韓Regu庭tions. ����������thisau請ority’saccounts・ 

5.Wecarried°utanaSSeSSmentOf請erisksfacingthis �� � �∴ � � � �_了」; � �conside「ed伽efinanciaiando請errisksitfaces 

Sma=erauth。「ityandt。Okapp「OPriatestepstomanage those「isks,includうngtheintroductionofinternalcontr01s and/orextema=nsu「ancecoverwhererequired. ����������andhasdeaItwith伽emp「OPe巾y. 

6.Wemaintainedth「oughouttheyearanadequateand �� � �)(二〇園丁 ∴∴∴ � � � � � �arrangedforacompetentperson,independent 

effectivesystemofinte �maIauditoftheacc○unting ���������Oftheflnancialco請rolsandp調cedures,ゆgive 

reco「dsandcontroisystems. ����������anobjec軸eviewonwhetherintemalcoutrols me徴伽eneedsof帥ssmalie「autho轟ty. 

7.Wetookappropriateactiononallma練ersraisedin �� � �� � � �� �respondedtoma胎rsb「oughttoit§atten的ndy 

「eportsf「Ominte「nala �ndextemalaudit. ���������inte「nalandextema!audit. 

8.Weoonside惟idwhet11e「anyI的aton,liab舶esor �� � �∴一 ∴∴ � �∴∴ �∴　∴ �∴∴ � �discIosedeverythingitshou!dhaveabout 

commitments,eVentSO「tranSactions,acCu面ge肌e「 ����������itsbusinessactivitydu「ingtheyea「 

du「ingoraftertheyearLend,haveafinancialimpactonthis ����������includingeventstakingplacea龍汀theyeaトend 

smauerautho巾yand, th削lin伽eaccoun軸g �Whereappropriatehaveinciuded StatementS. ���������ifrelevant. 

9.(Forlocalcouncilsonl �y〉Trus辞undsincludingcharitable � �綴喜m �� � ��� �hasmetaIIof韓sresponsib鵬eswhere師Sa 

nOurCaPaCIaSe dischargedouraccou �SOeman?glng∬uミeeWe ntab哩yrespons涌I繭esforthe � � �� � � �二宣〇、 �∴∴ ∴∴ �SOlemanag…gtruSteeOfaIocaltrustortrusts. 

fund(S)/assets,lnClu requi「ed,independe �.　　　-　　　　-　　-　●　●　　　　〇　一　　〇 � � �� � � � � � 

exa融闘0巾0「品的 � �:∴ �� � ���∴∴ � 

Thisannualgovema

SmaIlerautho「ityon:

andrecordedasminute



Section2葛Accountingstatements2O16/17for

Enternameof

Sma=erauthorityhe「e: 音工手音・ � � � � � � �∴　∴∴∴　∴∴∴∴∴∴ � �∴∴ ーメイへ)÷ 

囲Yea「e ���● �������∴Nるtesanc鴫q蘭d囲ce　一　一　書　　　/‾　　臆∴　l∴ 
1 i鞘 �� ����8 ������� �P-ease十〇und �〃!● � �l �● � �es¥闇ea‾r。S蘭D。n。口ea読串。 �xesbla �` �k¥ 

○　○ ������������ �一〇●〇番 �着き �● � �珊 �表● �ala臆nCeS∴A冊g聞es・m競Stagree臆tO間d �de「閏ing � � 
ー∴ ��������������"●〃 �e � �iさ � � �/一一一　。　〇一　酸　∴　一　〇音 �∴　　二臆 � � 

1.Ba-ancesbrought　‾、写’-ヾ÷JJ=i 同国Va「d ���� � � ������ �Totalbalancesand「eservesatthebeginningoftheyea「as艇的rded 

inthefinanciaIrecord �������S.Valuemustag「eefoBox7ofpreviollSyea「. 

2.(+)P「eceptorRates鶴崎 　andLevies ��� ��¥‾二・二 二、=音∴ �∴∴∴ �������Totalamountofprecept(Orfo白DBs,rateSandlevies)堆肥e ��������ived 

:∴;∴∴I‾」∴: �������0「reCelVablelntheyear,Excludeanygrantsrece!Ved. 

3.(十)丁otaI Othe「rece巾ts　`+ �� � �� � �二や �� ����T°ta旧noomeo「「eceiptsasrecordedinthecashbooklessthe 

PreCePtO「rateS舶viesreceived(iine2).lncludeanygrants記ceived. 
看 

4.(-)Staffcosts ��� ��� � � ��車 � ��TotalexpendItureO「 emp10yeeS.Includes andempioyers),Pen �������Paymentsmadetoandonbehalfofall a!ariesandwages,PAYEandNl(empIoyees Si°n∞n請butionsandempIoymentexpenses. 

∴∴∴∴∴　　∴: 

5.(-)」oan �� ����:∴ � ��∴∴∴ や �∴∴ ��二音∵十干 →音音lノ〇二二 �Totalexpendiiureo「Paymemsofcapitalandinterestmadedu血g 

interest/CaPitai repayments �� �� � ��������theyea「onthesmalie「autho購y’sbomowings(ifany). 

6.(-)Aiiothe「 　PaymentS �� ��二千’ �ノ臆音l二子 � �尋 � �� �� �Totalexpenditureo「paymentsasrecordedinthecashbook看essstaff 

costs(Iine4)andIoaninteres軌oapitalrepayments(Iine5)・ 

わいNa「d ���� �� �������fotaIbalancesand記servesatt11eendoftheyearMustequal 

音二ヽ音臆 �����(1十2十3)-(4十5十6) 

8.Totalvalueofcash　、/謡言上 ����� � �Thesumofailcu「rentanddepos請bankacc○unts,CaSllho!dingsand 

andshortterm � �� �‾臆、一二三 ���Shortteminvestmentsheidasat31March-Toagreewi伽bank 

investments ��ー∵仁　　二ノ‾ �����reconcitiation. 

9.Tota=ixedassets　　　　　　説　　_ ����� � �This∞llshowsthevalueofa旧he叩Pertytheauthorityowns」tis 

PiusIongte「m investments andassets � � � � ���madeupofitsfixedassetsandlong-teminvestments. 1¥、二 　十音・:† 

10.TotaI　　　　　　　　　　六六∴∴ ����� �∴∴　　∴∴∴ �Theoutstandingcapitalbalanceasat31Marchofa旧OanSfromthi蘭 

bo同湖ngs　　　　　　　　了ィ_ �������Parties(incIudingPW」B). 

11(Fo「LocaICouncils �隅菓〇　　〇● ��TheC°unCiIactsassoletrusteeforandisresponsibleformanaging 

Oniy)Disciosu「e �言霊‾÷“∵主二 � �Trustfundso「assets. 

note「eTrustfunds ���N.B.Thefigu「esintheac∞untingstatements 

(inc-udingcha「itable〉 ���abovedonoiincludeanyTrusttransactfons. 



Section3-巨xtema!auditor「eportandce出師Cate

in「espectof:

Ente「nameof

Smalierautho「ityhere:
・臆、ここ � �� 

1事Respectiveresponsib胴ies“ofthebodyandtheauditor

ThissmaIle「authorityisresponsiblefo「ens両ngthatitsfinancia!managementisadequateand

e冊∋CtiveandthatithasasoundsystemofintemalcontroI,Thesmallerauthoritypreparesan

amual「etuminaccordancewithp「operpracticeswhich:

・Summarisestheaccountingrecordsfortheyea「ended31Maroh2017;and

・C○nfi「msandprovidesassu「anceonthosemattersthata「ereIevantt○○urdutieSand

responsibilitiesasextemalauditors.

0u「responsib胴yistoreviewtheannualretu「ninaccordancewithguidanceissuedbythe

NationalAuditO価ce(NAO)onbehalfoftheComptr011e「andAudito「General(SeenOtebe!ow);

Ou「workdoesnotconstituteanauditcar「iedoutinaccordancewithIntematienaIStandardson

Auditing(UK&lreland)anddoesnotprovidethesameleve10fassurancethatsuchanaudit

WOulddo.

2,2016/17巨xtemaiaudito「「eport

(Exceptforthemattersreporfedbel°W)*onthebasisofour「eviewoftheannualretum言nou「OPiniontheinformatonin珊eannual 

「eturnisinaccordancewithproperpractoesandnoothe「mattershave∞metoOu「attentiongivingcausefo「concemthatrelevant 

iegislativeandregulato「yrequirementshavenotbeenmet・叩eleteasappropriate)・ (COntinueonasepa「atesheetifrequired) 

l 

Othe「mattersnotaffe融ngouropini。nWhichwedrawt。theatte鵬onofthesmalle (continueonaseparateSheetifrequi「ed) �1「a曲0轟か 

3,2016/17Exte「na案audito「certificate

Wece輔y/donotce圃Iy*thatwehavecomp!etedou「reviewoftheannuaI「eturn,and

discha「gedour「esponsib酷esunde「theLocalAuditandAcc○untab胴yAct2014,forthe

yea「ended31Ma「ch2017.
★Wedonotcehifycompietionbecause: 

Extemalauc耀°「Signature

Extemalaudito「name
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Annua=ntemaIauditreport2016/17to

Enternameof

Smalie「authorityhere二

∴∴　　　　　　　　　　　∴∴　　　　　　　　　　　　一一 

二つ▲〇二 � � � 

むら支、⊂※ヰ∴∴∴一一二∴∴一二 

Thissmallerauthority'sintemaiaudit,aCtingindependentlyandonthebasisofanassessmentof

「isk,CarriedoutaseIectiveassessmentofcompIiancew軸relevantproceduresandcontrols

expectedtobeinoperationdurjngthe軸ancialyearended31March2017.

IntemaIaudithasbeencarriedoutinacco「dancewiththissmallerauthority,sneedsandplamed

COVe「age○○nthebasisofthe師dingsintheareasexamined,theintematauditcon坤Sionsare

Summarisedinthistable・SetoutbeIowaretheo胡ectivesofintemaIcont「oIandalongsidea「ethe

intemalauditconciusionsonwhether言na=sign楯cant「espects,thecontroloPjectiveswerebeing

achievedthroughoutthefinanciaIyeartoastandardadequatetomee=heneedsofthis

Sma=erautho「ity.

ゴ?P~easech00seon 

・・酸　類《謬・ �∴∴∴∴∴ �翳鶉懸鰯醗、、潔驚蘭溺懸擬態灘闘醗懸“ ����蒜嵩議書∵㍗=iy題 

∴　∵　　l∵　　　一　十吉　　　子 ��曇瀧S音/l ��1喜田隔重 OT竃GOVered 

A.Approp「iateaccounting「eco「dshavebeenkeptprope「 ��throughouttheyear・　　　　　　　　+㍉㌻ ����∴∴∴十∴一 ���∴∴∴∴∴∴ 

B.ThiSSma=e「authontymetitsfinanclai「eguIatlOnS,PaymentSWereSuPPOrtedbyInVOICeS,aIl expenditurewasapp「ovedandVATwasappropriateIyaccountedfo「. ��� � �� �/÷:÷ � � �� 

C.ThissmaIlerautho柵yassessedthesign師cant「iskstoachievingitso勘ectivesandrevio鵬dthe 　adequacy°far「angementstomanagethese. ���音二二一言 ���一二二‾音 ���∴∴∴ ��� 
十へ「二音 ��� �∴∴ 

D.Thepreceptorratesrequirement 　againstthebudgetwasreguIarly � ����� resultedfromanadequatebudgetaryprocess;ProgreSS monitored;andreserveswereapprop「iate. ��� �� �一書∵∴← �����:∴∴ 

E.Expectedincomewasfu=yreceiv 　banked;andVATwasapprop南t �ed,basedonco「rect elyacc°untedfo「, �叩∞S,ProPerlyreoordedandpromptly　　∴ ���� � ��� �� 

ー¥十　〇一/ ����� 

F.Pettycashpaymentswereproperiysupportedbyrecei ��Pts,a=pettycashexpenditurewas　　　　　　‾¥‾ ���� ����� 

app「OVedandVATapprop「iatelyac∞untedfor. ������ 

G.Salariestoemptoyeesandailowancestomemberswerepaidinaccordancewi伽thissmalle「 �����ン二二・ �‾、‾二言: ��//〇、　　　　喜子・÷‾〇一 

authority'sapp「ovais,andPAYEandNirequirementswe「eprope「lyapplied. ������一∴　:∴一 

H・Assetandinvestments「egiste「S �WereCOmPleteandac �Curateandprope巾ymaintained. ���� � 

I,Pe「jodicandyeaトendbankacco � ����� un　reCOnc冊aOnSWe「eProPe「yCame　Ou. �����∵予言¥ �� 

」.Accountingstatementsprepared (receiptsandpaymentsorinco叩 adequateaudittra旧romunde「lyi P「OPeriyreco「ded. �u血gtheyearwerepreparedonthecorrectacoountingbasis. ���� � � 

andexpenditure)agreedtothecashbook,SuPPOrfedbyan∴∴↓ヾ g「eco「dsandwhereapprop「iatedebtorsandc「editorswere.一 　　　　　　∴∴ ��� � � ��←臆二//臆‾音音 ��� �、‾¥二三音’ 

K.(Forlocalcc山ncjlsonly) � � � ���言。l �上言直藍」∴ 

T「ustfunds(lnCludIngCharItable)-T �hecou唯-1me �� � �b鵬esasat「ustee. � � � � 

Fo「anyotherriska「eas

Sheetsifneeded)

Nameofpersonwhoca「「iedoutt

Signatu「eofpersonwhocarried

areasbeloworonseparate



Guidancenotesoncomp!etingthe2016/17amua!retum

1.Youmustappiyproperpracticesforpreparingthisannuai「etum.Properp「acticesarefoundinthe

Practitioners’Guide*whichisupdatedfromtimetotimeandc○ntainseverythingyoushouIdneedto

PrePareSuCCeSSfu=yfo「yourfinancialyea「endandthesubsequentworkbytheauditor.NALC,SLCC

andADAhavehelplinesifyouwanttotalkthroughanyp「oblemyouencounter.

2.Makesurethatyou「amual「etumiscomplete(i.e.noemptyhig輔ghtedboxes),andisproperly

slgnedanddated・Avoidmakjngamendmentsto珊ec○mpletedretum・-Anyamendmentsmustbe

approvedbythesma=erautho「ity,ProPeriyinitia=edandexplanationprovided.Amualretums

COntainingunexpIainedorunapprovedamendmentsmayberetu「nedandincuradditionalc○sts.

3,Smalierautho「itiesmustapproveSectionlonpage2beforeapp「ovingSection2onpage3,

4.Usethechec畑StProVidedbelow.Useasecondpai「Ofeyes,PerhapsaCounc川ororBoa「dMembe「,

toreviewtheamualfetumforcompietenessandaccu「acybefo「esendingittotheexternalaudit°r.

5.DonotsendtheextemaIauditoranyinfo「mationnotspeG洞calIyaskedfo「.Doingsoisnothelpful.

However,yOumuStte旧heextemalaudito「aboutanychangeofClerk,ResponsibleFinanceO珊cer

OrChair.

6.Makesurethatthecopyofthebankreconc舶ationwhichyousendtoyourextemalauditorwiththe

annual「etumcove「SaI!yourbankaccounts.Ifyou「Smalie「authorityhoIdsanysho鵬erm

investments,nOtetheirvaIueonthebankreconc据ation.Theextemalaudito「mustbeabletoag「ee

yourbankreconc掴ationtoBox80ntheacooun軸gstatements(Se劇on2onpage3)置Youmust

P「Ovideanexpianationforanydiffe叩enCebetweenBox7andBox8-Moreheipo肝bank「e∞nC輔ation

isavailableinthePraditioners’Guide*.

7.Exp看ainful!ysign禍CantVariancesintheac∞untingstatementsonpage3.Donotjustsendinacopy

ofyou「detailedacc○untingre∞rdsinsteadofthisexplanation"Theextemalaud船rwantstoknow

thatyouunde「standthereasonsforallva「iances・lncludeacompletenume「icalandnamative

analysistosupporfyou「explanation.The「eareanumberofexamplesprovidedintheP「actitioners,

Guide*toassistyou.

8.1ftheexte「nalauditorhastoreviewuns01icifedinformation,O「reCeivesanincomplefebank

reoonc油ation,OryOudonot軸Iyexplainva「iances,伽Smay-nCu「additional∞Stsfo「Whichthe

audito「W帥makeacha喝e.

9。Youmustinformtheextema看auditorofthedatese=b「thecqmmencementofthepe「iodfor

theexerciseofpublicrights"

10.Makesurethatyou「a∝Ountingstafementsaddup

yea「(Box7of2016)equalstheba!an∞brought

COmPlete11。Donot Se儀ion3

dthebaiancecarriedforwardfromthe

hecu「rentyea「(BoxIof2017〉事

剃auditor。

p記Vious

lComDletionche臆c剛St+ �No圏閲読諒喧頼扇困閏直閏彊畿緩詰∴　　‾　　　　隔。ne? 

`Allsections �A冊igh �ghtedboxeshavebeenc○mpleted?　　　　　　　　　　　　　　,Yノ 

Ai葛addi Public �onalinformation「equested,includingthedatessetfor伽epe轟odfo「theexeroiseof � � 
二十臆¥1 ghts.hasbeenprovidedfortheextemalauditor?　　　　　　　　　　　　‾三二・/一二了 

Sectionl �戸o「any �statementtowhichtheresponseis`no,・aneXPlanationisprovided? 

Section2 �Smalle「 Of肌ea �authorityapprovalofthea∞Ountingstatementsis∞nfrmredbythesignatu「eoftheChair+㌢ 

pprovalmeeting?　　　　　　　　　　　　　　　　　　　　　　　　　　　¥ 

Anexplanationofsign肺cantvariati。nSfromlastyeartothisyea「isprovided? 

Bankre∞nCiliafronasat31March2017agreedtoBox8? 

Anexplanationofanyd嗣erencebetweenBox7andBox8isprovided? 

Sec書io調sland2 �T「ustfu accoun鯛 �nds_a冊SCi。SureSmadeifaCounci‖sasblemanagingtrustee?NB:Don°tSendtrustl∴; 　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　ここ‾`←‾ 

ngstatementsun-ess「equested.　　　　　　　　　　　　　　　　　　　　　　　　　+一 

IntemalAudit「eport �Al冊ghi �ightedboxesc。mPletedbyintemalaud請andexplanationsp「Ovided? 
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