CLEE ST MARGARET VILLAGE HALL RISK ASSESSMENT
JANUARY 2020

	WHAT ARE THE
HAZARDS?

	WHO MIGHT BE  HARMED AND HOW?
	WHAT ARE YOU ALREADY DOING?
	WHAT FURTHER ACTION IS NECESSARY?
	ACTION BY WHO?
	ACTION BY WHEN?
	DONE

	Slips, trips 
and falls
(Uneven surface of car park, cleaning floors) 

	Users of the hall and car park may suffer injuries if they slip on spillages or algae on flagstones, or trip over objects.
	· Provision of ramp access for people with disabilities.
· Car park surface maintained to be as even as possible.
· Good lighting to all rooms and corridors in hall. External lighting installed.
· Users know (*through hire agreement) to clear up spillages immediately and know where equipment for this is kept.
· Mats at entrance to stop rainwater being carried in.
· No storage in corridor,
· No trailing electrical leads/cables.
	· Surfaces of car park and ramp to be inspected regularly.
· Paths and ramp to be sprayed with algae killer, as necessary.
	Management Committee
[MC]



to be included in Conditions of Hire
	Annually
	22.9.21







Complete

	Work at height
(Changing light bulbs, cleaning windows, putting up decorations)



	Anyone working at any height could suffer injuries.
	· Appropriate stepladder securely stored and available for use.
· Hall committee members know how to use the stepladder safely.
	· Check condition of stepladder before every use.
· Consider implications for work at height of any future alterations to the hall.
	MC
	As required.


	Ongoing

	Vehicle movement



	Pedestrians could suffer serious injury if struck by cars entering/leaving car park or moving in it.
	· For large events parking controlled by nominated marshals.
	· Advise users of VH, *through hire agreement, to consider whether they need to control car parking for large numbers.
	MC

To be included in Conditions of Hire)
	
	

Complete


	Hazardous 
substances
(Cleaning products, algae cleaner, weed killer)



	All users cleaning risk skin problems e.g. dermatitis and eye damage, from direct contact with cleaning chemicals. Vapour may cause breathing problems.
	· Mops, brushes and strong rubber gloves provided.
· Advising to follow instructions on label, dilute properly and never transfer to an unmarked container.
· Cleaning products securely stored.
	· Supply sensitive products where possible to minimise irritants.
	MC/Other
(Vicky Matthews)
Cleaning

(Len Matthews)
Maintenance

(Guy Cholmeley)
Gardening

	


Ongoing
	



	Electricity



	Users risk electric shocks or burns from faulty equipment or installation.
	· Fixed installation correctly installed by qualified electrician and inspected regularly.
· All repairs by qualified electrician.
· Portable equipment checked for visual signs of damage before use.
· Hall users know they are responsible for any equipment used on site.
· External users know they are responsible for any equipment used on site,* through hire agreement.
	· Make sure hall users know where the fuse box is and how to switch off supply in an emergency.   *
· Remind users that portable equipment considered unsafe should be marked and taken out of use.
· As part of the Fire Risk Assessment, portable electrical testing to be carried out every 2 years.
	MC


*Included in Conditions of Hire)
	
	



Complete







	Stored
equipment



	Users could be injured by collapsing stacks.
	· Users know that they must stack chairs/tables carefully so that they do not collapse.
	· No further action needed
	
	
	

	Manual 
handling



	Users may suffer back pain if they try to lift objects that are too heavy or awkward.
	· Any heavy objects are not to be moved by lone individuals.
	· No further action needed
	
	
	

	Asbestos



	People and others, carrying out normal activities are at a very low risk. Asbestos only poses a risk if fibres are released into air and inhaled.
	· The Building was erected in 1999 and complies with Building Regulations. No asbestos used in its construction.

	· No further action needed

	
	
	

	Vulnerability of persons.



	Vulnerable users of the VH.
(children, young people, adults with learning difficulties or physical disability, the frail and elderly.
	· The Management Committee have full understanding of the requirements of Safeguarding.
· Trustees should promote a fair, open and positive culture and ensure that all involved are able to report concerns, confident that they will be heard and responded to.
	
· Information on Safeguarding circulated to Committee
· Policy to be written and checked annually and updated as necessary



	MC

	

Creation of Policy Document

	


Outstanding

	Supply of food to village hall committee formal events.


	Attendees, voluntary staff at functions
	· Complete and display allergy information for each event.
· Request prior notice of people with specific allergies.
· Thorough clean after each event and ensure kitchen food surfaces/equipment are wiped with antibacterial cleaner prior to use.
· Implemented good practice for food.
· Segregation of hand wash facilities in kitchen.
 
	· Ensure all events supplying food comply with food hygiene best practice.

· Continuous. No further action needed
	
MC

	

	

	Major accidents
(can only be handled by the emergency services, 999)




	All users
	· Details of defibrillator, located in the village centre, displayed on notice board.
· Installation of broadband for communication use to emergency services. (Mobile signal unreliable in the VH)
	· No further action needed
	
	
	

	Fire



	If trapped people could suffer fatal injury from smoke inhalation/burns
	· Current Fire Risk Assessment is displayed on notice board and published on Parish Website.
	· No further action needed
	MC
	
	

	


	
	
	
	
	
	

	
	
	
	
	
	
	







Risk Assessments carried out by: D Blewitt/Joan Palmer September 2021
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