Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or

= where the higher of gross income or gross expenditure was £25,000
or less but that:

« are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

» The Annual Internal Audit Report must be completed by the authority’s internal auditor.
= Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be retumned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2021.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2021. Reminder letters will incur a charge of £40 +VAT:

* the Annual Govemance and Accountability Return Sections 1 and 2, together with

* a bank reconciliation as at 31 March 2021

» an explanation of any significant year on year variances in the accounting statements
» notification of the commencement date of the period for the exercise of public rights

» Annual Intemal Audit Report 2020/21

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority website/webpage:

Befare 1 July 2021 authorities must publish:

= Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

= Section 1 - Annual Governance Statement 2020/21, approved and signed, page 4

= Section 2 - Accounting Statements 2020/21, approved and signed, page 5

Not later than 30 September 2021 authorities must publish:

= Notice of conclusion of audit

= Section 3 - External Auditor Report and Certificate

= Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
pames that you also pubhsh the Annual Internal Audit Report page 3.
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‘Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners' Guide® which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.
Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated, If the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.
The authority should receive and note the Annual Internal Audit Report before approving the Annual
Govemance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning It to the external
auditor by email or post (not both) no later than 30 June 2021.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the autherity for approval. The authority must in this order; consider, approve and sign the accounts,

The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval,
Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic emall addr and teleph numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers

all the bank accounta. If the autherity holds any short-term investments, note their value on the bark
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation, The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance camied forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

Completion checklist — ‘No' answers me

Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highiightad boxes been completad by the intemal auditor and explanaions provided?)

Section 1 Far any statement Lo which the response is 'no’, has an explanation been published?

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been published?
Has the bank reconciliation as at 31 March 2021 been reconciled to Box 87
Has an explanation of any diffe bety ) Box 7 and Box 8 been provided?

\\\\\\\\\

Sections 1and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustea? NB: do not send trust accounting us unless d

Annual Governance and Accountability Retum 2020/21 Part 3 Page2of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities*



Annual Internal Audit Report 2020/21
CATCLIFFE PARISH COUNCIL

https:/icatcliffeparishcouncil.com

During the financial year ended 31 March 2021, this authority's internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The Internal audit for 2020/21 has been caried out in accordance with this autherity's needs and planned coverage
On the basis of the findings In the areas examined, the internal audit conclusions are summarised in this table. Sat
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year

B, This authority complied with its financial regulations, pay ts were supported by i all
expenditure was approved and VAT was appmpdawy accounted for,

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy .
of arrangements to manage these.

D. The precept or rales requi Ited from an adequate budgetary p 1 prog gai
msbudguwamguwynmw and reserves were approg

E. B> d i was fully ived, based on correct prices, property jed and promptly

banksd and VAT was appropriately accounted for,

F. Petty cash payments were properly supporied by receipts, all petty cash expendilure was approved
and VAT auropria(aly accounted for.

G. and allc to were paid in accordance with this authonty's
approvds and PAYE and NI requirements were propedy applied.

Asset and i g ware complete and accurate and properly maintained,

Penodic bank account ili 1s were properly carried oul during the year.

4 A prepa ‘dumglteyaamprepandonl\ecmedaemﬁngbm(m
andpaymanuormomandsmdmm agreed to tha cash book, supported by an adequate audit
trad from underlying records and where appropriate and creditors were propedy racorded.

K. If the authority certified itself as exempt from a limited assurance raview in 2019/20, it met the
exemption criteria and correctly dedlared itselfl exempt, (I the authority had a fimited assurance
review of its 2019/20 AGAR tick “not covered”)

L.Ifﬂwaw-lomyhasanannuammwcrnoimmdmmooon f on aweb
webpage up to date at the time of the il | audit in rol with the T y coda for
smaller authorities.

M. The authority, during the previous year (2019-20) correctly pmv:ded for the period for the exercise of
public rights as required by the A and Audit Reguk d by the notice published
on the website andior authorly approved minutes conﬁmung the dates sel),

N. The authority has complied with the publication requirements for 2019/20 AGAR

(s#e AGAR Page 1 Guidance Notes).

O. (For local councils only)
Trust funds {including ble) - The il met its ibilities as a truslee, $

z

—

IS TS IS BN AISNNISNIN IS

Far any other risk areas identified by this authority adeq controls existed (list any other risk areas on separate sheets if needed).
Date(s) internal audit undertaken Namae of person wha carried out the internal audit
03b s O4foblad)  O7fbfaxr  MieHAEL PUGH -
ki ome O7]0b[2024
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Section 1 — Annual Governance Statement 2020/21

We acknowledge as the members of:

CATCLIFFE PARISH COUNCIL

our responsibility for ensuring that there is a sound systemn of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that

1. We have put in place for off
managenment during the yuar, and for the peaparation of
1ha accounting sistemants,

propared its ng
with tha A and Audkt R

2. We maintalnad sn adequate system of intamal control
Including measures designed 1o pravent and datect fraud
and comuption and reviewed its effectiveness,

made proper %
lorsafoguwdngmepmﬂcmanaymdmwwsm
s charge.

3. Ve took sl raasonsble staps 10 assure ourselves
1hat there are no matters of actusé or potential
with leres, and Propar
Practices that could have a significant financial effact
mmaﬂkyufﬂsaoﬁnﬁy\omwns

ar

has only done what it has the legal power fo do and has
compiied with Proper Practices in daing 50,

J.Wepmﬂedpropemppmunnyduirqlmyeulor

Mwmmrmﬂpmkmsmmmmﬂym

effective system of internal audit of the accounting
records and control systems.

the exercise of electors” rights in accordance with the inspect and sk about this s
q of fie A and Audit Ry i
5. We camiec cut an assessment of the risks facing thes " and the fir and other risks
by and ook Sieps 1o thosa 5065 and deakt wath them propeny.
risks, ndndmglhelrimmwunduw cantrols andior
ademal nsurance cover where required,
©. We maintained throughout the year an adequate and far & person, indep of the

controls and aures, 10 give an obj viaw on whather
mww&ﬂwmmofmmdwsm

7. We took appropriate action on all matters raised
in reporte from intemal and external audiL

responded fo malfers braugh! to #s altantion by intemal and
extornal audif.

8. We considered whether any liligation, liabiiSes or

avents or ocoourring either
during or afler the year-end, have 3 ﬂmnud impact on
this ly énd, where them
in tha ammum statemans.

9. (For local counciis only) Trust funds induding
charitable, In our capecity as the soée managng
trustee we discharged our accountability
mepomblliss for the Nnd(ayaeoeea ncluding

g and, it
axaminaton or audit

A T IR N [ B

v

disclosed everything it should have about its busness acthty
daring the year including events taking place affer the year
ond if redevant.

has met all of #s responsibilties whers, as a body
covpovale, i is 3 sole managing Irustee of a local
Trust or frusts.

tions to the

"Please pi

auditor on a separate sheet for each ‘No' response and describe how the

authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved ata
meeting of the authority on:

and recorded as minule ralerence:

k*-b

Signed by the Chairman and Clerk of the meating where
approval was given:
Q€.

== T BN

Chairman

Clerk

https://catcliffeparishcouncil.com
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Section 2 - Accounting Statements 2020/21 for

CATCLIFFE PARISH COUNCIL

1. Balances brought Total balances and reserves at the beginning of the year

forward 36,797 66,052 as recorded in the financial records. Value must agree lo
Box 7 of previous year,

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 55,301 55,493 received or raceivable in the year. Exclude any grants

received.

3. (+) Total other receipts Tola! i or receipts as ded in the castibook less

44 925 48,138 the pracept or A ived (line 2). Include any
grants receved.

4. (-) Staff costs Total expenditure or payrments made fo and on behalf

29,210 ERIEER 7 sapiyme. Kok grTios Sniis MK O,
jans, gratuities and paymenta

5. (+) Loan interesticapital Total expenditure or payments of capital and interest
repayments 14,654! 14,655 mads during the year on the authonty's barrowings (if any).

6. (<) Al other payments Total expenditure or payments as recorded in the cash-

27,107 65,863 book less staff costs (line 4) and loan interest/capital
repayments (ling 5).

7. (=) Balancas carried Total balances and reserves al the end of the year. Mus!
forward 66,052 62.2641 squal (142+3) - (4+5+6).

8. Total value of cash and Blrhesumofa»mruanddspommkamuma. cash
short term investments 66,052 62,268 holdings and short term investments heid as ai 31 March—

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authonty owns = it is made
long term Investments 238,270 245,620 up of all its fixed assels and jong term investments as at
and assets 31 March,

10. Total borrowings The outstanding capltal balance as at 31 March of all loans

279,660 272.50q from third parties (including PYLB),

11. {For Local Councils Only) Disclosure note The Counci, as & body corporate, acts as sole trustee for
re Trust funds (including charitable) and is responsible for managing Trust funds or assets.

v N.B. The figures in the accounting statements above do
nat include any Trust transactions.

| certify that for the year ended 31 March 2021 the Accounting
Statements in this Annual Govemance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Govemance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present faidy
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Cfesl2!

Date

| confirm that these Accounting Slatements were
approved by this authorily on this date:

09/ce/a1

as recorded in minute reference:

k3 o

Signed by Chairman of the meeting where the Accounting
Statements were approved
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Section 3 — External Auditor Report and Certificate 2020/21
In respect of Catcliffe Parish Council - $Y0022

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Govemance and Accountabiity Fleturn in
accordance with Proper Prachices which:

= summarises the accounting records for the year ended 31 March 2021; and

= confims and provides assurance on those matters that are relevant to cur duties and responsibiities as

extemal auditors.

Our responsibiity is to review Sections 1 and 2 of the Annual Governance and Accountability Retwrn in accordance
with guidance issued by the Maticnal Audit Office (NAOD) en behalf of the Comptroller and Auditer General (see note
below). Our work does not constitute an audit camied out in accordance with Intemational Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2020/21

[ The Dasis of Ur rEvie Of Sections 1 and 2 of he ANNUE) GOVermanca and ACCOUNGITY RENIm (AGAR ) In OUF opinion the Iformation in
Sections 1 a2 of ine AGATL s In accordance W Pger Eracices a0 no othes matiers have come o olr attention ghing cause for concem that
Irefieva |egisiaion and reguiaiory requirements have not besn met

Cither matters not afecting our apinion which we draw bo The attention of the authortty:
[The AGAR was not accurately completed before submission for review. The AGAR had to be sent back for amendment.

3 External auditor certificate 2020/21

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Retum, and discharged cwr responsibilities under the Local Audit and Accountabiity Act 2014, for the year ended 31
March 2021.

Extemal Audior Mame
PKF LITTLEJOHN LLP
Extamal Audiior Sgnature Fie ¥ Li#ﬂ;_i;iu L Date 12/09/2021
" Miobe: the MAD issued gui applicable o external suditers’ work on Bmited assurance reviews in Auditor Guidance Note

guidance
AGNITZ. The AGH is avalable from the NAD website (www_nao_org.uk)
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