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Marsham Parish Council Minutes 11th May 2026 

 
Marsham Parish Council 

Email: clerk@marsham-pc.gov.uk 

 

MINUTES OF THE ANNUAL MEETING OF THE MARSHAM PARISH COUNCIL 

HELD IN MARSHAM CHURCH ON MONDAY 11TH MAY 2026 AT 7.30PM. 
 

 

 These minutes are considered draft until they are agreed by council at the next meeting. 
 

 

PRESENT: 
Cllr Craig Rouse (Chair), Cllr Paula Baker, Cllr Paul Gladden, Cllr Paul Winter 

Kay Montandon (Parish Clerk) and 3 members of the public. 

 
 

1. To Elect the Chairman for Marsham Parish Council for 2026-2027 
Craig Rouse was nominated for Chairman by Cllr Gladden, seconded by Cllr Winter and 
duly elected Chairman. The Chair signed the acceptance of office form. 
 

2. To Elect the Vice-Chairman for Marsham Parish Council for 2026-2027 
As this is not a statutory requirement for the council at this time, it was agreed to defer 
this election until the next meeting. 
 

3. To Receive Apologies for Absence 
Apologies from Cllrs Hensby and Childerhouse were noted. 
Cllr Sue Catchpole (District and County) was also unable to attend. 

 
4. To Receive Declarations of Interest and Grant Requests for Dispensation 

None. 
 

5. To Agree the Minutes of the Meeting on 13th April 2026 
It was resolved to accept the Minutes of the meeting held on 13th April 2026. The 
Minutes were signed as a true and accurate record by the Chairman. 

 
6. To Note Matters Arising from the Previous Minutes, not Elsewhere on the Agenda 

None 
 

7. To Appoint Councillors with Responsibility for the Following: 
Internal control (finance) 
Play park 
SAM Sign 
Grass cutting 
Village Hall Liaison 
Streetlights 
Peewitt Charity Chair 
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It was agreed to defer the appointments until the next meeting. 
 

8. To Receive Reports from County and District Councillors, and the Police 
There were no new reports. 

 
9. To Adjourn the Meeting to Allow Members of the Public and Councillors with 

Prejudicial Interests to Speak  
A resident thanked Cllr Gladden and Hensby for their hard work repairing the 
Churchyard fence. 

 
10. Planning  

Applications: to consider a response to the following applications: 

 

Application Number : 2026/0620 App Type : Cert. Lawfulness Existing Parish : Marsham Grid 

Ref : 619318 324561 Location : Jack Sayers Products Ltd Cherry Tree Works 53 Fengate 

Marsham Norfolk Proposal : Lawful Development Certificate for confirmation of the existing 

use class of the land for manufacturing of wire display stands. 

The council had no objection. 

 

Application Number : 2026/0973 App Type : Householder Parish : Marsham Grid Ref : 619558 

323390 Location : Suttons 10 Allison Street Marsham Norfolk NR10 5PJ Proposal : Proposed 

erection of front porch, alterations to external fenestration, dormers and installation of 

external rendered insulation.  

The council had no objection. 

 

Decisions Made: To note decisions made by the planning authority. 

 

Appl Number : 2026/0292 App Type : Change of Use Parish: Marsham Location : Norfolk 

Youth And Lifelong Learning Centre High Street Marsham Norfolk NR10 5AE Proposal : 

Change of use from educational institution (F1) to mixed use: F1, F2 and E(f) Decision : 

Approval with Conditions (Delegated) Date of decision : 27 April 2026 

 

Enforcements: Enforcements previously forwarded to councillors were noted. 

 

11. SAM2  
SAM2 data has been downloaded. A report was provided in the previous Annual Parish 
Meeting. The Clerk will ensure PC Bhogal is aware of the speeding rate in the village. 

 
12. Finance 

a. The bank reconciliation for the month was received and signed by the Chair. The 
Bank Statements were received. 

b. Year to date payments and receipts against budget were received and signed by the 
Chair. 

c. To agree the DD payments for the following year – Npower and HMRC. 
d. The following payments were resolved to be paid and receipts noted. 

 

Payments Amount Council Approved 

Clerk salary April £354.00 BACS 

PAYE April £43.00 DD 
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Jim Graves Internal 
Auditor 

£72 BACS 

PlaySafety Inspection £99.60 Yes 

Village Hall Hire £6 BACS 

TT Jones £76.27 BACS 

Hugo Fox Website £287.86 BACS 

NPower £92.75 DD 

Receipts  Council Noted 

Precept £7210 Yes 

VAT reclaim £1425.73 Yes 

 
13. Annual Return – To Agree and Sign the Certificate of Exemption 

The council reviewed the receipts and expenditure for the year 2025-2026 as noted on 
the AGAR exemption form and resolved to agree the council is exempted from external 
audit and the RFO and Chair signed the Certificate of Exemption accordingly. 
 

14. Annual Internal Audit 
The internal audit narrative report and AGAR audit report for the 2025-2026 financial 
year were received and noted by the council. 
 

15. Annual Governance Statement 
The council considered each of the Governance Statements and responded affirmatively 
to all and the Clerk and Chair signed the form.  
 

16. Annual Statement of Accounts 
The RFO presented a signed statement of accounts to the council. The council approved 
the accounts and the Chair signed them.  
 

17. Electors Rights 
The council agreed the period of electors rights set by the RFO as 3rd June to 14th July 
2026 during which time electors can request to examine the accounts of the parish 
council. 
 

18. Correspondence 
None. 

 
19. Marsham Village Hall 

The Village Hall hosted a very popular talk on a WW2 bomber that came down in the 
area and a well-attended quiz which has helped raise funds for the hall.  

 
20. Streetlights 

The permissions necessary from UKPN to take down the two streetlights that are 
unsound has been received and work will commence shortly.  

 
21. Playground 

Weekly inspections by councillors continues. The annual inspection by RoSPA Playsafety 
will happen in June.  
Some damage to the fence has been noted. There was a discussion about the feasibility 
of getting CCTV in the area to discourage vandalism and littering. 
The Clerk will continue to look for grants to allow improvements to the play equipment. 
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22. Grass cutting 

The council noted the grass cutting was going well. 
 

23. Community Projects 
The Clerk noted that a grant is still being sought for the Plough project. The materials 
costs for building a plinth need to be forwarded to the Clerk.  Planning application may 
be required but the cost of this is not known at this stage. The council wishes a grant to 
be used to cover the total costs including the planning application and planning 
consultation fees. The council is awaiting news from the District Councillor who has 
offered to look into funding options that may be available from the County/District 
Councillor. 

 
24. Policy updates 

The Financial Regulations and Standing Orders were adopted as presented. 
 

25. Highways 
The response from highways re the request for bridleway sign at Botany Bay was noted. 
Highways inspected on 21st April and found no further action is required. 
The findings regarding lack of evidence of a footpath in the Deadmans Hill area were 
discussed.  
The response from highways to the concern about impaired visibility at the junction with 
Felgate due to the pub sign was noted. Response: Sign has been inspected before and 
was found sitting back from the junction area and not affecting visibility. 
 

26. To Discuss Clerk Probation and Salary Point 
It was agreed that the Clerk has passed probation and the Council agreed to continue 
employment. The salary point increase to SCP19 for completing CiLCA qualification was 
agreed. 
 

27. To Agree Whether to join Community Action Norfolk 
The decision to join CAN and to seek guidance on the management of the Peewitt 
Charity was deferred to the next meeting. 

 
28. To Note Items for Information or a Future Agenda 

The issue of dog mess on pavements and in the churchyard was raised. Clerk to research 
methods to encourage responsible management of this issue by dog walkers. 
 

29. Date of Next Meeting 
The date of the next meeting was confirmed as 8th June at 7.00pm at Marsham Church. 
 

30. The Chair closed the meeting at 8.20pm 
 
 
 
 
Signed………………………………………………………………… Date…………………………………………. 
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MARSHAM PARISH COUNCIL 

BANK RECONCILITATION 

MAY 2026 
 

30 APRIL 2026 

Opening balance: 

Current Account £21541.12 

Savings Account  £  2101.08 

Total   £23642.20 

Payments in May £     888.88 

Receipts in May  £              0 

Interest in May  £              0      

Cashbook balance £22753.32 

31 MAY 2026 

Closing balance at bank:  

Current Account: £20652.24 

Savings Account: £  2101.08 

Total   £22753.32 
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21 May 2026

MRS KAY SUZANNE MONTANDON
MARSHAM PARISH COUNCIL
1 CHAPEL CLOSE
TUTTINGTON
NORWICH
NR11 6GS

Your Business accounts –  at a glance
Up-to-date account information
To get your current balances or find out about other accounts you have that
aren’t listed here, log on to online banking (if you’re registered),
or call us on 0345 605 2345 .

Your balances on 21 May 2026
Business Current Accounts
Community Account Statement £20,744.99
Sort Code 20-17-20 • Account No 93987116

Business Savings Accounts
Business Premium Account £2,101.08
Sort Code 20-17-20 • Account No 33302210

This is the end of your account summary.
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Your Community Account

MRS KAY SUZANNE MONTANDON
MARSHAM PARISH COUNCIL
1 CHAPEL CLOSE
TUTTINGTON
NORWICH
NR11 6GS

MARSHAM PARISH COUNCIL

Sort Code 20-17-20
 Account No 93987116 

SWIFTBIC BUKBGB22
IBAN GB69 BUKB 2017 2093 9871 16

Issued on 22 May 2026

At a glance

24 Apr - 21 May 2026
Start balance  £14,331.12

Money out  £796.13
u  Commission charges £0.00

Money in  £7,210.00
u  Gross interest earned £0.00

End balance £20,744.99

Your deposit is eligible for protection
 by the Financial Services
 Compensation Scheme.

Date Description Money out £ Money in £ Balance £

24 Apr
 

Start Balance 14,331.12

27 Apr
 

Direct Credit From Broadland DC 7,210.00 21,541.12

11 May

 

On-Line Banking Bill Payment to
 Marsham Village HA
 Ref: Village Hall Hire

6.00 21,535.12

12 May

 

On-Line Banking Bill Payment to
 Mr JR Graves
 Ref: Internal Audit 26

72.00 21,463.12

On-Line Banking Bill Payment to
 TT Jones Electrica
 Ref: Inv0525

76.27 21,386.85

 On-Line Banking Bill Payment to
 Hugofox Limited
 Ref: Inv26460

287.86 21,098.99

 On-Line Banking Bill Payment to
 Kay Montandon
 Ref: Clerk Salary Apr26

354.00 20,744.99

21 May Balance carried forward 20,744.99

Total Payments/Receipts 796.13 7,210.00

Anything wrong? If you notice any incorrect or unusual transactions, see the next page for how
to get in touch with us.

Barclays Bank UK PLC. Authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority
 and the Prudential Regulation Authority (Financial Services Register No. 759676).
 Registered in England. Registered No. 9740322. Registered Office: 1 Churchill Place, London E14 5HP. Page8



Helpful Information

Dispute resolution
If you have a problem with your agreement, please
 try to resolve it with us in the first instance. If you are
 not happy with the way in which we handled your
 complaint or the result, you may be able to complain
 to the Financial Ombudsman Service. If you do not
 take up your problem with us first you will not be
 entitled to complain to the Ombudsman. We can
 provide details of how to contact the Ombudsman.
Important information about compensation
 arrangements
We are covered by the Financial Services Compensation
 Scheme (FSCS). The FSCS can pay compensation to
 depositors if a bank is unable to meet its financial
 obligations. Most depositors – including most individuals
 and businesses – are covered by the scheme.
We will issue the FSCS information sheet and exclusions list
 which set out in detail what is, and is not, covered by the
 FSCS, once a calendar year usually with your account
 statement.
For further information about the compensation provided
 by the FSCS, refer to the FSCS website at
www.FSCS.org.uk.

Important information about going 
overdrawn without an agreed overdraft limit 
or exceeding your agreed overdraft limit
An unarranged overdraft rate of 29.5% will apply if there is not 
enough money in your account(s) to make a payment and so 
cause an unarranged overdraft on your account(s).
What is an unarranged overdraft?
 An unarranged overdraft occurs where either:
a) you go overdrawn on your account without agreeing an 
overdraft with us first; or 
b) you exceed your agreed overdraft limit. 
c) not every Barclays product will allow you to go overdrawn or 
exceed your agreed overdraft limit. Please check your terms 
and conditions for more information.
If you try to make any payment from your account and you 
don’t have the funds available, or if we have reasonable 
grounds to believe that you won’t have sufficient funds on the 
date that the payment will be made from your account, we will 
treat this as a request to make, or extend, the use of our 
unarranged overdraft facilities. It’s within our discretion to 
process the payment or return it unpaid.
What can you do to help avoid or limit an unarranged 
overdraft?
 Get In Touch. If you become aware in advance that payments 
may take your account into an unarranged overdraft, please 
contact us as early as possible so that we can discuss the ways 
we could help. This will maximise the chances of us being able 
to:
a) understand any changes in your business and explore the 
options available; 
b) consider options for authorised borrowing facilities; 
c) facilitate payments being made; 
d) limit the costs associated with unarranged borrowing; 
e) address any concerns that you may have.
Register for Text Alerts. Business banking customers can 
register for our ‘Near Limit’ Text Alert which is designed to help 
you avoid going overdrawn (if you don’t have an agreed 
overdraft limit), or exceeding your agreed overdraft limit, by 
notifying you when your balance falls below a figure you 
specify. Once you have signed up for this Text Alert, if your 
account goes into an unarranged overdraft, we’ll send you a 
Text Alert the following working day (Monday – Friday) to let 
you know. By acting on this information you have the 
opportunity to clear your unarranged overdraft.

You can register for Text Alerts through Online Banking, in any 
of our branches or over the phone. Visit 
barclays.co.uk/business-banking/ways-to-bank/mobile-bankin
 g for more information. Terms and conditions apply.
Go online for more support. For useful tips to keep on top of 
your cashflow, helpful downloadable tools, and a simple guide 
to borrowing, visit barclays.co.uk/business-banking/borrow
For details relating to unarranged borrowing, please refer to 
your banking services tariff guide. 
• For Business Banking customers, this can be found online at 

https://www.barclays.co.uk/business-banking/accounts/
rates-and-charges

Any reference to Bank of England Base Rate or Barclays Base 
Rate is the same rate. In the event that either of these rates is 
less than zero, the rate will be shown as zero on your 
statement. This does not affect our rights and obligations under 
our terms and conditions. If you require further information on 
the calculation of your interest rate, please contact us.

Interest
Interest is calculated daily on the cleared balance of your
 account at the close of business. We’ll let you know if
 interest is calculated on the statement balance rather than
 the cleared balance. The cleared balance includes only
 credits and debits that have cleared. Ask your branch or
 Barclays Business Team for details of clearance times and
 the dates when we pay or charge interest. The rates of
 interest shown are current at the time of printing this
 statement and may have changed during the period of the
 statement.
In accordance with UK tax legislation, from 6 April 2016
 interest is paid gross. For UK resident individuals (including
 sole traders or partnerships), if you are a UK taxpayer you
 may have to pay tax on interest earned in excess of your
 Personal Savings Allowance. For information and guidance
 please refer to HMRC’s website.
The management of your tax affairs is your responsibility,
 including making any required declarations to the relevant
 tax authority(ies), where you are tax resident. If the
 statement shows that we have applied interest to your
 account, we’ll give you on request details of the rate(s) of
 interest used and a clear explanation of how the interest
 was calculated. Details of Barclays interest rates for
 business customers are available at
barclays.co.uk/business-banking.

Any reference to Bank of England Base Rate or Barclays
 Base Rate is the same rate. In the event that either of these
 rates is less than zero, the rate will be shown as zero on
 your statement. This does not affect our rights and
 obligations under our terms and conditions. If you require
 further information on the calculation of your interest rate,
 please contact us.

Get in touch

Online
barclays.co.uk

On the phone
0345-605-2345
 Talk to an advisor 7am - 11pm
 or use our 24-hour automated
 service

Write to us
Barclays,
 Leicester
 LE87 2BB

Your branch
LEICESTER,
 LE87 2BB

Lost and stolen
 cards
01604 230 230
– 24 hours
 Tell us straight away if:
• you do not receive a

 Barclays card you were
 expecting

• any of your cards are lost,
 stolen, or damaged

• you think someone else
 may know your PIN.

Call charges will apply (please
 check with your service
 provider). We may monitor or
 record calls for quality,
 security, and training

Follow us
www.facebook.com/
barclaysbusinessuk

www.twitter.com/
barclaysbizchat

youtube.com/
BarclaysUK

www.linkedin.com/
Barclays Business
Banking
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Helpful Information continued

Using your debit card in the UK and abroad
We will charge you a 2.75% Non-Sterling Transaction Fee
 when making purchases, making a cash withdrawal, or
 when being refunded.  This fee also applies whenever you
 do not pay in sterling, for example shopping online at a
 non-UK website.
 As we explain in our customer terms, we calculate our
 exchange rate using the reference exchange rate for the
 Visa card scheme.  In most circumstances, Visa converts
 transactions into sterling using the Visa Exchange Rate on
 the day the transaction is authorised.  However for a small
 number of transactions the conversion may happen on the
 day the transaction is processed. As this may be a day or
 two later, the exchange rate may be different on that day.
 You'll find a comparison of our exchange rate for certain
 currencies as a mark-up against the rate published by the
 European Central Bank in the Barclays App or at the
 following website:
 https://www.barclays.co.uk/travel/using-debit-card-
abroad/ This is updated twice a day. This may help you to
 decide whether you want to accept the conversion rate
 offered by the retailer or ATM provider or accept our rate.

International Bank Account Number (IBAN)
 and Bank Identification Code (SWIFTBIC)
Your IBAN and SWIFTBIC are shown on the front of your
 statement. By using them you could reduce charges when
 receiving international payments in euros. Find out more at:
business.barclays.co.uk/bb/ibanInformation.

Getting information from Barclays
We send information to Business banking customers with
 their statements about relevant new offers and products. If
 you don’t get these messages and you’d like to, or if you do
 and you'd rather you didn't, just call us, or come into a
 branch. And if you change your mind at any time, just get in
 touch.

You can get this in Braille, large print or audio by calling 0800 400 100 (via Text Relay if appropriate)
Barclays Bank UK PLC. Authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority and the Prudential Regulation Authority (Financial
 Services Register No. 759676).
 Registered in England. Registered No. 9740322. Registered Office: 1 Churchill Place, London E14 5HP.
 *To maintain a quality service, we may monitor and record phone calls. Calls to 03 numbers are charged at the same rate as calls to 01 and 02 landlines, and will count
 towards any inclusive minutes you may have covering calls to landline numbers. Call charges may differ, please check with your local provider.
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 MARSHAM PARISH COUNCIL

Today: 01 Jun 2026

Transactions

COMMUNITY 20-17-20 93987116

Available balance £20,652.24

Last night's balance £20,652.24

Overdraft limit £0.00

Showing transactions between  and  from 02/05/2026 to 01/06/20266 11/05/2026 22/05/2026

Date Description Money in Money out Balance

22/05/2026
Direct Debit
NPOWER 
A0009232591001 DDR

  -£92.75 £20,652.24

12/05/2026

Bill Payment
KAY MONTANDON 
CLERK SALARY APR26 BB 
P

  -£354.00 £20,744.99

12/05/2026
Bill Payment
TT JONES ELECTRICA 
INV0525 BBP

  -£76.27 £21,098.99

12/05/2026
Bill Payment
HUGOFOX LIMITED 
INV26460 BBP

  -£287.86 £21,175.26

12/05/2026
Bill Payment
MR JR GRAVES 
INTERNAL AUDIT 26 BBP

  -£72.00 £21,463.12

11/05/2026
Bill Payment
MARSHAM VILLAGE HA 
VILLAGE HALL HIRE BBP

  -£6.00 £21,535.12

Need to view older transactions?

If you have registered for online statements, then follow the link to view them 
If you don't have online statements, then statements may still be visible in Barclays Cloud It
If you can't find the relevant statement/transactions online, you can order a copy statement

Barclays Bank UK PLC. Authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority and the Prudential Regulation 
Authority (Financial Services Register number: 759676). Barclays Bank UK PLC adheres to The Standards of Lending Practice which is monitored and 
enforced by The Lending Standards Board. Further details can be found at www.lendingstandardsboard.org.uk.
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Barclays Insurance Services Company Limited is authorised and regulated by the Financial Conduct Authority (Financial Services Register number: 
312078).

Barclays Smart Investor is a trading name of Barclays Investment Solutions Limited. Barclays Investment Solutions Limited is authorised and regulated by 
the Financial Conduct Authority. (Financial Services Register number: 155595). Barclays Investment Solutions Limited is a member of the London Stock 
Exchange & NEX.

Barclays Bank PLC. Authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority and the Prudential Regulation 
Authority (Financial Services Register number: 122702).

Barclays Bank UK PLC. Registered no. 9740322. Barclays Insurance Services Company Limited. Registered no. 973765. Barclays Investment Solutions 
Limited. Registered no. 2752982. Barclays Bank PLC. Registered no. 1026167. All registered in England. Registered office for all: 1 Churchill Place, London 
E14 5HP.
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INCOME PAYMENTS

Budget 2026/2027 14,420.00        -                  3,214.00                1,600.00           5,023.00         1,840.00         4,500.00         7,500.00         300.00             1,600.00        

2026/2027 Totals 7,210.00          -                 -                   -                  -                         1,425.73           -                   756.40            538.90            2,833.02         -                  -                   -                  515.62           

Detail  Precept  CIL Grant  Allotments   Donations 
 Grass Cutting 
Grant  VAT 

 Transfers / 
Interest 

 Salary inc 
PAYE  Admin  Street Lights 

 Maintenance 
INC grass 

 Donations / 
S137 

 CIL Spend / 
Infrastructure 
/ PROJECTS  VAT 

INCOME PAYMENTS
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1 Chapel Close
Tuttington

Norwich

NR11 6GS

Payment Date 10/05/2026

Payment Period Month 2

Employer PAYE Reference 475/WA56991

Payroll ID 2025001

Questions about your tax? Go to gov.uk/hmrc/tax-on-payslip

Marsham Parish Council

mrs Kay Suzanne Montandon
1 Chapel Close
Tuttington
NR11 6GS

Payments Deductions

Taxable Pay £392.00

Payment not subject to Tax
or NICs

£5.00

Income Tax £43.00

Employee NIC £0.00

Total Payments £397.00 Total Deductions £43.00

Net Pay £354.00

National Insurance Category A

National Insurance Number NE678840B

Tax Code 105T

Hours worked  

Additional information

Payslip Version 1
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RLS Computer Services Ltd. 
16 Clapper Lane 

Clenchwarton 
King’s Lynn 

Norfolk 
PE34 4AW 

T: 01553 776937 
F: 01553 767386 

E: info@rlscomputers.co.uk 

Registered Office: 30 Market Place, Swaffham, Norfolk. PE37 7QH 
Registered in England and Wales. Reg. No. 08541079 

 
 

Kay Montandon [Clerk] 
Marsham Parish Council 
 
RE: IT Support Services & Laptop 

Quote Ref: RL/22052026/RLS00000 

Job Ref: NA 

22 May 2026 

I have great pleasure in quoting you for your IT requirements. Please find enclosed a detailed quote for supplying 
products and services to you. The overall quote has been broken-down and listed for your convenience. 

Items are shown as one-off prices allowing you to have the final choice over which combinations you would like, 
please specify which one and quantities when you accept this quote. 

If there is anything that needs qualifying further or if I’ve missed anything out; then please do not hesitate in 
contacting me. Otherwise, please indicate which model(s) / services you require, by placing a   in the box next to 
that item or the quantity you require and fax or email back to me, no orders will be accepted unless indicated by 
selection and signature by an authorised person. All items exclude installation unless previously stated or under 
contract. 

If you have any questions, please don’t hesitate in contacting me where I’ll be happy to discuss things further. 

Best Regards 

 
 
 
Rob Lucas 

The ideas contained in this document are the property of RLS Computer Services Ltd., and cannot be used without 

the permission of RLS Computer Services Ltd. These concepts and ideas presented by RLS Computer Services Ltd. 

are submitted in good faith and on the understanding that they are considered by you as confidential and that no use 

shall be made of the said concepts, pricing and ideas, including communication to a third party, without the explicit 

consent of RLS Computer Services Ltd. 

Copyright © RLS Computer Services Ltd. 2009. All details subject to change. Proposal enclosed is exclusive to the 

above-named company or individual to which this proposal pertains, no authorised use by any other individual or 

company is permitted. 
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RLS Computer Services Ltd. 
16 Clapper Lane 

Clenchwarton 
King’s Lynn 

Norfolk 
PE34 4AW 

T: 01553 776937 
F: 01553 767386 

E: info@rlscomputers.co.uk 

Registered Office: 30 Market Place, Swaffham, Norfolk. PE37 7QH 
Registered in England and Wales. Reg. No. 08541079 

 
 

Kay Montandon [Clerk] 
Marsham Parish Council 
 
RE: IT Support Services & Laptop 

Quote Ref: RL/22052026/RLS00000 

Job Ref: NA 

22 May 2026 

 

YOUR REQUIREMENTS 

PREMIUM REFURBISHED Dell Latitude 5510 Intel Core i5-10310U 10th Gen Laptop, 15.6 
Inch Full HD 1080p Screen, 16GB RAM, 256GB SSD, Windows 11 Pro, 3-Year RTB Warranty 

£416.00 [   ] 

1 x Windows Workstation Gold IT Support SLA for Councils which includes full support suite 
(see brochure) – per month. 

£25.00 [   ] 

*1 x Microsoft 365 Business Standard (inc. Teams) and Microsoft 365 Data Backup (per 
month). 

£23.00 [   ] 

Secure Council Intranet Solution (inc. Free Setup & Training) FREE [   ] 

QUOTE ACCEPTANCE 

Notes: 

 * We will connect your Microsoft 365 subscription to your GOV.UK domain. If you already have a subscription, we can transfer and 

manage it. This will be renewed and will become applicable when existing licence expires. Your data backup will start immediately. 

 We will hold this quote until your next council meeting (June 2026) 
 

Information: 

 Any additional software licensing requirements is excluded from above 

 All items exclude installation unless previously stated or under contract. 

 No software will be transferred to new PC and installation of applications is the sole responsibility of the client. 

 Software installation and configuration can be provided and charged at our normal rates. 

 All materials to furnish the installation is to be provide by RLS computer Services Ltd. 

 It is recommended that all user accounts be password protected after installation. 

 Anti-virus & security protection is available at an extra cost or part of our IT Support Services 

 Full Payment is to be made immediately on collection by Cash, Credit or Debit Card. Cheques are not accepted. 

 Customer is responsible for removal of all waste packaging and materials 

All prices shown are excluding of VAT and valid for 7 days 
Our normal Terms & Conditions apply 

together with our Privacy Policy (both available on request) 

Quote Acceptance and instruction 

to proceed with order. 
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