CLUB  TREASURER
The role of the treasurer is to ensure the committee is empowered to manage the financial affairs of the club. Responsible for ensuring the collection of all revenue due to the club and payment of the clubs financial obligations.

The treasurer also ensures that all financial transactions are recorded in the club accounts, producing the club's financial reports for presentation to the committee and members at the AGM and any external reporting obligations whilst complying to financial standards.

Roles and Responsibilities
· Preparation of a club budget and cash flow projection at the start of the year for review and sign off by the committee.

· Record all financial transactions in the clubs accounting system as well as maintaining a list of the clubs assets and liabilities.

· Comparing actual financial results of a given period to budgets for the same period and provide explanations for any variances for the committee to review and take action in a timely manner.

· Provide a monthly income and expenditure report to committee meetings.

· Control the clubs bank account(s) ensuring only those authorised are bank signatories.

· Ensure all approved expenditure is paid as and when it falls due.

· Ensure all monies due to the club are collected and affiliation fees paid.
· Where an audit/review is required it is completed in time for financial reports to be presented to the AGM.

· Act in the interest of the club at all times

· Undertake all legislatively required reporting and submissions, including CASC and business rates.
· Attend committee meetings.
· Renew annual insurance.
Knowledge and Skills Required
· Well organised and enthusiastic

· Diligent with income and receipts.

· Ability to work in a logical and orderly manner.

· Honest and trust worthy and discreet.

· Aware of the future direction and plans of the club.

· Experience of financial accounting or bookkeeping.

· Computer/IT/accounting software and spreadsheets.

· Ability to present financial reports at committee meetings and AGM.
