Annual Governance and Accountability Return 2018/19 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities® where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19

1. Ewvery smaller authority in England where the higher of gross income or gross expenditure was E25,000
or less must following the end of each financial year, complete Part 2 of the Annual Govemance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemplion; or
b) does not wish to ceriify iiself a3 exempt

2. Smaller authorities whera the higher of gross annual income or gross annual expenditure does not

exceesd £25,000 and that meet the qualifying criteria as set out in the Cerlificate of Exempiion are able

to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external awditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retums a copy of it to the external auditor either by email
or by post (not both); and
b) The Annual Governance and Accountability Return (Part 2) which is made up of:
* Annual Internal Audit Report (page 4) fo be completed by the authority’s intemal auditor,
+ Section 1 - Annual Governance Statement (page 5) to be completed and approved by the authority.
= Section 2 - Accounting Statements (page 6) 1o be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the axternal auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Staterments and both must be approved and published on a website before 1 July 2019,

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit {Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2018/19, page 4

Section 1 = Annual Governance Statement 201819, paga 5

Section 2 = Accounting Statements 201819, page 6

Analysis of variances

Bank reconciliation

MNotice of the period for the exercise of public Aghts and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

Limited Assurance Review

Providing the authority certifies itsell as exempt, and completes and publishes the Annual Govemnance
and Accountability Retum, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, raquest a imited assurance review. In these circumstances the authority
should not certify itself a5 exempt, and not complete the Cerlificate of Exemplion, but complete Part 3
of the Annual Governance and Accountabiity Return 2018/19 and return it to the external auditor for review
together with tha supporting documantation requested by the extemnal auditor.

The cost to the smaller authority for the review will be £200 +VAT.

Thee Aneissl Dawermance and AcCountabilty Felum constiubes he annusal retum rederred 1o in Te Accoerds and Audl Reguistors 1015,
Throughous, e words sortemal sudiionr’ havwe the same micaring as: the wonds. ool audiior' in $he Acoounis. and Audit Reguistions 2015.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19, Sections 1 and 2

Al sactions MHWMMHWHM

An autharity that wishes to declare hﬂammmmwjmmmﬁ:awhﬁd assurancs review
Mdummanme!i'qﬂfﬂmumuwaﬁﬂrﬂi March 2019. it should not submit its Annual Governance
ﬂﬂﬁmuntﬁiyﬁm“lnmeBIaHer. However, as parl of a more proportionate regime, the
mhmmwmmmwmeTmmtnwcuﬁahsmﬂmm.

The authority muﬂmﬂyﬂMFmpﬂchﬂmuhmnﬂuﬂnnsmﬁmﬂ1 and 2 of this Annual
mmnmmublnwnmwmma Certificate of Exmrpmn.ﬁnmemcﬂmuufnunuh
the Bractitioners’ Guide® which hupdaﬁdﬁmlmmﬁnam contains everything needed to prepare
sucresshully for the financial year-end.

The authority should receive and note the mimﬂiamﬂr&puﬂipmﬂﬂhpﬂwmmpmﬁngm
annual governance stalement and befone ap:pmuriﬂghmmunis-

mm:hﬂmnMIwmwmmilm11.n.ma~n-q:t'grhhnhﬁghmd
boxes), and is propedy signed muud.hvuhmahmmndnmnumm:umpﬂmmfm.
Mrymndmﬁsnuﬂb-&apprwadhyma authority and property initialied.

Uss the checklist provided MImmmmmmmmmmﬂrMmm
completeness at the meeling at which it is signed off.

You should inform your sxtarnal auditor about any change of Clerk, Responsible Financial
Officer or Chairman, and provide relevant email addresses and telephone numbers.

It smanﬁaﬂﬂnﬂﬂuauhnﬁhh&nmﬂ:ﬂmﬂmmm& explanations for significant VArances
inﬂua:munﬁngmniﬂnlﬁnnpnuli,#muﬁﬂ qumﬂimnaraisadhyamamh&rnfmﬁﬂm There
is guidance provided in the Praclitioners’ Guide® that may assisL

Make sure that the accounting statements add up and the balance camed forward from the previous
year (Box 7 afzmmmummmuwmmm current year (Box 1 of 2019).

The Responsible Financial Officer (RFO), on behalf of the nummw.muﬂm!m&mnmmmm
for the exercise of public rights. Fm&mmmemﬂﬂl&haﬂ#ﬂp&ﬂaﬂﬂﬂﬂm&wﬂm
wﬁngmys.mmedawnmammm records can be inspected. Whatever period the
WDmMnMamhﬁmﬂcﬂmﬁm-mmmmmﬂsarﬂ accounting records
ﬂﬂmmammmmwwummﬂnn—mmmm working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, induding the puﬁdhrﬂuammunlnubli: rights and the name and address
of the external auditor before 1 July 2019.

mhm;mhhmmmmﬂwwmm

Internal Audil Report | Hawve all highlighted boxes been completed by the intemal suditor and

explanations provided?

Section 1 FﬂwaHMhMMMpnmtum;hanmﬁmmhﬂam

amhmwlmlmmanlmmw

v
o

o
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Secion 2 mmmmnw‘-Wﬂmmalmmmmﬂmﬂwh v/
v

v

mﬂﬂumdmwmimm?

Iz an explanation of significant varations from last year to this year available.
Mammﬁmmmndbyahcdﬂraﬂmunmmtﬂ

Is an MHmdwdﬁm‘nmhMH:Tandma availaible, shoukd
aﬁmﬂmuwwnmlmmmlnwnﬂﬁ

Sactions 1 and 2 Tmmm:-huunlmumb-mnﬂimumn:mrmmm#

& & sole managing tnusted? {Local Councils anty)
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Certificate of Exemption — AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

MEMWWEManmwhm“wm“ﬂW
Retum fo the axternal auditor, provided that the authority has certified [tsell as exompl at a meeting of the
authority after 31 March 2019 and a completed Certificate of Exemplion |s submitied notifying the exdemal auditor,

EDMONDSLEY PARISH COUNCIL

certifies thal during the financial year 2018/18, the higher of the authority's gross income for the year or gross
annual expanditure, for the year did not exceed £25,000

Annual gross income for the authority 2018/19: £10,321

Annual gross expenditure for the authority 2018/19: £7.622

There are cerain circurnsiances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannol coertity itself as exempt and i must submit the completed Annual Govemance and Accountability Retum
Parl 3 to the external auditor io underiake a imited assurance review for which a fes of E200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

« The authority has been in axistence since before 15t April 2015
* In relation to the preceding financial year (2017/18), the external auditor has not:
+ issued a public interest report in respect of the authority or any entity connected with it
* made a statulory recommendation 10 the authority, relating (o the authority or any entity connected with it
= issusd an advisory nobios under paragraph 1(1) of Schaedule B to the Audil and Accountability Act 2014
(“the Act"), and has not withdrawn the nobice
« oommenced judicial review proceedings under saction 31(1) of the Act
» made an application under saction 28{1) of the Act for a declaration that an i#em of account is wnlawful,
and the application has nol been withdrawn nor has the court refused to make the declaration
* The court has not declared an ilem of account unlawful afler a person made an appeal under
section 28(3) of the Acl.

If you are able to confirm that the above statements apply and thal the authority neither recelved gross income,
nor incurred gross expenditure, exceeding £25,.000, then the Certificate of Exemption can be signed and a copy
submitied lo the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Annual Accounting Statemants, an analysis of
vanances and tha bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Ragulations 2015 including the period for the exercise of public rghts still nead to be fully completed and, along
with & copy of this centificate, published on a public website® before 1 July 2019. By signing this certificate you
are also confirming that you are aware of this requirement.

Signesd by the Responsible Financial Officer Date

F faShe 2-5-19
Signed by Chalrman Date
e N e A=5A1%
Ermil Tedsphone mumibss
edmondsley.parishi@sky.com 0191 3881468
"Published wob pddross

hugofox/community/edmondsley-parish-council
OMLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)
as s00n as possible after certification to your external auditor.
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Annual Internal Audit Report 2018/19

EDMONDSLEY PARISH COUNCIL

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The intemal audit for 2018/18 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the intemal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to mest the
needs of this authority.

Internal contral o L'.I-'_- o LT

A. Appropriste acoounting reconds have bean propedy kept throughout e Ssancial year

B. Thia sutharity complisd with B inancial regulstions, paymants wihe supporied by Imoloes, all
axpandiure was approved and VAT was approprialely acoounted o,

C. This authodity assessed the sagrificant risks 1o achisding its objeciives and reviewed the aleguey
of mrangemeants o manage hese.

D. The precept of rates requirement resulted from an adequate budgetany process; progress against
the budget was reguiary monifored. and reserves were approprabe.

E Eupacied ncome was fully recenved, based on comact prices, propedy recorded and promplly
Banked, snd VAT was spproprisiely acocunibed o

F. Pefty cish payments were propaerly supporied by receipts, all padty cash expenditure was
approved and VAT appropriabely accounted for.

G. Balanies o employess and allowances io membars wera paid in accordance with this authosity"s
approvals, and PAYE and NI requiremants were properly applied.

H. Assel and invesimants registens were complele and acourabe and proporly maintained,

L Pariot and year-snd bank sccount reconcliaticns wark propay carred cut,

J, Accouning slalaments preparsd during the yesr were pregarsd on the comec] acoounling b
{recsipts and paymanis or income and expendiure), agread o the cash book, supported by an
adeguate audit trail from undardying records and whera appropriats debiors and crediors wans
property recorded.

K. IF the sulhorily cerified itsell a2 exempl from a imiled assurance reviews in 200718, it met the
axemphion criteria and comectly declarad ksell exsmpd. "MNo! Covered” should only be licked
whans B salfuity hiad o lmllied sasurmiod nineie of e 209 718 ARAR)

L. During summer 2018 this authority has oomecly provided the propes opportunity Tor

the exercise of public righis in accordance with the requirements of the Accounts and /
Ausdit Rleguiations.

Far ary ofher risk amsas identifed by this authority adequate controls existed kst any ofher fsk aresas on separaie shests f needed).

S NNSISIS IS

Dhbes{s) il guncil ursariakean Mama of parson who carmiad oul the nlemal audil
23 .04%. 2019 MAEL AT Bira CoumigeneE

Signaure of person who 'Ci !EIQE
camied oul e nemal aud® "".ﬂé—%{? . Dale == - Ol Lo i

IF this Fssponas B 'Ho° phhase stale he Implicatons snd action being ke 1o Gddreas sy wealness In conbiol denifled

{800 eaparsls shesals I needed)

*Mote: If e response is ‘nol covered’ please siale when the most recend infemal audit work was done in this area and when it is
next planned, or, if coverage is not required, the anmual intemal audit report maest explain why nol (add saparate sheets if nesded).
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Section 1 - Annual Governance Statement 2018/19

We acknowledge as the meémbers of,

EDMONDSLEY PARISH COUNCIL

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, o the best of our knowledge and belief, with
respect to the Accounting Statements for the year anded 31 March 2019, that:

1. Wie have put in place arangemenis for affective finencal T
management during the year, and fior the propaaton of W
tha acoounting stataments.

Emﬂnmﬂth sororiane

I, Wi masntainad a0 Acdoquats pyasem of intamal daninal

1 for safeguavoling the putilc mone )y and resieced in

| made proper amangemsnt s Booepieo reapoRaiNTy
| its charge.

3. We ook &l reascnable steps o ssmure oursshes
thes thesre are no matters of achesl or polenial
nor-compiances with laws, mguialons and Proper v
Practices thad could have B signiicant financlal slac
o Tha sty of this suhorty i conduct i

| has anty dons what i has fre legal power fo do and has
| ooimpied Wil Proper Prachoes in doing so.

rédquirements. off She Accounts and Audit Regulabions.

business of marage |5 inanoel |
4. We provsded propar opporhaily danng the vear for ;mhwmﬂmmmwh
i emercise of electons’ rights in accondancs with the » inspec and' Gk quesidicrs abowl s sulhonily's Sccounls.

5. Wi coaisd il 8N aeaEsrmen of T sk Tacing this
fisks. rciuding e introduceon of memal controls ardfor
axtemal Feurancs covar whshs fequinad.

| et and citusmmnted e fnancel ad olfer naks 2
| ot sl ceall wil them croce):

. Wi corsdened whether any ligaion. labilfes or
oommiiments, gyanis or Fansacions, oocurmng afther
during o sfler the yasr-ord, hires & Brancial impact on »
this sutheety Snd whare apropnate have indisded T
i ihe soonurErng Fiakements.

9. {For kocal councils only) Trust funds including
Chartaths. ) 0w CHESGLy & T 508 MaNagINgG

& Wi mistained Froughoud the peer an adeguabes and | arrmnged for & compeient parscn. independest of thae Anancdl
affectve system of imtemal sudt of e sccounting [ | cnwtvndd And procedored, 30 givl 8 Oyl v O AT
records. and control syshems. | internal comdrols mesd the neads of s Sovaliss suthariy.

T. We took appropriate action on o matters rased o responded fo madiers browugie o ifs sdianton by nfermal and
i reports from irdemal and exieral audit. e st

dizriosed pvanpdhing £ should bave shouf s busness

during e peer includng evants fallng pece afer e yaar
anvel ¥ el

fagg el i of % ragpOrStiites nlsrs 43 8 hody'
covpovale i i & sole managing Iruskes of & local us!
o frunsts.

¥

*For any stalement to which the responss is ‘'no’, an explanation should be published

Thiz Annual Govemnance Stalement was approved al a
meeeting of Hhe awthority on:

2-5-19
and netonded aa minube relerencs:
2515 -2020 -\ @)

Signed by the Chainman and Clerk of the meeting where
approval was given,

chran | NSO

Clerk

A fote
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Section 2 - Accounting Statements 2018/19 for

EDMONDSLEY PARISH COUNCIL

1, Bakancas brought Todad balinces and ressrves af tha baginaing of the year

forwand 12,375 11,155 as recorded in the finsncisl records. Valkee must agroe o
Bax T of prvigins e

2. [+) Precept or Rates and Toda! amownt of precegd (or for [DEs rates and levies)
Lavies 5,322 5,238 recaived or receivable in the yesr. Exciude any granis

o= ut

3, [+) Total cdhar racalpls Toda! income or reoeipls 83 recarded In e caahBbook lras

11.632 5,083 e precep! or ratesdeves recewd (lne 2. include any
grEnis recaived,

4. i) Siaff costs Todal expendiiure or paymments made o and on behall of

4671 4 823 aff employees. include salanes and wages, PAYE and NI
’ : fempioyeas and employers), pension coninbubons and
amplcymen AxXpanseE

5. {-} Lean intaresticapital Tolad expanciilure or payrmenis of capial and nferms!
FpEymants 0 O} mscle cuving e yoar on the authorily's bormowings [ any).

6. (-] All ofher payrmeants Todal expéndiue or payrmenis a5 reconded i the cash-

13,502 24?931 book less sl costs (Ene 4) and loan interesticapital
mepayments (Moe Sl

7. (=) Balances camiad Total balances and resenves af the end of the year. Mus!
forwand 11 .‘H‘ﬁ 13, egqual [1#243) = (4+5+6) ian

B, Total vakee of cash and The sum of all curmend and deposl bank acoounts, cash
shiort tenm msestments 11,155 13, hadclirigrs and short lerm investments heid as at 31 Manch =

To agrea with bank reconciliation.

9. Total fed asasls plus The valig of all the propary the authorly owns = § is made
long term nvestmants 10,872 ‘13,9311 up of gl e fored assels and long lerm imwesiments 58 af
and pats 31 March,

10. Total borrowings The outstanoing caplial balance as af 37 March of all inans

O O troem third paties (inchuding PWLE,.

. (For Local Councils Oinly) Disclosure note The Counchl 52 8 body corporale acts &5 sole frustes for
e Trusd funds (including charitabla) and is responsible for managing Trusl funds or assels,

v NEB The Spuras in e accownting slatements above do
pal inciude any Trusl fransactions.

I certify that for the year ended 31 March 2019 the Accounting
Sigtements in this Annual Govemance and Accountabity
Retum have been prepared on either a receipls and
payments of incame and expanditure basts Tollowing he
guidancs i Govamancs and Accountabllity for Smallar
Avthinles — & Practitioners’ Guide 1o Proper Pracices

and presant tady the financial position of this authority
Signed by Responsible Finandal Officer bafore being

presented to the muthority for approval
o =i
oo 2.5-L%,

| confirm thal these Accounting Siatemenis wera
approvead by this authority on this date:

2-5-19
as ecoedad in minute reference:
Zo1g-2020- | C'G)

Signed by Chairman of the meating whare the
Acoounting Statemants wens approved

B
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