APPENDIX 6d:     SMARDEN EMERGENCY PLAN:  2-WAY RADIOS 
SIMPLE INSTRUCTIONS FOR USE
 
15 radios were funded from a grant from KCC.  They are for use in an emergency or, on request to the Parish Council, for use at village activities eg Bonfire Night. Raynet, the suppliers, advised us that this model is very simple to use and effective.  The range reaches as far as the parish boundaries and to Headcorn Airfield.  If there is an emergency Raynet are likely to be involved as part of the wider professional emergency team.
 
See User Manual for full details.
 
Read Basic Radio Etiquette Rules attached
 
Please keep your radio charged.  Raynet have suggested an hour per month.  Suggest you note this in your diary but, if possible, check weekly.
 
Never remove the battery
 
If you become aware of an emergency situation developing:
 
1.  turn your radio on.  Others may be trying to contact you.  To do this just turn the smaller black button on top of the radio in a clockwise direction.  It will announce ‘power on’
 
2.  try to phone at least one person on the Emergency Team if phone lines are working or, if phones not working,  try to get a message to them by other means.  Request them turn on their radio(s) on and turn the larger black button on top of the radio to Channel One by turning it clockwise.  Depending on the situation ask them to help you to contact others on the list below.  The radios are battery operated and will work if phone connections are subsequently lost.  There may or not be a decision to use the Dadson Room at the Charter Hall as an Emergency Centre where 3 radios are kept.  We have 3 channels which we can use.  If you want a private conversation with one or more people but not the whole team ask them to go to Chanel 2.
 
3. Refer to Basic Etiquette Rules attached.   When speaking hold the black button on the left hand side of the radio.  Release the button when you have finished talking to enable others to speak.  Only one person must speak at any one time.  
 
4. the earpiece is optional but enables hands free if you then clip the radio to your waistband or belt).  Connect the jack to the radio by pulling down the black flap on the right hand side of the radio.   The black plastic loop goes over and around the back of your ear with the black button in your ear.  There is a clip attachment to fasten it to your clothing.  Hold the silver button when speaking and release it when you have finished to enable others to speak.
 
5.  After use turn your radio off.  Otherwise it may wake you up at 2.00 a.m. telling you loudly and repeatedly to ‘please charge battery’!  This happened to me.
 
6.  Check power weekly and charge them for an hour when necessary i.e. around once per month.  Do not leave them charging for too long or they could get damaged.

7.  use of radios will be reviewed after use 
 

