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	Kings Hill Sports Park
Operated on behalf of the Community by Kings Hill Parish Council

Kings Hill Sports Park, 200 Beacon Avenue, Kings Hill, West Malling, Kent ME19 4QP 
Phone: 01732-872271 Website: www.kingshillparish.gov.uk


 
EVENTS BOOKING FORM


Kings Hill Sports Park – Booking Form

	Title of Event:
	


	Description of Event:
	


	Contact Name:
	


	Address of Contact 
	




	Invoice address if different
	


	Contact Email Address:
	


	Email address for invoices 
if different
	


	Telephone:
	

	Mobile phone:
	

	One-off Booking 
Date required:
	


	
	
	

	Start time:
	

	End time:
	

	3G Pitch size:
	Full Size

	One third

	Two thirds

	


	Grass Pitch
	7v7

	9v9

	11v11

	


	Sports Camp
9am-3pm
	Yes

	No

	
	

	Events Arena
	Yes

	No

	
	

	Any Other Specific Requirements
	





	Bar Area Private Hire
	Start time:
	
	End time:
	
	

	
The following documents are required six weeks before your hire:

· Event management plan (to include set up and clear down schedule)
· Parking management plan
· Event risk assessment
· A copy of all required licences and TENS including noise management plan

Please ensure that you have read and understood our terms and conditions before signing the booking form.

Should the above documents not be received your booking may be cancelled.



	I confirm I have read and accept the terms and conditions of hire and any supplementary conditions attached. I also take full responsibility for the event attendees to abide by the conditions. I confirm I am over 21 years of age.


	Signed:
	


	Name:
	


	Date:
	




An invoice will be sent to you in reference to your booking. Your deposit of 50% is due on booking, the remained is due six weeks before your event booking; failure to pay the invoice will result in cancellation of this event. You can pay the invoice by cheque or BACS.  Our BACS details are: Sort Code: 60-83-01 Account Number 20291035.  Please quote your account code and invoice number when making a payment.



Please return your completed form and deposit monies to:

	The Sports Park Manager, Kings Hill Sports Park, 200 Beacon Avenue, Kings Hill, West Malling, Kent, 
                                                                    ME19 4QP, or email sportspark@kingshillparish.gov.uk

 
	Office use only
	
	
	

	Events Arena
	Agreed rate £……………………………
	Total Hours booked……………………
	Total £…………………………

	Booking Taken by
	………………………………
	Booking Agreed by ……………………
	Date………………………………

	Date of Event
	………………………………
	Deadline Date of Six Weeks Before Event………………………………………



		
	Documents:
	Date Received:

	Event Management Plan

	

	Parking Management Plan

	

	Event Risk Assessment

	

	Copy of TENS and all required licences

	



Kings Hill Sports Park Booking Form
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