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Swaffham Town Council
Minutes of the Full Town Council meeting held on Wednesday 11th March 2020 at 6.30pm in the Council Chamber, Town Hall Swaffham.

Present:


Mayor Cllr J Skinner (in the Chair) 
Councillors:
Mrs J Anscombe, Mrs L Beech, Mr S Bell, Mr P Darby, Mr G Edwards, Mr B Holmes, Mr C Houghton, Mr I Pilcher, Mrs S Matthews
Deputy Town Clerk:

Mr R Bishop
Office Administrator:

Mrs H Duggan
Norfolk County & 
Breckland District Cllr:
Mr E Colman

Public: 


1
Prayers were given by the Mayor.

1. Apologies and reason for absence

1.1 Cllr W Bensley – holiday
1.2 Cllr K Sandle – prior commitment
1.3 Cllr D Wickerson – holiday
1.4 Cllr I Sherwood – work commitments
2. Declarations of Interest – for items included on the Agenda.

2.1    There were no declarations of interest.
6.31am - the meeting was adjourned for Public Participation – see Appendix 3
6.34pm - the meeting was resumed.  
3. Mayor’s Report 
3.1 
Civic Events

The Mayor confirmed she had enjoyed attending a recent Justice Service and a book day at the Middle school.
3.2
Mayor’s Announcements

There were no announcements to report.

3.3    Urgent reports, correspondence or information at the Mayor’s discretion
Coronavirus (Covid-19) 

The Town Council were asked to consider the need to discuss briefly their policy on the 


following: -

Event Cancellation/Postponement

-
National Guidance on Cancellation of events, and/or the possibility of a lockdown

-
If no guidance or lockdown, at what point is a decision being made?

-
Two events in May – VE Day 8th May and Sheep Fair 23rd May

-
Risk factor to volunteers and/or general public (can the event be safely delivered?)

-
Insurance exclusions 

-
Promotion of each event 

-
Contingency Plan - Cost to the Council 

Meeting Cancellation/Postponement

-
Legality of meetings in the absence of both the Town Clerk & Deputy Clerk

-
Use of locum clerks or informal tele-conference meetings?

-
Possibility of staff working remotely from home – risk assessment required

-
Number of Councillors attending – are meetings quorate? (5) full council (3) committee

-
Contingency Plan - Cost to the Council

Market Trader refund policy, in regard to the stall holder being in self-isolation

-
The Market, E & T Committee meet on Monday, therefore need guidance from the Council

-
It is recommended to give refunds where evidence can be supplied for self-isolation

-
Market Superintendent – Staff/Councillor temporary cover

-
National Guidance and possible lockdown

-
Contingency Plan - Cost to the Council

Business Continuity Plan 

-
Health & Safety – public – staff - councillors

-
Events and Services

-
Pandemic Plan

-
Coronavirus: ACAS advice for employers and employees

-
National Guidance – Government – NHS – HSE

-
Communication – website – social media – newsletter – press release

The Town Clerk highlighted Agenda item 13.2 (Below the line) advising the Council would 


need to agree their guidance to give to Staff at the Staff meeting tomorrow morning. There 
was some useful information circulated at the meeting in this regard from the ACAS website.
It was thought that the Council did not need to discuss this topic at the meeting, Councillors were happy the Town Clerk was on top of things.
It was agreed to discuss all of these matters at a future meeting if/when the situation got worse.

1.1. Planning Applications 

Cllr Les Scott (Planning Committee Chairman) highlighted there were two amended planning applications that required consultation prior to the Breckland Planning Committee meeting on 16th March 2020.

3PL/2020/0069/F Cateryne Court off Spinners Lane, conversion of garage to 2 bed accommodation. 
OBJECTION with comments: Swaffham Town Council strongly feel the amendment does not solve the issue of natural light to the ground floor and makes for a poor design that is also detrimental to the visual amenities of neighbouring priorities. 

3PL/2020/0077/F to replace windows and doors in Lynn Street for Grove Vets. It was noted that the amendment was to replace the existing windows with a like for like. 
NO OBJECTIONS.
4. Reports: local charity, police, principal authority etc 
4.1 Police report – 
There were no Police present and no report provided in advance
4.2
County Councillor - 

Cllr E Colman provided an update on several topics including - Fire & Rescue Service, Vulnerable Women & Children, Children’s Services, NCC Investment in smoke alarms for Norfolk, Norfolk Summit, headline figures, SAM2 machines – Otter Road & Redlands site.

Cllr Colman answered several queries from Councillors:

 
London Road – it was highlighted by Cllr Edwards the serious need for speed reducing measures at the mini roundabout at the junction of London Road and White Cross Road. Cllr Colman advised this could be something for the Parish Partnership Scheme and the council would need to propose a new project for consideration.


Otter Road – Cllr Edwards highlighted a complaint by a local resident who was disturbed by a street light directly outside her bedroom window. Cllr Colman advised the streetlight could in fact be moved however would be at a cost to the resident.


Cllr Pilcher, on a personal note, wished to thank Cllr Colman for arranging a meeting with NCC to discuss the future of the Merle Body Centre, of which he is a Director.

4.3 
Breckland Councillor - 
Cllr E Colman provided an update on several topics including: - Breckland Budget, Landlords Forum, Leisure Centre reopen, Gadget Savvy, NCC Budget Book

5. Minutes 
5.1 
The minutes of the following meetings held in February were agreed and signed by the Chairman as a true and accurate account.
10th February 2020 – Extraordinary meeting.

19th February 2020 – Full Council Meeting.

2nd March 2020 – Extraordinary meeting.
6. Report from the Town Hall by the Deputy Town Clerk

6.1
Council meeting programme 2020/21 - A draft meeting programme for 2020/2021 was circulated to Councillors at the meeting. It was noted this was circulated for information and Councillors were asked to notify the Town Hall of any problem dates, typos, duplication of dates or errors ASAP. N.B. Things may change in the coming weeks due to Covid-19.

Planning Obligation – Persimmon Homes – there was a press report recently stating £585,000 was available for this particular development as a section 106 planning gain. The Town Hall had made enquiries in respect of the section 106 agreement and a document was circulated, which did not have any figures attached. The planning officer had not yet confirmed whether the figure was £585,000 and what the breakdown was; the document only confirmed the details of how the percentages were worked out for the various aspects. The Town Hall confirmed they would continue to press for this information and would make a further enquiry with the reporter to establish the source of the information.


EDP/Watton & Swaffham Times – it was noted the press reporter for the Swaffham area was now Abigail Nicholson, taking over from Tom Chapman.  


Request to use the Campingland – a straight forward request had been received from Mr James Dean on behalf of the Friends of Swaffham Heritage (Museum) for Sunday 5th July from 1.30 – 4.30pm. They have booked the Community Centre for a Tea Party and if the  weather is fine, they would like to arrange a croquet match on the Campingland. 
It was unanimously agreed to approve the request from Friends of Swaffham Heritage to book the Campingland for Sunday 5th July 1.30-430pm


Vandalism in the Public Toilets – the Town Clerk reported that earlier in the day the outside Ground Maintenance Team had found evidence of someone trying to start a fire in the disabled toilet; this had now been cleared up.
6.2    Outstanding actions agreed at the last meeting (not mentioned elsewhere on the agenda) 
Oaklands Fence – the Town Clerk noted he was waiting for a quote

Yellow pack of correspondence – it was confirmed the monthly yellow correspondence would now be uploaded and shared with Councillors on a weekly basis; Friday/Monday time allowing.

Public Toilets – it was noted confirmation was expected from Tracy Fussell Developments Ltd as to when the work at the public toilets would commence.

It was noted the company was hopeful of starting the work in the week commencing 1st June and would confirm asap.

6.3    Councillor’s questions relating to ongoing business 
There were no additional councillor questions.
7. Finance:

7.1    Accounts for payment for March 2020 - see Appendix 1.

An updated list of payments was circulated for Council approval and after discussion the accounts were agreed.
It was agreed to accept the accounts for payment for February 2020.
The Town Clerk advised the council that in two-weeks’ time there would be an interim list of payments that would be presented to two Councillors out of the pool of six Councillors who can sign off payments.

These payments would need to be made before the end of the financial year, and they would be reported to the April meeting. The purpose of this exercise was to avoid too many accruals at the year end and to assist with providing an accurate financial position at the 31st March 2020.

7.2
Internal Audit Report 2019-20 (Interim Update) from Auditing Solutions Ltd.


The Interim report had been received from Internal Auditors Auditing Solutions Ltd. The council were asked to highlight any issues which they would like the Finance Committee to look at in greater detail when they next were due to meet in April.

The Town Clerk answered a number of queries from Councillors regarding the choice of Auditors and the evidence criteria used to conduct the audit.


It was noted the next Finance Committee meeting in April would review the annual Contractors list and choice of suppliers.

7.3 
Rural Mobility Fund - a fund open to communities of less than 10,000 residents.


It was noted this was something that the Transport, Access and Environment Committee would investigate further.
7.4 
Revised contract for Pest control forr20-21.


Cllrs noted the revised pest control contract - removing pest control for the allotment sites, with costings to 
consider on-going treatment for rodents at the Churchyard & Shambles and moles at the Recreation Ground.
7.5 
Upgraded sound system in the Council Chamber.


This was still being investigated and would be brought to the Council when available for review. 


In terms of a budget, it was a financial outlay that could be met in this current year’s budget and an amount carried forward into the new financial year if necessary.

8. Correspondence & Information received  

8.1 
General
a) Community Access to Cash Pilots

It was noted the Community Access to Cash pilot’s initiative aims was to select a small number of UK Communities to develop access to cash solutions that work for them. 

It was noted this was an initiative possibly more suited to some of the surrounding villages.
b) Resolution from Cllr Graham Edwards
Cllr Edwards put forth a resolution for the Council to discuss - ‘The decision to deem a subject as ‘below the line’, shall be determined by nominated Councillors and the Mayor. The Councillors shall include the Chair of any Committee if the Agenda for that Committee requires such items to be defined. The adjudication for ‘below the line’ status shall not remain solely the remit of the Town Clerk or similar representative.’

It was recognised the issue had come about in relation to discussions being held regarding the Green Britain Centre and the Town Clerk wished to stress that the discussions being held ‘Below the Line’ were in accordance with guidelines and allowed Cllrs the opportunity to discuss and voice their thoughts without detailed minutes; only actions are minuted ‘Below the Line’. The Town Clerk stated that he met with the Mayor and Deputy Mayor each week and was quite happy to consult at that weekly meeting regarding Below the Line issues.
Councillors gave their support to the Town Clerk and emphasised that it was the role of a Town Clerk to determine Below the Line topics, ensuring correct practices were adhered to at all times. 
The resolution and current practices were discussed by Councillors after which Cllr Houghton proposed, seconded by Cllr Darby that the decision on discretionary agenda items should be agreed, in consultation between the Town Clerk, Mayor and Deputy Mayor, on each occasion.

It was unanimously agreed that the decision on discretionary agenda items would be agreed, in consultation between the Town Clerk, Mayor and Deputy Mayor, on each occasion.

c) Request from Swaffham Climate Action to provide information via a questionnaire.

A questionnaire was received from the new Swaffham Climate Action asking the Council to respond.

Concerns were raised that the questionnaire was not a GDPR compliant survey with no confidentiality statement shown.
The Mayor agreed to speak with the Group to let them know to revise their survey.

d) Community Action Norfolk - Operation No Cold Shoulder.

Cllrs were in agreement to inviting Locality Manager, Jackie Cushing to a future Council meeting or the Annual Town Assembly on 29th April 2020 as it was noted she was keen to talk with the Council about the project which starts in April.
8.2 
Breckland Council 

a) Transfer of small piece of the Shambles to the Town Council at nil value.

It was noted the piece of land was requested to be transferred some three years ago by the previous Council, as part of the Shambles land registration. A favourable decision was taken by Breckland Council around that time, but it had taken until now to receive the documentation. The Town Clerk would inform Breckland of this, as the new officer dealing with this did not seem to be aware of the previous contact in this regard, or that it was a tidying up exercise from previous transfers of three sections of land some 10 years earlier.

8.3 
Norfolk County Council
a) Temporary Traffic Order in the Parish of Necton, with a diversion coming through the Parish of Swaffham – 9th to 17th March 2020.

Noted for information only, as the diversion route comes through the Parish of Swaffham.

b) Temporary Traffic Order in the Parish of Home Hale, with a diversion coming through the Parish of Swaffham – scheduled for 21st to 27th February 2020 for the duration of works, expected to be about 7 days. If necessary, the restriction could run for a maximum period of 21 days.

Noted for information only, as the diversion route comes through the Parish of Swaffham.

9. Receipt of Correspondence or Information
A list of all other correspondence was circulated with the agenda. 
10. Committee & Working Group Reports 
10.1 
COMMITTEES –
a) 
Committee Reports - (Planning & Built Environment, Finance Committee, Market, Events & Tourism, Recreation & Community Services, Transport, Access & Environment, HR & Governance, Estates, Heritage/Town Hall & Site Maintenance)
Transport, Access and Environment Committee - recommendation for the car park monitoring trial for two-hour free parking in the Town Centre to be made permanent, with no amendments to the scheme.

It was noted that at the Car Park Review meeting, representations were made by various parties and Breckland agreed to put forward three options for their members to continue with the scheme as follows: -

1. To make the scheme permanent with the two-hour parking monitoring to continue as it has done over the six-month trial period.

2. To adjust the scheme to three-hour free parking with similar monitoring.

3. To adjust the scheme to allow three-hour parking, but the third hour would be charged, with similar monitoring.

The Transport Access and Environment Committee discussed the options at the March Committee meeting and agreed to recommend that the Town Council support option 1.

After discussion it was proposed by Cllr Darby, seconded by Cllr Scott that the Council support option 1 - to make the scheme permanent with the two-hour parking monitoring to continue as it has done over the six-month trial period.

It was agreed, eight votes for, two abstentions to support option 1 - to make the scheme permanent with the two-hour parking monitoring to continue as it has done over the six-month trial period.

Disabled parking at Theatre Street was also discussed and the Town Clerk suggested that  signposting was needed at the four car parking machines in the town promoting the Theatre Street Car park for those wishing a longer than 2 hours car parking facility.

Planning & Built Environment

Cllr Pilcher asked about planning guidance, specifically in relation to the development at Princes St  - Application 3PL/2018/1437/0 - which was given outline panning approval and which Cllr Pilcher was concerned had now started work. 

The Town Clerk as happy to advise any breaches could be referred to the Enforcement Officer at Breckland Planning.

10.2
Working Groups, Task Groups or Topic Groups
a) 
Working Group reports - (Twinning Liaison, Swaffham Heritage Liaison, Christmas Lights Event Working Group, Swaffham/Watton Liaison)
Twinning Liaison - correspondence with Wolfgang Poit from the Rathaus (Town Hall) in Hemmoor – giving a draft programme for the planned visit to Germany in September over the weekend of 18th to 20th. 
The Town Council were asked to finalise who would be representing the Town, as the travel tickets needed to be booked.

It was noted the Town Council had in the past paid for the Mayor + one other representative to attend the Civic Twinning event in Germany later this year. The following visit in 2022 is in Swaffham.

Cllrs Darby and Houghton were intending on going however would be covering the cost themselves. The Town Clerk asked to attend this year alongside the Mayor, both of whom would be paying their own air fare costs and the Council was asked to cover the additional travel costs – airport car park, mileage etc.

It was unanimously agreed the Mayor & Town Clerk would attend the Civic Twinning event in Germany this year, paying their own air fare costs with the Council covering any additional travel costs – airport car park, mileage etc.
11. Reports by Representatives of Outside Bodies
NALC Conference – 4th April 2020. Cllrs Matthews and Darby confirmed they would be attending.


Swaffham Heritage - Cllrs Darby and Scott attended the last meeting and there was some discussion on the loan agreement and lease requirements that may be Agenda items for the next Estates, Heritage/Town Hall & Site Maintenance)

.
12. Date of forthcoming meeting
	Market, Events & Tourism Committee
	Mon
	16th
	Mar
	6.30pm
	Council Chamber

	Recreation & Community Services Committee
	Mon
	23rd
	Mar
	6.30pm
	Council Chamber

	Planning & Built Environment Committee
	Tues
	31st
	Mar
	4.00pm
	Council Chamber

	Human Resources & Governance Committee
	Mon
	6th
	Apr
	12noon
	Council Chamber

	Transport, Access & environment Committee
	Tues
	7th
	Apr
	4.00pm
	Council Chamber

	Full Council
	Wed
	8th 
	Apr
	6.30pm
	Council Chamber


13. ADMISSION TO MEETINGS ACT (PUBLIC BODIES) 1960:

CONFIDENTIAL BUSINESS following the exclusion of the public and press

13.1  Staff related issues from the HR & Governance Committee.
    
CORONAVIRUS – (COVID-19) - The Town Clerk provided a number of updates regard the need for clarification and clear decisions by the council during the current crisis. 
13.2 Confidential updates and legal advice in respect of the proposed GBC/days Field asset swap, following actions agreed on 2nd March Extraordinary Council meeting and subsequent meeting with New Anglia LEP. 

To consider instructing Building Specialist Consultant and any other actions within agreed budget.


Cllrs discussed the updates and it was proposed by Cllr Anscombe, seconded by Cllr Beech to authorise the nominated working group to continue Consultation and Negotiation, with an intent to make the proposed Asset Swap a viable and affordable proposition for the community of Swaffham. The Green Britain Centre will require to be offered for any such Transfer in a 'Fit for Purpose' condition, suitable for a commercial client/s to take a Lease for occupation, without additional financial obligation on Swaffham Council.

It was unanimously agreed to authorise the nominated working group (Cllrs Anscombe, Darby, Pilcher, Scott and Skinner) to continue Consultation and Negotiation, with an intent to make the proposed Asset Swap a viable and affordable proposition for the community of Swaffham. The Green Britain Centre will require to be offered for any such Transfer in a 'Fit for Purpose' condition, suitable for a commercial client/s to take a Lease for occupation, without additional financial obligation on Swaffham Council.


The Town Clerk advised the Solicitors had supplied the advice requested on the Heads of Terms and had requested an initial meeting to progress things.

It unanimously agreed to hold informal chat between the Solicitors and the Working Group and to empower the Working Group to move matters forward.
The Town Clerk reported of contact from Solicitors Ward Gethin Archer in regard to a potential dispute relating to the boundary fence erected between Town Council Land and De Merke Estates and to consider a request to provide details of the Council’s surveyor. 
It was agreed not to share details of the Council’s surveyor with Mr Cavalier of De Merke Estates and would take appropriate action against those responsible for any criminal damage to boundary fences, should this occur. Ward Gethin Archer are duly instructed to confirm the Council’s position.

The meeting closed at 8.40pm

              Mayor………………
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527 Card Lloyds Bank Monthly credit card fee 3.00 £              - £            

3.00 £                  

528 Card Amazon Town Hall H&S

 - new standing stations

138.82 £          27.76 £        

166.58 £               

529 Card Amazon Town Hall 

- shredder oil

10.96 £            - £            

10.96 £                 

530 Card Festive Lights Replacement Xmas string lights & baubles 138.69 £          27.74 £        

166.43 £               

531 Card Screwfix Swimming Pool Land 

- boundary supplies

68.08 £            13.61 £        

81.69 £                 

532 Card Land Registry Oaklands enquiry 54.00 £            - £            

54.00 £                 

533

Card SLCC Town Clerk

 - annual membership

 £        440.00   £             -   

 £              440.00 

534

Card Amazon Town Hall 

- minute books

 £        188.73   £       37.75 

 £              226.48 

535

Card Ernest Doe & Sons Ltd New Lawn Mower  £        629.30   £     125.86 

 £              755.16 

536

Card Amazon Town Hall 

- Pens, paper cups & paper 

 £          70.06   £       10.42 

 £                80.48 

537

Card Amazon Mops & Allotment locks  £          43.63   £         4.79 

 £                48.42 

538 d/d Hitachi Truck Lease 

- Feb 20

 £        336.88   £       67.37 

404.25 £               

539 d/d SSE Southern Electric Public Toilets

 - electricity - Jan 20

 £        172.32   £       34.46 

206.78 £               

540 d/d SSE Southern Electric Cemetery Chapel

 - electricity - Jan 20

 £          32.97   £         1.64 

34.61 £                 

541 d/d SSE Southern Electric Town Hall - 

electricity - Q4 2019/20

 £      1,253.55  £     250.71 

1,504.26 £            

542 d/d SSE SWALEC Buttercross

 - electricity - Jan 20

 £        116.84   £         5.84 

122.68 £               

543 d/d SSE SWALEC Rec Ground Toilets

 - electricity - Jan 20

 £          11.66   £         2.33 

13.99 £                 

544 d/d Vodafone Mobile Phone bills

 - Jan 20

 £          41.00   £         8.20 

49.20 £                 

545 d/d WorldPay Monthly payment charges

 - Jan 20

 £          12.19   £         2.01 

14.20 £                 

546

d/d Information Comm Office GDPR/Data Protection -

 annual fee

 £          40.00   £             -   

 £                40.00 

 £      3,802.68  £     620.49   £           4,423.17 

547 BACS

Net Salaries

incl. staff travel expenses

Town Council salaries  £    15,058.96 

 £         15,058.96 

Tax   £      1,804.00 

Employer National Insurance contribution  £      1,423.87 

Employee Nation Insurance contribution  £      1,687.07 

Employer Contribution  £      4,040.02 

Employee Contribution  £      1,316.45 

Town Hall - Rates

Market - Rates

Cemetery - Rates

Public Toilet - Rates 

New system set up costs - Jan 20 822.20 £          164.44 £      

VOIP router & line - 720014 62.68 £            12.54 £        

Town Council - Fax & Broadband 720469  £          48.05   £         9.61 

Museum - Telephone 721230  £          84.09   £       16.82 

Town Council - Telephone 722922  £        172.02   £       34.40 

Town Council - Alarm 724968  £          13.00   £         2.60 

Town Wi-Fi - 336135  £          46.45   £         9.29 

552

300281 Petty Cash  £          70.41   £             -   

 £                70.41 

553

300282 Ben Burgess Outside Team 

- chain oil

 £          16.67   £         3.33 

 £                20.00 

554

BACS A Martin Refund Market Licence Deposit  £          44.40   £             -   

 £                44.40 

555

BACS Arnold Keys GBC/Days Field/Town Hall - 

valuations

 £      3,495.00  £     699.00 

 £           4,194.00 

556

BACS Brook HR HR Services - Jan 20  £        375.00   £             -   

 £              375.00 

557

BACS Coach Drivers Club Yearbook listing 

- 2020

 £        175.00   £       35.00 

210.00 £               

558

BACS Community Action Norfolk Annual membership 

- Bronze

 £          20.00   £             -   

 £                20.00 

559

BACS Cooleraid Town Hall drinking water 

- Jan 20

 £          11.85   £         2.37 

 £                14.22 

560

BACS Countrywide Market Gazebo mgmt. -

 Oct - Jan 20

 £      1,690.00  £     338.00 

 £           2,028.00 

561

BACS Fakenham Town Band Remembrance 2019 

- Sunday parade 

 £        150.00   £             -   

 £              150.00 

562

BACS Haward Horological Ltd Town Clock 

- service

 £        475.00   £             -   

 £              475.00 

563

BACS J P Skips Allotment skip hire  £          75.00   £       15.00 

 £                90.00 

564

BACS K Lock Maintenance Assembly Rooms 

- bollard repairs

 £        165.00   £       33.00 

 £              198.00 

565

BACS L F Everett & Sons Town Hall 

- minute paper

 £          49.00   £         9.80 

 £                58.80 

566

BACS Rialtas Annual Fee - 

accounts system

 £        661.00   £     132.20 

 £              793.20 

567

BACS St John Ambulance Xmas event 2019 - 

first aid cover

 £        144.00   £       28.80 

 £              172.80 

568

BACS T K Drakes Town Hall 

- hallway lighting

 £        195.26   £       39.05 

 £              234.31 

569

BACS T K Drakes Museum 

- Emergency Lighting testing

 £        114.50   £       22.90 

 £              137.40 

570

BACS Travis Perkins Recreation Toilets 

- pipe insulation

 £          29.91   £         5.98 

 £                35.89 

571

BACS Veolia Waste management

 - Jan 20

 £        139.15   £       27.83 

 £              166.98 

Sub Total

 £    38,477.69   £   2,262.45  £         40,740.14 

572 BACS Breckland C Election recharge -

 May 2019

 £      6,619.11  £             -   

 £           6,619.11 

573 BACS Cllr Expenses Travel Expenses

 - Cllr Anscombe

 £          44.55   £             -   

 £                44.55 

574 BACS EBC Pest Controol Rec Ground - ole removal Jan 20  £        100.00   £             -   

 £              100.00 

575 BACS G & G Fencing Orford Road -

 install benches/tables

 £      2,490.00  £     498.00 

 £           2,988.00 

576 BACS K Lock Maintenance Kissing Gates 

- add finial

 £          30.00   £         6.00 

 £                36.00 

577 BACS Lyreco Town Hall -  new s

hredder

 £        108.65   £       21.73 

 £              130.38 

578 BACS SLCC Practitioners Conf 

- Town & Deputy Clerk 

 £        598.00   £       80.00 

 £              678.00 

579 BACS Swaffham Building SuppliesGeneral Supplies 

- outside spaces

 £        419.90   £       83.81 

 £              503.71 

580 BACS Swaffham Service Station Monthly Fuel 

- Jan 2020

 £        135.04   £       27.00 

 £              162.04 

581 BACS T K Drakes Public Toilets

 - repairs

 £          42.50   £         8.50 

 £                51.00 

582 BACS Travis Perkins Rec Toilets 

- drill bits / yale locks

 £          91.60   £       18.32 

 £              109.92 

583 BACS WAVE/Anglian Water Town Hall -

 Nov - Feb 20

 £          91.38   £             -   

 £                91.38 

 £    49,248.42   £   3,005.81  £         52,254.23 

584

Transfe

r

Unity Trust Bank From deposit to current - cover pymts

 £         40,000.00 

Cash Analysis Cash & Cheques taken over the counter

599.40 £               

Cash Analysis Cash & Cheques taken over the counter

281.50 £               

Cash Analysis Cash & Cheques taken over the counter

618.81 £               

Cash Analysis Cash & Cheques taken over the counter

841.40 £               

Cash Analysis Cash & Cheques taken over the counter

4,670.86 £            

Total Additional Income received by BACS

incl. Tesco/Milngate S106 part payment

 £         53,923.12 

 £         60,935.09 

Monthly reclaim  £      1,186.60  £         2.05 

 £           1,188.65 

Museum - Telephone 721230  £          84.09   £       16.82 

 £              100.91 

Electricity

 - Jan 20

 £          38.78   £         7.76 

 £                46.54 

 £      1,270.69   £       18.87   £           1,289.56 

 £           4,914.94 

Inland Revenue BACS 548

 no rates applicable February / March  

d/d Immervox 

(Jan 20)

551

TOTAL

03-Jan-20

Sues News 

14-Jan-20

550 d/d Breckland Council 

21-Jan-20

27-Jan-20

Museum

TOTAL

Late Bills -

 received after agenda issued

Watton TC

Total BACS

07-Jan-20

Items of expenditure to be reclaimed 

Summary of Income - January 2020 

(market rents, allotment deposits, cemetery invoices, room rentals, loan payments etc)

Bank Transfers 



Swaffham Town Council - Accounts for FEBRUARY 2020

Paid 

- 1st -19th February 2020 Town Council meeting

To be authorised and paid 

- post 19th February 2020 Town Council meeting

Sub Total

TOTAL

Norfolk Pension Service BACS

 £           1,498.19 

 £           5,356.47 

549
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528 Card Amazon Town Hall H&S

 - new standing stations

138.82 £          27.76 £        
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529 Card Amazon Town Hall 

- shredder oil

10.96 £            - £            
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530 Card Festive Lights Replacement Xmas string lights & baubles 138.69 £          27.74 £        
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531 Card Screwfix Swimming Pool Land 

- boundary supplies

68.08 £            13.61 £        

81.69 £                 

532 Card Land Registry Oaklands enquiry 54.00 £            - £            

54.00 £                 

533

Card SLCC Town Clerk

 - annual membership

 £        440.00   £             -   

 £              440.00 

534

Card Amazon Town Hall 

- minute books

 £        188.73   £       37.75 

 £              226.48 

535

Card Ernest Doe & Sons Ltd New Lawn Mower  £        629.30   £     125.86 

 £              755.16 

536

Card Amazon Town Hall 

- Pens, paper cups & paper 

 £          70.06   £       10.42 

 £                80.48 

537

Card Amazon Mops & Allotment locks  £          43.63   £         4.79 

 £                48.42 

538 d/d Hitachi Truck Lease 

- Feb 20

 £        336.88   £       67.37 

404.25 £               

539 d/d SSE Southern Electric Public Toilets

 - electricity - Jan 20

 £        172.32   £       34.46 

206.78 £               

540 d/d SSE Southern Electric Cemetery Chapel

 - electricity - Jan 20

 £          32.97   £         1.64 

34.61 £                 

541 d/d SSE Southern Electric Town Hall - 

electricity - Q4 2019/20

 £      1,253.55  £     250.71 

1,504.26 £            

542 d/d SSE SWALEC Buttercross

 - electricity - Jan 20

 £        116.84   £         5.84 

122.68 £               

543 d/d SSE SWALEC Rec Ground Toilets

 - electricity - Jan 20

 £          11.66   £         2.33 

13.99 £                 

544 d/d Vodafone Mobile Phone bills

 - Jan 20

 £          41.00   £         8.20 

49.20 £                 

545 d/d WorldPay Monthly payment charges

 - Jan 20

 £          12.19   £         2.01 

14.20 £                 

546

d/d Information Comm Office GDPR/Data Protection -

 annual fee

 £          40.00   £             -   

 £                40.00 

 £      3,802.68  £     620.49   £           4,423.17 

547 BACS

Net Salaries

incl. staff travel expenses

Town Council salaries  £    15,058.96 

 £         15,058.96 

Tax   £      1,804.00 

Employer National Insurance contribution  £      1,423.87 

Employee Nation Insurance contribution  £      1,687.07 

Employer Contribution  £      4,040.02 

Employee Contribution  £      1,316.45 

Town Hall - Rates

Market - Rates

Cemetery - Rates

Public Toilet - Rates 

New system set up costs - Jan 20 822.20 £          164.44 £      

VOIP router & line - 720014 62.68 £            12.54 £        

Town Council - Fax & Broadband 720469  £          48.05   £         9.61 

Museum - Telephone 721230  £          84.09   £       16.82 

Town Council - Telephone 722922  £        172.02   £       34.40 

Town Council - Alarm 724968  £          13.00   £         2.60 

Town Wi-Fi - 336135  £          46.45   £         9.29 

552

300281 Petty Cash  £          70.41   £             -   

 £                70.41 

553

300282 Ben Burgess Outside Team 

- chain oil

 £          16.67   £         3.33 

 £                20.00 

554

BACS A Martin Refund Market Licence Deposit  £          44.40   £             -   

 £                44.40 

555

BACS Arnold Keys GBC/Days Field/Town Hall - 

valuations

 £      3,495.00  £     699.00 

 £           4,194.00 

556

BACS Brook HR HR Services - Jan 20  £        375.00   £             -   

 £              375.00 

557

BACS Coach Drivers Club Yearbook listing 

- 2020

 £        175.00   £       35.00 

210.00 £               

558

BACS Community Action Norfolk Annual membership 

- Bronze

 £          20.00   £             -   

 £                20.00 

559

BACS Cooleraid Town Hall drinking water 

- Jan 20

 £          11.85   £         2.37 

 £                14.22 

560

BACS Countrywide Market Gazebo mgmt. -

 Oct - Jan 20

 £      1,690.00  £     338.00 

 £           2,028.00 

561

BACS Fakenham Town Band Remembrance 2019 

- Sunday parade 

 £        150.00   £             -   

 £              150.00 

562

BACS Haward Horological Ltd Town Clock 

- service

 £        475.00   £             -   

 £              475.00 

563

BACS J P Skips Allotment skip hire  £          75.00   £       15.00 

 £                90.00 

564

BACS K Lock Maintenance Assembly Rooms 

- bollard repairs

 £        165.00   £       33.00 

 £              198.00 

565

BACS L F Everett & Sons Town Hall 

- minute paper

 £          49.00   £         9.80 

 £                58.80 

566

BACS Rialtas Annual Fee - 

accounts system

 £        661.00   £     132.20 

 £              793.20 

567

BACS St John Ambulance Xmas event 2019 - 

first aid cover

 £        144.00   £       28.80 

 £              172.80 

568

BACS T K Drakes Town Hall 

- hallway lighting

 £        195.26   £       39.05 

 £              234.31 

569

BACS T K Drakes Museum 

- Emergency Lighting testing

 £        114.50   £       22.90 

 £              137.40 

570

BACS Travis Perkins Recreation Toilets 

- pipe insulation

 £          29.91   £         5.98 

 £                35.89 

571

BACS Veolia Waste management

 - Jan 20

 £        139.15   £       27.83 

 £              166.98 

Sub Total

 £    38,477.69   £   2,262.45  £         40,740.14 

572 BACS Breckland C Election recharge -

 May 2019

 £      6,619.11  £             -   

 £           6,619.11 

573 BACS Cllr Expenses Travel Expenses

 - Cllr Anscombe

 £          44.55   £             -   

 £                44.55 

574 BACS EBC Pest Controol Rec Ground - ole removal Jan 20  £        100.00   £             -   

 £              100.00 

575 BACS G & G Fencing Orford Road -

 install benches/tables

 £      2,490.00  £     498.00 

 £           2,988.00 

576 BACS K Lock Maintenance Kissing Gates 

- add finial

 £          30.00   £         6.00 

 £                36.00 

577 BACS Lyreco Town Hall -  new s

hredder

 £        108.65   £       21.73 

 £              130.38 

578 BACS SLCC Practitioners Conf 

- Town & Deputy Clerk 

 £        598.00   £       80.00 

 £              678.00 

579 BACS Swaffham Building SuppliesGeneral Supplies 

- outside spaces

 £        419.90   £       83.81 

 £              503.71 

580 BACS Swaffham Service Station Monthly Fuel 

- Jan 2020

 £        135.04   £       27.00 

 £              162.04 

581 BACS T K Drakes Public Toilets

 - repairs

 £          42.50   £         8.50 

 £                51.00 

582 BACS Travis Perkins Rec Toilets 

- drill bits / yale locks

 £          91.60   £       18.32 

 £              109.92 

583 BACS WAVE/Anglian Water Town Hall -

 Nov - Feb 20

 £          91.38   £             -   

 £                91.38 

 £    49,248.42   £   3,005.81  £         52,254.23 

584

Transfe

r

Unity Trust Bank From deposit to current - cover pymts

 £         40,000.00 

Cash Analysis Cash & Cheques taken over the counter

599.40 £               

Cash Analysis Cash & Cheques taken over the counter

281.50 £               

Cash Analysis Cash & Cheques taken over the counter

618.81 £               

Cash Analysis Cash & Cheques taken over the counter

841.40 £               

Cash Analysis Cash & Cheques taken over the counter

4,670.86 £            

Total Additional Income received by BACS

incl. Tesco/Milngate S106 part payment

 £         53,923.12 

 £         60,935.09 

Monthly reclaim  £      1,186.60  £         2.05 

 £           1,188.65 

Museum - Telephone 721230  £          84.09   £       16.82 

 £              100.91 

Electricity

 - Jan 20

 £          38.78   £         7.76 

 £                46.54 

 £      1,270.69   £       18.87   £           1,289.56 

 £           4,914.94 

Inland Revenue BACS 548

 no rates applicable February / March  

d/d Immervox 

(Jan 20)

551

TOTAL

03-Jan-20

Sues News 

14-Jan-20

550 d/d Breckland Council 

21-Jan-20

27-Jan-20

Museum

TOTAL

Late Bills -

 received after agenda issued

Watton TC

Total BACS

07-Jan-20

Items of expenditure to be reclaimed 

Summary of Income - January 2020 

(market rents, allotment deposits, cemetery invoices, room rentals, loan payments etc)

Bank Transfers 



Swaffham Town Council - Accounts for FEBRUARY 2020

Paid 

- 1st -19th February 2020 Town Council meeting

To be authorised and paid 

- post 19th February 2020 Town Council meeting

Sub Total

TOTAL

Norfolk Pension Service BACS

 £           1,498.19 

 £           5,356.47 

549


Public Participation
A member of the public raised concerns regarding the road signs leaving Swaffham on the Lynn Road as they are extremely dirty. The resident had tried to report this online however was having difficulty with the Norfolk County website despite several attempts.

Cllr Colman offered to report the issue directly to Highways on her behalf. 
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