AGAR Assertion 10 – Evidence Checklist
Whitchurch Rural Parish Council
	AGAR Requirement (Assertion 10)
	Evidence Held by Council
	Standing Order Reference
	Location / Notes
	✅

	Council recognises itself as Data Controller
	Standing Orders allocate data protection responsibilities to the Council
	SO 22
	Standing Orders
	☐

	Secure handling of personal data
	Technical and organisational security measures in place
	SO 14(a)
	Data protection policy/communications policy/correspondence privacy policy/email acceptable use policy/Cllrs & Staff privacy policy/privacy policy
	☐

	Controlled access to personal data
	Access restricted to Clerk / authorised persons
	SO 14(a)
	Clerk procedures
	☐

	Retention & secure destruction of data
	Retention and destruction arrangements documented
	SO 14(b)
	Retention schedule / policy
	☐

	Prevention of unlawful disclosure
	Confidential data not disclosed without legal justification
	SO 14(c)–(d)
	Standing Orders / Data protection Policy/Privacy policies
	☐

	Privacy notices in place
	Council maintains and publishes privacy notice(s)
	SO 22
	Website / policy appendix
	☐

	Record of processing activities
	Written record of processing activities maintained
	SO 22
	Clerk records/Data map
	☐

	Data breach procedure
	Written data breach procedure in place
	SO 22
	Security breach protocol
	☐

	Data breach log maintained
	Record of breaches and remedial actions kept
	SO 22
	Breach log (if applicable)
	☐

	Data subject rights handled
	Procedures for SARs and other rights
	SO 22
	Subject access policy/data protection policy/privacy policies inc Cllrs & staff; 
	☐

	FOI & publication compliance
	Publication scheme and FOI responses in place
	SO 21
	Website / Clerk procedures
	☐

	Proper Officer responsibility
	Clerk responsible for information management
	SO 18
	Standing Orders
	☐

	Secure correspondence handling
	Clerk receives/sends correspondence on behalf of Council
	SO 18(o)
	Clerk role description/correspondence privacy policy/data map & risk assessment
	☐

	Confidential matters properly handled
	Press/public excluded where required
	SO 11
	Meeting minutes
	☐

	No decisions by email
	Decisions only taken at meetings
	SO 3, 9, 10
	Standing Orders
	☐

	Councillor conduct restrictions
	Councillors do not issue instructions individually
	SO 24
	Standing Orders / Code of Conduct
	☐

	Policy review cycle
	Policies reviewed by Council
	SO 31
	Annual meeting / minutes
	☐

	Formal adoption by resolution
	Policy and statement adopted
	SO 31
	Council minutes
	☐



Auditor’s Note 
The Council confirms that the above evidence supports a “Yes” response to AGAR Assertion 10 and that data protection arrangements are proportionate, documented, and aligned with Standing Orders.
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