
CHARLWOOD PARISH COUNCIL
The Street, Charlwood, Surrey, RH6 0DS
[bookmark: _Hlk511294424]Email: bookings@charlwoodparishcouncil.gov.uk

Terms and Conditions of Hire 2019 
Sports & Community Centre

Bookings
All bookings to be made through the Booking Clerk. Hire fees to be paid on invoice. 

[bookmark: _Hlk486083012]Sports & Community Centre – Club Room
1. All bookings are subject to approval by Charlwood Parish Council.
2. The Sports & Community Centre is NOT LICENSED for the SALE OF ALCOHOL. If alcohol is to be sold, a Temporary Event 
          Notice (TEN) MUST be obtained from Mole Valley District Council and a copy provided.
3. The Hirer will be made aware of the position of the fire alarm, fire extinguishers and fire exits. 
4. All activities within the Club Room must cease by 2300 hours unless there is prior agreement. 
5. The Club Room must be left in a clean and tidy condition at the end of the hire. Any mud brought in from the
          Recreation Ground must be cleaned away and marks on walls or windows to be cleaned. Floors in the Club Room
          should be swept at the end of each session. 
6. [bookmark: _Hlk487619991]Should the china, cutlery, glasses or oven be used, it is the hirers’ responsibility to leave it in a clean condition and 
         return to the correct cupboards. The kitchen should be left clean and tidy, and worktops and oven wiped down.
7. For safety reasons, all spillages must be cleaned up immediately. Please refer to the instruction notice in the kitchen. for the correct equipment to be used.
8. Milk, alcohol and perishable foods must not be left in the fridge or Club Room.
9. The hirer must take away all rubbish from the premises at the end of the hire.
10. Hirers must ensure that all windows are shut, doors locked, and lights turned off when leaving.
11. The Sports & Community Centre, including the veranda, is a non-smoking area. Do not leave cigarette stubs on the 
	grass around the Centre. A bin for cigarette stubs can be found outside the building.
12. The hirer may not stick, nail or screw anything to the hall walls.  The use of Blu-Tac type material is NOT permitted.
13. There is an inventory of equipment in the kitchen. All breakages, loss and damage will be charged. Any damage must 
          be reported within 24hrs to the Booking Clerk.
14. Sports footwear with studs or spikes are not allowed in the Club Room. No muddy boots in the Club Room.
15. Hirers may use the tables and chairs and have the use of the kitchen.  All tables and chairs must be wiped clean at the 
         end of the hire and stacked neatly where found. Tables and chairs may not be taken on to the grass.
16. [bookmark: _Hlk511294860]Curtains should only be opened using the pull cords. Please open and replace tie backs on leaving.
17. If it is appropriate that you have Public Liability Insurance, Child Protection Policy, or any other necessary licence(s),   
please have the documentation with you and available on the hire date(s).  A copy will be required before your booking can commence.
18. Please respect all personnel involved with the Sports & Community Centre.  There is a zero policy towards any bullying or 
         harassment of any of the Centre personnel.
19. Disruptions/interruptions may occasionally occur to allow for maintenance, repairs and improvements to the site.
20. [bookmark: _GoBack]Terms and Conditions of hire may, from time to time, be updated.
Vehicles
1. Unloading and loading arrangements need to be pre-booked and organised with the Booking Clerk. Please respect 
          our neighbours while arriving/leaving and keep noise to an acceptable level.
2. [bookmark: _Hlk486083389]STRICTLY no vehicles to be parked on, nor driven over, the football pitch at any time.
3. Users only may park on the recreation ground in the designated places (adjacent to the hedge on the reinforced grass area) Hirers must make visitors aware of this requirement.
4. No vehicle shall be parked in front of the access gate to the Recreation Ground or within 5m of it. 
5. [bookmark: _Hlk486084293]Visitors should be made aware of the limited parking facilities. Any vehicles parked on the road side should not park 
          on pavements or within 15m of a junction.

General
1. It is the interest of users to ensure that all reasonable steps are taken to minimise any damage to either the 
          Recreation Ground or the Sports & Community Centre.
2. Boots, or any other item MUST NOT be washed or put in the drinking fountain.
3. All comments or complaints to be made in writing to the Parish Council Clerk at      
         clerk@charlwoodparishcouncil.gov.uk 

Please Note - IMPORTANT NOTICE.  You are welcome to the use the Children's Play Area and the Recreation Ground outside the Sports & Community Centre; this is not on an exclusive basis and is at your own risk.  These are PUBLIC AREAS operated and maintained by Charlwood Parish Council.
