2022 scheduled elections — AEA customisable
templates for parish elections in England

We have designed this nominations template to save you time and help

candidates complete their nomination forms correctly first time.

It is a guide you can personalise and give to candidates and agents to

help them complete their nomination for 5 May 2022.

The annotated notes cover common points that cause confusion or

difficulty. Any areas that need local personalisation are in red text.

Please note that these forms were designed to help candidates at the May
2022 elections. There will be some slight variations for the 4 May 2023
elections, but they should still provide useful guidance on completion of
nomination paperwork. Please do not use these samples to complete

your ‘live’ nomination paper.
Electoral Services

Wealden District Council, Vicarage Lane, Hailsham, BN27 2AX
elections@wealden.gov.uk 01892 602407
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Annotated nomination papers - Parishes -

England
1 Process and forms
1.1 Generally, there are three forms that you must submit to make
your nomination valid:
e Nomination form
e Home Address form
e Consent to nomination
You must deliver these forms by hand, and they must be originals -
so not copies. Any documents sent by email or fax will not be
accepted.
1.2 If you are standing on behalf of a registered political party you will
also need to submit:
e a certificate of authorisation
e an emblem request form (if they want an emblem on the
ballot paper)
These can be delivered by hand or by post but must be originals.
Any documents sent by email or fax will not be accepted.
1.3 Election agents are not appointed at parish elections.
If you have any issues with completing your nomination forms,
please contact the Election Office, Wealden District Council,
Vicarage Lane, Hailsham, BN27 2AX elections@wealden.gov.uk
01892 602407
1.4 It is a good idea to have your nomination paperwork informally

checked by the elections office before you formally submit it. This
can be done with when your paper is delivered to us. We normally
do an informal check and advise you of any changes needed. This
can allow you to make corrections or complete new nomination
forms if there are any mistakes.
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1.5

Once your nomination is formally submitted you cannot amend any
details. But if you change your mind and no longer want to stand
for election, you can withdraw your nomination until 4pm on 4
April 2023.

Further Information

Other useful guidance sources

Electoral Commission Guidance for candidates and agents

The Local Elections (Parish and Communities) (England and Wales)
Rules 2006

Annotated forms

These annotated forms cover areas of common confusion or
difficulty for you to refer to as you complete your nomination
paper.

Notes have been added to draw attention to areas where mistakes
are often made, or where you are likely to have questions.
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Form 1la - Nomination paper (header)

If the parish has
been divided into

wards, the

which you are
standing should be

ward in

added here.
1a|— Nomination paper Office use only
Bate received Tima Initial =
e 7Pari=h election in England j 1
V *ELECTION OF PARISH COUNCILLORS for the
North *[ward of the] if applicable
*parish of o _ Clearvale
*Delate whichever is inappropriate A

Date of election:

5 May 2022 / \

0

It has not been
pre-printed; the
date of the
election should
be added here.

1L

The name of the parish
council should be added
here.

E.g., if your standing for a
ward in Clearvale Parish
Council, ‘Clearvale’ should
be added here.

If you have put the
council’s name in full this
would not invalidate the
nomination.
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Form 1la - Nomination paper (Candidate’s details)

any electors sign the nomination paper

The Candidate’s details section must be completed in full before

It is not vital
Full names must be added that this is
here - no initials. completed
Prefixes like Sir) or Titles will not
suffixes like Snr must not appear on the
be used. ballot paper or

other notices

We, the undersigned, beng Idcal government electors for the said WEMU hereby

This is optional. If
your commonly
known by a
different name to
your actual name,

nominate the under-mergt person as a candidate at the said electi
Candidate's D

eud L, V| —
Candidate’s sumame \/ Smith ot D T
Other forenames in full Joseph

Commonly used surname (if any)

Commonly used forenames (if any) Jo

Description (if any)

e Community Focussed Doctor

A
-

The description may be left blank.
OR you could use the description ‘Independent’.

OR you can use a description of 6 words or less which
identifies them and is unlikely to associate them with a
political party. Examples include ‘Farmer’, ‘Baker in the
High Street’, or ‘member of village action team’, etc;

OR - for political party candidates, you will need to enter
the registered party name or description as authorised by
the party. This must be as registered with the Electoral
Commission, and must match EXACTLY with the
description authorised on Form 2 - the Certificate of
Authorisation.

It is important to read Electoral Commission guidance if a
description is used.

you should enter
it here.

The commonly
used name will
then appear on
the ballot paper
and the Statement
of Persons
Nominated instead
of your actual
name.

It is important to
read Electoral
Commission
guidance if a
commonly used
name is used.
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Form 1a - Nomination paper (subscribers)

You should
include the
Electoral number polling
Signature Print name Foling | Elecior district
District | Number ) reference
. and elector
Froposer | 5 fwed Sarah Jones AE 12 number
Seconder | T_jowes Tom Jones AE ]‘.2"-1\1_ from the,
register in
force when
the Notice of
Election is
The form must be signed by registered electors. You must published.
have a proposer and seconder from the parish, or if the
parish is warded, from the relevant parish ward.
If the Notice of Election has been published earlier than 28
March 2022, we can help you with elector numbers if you
tell us the full name and address of the subscriber.
Contact us at elections@wealden.gov.uk or 01892
602407.
Each subscriber must sign the nomination form in the
signature column. Their name must be printed too,
preferably in capitals and does not have to exactly match
the name printed in the electoral register.
An elector must not sign more nomination papers than
there are vacancies in the parish/ward. If subscribers sign
more nomination papers than there are vacancies, their
signature will only be valid on the first papers delivered to
the Returning Officer.
For further information see the Electoral Commission
Allidancea
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Form 1b — Home address form (header)

If the parish has
been divided into
wards, the name of
the ward you are
standing in should
be added here.

This section should be completed
by election staff when the form
is formally submitted.

1b - Humeladdress form

Office use only

7

Fgrth elections in England

Ciate received ve received

Initiaj Mg

*Delete whichever is inappropriate

\ / *ELECTION OF PARISH COUNCILLORS for the
Morth Y *lward of the] 7 appiicable
RN Clearvale

Date of election:

/\

EMGF%X
L A

The name of the
parish council should
be given here.

E.g., if you are
standing for a ward in
Clearvale Parish
Council, ‘Clearvale’

should be added here.

£\

It has not been
pre-printed;

the date of the
election should
be added here.
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Form 1b - Home address form (Part 1)

All candidates must complete Part 1 of Form 1b

Your home address must be given here:

- in full and without any abbreviations
- it must be your current home address

- it must not be a business address (unless you run a

This business from your home)
should be

your

/
actual full \Rart 1:)To be completed by all candidates in England

name | Full hgme of candidate Joseph Smith
rather —

than any
commonly
used CQuialifying address: Add your qualifying address, or qualifying addresses (in full) to each of the
name. relevant qualifications below (you can complete more than one gualification).
Clualifications that apply (tick those which apply) | Address

1 Forest Lane, Sohhfafd/S?P 17ZW
Home address (in full) V

(a) | am registered as a local government elector
for the area of the parish named above

b} | have, during the whole of the preceding
12 months occupied as owner or tenant land
ar ather premises in the pansh named
above

(c) my principal or only place of work during the br Jo's Medical Practice

preceding 12 months has been in the parish ¥ |1 High Street. Morthfold, 599 ZAE
named above

(d) I have during the whole of the preceding 12
months resided in the parizh named above or
within 4.3 IcilumeiresAil.

Witness details / '\

Full name of the/person\vho will witness the Sidney Jaockson Brown
candidate’s copfzent to ndgination form A

3 Forest L Southfold 599 Izﬁ \
Full home addressluf |he person who will witness ? ane.. ?

the candidate’'s cogsent to nomination form

A full address should be written next to each of

the qualification that applies to you. There are no
restrictions on who can

If relevant, a different address may be used for be a witness, but the

each qualification. same person will need
to witness Form 1c.

At least one must match the information given

on Form 1c.
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Form 1b - Home address form (Part 2)

Candidates who do not want their home address printed on the
ballot paper must complete and sign Part 2 of Form 1b.

Part 2 should be submitted whether it is completed or not.

Part 2';) To be completed only if you do not wish your home address to be
public.

Note: Please submit this part (part 2) of the home address form with your
nomination papers, even if your home address is to be made public.

[T you request that yvour home address is not made public then your address will not appear on the
statement of persons nominated, notice of poll or the ballot paper. Instead the name of the
relevant area in which your home address is situated {(or country, if outside the UK), as explained
below, will appear on the statement of persons nominated, notice of poll and the ballot papers.

Statement: | require my home address not to be made public

Southmarsh

The relevant area my home address is

situated in:
(insert name of relevant }ﬁga]ﬂ

OR /\
L A

Iy home address is sitvated outside ]
the UK. My home address is situated If either
in: (insert name of country] of the two
Signature of candidate {only required where Fart 2 above has begn dompleted) boxes
above
Candidate’s signature:
g Stk %L have been
\l_ completed
Date: 31 March 2022 the form
must be
signed
and
. dated.
The relevant area is the
county/district/London borough your
home address is in.
For example, if your home address is in
the Wealden area, the name of the
relevant area is Wealden.
The parish or parish ward should not
be given here.
For further information see Electoral
Commission guidance
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Form 1c — Consent to nomination

The entire form must be submitted.

You must
strike
through any
qualification
that does
not apply,
leaving at
least one not
struck
through.

The
qualifications
which apply
must match
the
information
given in Part
1 of Form 1b

SN

1c — Candidate’s consent to nomination Office use onty

Diate received Time received, Initizlg Nol

Parish elections in England

*¥ou must declare that you meet at least one of the listed gualification(s) below. To do this, strike
through any that do not apply. Any qualification(s) that apply must match the information given
on your home address form.

Date of election: 5 May 2022

| (name in full): Joseph Smith

hersby consent to my nomination as a MNorth *ward [if
candidate for election as councillor for the: applicable]
of the *parish of: Clearvale

| declare that on the day of my nomination, | am qualified and that, if there is a poll on the day of
election, | will be qualified to be s0 elected by virtue of being on that day or those days a
allh.rlng Commonwealth cifizen, a citizen of the Republic of Ireland or a citizen of a Member
te of the European Union, who has attained the age of 18 years and that

wm registered as a local government elector for the area of the parish named above; or

wmmmmmmr

Wﬁncipal or anly place of work during those 12 months has been in the parish named above;
or

|4

8

“Fitmetres-efit—

This should be
your actual
full name
(rather than
commonly
used name)
as given in
Form 1a.

| declare that fo the best of my knowledge and belief | am not disqualified for being elected by
reason of any disqualification set out in, or decision made under, section 80 of the Local
Government Act 1972 or section 34 of the Localism Act 2011 (copies of which are printed overleaf).

Date of birth: Signature: Date of consent:

—
18 March 2022 :l

Witness: | om the above-mentioned candidate signed the declaration in my presence.

23 04 1920

(S et

You must sign
here, and the
date should not
be earlier than 5
March 2022.

Witness %me |r\||}

Wltness s signafu

Sidney Jackson En:-wnA

F T Brows

L

You must be 18 or
over on the date
of submitting the
nomination

paper

This must be the
same person who
witnessed Part 1

of Form 1b
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Form 2 - Certificate of authorisation For party

candidates only

2 — Certificate of authorisation Gffice use only
PariSh Electiﬂns in England Cate received Time received Initial Mo
Details of candidate to be authorised and the allowed description/party name
Date of
[Ward]fparizh name: election:

The candidate
(mame im full):

Mame of political party:
Palitical party registered with the Electoral Commission

| hereby certify that the candidate
may include the following
registered description or party
name in their nomination form:

Mote: it is an offence to sign this form if yvou are not the party’s registered nominating officer
or authorised to do so by the party’s registered nominating officer 7

Signature of party’s registered Nominating &
Oificer {or person authorised by the
registered Mominating Officer):

40

Mame of person signing this form:

Date:

Must be signed by the party’s Nominating
Officer or someone authorised by them.

Registered party names and descriptions can be found on the
Electoral Commission website.

If your
authorised to
use a specific
registered
description or
the party
name, it
should be
written here.
Must match
description
on Form 1a.

Or, if you are
authorised to
choose from
a range of
registered
descriptions
or party
names, it
should say
‘any
registered
description or
the party’s
name as
registered
with the
Electoral
Commission’

Check the
Electoral
Commission
website for
descriptions.

Searching the registration details of the party and
click for more details to view the descriptions
available to choose from.
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Form 3 - Emblem request form

For party candidates only

(To request an emblem as registered with the EC)

J — Request for a party emblem Office use only

PariSh Electiﬁns in Enﬂlﬂnd Date received Time received Initials M

Candidate’'s request for use of an emblem

Date of

[Wardlfparish name: election:

Candidate name in full:

| request that the ballot paper shall contain, against my name, the following registered
emblem (please identify which emblem if the party has registered more than one):

Emblem to be used
(Please use name or description
as on the Electoral Commission’s

website):

Candidate’s signature: /\

Date: L A

This should
be the name
as
registered
with the EC
e.g.,
“Emblem for
use in
England” or
“Emblem ID
999"

Must be signed
by you.

Emblems can be found on the Electoral Commission website
by searching the registration details for the party and clicking
for more details to view the emblems.
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Appendix A - Example of correctly completed nomination

1a — Nomination paper

Ciffice use anly

Parish election in England

Ciate received Time receivad|  Initials [

*ELECTION OF PARISH COUNCILLORS for the

MNorth *Iward of the] if applicabie
“parish of o _ Clearvale

*Delete whichever is inappropriate

Date of election: 5 May 2022

We, the undersigned, being local government electors for the said *ward/parish do hereby
nominate the under-mentioned person as a candidate at the said election.

Candidate’s Details

Candidate’s surname Smith ﬂ&%ﬁ
Other forenames in full Joseph

Commaonky used sumame (if any)

Commaonky used forenames (if any) Jo

Description (if any)
Ise no more than six words

Community Focussed Doctor

Electoral number

Signature Print name Polling | Elector
District | Number
Proposer | = fase Sarah Jones AE 123
Seconder | T_Jownes Tom Jones AE 124

Page 13 of 16
Version 1 (February 2022)



1b — Home address form

Office use only

Parish elections in England Ciate receiuzg Time receives

Initial Mg

*ELECTION OF PARISH COUNCILLORS for the

Morth

*[ward of the] if applicable

parish of
*Delete whichever is inappropriate

Clearvale

Date of election:

5 May 2022

Y¥ou must complete Part 1

Only complete Part 2 if you do not wish your home address to be made public

Part 1: To be completed by all candidates in England

Full name of candidate

Joseph Smith

Home address {im full)

1 Forest Lane, Southfald, 599 17W

Qualifying address: Add your qualifying address,
relevant qualifications below (you can complete more than one qualification).

ar qualifying addresses (in full) to each of the

Clualifications that apply (tick those which apply) | Address

{a) | am registered as a local government
for the area of the parish named above

elector

ar other premises in the parish named
above

b} | have, during the whole of the preceding
12 months occupied as owner or tenant land

named above

{c) my principal or only place of work during the
preceding 12 months has been in the parish ol High Street, Morthfold, 599 ZAB

Dr Jo's Medical Practice

within 4.8 Kilomefres of it

{d) | have during the whole of the preceding 12
months resided in the parish named above or

Witness details

Full name of the person who will witness the Sidney Jackson Brown
candidate’s consent to nomination form

the candidate's consent to nomination

Full home address of the person whao will witness

form

2 Forest Lane, Southfold 599 17W
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Part 2: To be completed only if you do not wish your home address to be
made public.

Note: Please submit this part (part 2) of the home address form with your
nomination papers, even if your home address is to be made public.

I you request that your home address is not made public then your address will not appear on the
statement of persons nominated, notice of poll or the ballot paper. Instead the name of the
relevant area in which your home address is situated (or country, if outside the UK), as explained
below, will appear on the statement of persons nominated, notice of poll and the ballot papers.

Statement: | require my home address not to be made public

The relevant area my home address is Southmarsh
situated in: _

(insert name of relevant area)’
OR

My home address is situated outside
the UK. My home address is situated
iIi: (insert name of country)

Signature of candidate (only required where Fart 2 above has been completed)

Candidate’s signature:
andidate’s signature 0 ieh

Date: 31 March 2022

Deliver both Parts 1 and 2 with the nomination form to the Returning Officer by no later than 4pm
on the last day to deliver nominations

! the name of the “relevant area” in which your home address is situated (if vour home
address is in the UK)

. For home addresses in England:
if the address is within a district for which there is a district council, that

if the address is within a county in which there are no districts with

councils, that couniy:
if the address is within a London borough, that London borough;

if the address is within the City of London (including the Inner and Middle
Temples), the City of London; and
if the address is within the Isles of Scilly, the Isles of Scilly
. For home addresses in Wales:
if the address is within a county, that county;
if the address is within a county borough, that county barough

. For home addresses in Scotland:
the local government area in which the address is situated

] For home addresses in Northern Ireland:
the local government district in which the address is situated

Mote: The relevant area should be given in the format described above and is not the
ward or parish, nor should the local authority name be given in full
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Crffice use only

1¢ — Candidate’s consent to nomination

Ciate received Time received Initizl No

Parish elections in England

*¥ou must declare that you meet at least one of the listed gualification(s) below. To do this, strike
through any that do not apply. Any gualification{s) that apply must match the information given

on your home address form.

Date of election: 5 May 2022

I (name in full); Joseph Smith

hersby consent to my nomination as a Morth * ward [if
candidate for election as councillor for the: applicable]
of the *parish of: Clearvale

| declare that on the day of my nomination, | am qualified and that, if thers is a poll on the day of
election, | will be qualified to be so0 elected by virtue of being on that day or those days a
qualifying Commonwealth citizen, a citizen of the Republic of Ireland or a citizen of a Member
State of the European Union, who has attained the age of 18 years and that

. T am registered as a local government elector for the area of the parish named above: or

*O-TTiave, JQuing e wWiiale of e 12 MoNis preceding miat ady of ose Joys occupied a5 owner
=T Tetiant [and of Giner premises N0 e parish named aoove, o

*c. my principal or only place of work durning those 12 months has been in the parish named above;
ar

U TTiave durmg the Whole of those 12 maonins resiaed m aatparsh-ramed above or within 4.8
“FoTTetres-afit—

| declare that to the best of my knowledge and belief | am not disqualified for being elected by
reason of any disqualification set out in, or decision made under, section 80 of the Local
Government Act 1972 or section 34 of the Localism Act 2011 (copies of which are printed overleaf).

Date of birth: Signature: Date of consent:

23 04 | 1990 (S ek 18 March 2022

Witness: | confirm the above-mentioned candidate signed the declaration in my presence.

Witness (name in full): Sidney Jackson Brown

Witness's signature: F T Becvignn
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