
Intermediate Request Document 

 

a) Provide 
i) A confirmation that the notice of completion of the prior year’s audit was 

properly displayed: 

 

Notice of Conclusion of Audit 2023 

 

 

 

ii) Location of Notices 

 

 Hartshill Community Centre Notice Board – Church Rd, Hartshill 
 Hartshill Post OƯice Notice Board – Outside Hartshill Post OƯice, Church Rd, 

Hartshill 
 Coleshill Rd Notice Board, Coleshill Rd, Hartshill 
 Hartshill Green Notice Board, Next to Drayton Close Flats, Atherstone Rd, 

Hartshill 
 Website - http://www.hartshill-pc.org.uk/ - annual return: http://www.hartshill-

pc.org.uk/page.php?id=479  



 

The Notice of conclusion of audit is available for download from our website by clicking 
on the link and the notice itself will download as the file below: 

 

 

 

 

 

 

 

 

 



iii) Evidence of its publication.  

 

 

 

 

 



 

 

B) Provide  

i) A confirmation that the internal auditor does not undertake tasks outside their internal 
audit role, such as processing transactions or being involved in decision making, which 
may compromise their independence; 

 

Our Internal Auditor was recommended to us by WALC (Warwickshire Association for 
Local Councils) and was trained as an internal auditor by WALC and has no association 
with Hartshill Parish Council other than acting as an internal auditor. Mr Wooliscroft 
included a note in his report to confirm that. See below: 

 

 

 

 

 

 



ii) An extract from Minutes showing re-appointment of Internal Auditor: 

 

 

C) Provide:  

i) Evidence of issues raised with internal and external reports received during the period 
(1 April 2023 to 31 March 2024) have been considered by the Council:  

EXTRACT FROM MINUTES BELOW OUTLINING COUNCILS REVIEW OF REPORT AND CLERK TO 
ACTION COMMENTS 

 

 



 

II) An extract of the minutes where revised procedures have been adopted during this 
period: 

Minutes from Meeting June 2023 – Revised policies & Procedures reviewed and 
adopted.  

 

 

 

iii) Copies of agreed action plans to implement recommendations – although 
there was no written and adopted action plan, following the review of the 
audit report and comments, it was agreed that the Clerk would action the 
items – once items were actioned they were minuted. See below: 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Actions taken:  

HNJRC Payments, requested minutes of all payments made by HNJRC to be given to the 
Clerk, Hartshill & Nuneaton Joint Recreation Ground Committee minuted this decision 
during one of their meetings and all payments are recorded and minutes issued to the 
Clerk to make the audit trail clearer during inspection.  

 



 

S.137 payments are now identified in the ledger under their own heading.  

 

 

Ledger From Scribe Accounts showingS.137 payments 

 

Minuted S.137 Payments in June and October 2023 

 

June. 23 

 

 

Oct. 23 

 

 

Insurance was reviewed by the Council and minuted:  

May 24 



 

 

Precept Request appropriately minuted with figure as requested January 2024 

 

 

 

 

 

 



 

The Clerk actioned the Proof of ownership of land and documents are now filed in the 
Community Centre oƯice.  

 

 

 

GDPR policy reviewed and adopted:  

 



Although not recorded in the report it was discussed with the auditor that salary scales 
and costs should be published in the minutes once the appraisals had taken place. It 
was previously recorded as scale only but this was rectified: 

 

 

 

Minute References: 

It was noted on out external audit report that septate minute references were to be used 
for sections 1 and 2 when signing the AGAR and minuting at a meeting.  

This was done during our June meeting. 

 

 

The Internal Auditor was also advised to use the ‘Not Covered’ box on the AGAR 
following a note from Moore on last years report.  


