Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Counclls, Internal Drainage Boards and other Smaller Authorities™:

+ where the higher of gross | Or gross diture ded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
« are unable to certify th Ives as pt (fee le); or
* have d a limited nvh\v(homabh)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22
1. Every smaller authority In England that either ived gross or ¥ qross expenditure

axceading £25,000 must complete Form 3 of the Annual Governance and Accountability Retumn at
the end of each financial year in eccordance with Proper Practices.

2, The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
*The Annual In | Audit Report must be comp! by the amhotlfy's internal auditor.

+ Sections 1 and 2 must be p and ap d

*Section 3 is pleted by the audvtormdwlbem!umedwmeawmw

3, The authority must approve Section 1, Annual G St befare app g Section 2,
Accounting Statements, and both must be app d and published on the ity website/wabpag
before 1 July 2022.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income: nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
Is requesting a limited assurance review, must retum fo the external auditor by emall or post (not both)
no later than 30 June 2022, Reminder letters will incur a charge of £40 +VAT

* the Annual Governance and Accountability Return S 1and 2, together with
* @ bank reconciliation as at 31 March 2022
+ an explanation of any significant year on year in the

* notification of the commencement date of the perod for the exercise arpubnc rights.
* Annual Intemal Audit Report 2021/22
Unless requested, do not send any additiona! documents to your external auditor, Your external auditor will
ask for any additional documents needed.
Once the extemal auditor has P the limited review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be retumed to the authonty by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must pubksh the following information on
the autharity websiteAvebpage:

Before 1 July 2022 authorities must publish:

+ Natica of the period for the exarcise of public rights and a declaration that the accounting statements
are as yet unaudited;

« Section 1 - Aninual G Staty t 2021/22, approved and signed, page 4
+ Section2-A g St 2021/22, approved and signad, page §

Not later than 30 September 2022 authorities must publish:

+ Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any emendments as a result of the limited assurance review.
It is recommended as best practice, to avold any potential confusion by local electors and Interested
parties, that you also publish the Annual Internal Audit Report, page 3.

Mor & complats Ast of Bocs that may ba am
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

. Mwmomymwmiywmﬁwﬂmwshmmm1m6201NsAGAR Proper
Practicas are found In the Practilionsrs’ Gmde'vlhiehuupddedfmmﬂmﬂohmmdouﬂmscmyﬂﬂng
n-sdadhmum- fully for the ¥ d and the sub work by the | guditor.
Ma«emmmmeAGARsmvm(nomebmbﬂmpty).mdbpmpcﬂyalmedmddm|tm
AGAR it may be additional cosls will be incured.
me authority ‘hould recaive and nole the Annual Internal Audit Report bofon approving the Annual

St and the
= Use the checkiist provided below to review the AGAR for comp before returning  to the |
auditor by email or post (not both) no tater than 30 June 2022,
The Annual Govemance Statement (Section 1) must bs approved on tha same day or bafora the Acoounting
Statements (Section 2) and avidenced by the aganda or minuta réferencas.
* The Responsible Financial Officer (RFQ) must certify the eceomlu(sm 2) bafora they are presentad to
the authority for approval. The authority must in this ordee, and sign the
mmbmmmmmmmmsmummrmmdmmw
Do not send the nuditormy not H yuumalﬁunymr
external auditor about any ch o'cmk, Fin omww"‘ £
y owned g and

Mlkommmoecpyollhobenkmmeﬂnoabbemhyoumnﬂnﬂaﬂhthe%mu
all the bank accounts. If the autherity halds any shost-derm invesiments, note their value on the bank
reconsiliation. The exiemal auditor must be able to agree the bank reconcilation 1o Box 8 on the accounting
satements (Section 2, page 5). Anemlandlmmu:thepmldeddanydiﬁmuh(mm&x?md
Box 8. More heip on bank reconcifiation is available in the Practitionsrs' Guids’

+ Explain fully significant inthe on page 5. Doncl]mtsondawydmm
acosunting mmmdm axplanation. 'Ihe mmel auditor wants 1o know that you understand the
for all vark ysis 10 support the full variance,
. uummwwmmw fi an tank of

variances ara not fully explained, additional costs may be lneuned

Make sure that the accounting statements add up and that the balance caried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

+ The Responsble Financial Officer (RFO), on behalf of the authonty, must set the commencement date for the
exercise of publc rights of 30 consecutive worﬁ-gooysm’m must 'ncluca mofm 1en working deys of July.
The authority must publish on the by Regulation 15 (2),
Accounts and Audit Regulations 2015, mudlng the peﬂodformuuclaed pmnc ngnts and the name and
address of the extemial audior before 1 July 2022.

.

All sactions Have sl highlig oxXes have been -
Has al adciticnal nfoematicn requestss, nchiding the dates set for the period /
for the axarcise of public rghts. ueonprovmammmmuum 3
Insemal Aucit Report | H g pletedly th A
Section 1 Fer ary 1o which the respe ls'no'nasan ik ben o
Section 2 Has the authanty's appraval of the basn cond by \/
mmmdmcmnafwwwumv S
Hasa an of sig been published where required? 7
mshmmmam:'mmmwmwwa? )
Has an exp of eny b Box 7 and Bax B baen provited? o
Sections 1and 2 Trust unds — malammmwmmu-mmh /

sole managing tustea? NB: do not sand trust
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Annual Internal Audit Report 2021/22

Catcliffa Parish Council

https:/icatcliffeparishcouncil com/

During the financiai year ended 31 March 2022, this authonty’s intemal auditor acting indspendently and on the basis
of an assessment of risk, wnedouasobehvo-aowmntofeomphmwﬂ\u relevant procedures and controls
in operation and obtained appropriate evid from the authority

The internal audit for 2021/22 has been carried out in sccordance with this authonity's needs and planned coverage.
On the basis of the findings in the areas examined, the intamal audit conclusions ara summarizad In this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions cn whether, in 2l
significant respecte. the control cbjectives were being achieved throughout the fimancial year to a standard adequate
o meet the nesds of this authority.

A. Appropriate accounting records have been properly kept threughout the financial yesr. v
B This authority complied with & finandial egulations, payments were supporied by invoices, afl v
axgendiure was sppooved and VAT was appropriataly sccounted for.

c.m-mm:ymsmmwnmwmvmummmmmmqum v
ol s 1o 08 thess, ¢

D.Thep of rales requi from 6n edequate budgetary procass; prograss agairst v
the buxigel was reyulmymomad and reserves were approprite, S

E. Expected income was fully recanad. basad on comeat prices, propedy recarded and premplly v
barked. end VAT was appropristely bad for.

E ?Mw#mm;mmmiUWWMMGmemmm {

G. Sal loyeas and sl to members were paid in accordance wih this autherity's l T
wmmh and PAY E and NI requirements were propery appled. B

H. Agsaland in nts registars wers complate and accurate and pronedy maintained. v

1, Periodic bank account reconcliations were propery carded out during the yaar. v

J. Actounting stalsments prepared during tha yaar ware prepared on the comect accounting basis [receipts. .
and peyments of income and expenditure), agmed 10 the cash book, SUppanad by an adequate audit |
trail from undadying s and where appropriale deblans and craditors wers property racorded.

K. If the suthority cedified ites¥ ag axempl from a limited assurance raview In 2020021, It met the :
examption critenia and comectly deciared tseif exampt. (¥ the authonty had & lmited asaurnce v
reviow of ds 2020°2 1 AGAR fick ‘mal covared’)

L The autherity publishas information on a frea to sccees wabeitaiwebpage up to date at the tima of
tha internal sudit 1 accardance with any relevant transparency code requinsments v

M. The sutharity, dunng the pravious year (2020-21) comectly provided for the penod for the exercise of
public rights as required by the Acodunts and Audit Reguiations (svidenced by the notice pubiished

on the wabale anddoe 1y GROVOVad 1min firrming the daies set),

N. mwmmmmmpwlmummmmmmmm v

(569 AGAR Page 1 G Notas).

O (For local counclis only)

Trust funds (nciucing chartable) — The coundil met @ resporsibiilies as a ustes. i =3 E
For any ather risk araas idenifiad by this authority adequate controls exsted (list sny other risk areas on separale sheets if needod).
Datnis) l‘msmal awdit undenaken Name of pareon who carned out the intamal audit

17/05/2022 Charotte Phelps
Signature of person who 7

carmied outthe internal auae & Date 271052022
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Section 1 - Annual Governance Statement 2021/22

We acknowledge as the members of:

Catcliffe Pansh Council

our responsibility for ensuring that there s a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confimm, 1o the bast of our knowtedge and balief, with
raspect to the Accounting Statements for the year ended 31 March 2022 that

1. Via have put in place or afh L] P 23 o
management curing te year, and ke the preparsson of v with the Acuoords and Avol Regulelons
the el

2. Wa maintained an atecuate systam af nternad contul rmade proper ang. a0
Inuting measuns desigasd o peevert snd detect kaud | for safaguarcing e pubVe movey and esaurss in
&na comupban and reviawed its Sfecivanaes, ta charge.

3. Wa 100% all reasonablo SHARS 30 56U oUMBaMRs has only dang wiat 1t has Ma kg powar fo do and Nhag
Mhmmmmmdams!wml compled with Proper Fractces m dovy so,

P with lawr, and Proper v

anmm«iﬂm;u :!gnnamlmmadhcz
o0 the abilty of this authedity 1 conduc! it
busness or manage its fnarces.

4. Wie provided proper appartuniy during e year for g K year g af o fy o
the exarces of sieciors nghts in accordence with the v moannummmmmmam
requrarsnts of tha Accounts @nd Audit Reguations.

5. We caried oul 0 assessenent of T ks facing this considered and docimanied he Sasncial and ather ravs X

y and took sieps to ge those / faces and doaX with tham pmpery.

ks, M&evmdudondrw“dwmdiuﬂv
®ARMal NGUBENCe Covar Whera 1equrad.

£ 'Wa marvsined threughout the yeasr an sdequste snd nped for a persan, dent of e 6
effecivo sysiem of Inlomal audt of the acccunting v covtroke and 2, 10 VW0 oV o viow on whelhw
recorde and control systems. Inferna! cantrols mest Ma noads of ths amalber authonty.

7. W look sppropriste schion on o mathers rased ( respunded (o muliees Grought do de steoltn by mfwrost and
In reponts from intamal and @xtarns sudi, ariamal Gt

mmmmmummu oisuiosnd avenyihing X ahaul dove alvud s businees sciwly

s, euents o g eithar duning the yaar nckadng awrs laking slace aner e pesy
omwaﬂwmemﬂn have s inancal mpect on f and ¥ mlesant
s auhory and, whaere Sppooprista hawe nchded e
In the auccunting atatements.
&(Fahuimnﬂbmm'rnmmmdm Has mat a¥ of X5 eapanstnves where, as a body
nour oy w thes wube raraging corporale, ¥ is & sole menagvy yusies of 3 locs
muummwumnhmw Must o st
iofies for the furd| o
trancssl eporng 8n, A requred, incependant v

waminaicn or audl

*Please provide explanations to the external suditor on & separate sheet for sach 'No' responsa and descrie how tha
authorty will addrase the weaknessas Mentfiad. These sheets must ba published with the Annusl Govemance Statament.

Thie Apnual Governance Statement was approved at 8 Signed by the Chairman and Clerk of the meeting where

meeting of the authority on approval was given.
and racorded as minute refsrance: Chairman

L. Clerk 414-04/‘
s Cakelif e fanSACOUAC . comn
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Section 2 - Accounting Statements 2021/22 for

Catcliffe Parish Council

1. Balances brought
forward 66,052

2. (+) Precept or Rades and Wmmdmm(wm}mm{samdhmc)
Levies 55,493 recaived or eoaivabl (7 the vear, Exciude any grants

recaived.

3. (+) Total other receipis Tofal bicome or receipis as recorded in the cashbook Mss

48,138 16,840 the precept or rrtasdevios recahvad (ine 2). Inciuds any
Qranis racefved.
4. {-) Staff cosls Total expendifure or payments made o and an behalf
28.897 27’413 ofaIIempuK;ec.m gross :.dunm undegu
ca;mbw;ns, granates and mmpaymmts

5. () Loan inarasticapral Total expanaifure or payments of capital and nisrest
repayments 14,655 14,655| mads duwing the year an the authanty's barromings (if any).

6, (<) All other paymants Tota! axpandiure or payments g3 recordad in the cash-

65,863 34,569/ took loss staff costs (ine 4) and foan nterestcepls!
repaymenis (e 5).

7. (=) Balances camied Total ba\ances and resevves & the end of the yoarn Must
forward 62,268 61,381 aquat (1+2+3) - (4+5+6)

8. Total value of cash and The sum of alf cument and depasit bank accownts, cash
short t5rm investmants 62,268 61,361| hoidings and shiad tarm invesiments held as at 37 March -

To agree with bank reconciliation.

9. Total fixed assets plus ; The vaive of 5 the propsrty the authonty owns — it ks made
lang term nuessmenks 245 620 218.047] up of al ils fixed assals and fong Iemm vivestimants g &t
8nd asses 31 March,

10, Tolal borrowings The outstanting capial balance gs &t 51 March of al losns

272,508 265, 122| from third parties (including PWLE).

11 [For Local Courssis Only) The Counch, g5 8 body corporate. acls as sole nusten fiv
Disclosure note re Trusi funds and is responsitls for managing Trust funds o assels.
(Rekiding charitable) P N.B. Tha figuree in the accounting stalements above do

not inclids any Tt ransactions.

| cartify thal for the year ended 31 March 2022 the Accounting
Staternents in this Annual Governance and Accountability
Raturn have bean prapared on ether a recaipts and payments
u Income and expe nditure basis folawing the guidance in
and A ility for Smaller Authorfies - 8
Pracbbn-s Guide to Proper Practices and present fairy
ihe finencial position of this authority.
Signed by Responsible Financial Officer before being

presented to the suthorlty for approval
J' Ao\~
Date Ot{ob(2L

| confinm that theea Accounting Statemernts wese
approved by this sauthority on this date:

L[ 6b{12

a5 recordad in minuts referance:

4.

Signed by Charman of the meeting where the Acceunting

Statements mamb
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Section 3 — External Auditor Report and Certificate 2021/22
In respect of Catcliffe Parish Council — $Y0022

1 Respective responsibilities of the body and the auditor

QOur responsibility as auditors to complete a limited assurance review is set out by the Mational Audit Office (MAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit camied out in accordance with
Intemational Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance
and Accountability Retumn in accordance with NAD Auditor Guidance Mote 02 (AGN 02) as issued by the NAD on
behalf of the Compiroller and Auditor General. AGN 02 is available from the NAC website —

https-ifwww . nao.org.ukicode-audit-practice/guidance-and-information-for-auditors/ .

This authority iz responsible for ensunng that its financial management iz adequate and effective and that it has a
sound system of intemal control. The authority prepares an Annual Govermance and Accountability Retum in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2022; and
= confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external
auditors.

2 External auditor report 2021/22

COin the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Rietum (AGAR), in cur opinion the information in
Sections 1.and 2 of the AGAR is in accordance with Proper Practices and no other matters come to our attention giving cause for concem that
relevant legislation and regulatony reguirements have not been met.

Cither miatters not affecting our opinion which we draw to the attention of the authority

The smaller authority hes confirmed that it has not complied with the govemance assertion in Section 1, Box 5, but it has provided the appointed
auditor with an adequate explanation for non-compliance and detalls of the actlons necessary to address weaknesses [dentified.

3 External auditor certificate 2021/22

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibiliies under the Local Audit and Accountability Act 2014, for the year ended 31
March 2022,

External Audior Name

PKF LITTLEJOHN LLP

External Auditor Signature lok’-ﬁ Mﬂ&%l‘:}j"l d"_.t'Ja Date 13052022

* Maote: the MAD issued guidance applicable to extermnal auditors’ work on limited assurance reviews in Auditor Guidance Mote
AGMIDZ. The AGM is available from the NAD website (waww.nao.org.uk)
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