Topic Groups

Brief Information and Guidance:

· Each formal Topic Group meeting should aim to conclude matters in an hour (an hour and a half maximum).

· The inaugural formal group meetings will be attended by Consultant Roger Morfey. 

· At every formal Group meeting either the Town Clerk or Deputy Clerk will be present to advise or guide the Group, with a minute taker to record the main points of the meeting.

· There will be no Council staff present at any informal meetings arranged in between formal meetings.

· The Chair and Vice Chair of each Topic Group are welcome to attend the STC Planning Committee meetings held on the last Tuesday of every month at 12 noon (except December, where it is the last Tuesday before Christmas). 

· The Planning Committee expect to receive a report verbal or written from each Topic Group at their monthly meeting. This report can be given by the Chairman or Vice Chairman, who is also given the opportunity of raising any issue related to the Neighbourhood Plan with the Planning Committee as the NP Steering Group. 

· There will be overarching discussions necessary as the process evolves and the Planning Committee will set up a meeting with Breckland Council Neighbourhood Plan officer Susan Heinrich, where all the Chairs and Vice Chairs will be invited. A provisional date of 25th April at 11am tbc.

· The most important overarching issue for each group to consider is Land Use Planning and Infrastructure, as Neighbourhood Planning Policies will be based on this.

· Each Group should aim to produce their own report with recommendations for the wider aspects of the Neighbourhood Plan for Swaffham.

· All Councillors are duty bound to comply with their Code of Conduct and we look to Councillors and non-Councillors to adhere to the 7 principles of public life of Selflessness, Integrity, Objectivity, Accountability, Openness, Honesty and Leadership:

· Selflessness: Holders of public office should act solely in terms of the public interest.
· Integrity: Holders of public office must avoid placing themselves under any obligations to people or organisations that might try inappropriately to influence them in their work. They should not act or take decisions in order to gain financial or other material benefits for themselves, their family, or their friends. They must declare and resolve any interests and relationships.
· [bookmark: _GoBack]Objectivity: Holders of public office must act and take decisions impartially, fairly and on merit, using the best evidence and without discrimination or bias.
· Accountability: Holders of public office are accountable to the public for their decisions and actions and must submit themselves to the scrutiny necessary to ensure this.
· Openness: Holders of public office should act and take decisions in an open and transparent manner. Information should not be withheld from the public unless there are clear and lawful reasons for so doing.
· Honesty: Holders of public office should be truthful.
· Leadership: Holders of public office should exhibit these principles in their own behaviour. They should actively promote and robustly support the principles and willing to challenge poor behaviour wherever it occurs.

