MANSTON PARISH COUNCIL

PAYMENTS — May 2026 Meeting

April Payments

Payee Invoice number Invoice date Description Payment Amount VAT Total
Elizabeth Carr Salary BACS £ 620.63 | £ - £ 620.63
Elizabeth Carr Expenses wfh alllowance BACS £ 25.00 | £ - £ 25.00
Hugo Fox INV - 24090 05/03/2026 Email accounts DD £ 17.49 | £ 350 | £ 20.99
Hugo Fox INV - 25076 27/03/2026 Website subscription DD £ 20.00 | £ 4.00 | £ 23.99
Starboard Systems INV - 17343 01/04/2026 Scribe Subscription DD £ 32.00 | £ 6.40 | £ 38.40
HMRC 120/XA5773 23/04/2026 Employers PAYE (Jan - Mar) DD £ 555.73 | £ - £ 555.73
Unity Bank 30/04/2026 Bank Charges £ 7.00 | £ - £ 7.00
KALC 10000 01/04/2026 Annual Subscription BACS £ 838.52 | £ 167.70 | £ 1,006.22
Manston Village Hall MPC 03/25 31/03/2026 Hall rental Apr to March 2026 BACS £ 138.00 | £ - £ 138.00
Clir Matthews Expense claim 05/03/2026 Pressure wash park equipment BACS £ 60.00 | £ - £ 60.00
Zurich Insurance 554851168 06/04/2026 Insurance Renewal BACS £ 1,695.22 | £ - £ 1,695.22
Tony Killbee N/A 16/04/2026 Internal Audit BACS £ 100.00 | £ - £ 100.00
TOTAL £ 4,109.59 | £ 181.60 | £ 4,291.18
TOTAL VAT PAID
Receipt
TDC Precept (1st Instalment) f 17,888.25
HMRC VAT refund £ 2,824.50
Total £ 20,712.75

Authorised signatory 1:

Authorised signatory 2:




Reviewed April 2026

Manston Parish Council

Parish Clerk — Mrs Elizabeth Carr. 14 Derwent Avenue, Ramsgate, Kent, CT110QA
Email: clerk@manstonparishcouncil.gov.uk

Manston Parish Council Risk Assessment Schedule 2025- 26

Definition of Risk Management

Risk is the threat that an event or action will adversely affect an organisation’s ability to achieve
its objectives and to successfully execute its strategies. Risk management is the process by which
risks are identified, evaluated and controlled. Itis a key element of the framework of governance
together with community focus, structures and processes, standards of conduct and service
delivery arrangements.

Audit Commission — Worth the Risk: Risk Management in Local Government (2001:5)
This document has been produced to enable the Parish Council to assess the risks that it faces
and satisfy itself that it has taken adequate steps to minimise them. The Council is aware that
although some risks can never be fully eliminated, it has in place a strategy that provides a
structured and systematic process and focuses the approach to managing risk, which:

e |dentifies the subject.

e |dentifies what the risk may be.

e Identifies the level of risk.

e Evaluates the management and control of the risks and records findings.

e Reviews, assesses and revises procedures if required.
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Subject Risk(s) H/M | Management / Control of Risk Review / Assess /
Identified /L Revise
Business Council not being | L All files and recent records are kept in the Ensure procedures
Continuity able to continue Clerk’s home office. There is a back-up of files below are undertaken.
its business due held on OneDrive. In the event of the Parish
to unexpected or Clerk being indisposed, the Chairman can
tragic access electronic and paper files.
circumstances
Meeting Adequacy and L Meetings are held in Manston Village Hall
Locations Health & Safety which has Hall Mark Level 11. A keybox is
provided and each month the Clerk and the
Chairman are emailed the access code.
Premises and facilities are considered suitable
for the Clerk, Councillors and any Public who
attend from a Health & Safety & comfort
aspect.
In the event that physical meetings cannot be
held, the council could meet via electronic
means hosted by the Clerk or the Chairperson.
Council Loss through L Papers, both current and archived, are held in Damage and theft
Records theft, fire or securely at the Clerks home which is covered by | unlikely and so
damage security cameras. provision is adequate.
Council Loss through M To protect against viruses, the computer has Review regularly.
Records damage, fire, McAfee antivirus software installed. OS updates
Electronic corruption of are operator initiated after manual prompting, | A professional
computer. allowing time for any bugs in fixes to be solution, Cloudy IT
remedied. Back up takes place daily on the services, was reviewed
OneDrive. but deemed too
expensive for a small
parish council
FINANCE
Subject Risk(s) identified | H/ M | Management / Control of Risks Review / Assess /
/L Revise
Precept Adequacy of M Sound budgeting to underpin annual Precept. Existing procedures
Precept The Parish Council receives twice yearly budget | adequate.
updates. Information and detailed budgets in
the late autumn. The Precept is an Agenda
item at the January or February meeting.
Insurance Adequacy L A 3-yearly review is undertaken of all insurance | Existing procedures
Cost L arrangements in place. Employers Liability, adequate. Next
Compliance L Public Liability and Fidelity Guarantee are review April 2027.
Fidelity Guarantee | L statutory requirements. Review due in May
each year.
Banking Inadequate checks | L The Council has Financial Regulations which set | Existing procedures
out the requirements for standing orders, adequate.
internet banking and reconciliation of accounts
and are reviewed and minuted should there be
a change of signatories.
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Cash Loss through theft | L The Council has no petty cash or float. Any Existing procedures
or dishonesty transactions made by the Clerk/RFO personally | adequate.

will be refunded by bank transfer. Any cash
received will be banked promptly.

Financial Inadequate checks | L Monthly reconciliations are prepared by the Provisions for urgent

controls and Clerk and are signed by a councillor. Periodic obligations are in

Records further reconciliations are carried out. Two place via the Finance

authorisations are required for internet Regulations.
banking transaction. Financial Regulations are

followed closely with regard to payments

(particular reference to 6.8 delegated

authority). All payments must be agreed and

Minuted.

Freedom of Not responding L The Council has a Freedom of Information / Existing procedures

Information | according to Publication Scheme in place. The Clerk has adequate.

Act statutory undertaken KALC Training and is aware of the
requirements requirement to ensure the website is utilised to

make available to the public all policy
documents, Agendas and Minutes as standard
procedure.

GDPR Not meeting L The Council has an Information and Data Existing procedures
statutory Protection Policy in place. The Clerk has adequate.
requirements undertaken training and is aware of the

requirements to ensure that consent is
obtained for the use, retention and security of
data.

Clerk Loss of Clerk L Councillors would be able to manage the basic | Existing procedures

business and make temporary arrangements to | adequate

cover essential work until a new clerk was

recruited.

See above checks.

Fraud L The requirements of the Fidelity Guarantee

insurance must be adhered to.
Salary paid L Atlas payroll services calculates all salaries and | Existing procedures
incorrectly deductions and the clerk checks upon receipt adequate.

of the payslip.

VAT Reclaiming / L The Council has Financial Regulations Existing procedures
charging which set out the requirements. adequate.

Annual Not submitted L Annual Return is submitted to the Internal Existing procedures

Return within time limits Auditor for completion and signing, then signed | adequate.

by the Council and sent to the External Auditor
within the time limit.
ASSETS
Subject Risk(s) Identified | H/ M | Management / Control of Risk Review / Assess [
/L Revise
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Street Damage to play M An Asset register is kept up to date and Existing procedures
Furniture and | equipment and insurance is held at the appropriate level for all adequate.
Playground benches etc. items.

Equipment Monthly checks are made of the play equipment

by a volunteer and logged online monthly. Any
problems are reported immediately for action.
LIABILITY

Subject Risk(s) H/M/ | Management / Control of Risks Review / Assess /
Identified L Revise

Legal Powers | lllegal activity or L All activity and payments made within the Minuting of powers
payments powers of the Parish Council are to be agreed | from April 2018

and Minuted with reference to the legal
power being used. Powers are listed in the
budget.

Minutes / Accuracy and L Minutes and agendas are produced in the Existing procedures

Agendas / legality. prescribed method and adhere to legal adequate.

Statutory requirements.

Documents Non-compliance L Minutes are approved and signed at next Existing procedures
with statutory meeting. Where physical meetings are not adequate.
requirements able to take place, the minutes will be signed

as soon as physical meetings can take place.
Draft minutes are to be destroyed once
ratified including those on the web-site.
Minutes and agendas are displayed according
to legal requirements.

Public Risk to third M Insurance is in place. Existing procedures

Liability party, property or Risk assessment of any individual event adequate.
individuals undertaken.

Employer Non-compliance L Clerk to ensure that legislative changes are Existing procedures

Liability with employment implemented and that NALC, SLCC and KALC adequate.
law Briefings are read, distributed to councillors

and complied with.

Legal Liability | Legality of L Clerk to clarify legal position on proposals and | Existing procedures

activities to seek advice if necessary. adequate.
Proper document | L Retention of document policy in place. Existing procedures
control adequate.
COUNCILLORS’ PROPRIETY
Subject Risk(s) Identified | H/ M | Management / Control of Risk Review / Assess [
/L Revise
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Members Conflict of Interest | L Councillors have a duty to declare any Existing procedures
Interests Register of interest at the start of the meeting. adequate.
Members Interests | L Register of Members Interests forms to be Members to take
reviewed annually. responsibility to
update their register.
Chairman Clerk Date

Manston Parish Council

April 2026

Manston Parish Council
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Manston Parish Council

Parish Clerk — Mrs Elizabeth Carr
Email: clerk@manstonparishcouncil.gov.uk

STATEMENT ON INTERNAL CONTROL
FOR THE YEAR ENDING 315t MARCH 2026

1. SCOPE OF RESPONSIBILITY

Manston Parish Council is responsible for ensuring that its business is conducted in accordance with
the law and proper standards, and that public money is safeguarded and properly accounted for,
and used economically, efficiently and effectively.

In discharging this overall responsibility, the Council is also responsible for ensuring that there is a
sound system of internal control, including the preparation of the accounting statements as required
by Section 1 of the Annual Return — Annual Governance Statement and its 9 “assertions”.

2. THE PURPOSE OF THE SYSTEM OF INTERNAL CONTROL

The system of internal control is designed to manage risk to a reasonable level rather than to
eliminate all risk of failure to achieve policies, aims and objectives; it can therefore only provide
reasonable and not absolute assurance of effectiveness. The system of internal control is based on
an ongoing process designed to identify and prioritise the risks to the achievement of the Council's
policies, aims and objectives, to evaluate the likelihood of those risks being realised and the impact
should they be realised, and to manage them efficiently, effectively and economically.

The Council has in place a set of Standing Orders and Financial Regulations, which set out the
general rules applicable at council and committee meetings and in carrying out the council’s
business. These two documents, are reviewed on a regular basis and influence the system of
internal controls in place.

The system of internal control has been in place at the Council for the year ended 31 March 2026
and up to the date of approval of the annual governance statement and accounts and, except for the
details of significant internal control issues at section 5, accords with proper practice.

3. THE INTERNAL CONTROL ENVIRONMENT

The Council:

The Council has appointed a Chairman who is responsible for the smooth running of meetings and
for ensuring that all Council decisions are lawful.

The Council reviews its obligations and objectives and approved budgets for the following year from
November to March meetings. The January meeting of the Council approved the level of precept for
the following financial year.

The full Council meets a minimum of 11 times each year and monitors progress against its aims and
objectives at each meeting by receiving relevant reports from the Parish Clerk.

The Council carries out regular reviews of its internal controls, systems and procedures.
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Clerk to the Council / Responsible Financial Officer:

The Council has appointed a Clerk to the Council who acts as the Council’s advisor and
administrator. The Clerk is the Council's Responsible Financial Officer and is responsible for
administering the Council’'s finances. The Clerk is responsible for the day-to-day compliance with
laws and regulations that the Council is subject to and for managing risks. The Clerk also ensures
that the Council’s procedures, control systems and policies are adhered to.

Payments:

All payments are reported to the Council for approval. Two Members of the Council must authorise
every online bank payment and cheques (where applicable), direct debit arrangements are reviewed
annually.

Income:
All income is received and banked in the Councils’ name in a timely manner and amounts over £100
are reported to the Council at the next meeting. All income received is reported quarterly.

Risk Assessments / Risk Management/Risk Register:
The Council carries out regular risk assessments, identifying risks, assessing risks, addressing risks
and reviewing and reporting these risks in a risk register.

Internal Audit:
The Council has appointed an Independent Internal Auditor who reports to the Council on the
adequacy of its:

Records
procedures
systems

internal control
regulations

risk management
reviews

The effectiveness of the internal audit system and audit plan is reviewed annually.

External Audit:
The Council’'s External Auditors, MAZARS LLP, submit an annual report and Certificate of Audit,
which is presented to the Council.

4. REVIEW OF EFFECTIVENESS

The Council has responsibility for conducting an annual review of the effectiveness of the system of
internal control. The review of the effectiveness of the system of internal control is informed by the
work of:

e the full Council.

e the Clerk to the Council / Responsible Financial Officer who has responsibility
for the development and maintenance of the internal control environment and
managing risks.

e the appointed Councillors responsible for conducting internal audit checks.

e the Independent Internal Auditor who reviews the Council’s system of internal
control.

e MAZARS LLP, the Council’'s external auditors, who make the final check using
the Annual Return, a form completed and signed by the Responsible Financial
Officer, the Chairman and the Independent Internal Auditor. The External
Auditors issue an annual audit report and certificate.

e the number of significant issues that are raised during the year.

5. SIGNIFICANT INTERNAL CONTROL ISSUES
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No significant internal control issues were identified during the 2025-2026 financial year.

Whilst no significant internal control issues were identified during the year the Council strives for the
continuous improvement of the system it has adopted for internal control and has addressed all the
minor issues and weaknesses raised and reported during the review process.

Chairman Clerk Date
Manston Parish Council Manston Parish Council

April 2026





















Manston Parish Council Planning Applications Group
14 Derwent Avenue County Hall

Ramsgate Maidstone
Kent Kent ME14 1XQ

CT11 0QA Tel: 03000 411200

Website: www.kent.gov.uk/planning
Email: planning.applications@kent.gov.uk
Direct Dial/Ext: 03000 411029
Text Relay: 18001 03000 417171

Ask For: Mr Adam Tomaszewski
Your Ref:

Our Ref: KCC/TH/0050/2026

Date: 7 April 2026

TOWN AND COUNTRY PLANNING ACT 1990
Dear Sir/Madam
APPLICATION NO: KCC/TH/0050/2026

PROPOSAL.: Full planning application for the development of a waste to hydrogen
facility with associated ancillary infrastructure, a non-residential
innovation and educational facility including offices, new junction
onto Manston Road, access and internal roads, boundary
treatments, landscaping and other associated works

LOCATION: Land at Manston Road, Margate, Kent, CT9 4JW

The above application for planning permission has been received in this department and falls to
be determined by the County Planning Authority.

I would be glad to receive any observations that you may wish to make on the application so
that these may be taken into account when the County Planning Authority formally considers the
proposals.

To view the planning application documents and comment on the application, please use the
following link:

https://www.kentplanningapplications.co.uk/Planning/Display/KCC/TH/0050/2026?cuuid=F1757
2B8-E15E-4DD3-832F-76B2E224E030

Please note that this link is solely for the use of the recipient and should not be shared
with third parties.

As part of the Council’s commitment to equalities if you have any concerns or issues with regard
to access to this information please contact us for assistance.


http://www.kent.gov.uk/planning
mailto:planning.applications@kent.gov.uk
https://www.kentplanningapplications.co.uk/Planning/Display/KCC/TH/0050/2026?cuuid=F17572B8-E15E-4DD3-832F-76B2E224E030
https://www.kentplanningapplications.co.uk/Planning/Display/KCC/TH/0050/2026?cuuid=F17572B8-E15E-4DD3-832F-76B2E224E030

Could you please let me have a reply by 8 May 2026 but should you for any reason be unable
to comply with this timescale, a telephone call or email to that effect would be much
appreciated. Unless | hear to the contrary within this timescale, | will assume you have no
comments to make.

Under the Local Government (Access to Information) Act 1985, any letters received are not
confidential and must be available for inspection by the applicant and any interested third party
as background papers taken into account in determining the application. In the event of any
appeal to the Planning Inspectorate in relation to the above, copies of your reply will be
forwarded to the Inspectorate and to the appellant.

Yours faithfully

Sharon Thompson
Head of Planning Applications Group



PLANNING APPLICATIONS TEAM

Our Ref: F/ITH/25/1255

Please Ask For: Gillian Daws iR
Direct Line Number: 01843 577634 thanet
Email: planning.services@thanet.gov.uk district council

Date: 29 April 2026

Manston Parish Council
C/o Manston Village Hall
Manston

Ramsgate

Kent

CT12 5BA

Dear Sir/Madam

TOWN AND COUNTRY PLANNING ACT 1990
TOWN AND COUNTRY PLANNING (DEVELOPMENT MANAGEMENT PROCEDURE)
(ENGLAND) ORDER 2015

PROPOSAL.: Variation of conditions 2 and 10 for planning permission F/TH/23/0437 for
the 'Erection of 12No two storey semi-detached and detached dwellings,
comprising of 9No 3-bed dwellings and 3No 4-bed dwellings together with
associated access, parking and landscaping' to allow changes to external
materials, addition of brick plinths, and lean-to tiled front canopy roofs to
front entrance doors, addition of 2no. windows to plots 1, 2, 4, 5 and 6,
changes to internal layout on plots 1, 2, 3, 4, 5, 6, 11 and 12 and approval
of vehicular access and omit a crossing and footpath

LOCATION: Grenham Lodge Manston Road East Ramsgate

| wish to advise you that the description of the above application has now been amended and you
may therefore wish to reconsider any views previously expressed in the light of these
amendments.

A copy of the revised details can be viewed on the web site by visiting
https://planning.thanet.gov.uk/online-applications/

If no further representations are received by 20 May 2026, it will be assumed that you do not wish
to comment further and representations previously received will be taken into account in the
determination of the amended application.

If you are minded to raise no objection to the application subject to any conditions, please be
aware that under the Town and Country Planning (Pre-commencement Conditions) Regulations
2018 Thanet District Council will have to seek the applicant’s written agreement to any pre-
commencement condition(s) it intends to impose if granting planning permission. Therefore please
provide full justification for any condition you consider must be a pre-commencement condition.

Should you require any further information regarding this development please do not hesitate to
contact this office.

Thanet District Council
PO Box 9

Cecil Street

Margate

Kent CT9 1XZ

01843 577000
www.thanet.gov.uk



Yours faithfully

GISVWR

Gillian Daws
Chartered Town Planner



Oakley Jones Tree Services

Tree Work, Hedge cutting, Outdoor Maintenance,
Fencing Contractors, Stump Grinding and Landscaping.
NPTC Certificated Staff.

Estimate to:

Mrs Tracy Williams
25 The Leys,
Preston Road,
Manston Village,
Ramsgate

Kent

CT12 5AP

Estimate: 0811 Date Estimate Sent: 22/03/2026

Reference: Tree Work

Description of Works:

1. T1-Sycamore Tree on car park / parish owned park boundary. To be removed to ground
level, then the main root ball to be ground to approximately 12” depth to allow for fence
replacement and ground works (the fencing and ground works are not priced within this
estimate). The hole will be backfilled with the stump grinding and any excess grinding will
be removed from site.

2. Toclear weeds and old branches from the 2 car spaces below the Sycamore Tree and any
small saplings from this area.

3. All waste to be removed from site, leaving clean and tidy.

4. We will have to remove the fencing between the garage block and the corner fencepost
for the tree removal to take place.

Total: £1400.00+VAT
Total: £1680.00 incl. VAT

Details of waste carriers license and insurance is available upon request.
Payment terms are 14 days from date of invoice sent.

Oakley Jones
VAT Number 480 3955 72
5 Silverdale Drive, Herne Bay, Kent. CT6 7BW
01227 371007 / 07801 506925
Email: oakleyjonesO0@gmail.com



Manston Parish Council

Chairs Report May 2026

Date: Monday 1

1t May 2026

Good evening, everyone.

Major issues facing the Parish of Manston.

| am happy to report | have not received any issues to disclose this month.

Financial Year End

Yet another financial year has ended, and | would like to let you all know how last year’s precept was

spent.

Manston Parish Council
Precept Expenditure 2025 - 26

B Maintenace mCapital mRevenue

Manston Parish Council
Precept Expenditure 2025 - 26
Grass cutting

and trees
23%

Staff costs
23%

Insurance

4%
Subs & mems Barrier
4% 13%
New Defib

6%

Memorial repairs
8% See saw
19%



Manston Parish Council
The Chairs Pendant

| am glad to report that agreement has concluded and that the Pendant will be safety stored within the
Thanet District Council Building.

Crime 2025/26

The following figures come from Kent police they cover the areas Monkton, Manston, St Nicholas —at -
Wade, Brooksend, Acol, Westwood and Minster.

I am publishing this not to alarm anyone, but to educate, this data can be found on Kent Police website

https://www.kent.police.uk/area/your-area/kent/thanet/thanet-villages/meetings-and-events/crime-map

Crime 2025 -26

m Violence and sexual offences = Shoplifting = Criminaldamage and arson = All other crime

Violence and sexual offences 441
Shoplifting 103
Criminal damage and arson 78
All other crime 209

Time in office

It’s been a year in office as Chair of the Manston Parish Council. | would like to thank fellow Councillors
for all their efforts, especially in the current climate we are facing with Development of all kinds and the
needs of protecting our village and our way of life.

Special thanks to our Clerk, Elizabeth, who’s continued support, not only in guidance but introducing
the required governance structures has enabled us all to be compliant. Can | have a hear-hear, for our
Clerk??

Close of Chairs Report.


https://www.kent.police.uk/area/your-area/kent/thanet/thanet-villages/meetings-and-events/crime-map
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