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Venue:   Village Hall, Cold Pool Lane  
Date:  Tuesday, 19th May 2026 at 7.30 pm. 
Present: 

Name Organisation Role  Name Organisation Role 

S. Bamford UHPC Chair  M. Ede UHPC Councillor 

P. Worsley UHPC Vice-Chair     

A. Bamford UHPC Councillor  VACANT UHPC Councillor 

A. Goldsby UHPC Councillor  VACANT UHPC Councillor 

R. Whyborn  UHPC Councillor  VACANT UHPC Councillor 

D. Willcox UHPC Councillor  VACANT UHPC Councillor 

S. Gutteridge UHPC Councillor     

J. Sankey UHPC Councillor  K. Oakey UHPC Clerk 

Y. Doane UHPC Councillor  0 Parishioners  

 
Apologies: 

Name Organisation Role 

N. Holden UHPC Councillor 

J. Furley UHPC Councillor 
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No. Item / Detail Action 

1.  Welcome  

The Chair welcomed all to the meeting and noted the apologies.  As this meeting 
included the AGM, there would be some business to attend to prior to the normal 
parish council meeting. 
 

 
 
 
 

2.  i. Co-options, proposed, J Furley, Y Doane, M Ede 
Following the recent elections Cllrs Furley, Doane and Ede wish to be co-opted back 
onto the parish council.  Cllr S. Bamford proposed they be co-opted and all were in 
agreement.  The Chair informed the meeting that there was someone else 
interested so hopefully he will be able to attend the July meeting. 
 

ii. Acceptance of Office Forms 
All present had signed the acceptance of office forms, so no further paperwork was 
needed. 

iii.  
iii. Declaration of Members’ Interests, including paperwork 

The Clerk informed members that she had liaised with the borough council and as 
training and updated forms had been done recently it had been agreed that unless 
there were any amendments needed these forms would still be valid.  No one felt 
they needed to change anything so the Clerk will inform the monitoring officer. 
 
Regarding declarations for the meeting today: 

Standing - Cllr Whyborn County Council status. 
No other declarations. 
 

 

3.  Annual General Meeting 
 

i. Election of Chair 
Cllr Worsley expressed thanks to the Chair for her work over the past year 
and nominated her once again, and Cllr Sankey seconded that Cllr S. 
Bamford continue as Chair.  All were in agreement. 
 

ii. Election of Vice Chair 
Cllr S.Bamford proposed and Cllr A. Bamford seconded that Cllr P. Worsley 
continue as Vice-Chair.  All were in agreement. 

 
iii. Confirmation of appointment of Internal Auditor 

Following the second year of GALC, it was agreed that we would continue to 
use them for the 2026-27 accounts.  All were in favour. 
  

iv. Agreement of programme of meetings for the year 
The schedule of meetings has been updated and circulated.  It was agreed 
that the current bi monthly meeting works well so there is no need to 
change.   
 

v. Working Group Structure 
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This was circulated prior to the meeting and all agreed that the structure didn’t need 
amendment.  There were a few tweaks to membership following the elections and 
the new version is attached as Appendix A.  All to note. 
 

4.  Full Council Meeting 
Minutes of the last Full Council Meeting held 3rd March 2026 and Annual Parish 
Meeting held 14th April 2026 

The minutes of the full meeting held 3rd March 2026 and of the Annual Parish Meeting 
held 14th April had been circulated.  There were no updates needed and were agreed 
by all present.  The Chair signed and initialled the pages. 
 

 

5.  Planning and Finance  

Standing Items: 
1. Action Tracker, Appendix B 

Cllr Whyborn agreed to follow up the parking on Greatfield Lane. 
 
2. Planning Tracker 

Attached as Appendix C, nothing controversial. 
 
Concerns were raised about the fields along Up Hatherley Way and some were being 
advertised for sale on various sites with suggested planning permission, which has not 
been received.  All sits within Shurdington PC however nothing is yet decided and the 
next stage of the local plan is not progressed.  The field at the bottom of the lane also 
had rumours of being sold for Lidl, or housing, both of which are untrue.  This field 
falls under Cheltenham BC. 
 

3. Finance / Governance 
i. Internal Audit Report 2025/26, Appendix D 

This is now completed and the report has been circulated.  It is a positive report with 
no actions raised.  The Clerk will send on with the papers to the external auditor. 
 

ii. Risk Management and Internal Controls 
This had been reviewed as part of the policy papers update, and Cllr A. Bamford has 
taken responsibility as part of the Finance Working Group.  Risks are reviewed 
regularly and nothing of note has changed to amend the risk ratings. 
 

iii. Annual Governance Statement 2025/26, Appendix E 
As part of the external audit paperwork requirement we need to ensure that we have 
appropriate controls in place and review the questions around control raised.  These 
have been circulated and it was agreed by all present that we can respond positively 
to all the control questions.  The Clerk and Chair signed the paperwork. 
 

iv. 2025/26 Outturn and Bank Reconciliation, Appendix F 
The year end outturn position and bank reconciliation have been circulated.  There 
are no concerns to flag and spend is in line with expectations.  Balances remain 
healthy but not excessive, and appropriate reserves are maintained. 
 

 
 
Cllr 
Whyborn 
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v. 2025/26 Annual Accounts, Appendix G 
The signed external audit paperwork has been circulated and reflects the outturn 
position but is presented as per audit requirements.  All were in agreement that it 
reflected the position of the parish council and the Chair signed the paperwork. 
 

vi. Exercise of Public Rights Announcement 
In order to comply with appropriate requirements the Clerk presented the paperwork 
that has gone up on the noticeboards today, re the exercise of public rights.  This 
ensures that parishioners can contact the Clerk or external auditor and raise any 
concerns they may have on the parish finances or operations. 
 

vii. Asset Register and Condition Review 
The Clerk has circulated the asset register, and confirmed that a monthly review is 
carried out on the condition of the items.  Items are not depreciated, but may be 
written off if the item becomes obsolete.  The greens are listed at a notional value of 
£1. 
 

viii. Income, Payments List, Direct Debits and SO’s, Appendix H 
Latest income and payments have been circulated, alongside the DD’s and SO’s for 
the year.  These were noted. 
 

ix. Annual Adoption of Standing Orders 
SO’s are now part of the policy review and have been reviewed in advance of the 
meeting.  There have been no national or local updates from GALC, and they remain 
relevant to the PC and have been reviewed by the Clerk.  All were in agreement that 
they be adopted for the coming year. 
 

x. Annual Adoption of Financial Regs 
As above the financial regs are also unchanged on previous versions and remain valid 
and relevant and all were in agreement that they be adopted for the coming year. 
 

xi. Code of Conduct Review 
No changes have been made to the code of conduct and the papers have been 
circulated and are available on the website. 
 

xii. Great Western Air Ambulance Charity Grant Application 
An application for £300 has been received and circulated.  It was agreed that this 
provides a valuable service and Cllr Doane proposed we provide £300, with Cllr 
Sankey seconding.  All were in agreement so the Clerk will make the payment. 
 

xiii. Scribe Accounts and hall booking system paper 
With increasing use of the hall the parish needs a fit for purpose booking system.  A 
paper has been circulated.  Having tried Hallmaster in the past, Scribe was 
recommended by GALC.  It is an integrated system and provides a much better 
booking and invoicing system and can be fully integrated into the website preventing 
double bookings, and into the accounts.  Cllr Whyborn informed members that St 
Margarets Hall had recently started using Hallwizard, however this is purely a booking 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Clerk 
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system so would not be integrated into the accounting process.  The Clerk agreed to 
review Hallwizard however it was agreed that once reviewed the Clerk could make 
the decision on what works best and future proofs the parish and progress purchase. 
 

4. Policy Update 
i. Following review, the following policies were adopted and the Clerk 

will update versions on the website: 

2    Code of Conduct 
3    Complaints Policy 
5    Equality & Diversity  
6    Financial Regulations 
7    Health & Safety Policy 
8    IT Policy 
9    Publication Scheme (FOI) 
11   Standing Orders 
 

12    Climate and Environmental 
Policy 
13    Document Retention Policy 
14    Expenses Policy 
22    Fire Risk Assessment 
23    HR – Contract of 
Employment 
24    CCTV Policy 
 

 

6.  Community Engagement 

1. Report 
Cllr Holden was not present, however the recent Easter Egg event was well attended. 
 

 

7.  Footpaths and Open Spaces 

1. Report 
Cllr Willcox updated members on the recent tree works, which should now mean 
nothing will be required  for at least 5 years. 
 

2. Bench, Caenarvon 
A request for a bench has been received, one for in the shade.  It was agreed that Cllr 
Sankey follow up with Malcolm and determine feasibility and price.  If necessary the 
parish can contribute, however we will wait to hear their view first. 
 

 
 
 
 
 
Cllr Sankey 

8.  Police and Community Safety 

1. Crime Report 
Cllr Ponting had now left so Cllr Sankey will review how to obtain the crime stats. 
 
A question on the scooters was raised, and how we can report them.  Cllr Whyborn 
will send the link, post meeting note link is as follows, report-a-wrongly-parked-
vehicle  
 

 

9.  Highways and Transportation  

1. Highways Report 
Cllr A. Bamford has now taken on the VAS from Cllr Ponting and they have been 
moved around the parish.   There does seem to be positive impacts from having them, 
particularly by Heron Close and on Up Hatherley Way. 
 
Cllr A. Bamford has set up a meeting with Danny Taylor from Highways, so asked all 
to send across any concerns in the parish.  A question was raised about mirrors exiting 
Hollis Road, however this has been raised before and discounted by GCC due to being 
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a danger to motorbikes.  There was also a discussion on the state of the road towards 
Dean Close. 
 
Cllr S. Bamford noted that there had been success with the bus routes, and new routes 
were being implemented from the end of the month.  Cllr Sankey has printed some 
timetables and it was suggested a link be added to the website. 
 
Cllr Whyborn noted that the 20mph consultation is now live and he encouraged all to 
respond.  Cheltenham Speed and Road Safety consultation 
 

 
 
 
 
Clerk 
 

10.  Village Hall 

1. Report 
Some repointing is needed to the bricks at the front of the hall to prevent damp so 
the Clerk will get some quotes.   
 
The Clerk was asked to follow up getting a small electrical item survey carried out, so 
she will speak to Town and Country.  Cllr Whyborn suggested we invest in a PACT 
tester 
 

 
 
Clerk 
 
 
Clerk 

11.  Communications 

1. Report 
Cllr Furley was not present. 
 

2. Record 
Cllr Worsley informed members that this is well in hand. 
 
Other items: 

• Cllr Sankey asked if a community event could be arranged on the green or in 
Caenarvon Park (permission would be needed from CBC).  All were in 
agreement so she will follow up. 

 
 
 
 
 
 
 
 
Cllr Sankey 
 
 
 

12.  Date of next meeting 

 

• The next meeting will be 7th July 
 
 

…………………………………………… 
7 July 2026 
Chair 

 

 

13.  Appendices: 

A. Working Groups E. Annual Governance Statement 

B. Action Tracker F. Outturn 

C. Planning Tracker G. External Audit Papers 

D. I.A Report H. Payments List 
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Appendix A: Working Groups: 

 

 
 

Planning & 

Finance 

Footpaths & Open 

Spaces 

Highways & 

Transportation

Police & 

Community Safety
Communications 

Community 

Engagement
Village Hall

A. Bamford D. Willcox  A. Bamford J. Sankey J. Furley S. Bamford S.Gutteridge

P. Worsley Y. Doane R. Whyborn S.Gutteridge D. Willcox N. Holden N. Holden

R. Whyborn S. Gutteridge S.Gutteridge A. Bamford N. Holden A. Goldsby P. Worsley

M. Ede S. Bamford J. Sankey 

All (as required)
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Appendix B: Action Tracker: 
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Appendix C: Planning Tracker: 
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Appendix D: Internal Audit Report: 
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Appendix E: Annual Governance Statement 
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Appendix F: Outturn 
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Appendix G: External Audit Papers 
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Appendix E: Payment List 
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