
Local Councils, lnternal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017 118 Part 2

To be completed only by smaller authorities* where the higher of
gross income or gross expenditure was €25,000 or less, that meet
the qualifying criteria, and that wish to certify themselves as exempt
from a limited assurance review
Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017 118

1. Every srnaller authority in England whore the higher of gro6s income or-gross expendifure was €25,000
or le6s must fol6wing me end of each financial year, complete Part 2 of the Annual Govemance and
Accountability Return in accoldane€ with Prcper Practices, unless the authority:

a) does not meet the qualiffing oiteria;

b) does not wish to cefiiry itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expendifure doee not
exceed €25,000 and meet the qualifoing criteria as set out in the Ceriificab of Exemption ale exempt
from sending the completed Aniual Govemance and Accountability Return to the extemal auditor for a
limited assurance rcview prcvided the authority completes both the

a) Certlficate of Exemption, page 3 and rctums it to lhe extemal auditor

b) Annual Govemanca and Accottntablllty Retum (P8rt 2) whicfi is made up of
. Annual lnternal Audit Report (page 4) to be completed by the authoritfs intemal auditor.
. Section I - Annual Govemane,e Statement (page 5) to be completed by the authority.
. Section 2 - Accounting Stabments (page 6) to be comdeted by the authority'

3. The authodg must approve Sedion 1 Annual Govemance Statement b€foro approving Sec{bn 2
Accounting Statements and both must be apprcved befolt 2 July 20{8.

Publication Requirements
Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regutations 2015, ihe Local Audit (Small6r Authodties) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

. Certlflcate ol Exemptlon, page 3. Annual lnternal Audit Repofi2017118, page 4

. Sectlon 'l - Annual Govemance Statemont 20'17/18, page 5

. Section 2 -Accounting Statements 2017/18, page 6

. Analysis of variances. Bank reconciliation. Notice of the period for the ex€rcise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Providing the authority certifies itself as exompt, and completes and publishes.the Annual Govemance
and Acc6untability netum, there is no requirment for the authority to have a limited assuran@ review.

Any smaller authority may, hoivever, request a limited assurance revieur. ln these circumstances the authority
sh6u6 not certify iGeFls exempt, lo not comploto Certificate of Exemption, but complete Part 3 oflhe
Annual Govemarice and Accoun€bility Retum 20'17/18 and retum it to lhe extemal auditor ior revieur.

The cost to the smaller authori$ for the review will be €200 +VAT'

\or a wmptbte tist of bodies fhaf may be smaller authorities refer to schedule 2 to Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return2017118, Sections 1 and 2

Where an authority is exempt ftom th6 r€quircmenl for a limited assurance review it need not submit
its Annual Govemance and Accountability Retum to the extomal auditor. However, as part of a more
proportionate regime, the authority mu3t comply with the requirements of the Transparency Code
for Smaller Authorities.

The authority must comply with Proper Practices in completing this Annual Govemance and
Accountability Relum and the Certificate of Exemption. Proper Practices are found in lhe Pnditioners'
Gurde'which is updated from time b time and contains everything needed to prepare successfully
for the financial year-end.

The authorig should rcceivo and note the annual intemal audit report prior to approving the annual
govemance s{atement and before approving the accounts.

Make surc that the Annual Governance and Accountability Retum is complete (i.e. no emp$ highlighted

boxes), and is properly signed and dated. Avoid making amendments to the completed annual retum.
Any amendments must be approved by the authority and properly initialled.

Use the checklist provided belol, to review the Annual Go\remanc€ and Accountrability Retrrn for
completeness at the meeting at which it is signod off.

You should inform your extemal auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide r€levant email addrcsses and t€lephone numbers.

It is recommended that the authority has numedcal and narative explanations for significant
variances in the accounting statements on page 4, should a question be raised by a local elec,tor.

There is guidance provided in lhe Pnditione6'Gurd6' that may assist.

Make sure that the accounting statemenb add up and the balance carried forward fom the previous
year (Box 7 of 2017) equals the balance blought forwad in tlo qrnent year (Box 1 of 2018).

The Responsible Financial fficer (RFO), on behatf of the authority, must set the commencement dale
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days, the accounts and accounting records can be inspected. Whatever period the RFO sets
must indude a @mmon inspec'tion period - during which the accounts and accounting records of all

smaller authorities must be available for public inspection - of the filst ten wo*ing days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for tle exercbo of public tights and the name and address
of the extemel auditor.

Have all highlighted boxes have been completed?

Have the dates set for the period for the exercise of public rights been published?

Have all highlighted boxes have been completed by the intemal auditor and

explanations provided?

For any statement to which the response is 'no', is an explanation available
a question be raised by a local elector and/or an interested party?

Has the authority's approval of the accounting statements been confirmed by the
signature of the Chairman of the approval meeting?

ls an explanation of significant variations from last year to this year available,
should a question be raised by a local elector and/or an interested party?

ls an explanation of any difference between Box 7 and Box I available, should
a question be raised by a local elector and/or an interested party?

Trust funds - have all disclosures been made if the authority is a sole
managing trustee?
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Certificate of Exemption
To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed e25,000 in the year of account ended 31 March

2018, and that wish to certiff themselves as exempt from a limited'assurance review

under section 9 of the LocalAudit (smallerAuthorities) Regulations 2015

Ther€ is no rcquiremeflt to ha\re a limitad assurance review or to submit an Annual Gov€mane and Acoountability

Retum to the 6)demal audibr, provlded that the aulhority has certifi€d lbolf as exempt at a meeting of the

auu1oity after 31 March 2018 and a comd€ted C€rtificato of Exempiion is submitbd nolifying the €xtemal auditor.

SrcU*r\JGr nN\NlN/\S P\\{l\S$ Ccr.JNCl (--
certifi€s that dudng lhe financial year 2017118, the highsr of the authority's gross income for the year or grcss

annual expenditure, for the ]aear did not exce€d G25,lXl0

Annual gross income for the authority 2017118:

Annual gross expenditure for the authority 2017118:

There arc certain cirwmshncss in Which an authority will b€ unaUe to co iry hrclf ar exemp( so lhat a limited

assurance rsview will still be required. ll an authority lr unabb to confim lfie st t montt below (fien it
cannot cortrfy ltaelf as erempt and it mu3t submit the complebd Annual Govsmance ard Accojntability R6tum
pa;t 3 to the extemal auditor to undertake a limited as$rance rariew for whiclr a fee of €200 +VAT will bo payat €'

By signing this Cartlfrctr of Exomptlon 1,ou are confitming lhat:

. The authority has b€en in efst€nce since before 1st Apdl 2014

. ln r€lation to the preceding financial yoar (2016/17), the extemal auditor hac not:
. issued a publii intefest report in lesp€€t of the auholity or any entity connected with it
. made a stat tory recommendation to the authority, relating to the auhority or any €ntity connec-ted with it
. issued an advisory notic6 und6r paragraph 1(1) of Sdredule I to th€ Audit and Accountabilig Ad2O14

("fie Acf), and has not withdrawn the notice
. commenced judicial reviarv proceedings under section 31(1) of the Act
. made an application under section Zg(t ) of the na for a d€daration that an item of account is unlawful'

and tha apfricafron has not been witMrawn nor has lhs court r€firs€d to make the dedaralion
. The court has not d€dared an item of account unlawful after a pgrson made an appeal under

section 28(3) of the Act.

lf ),ou are able to confirm that the above statements apply and that the authority neifrer reeived gross income'

nor incun€d gross expenditrre, exceeding €25,000, then the Certilicate of Exemption can be signed and

submitbd to the extemal audibr.

The Annual lntemal Audit Report, Annual Gor€mance Statement, Annual Accour ing Statements, an analysis of

variances and thE bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit

Cegulations 2015 including ttre period br the exercise of public rights still need to_be tully. comdebd and' along

witi a copy of this certificae, publistred on a public website' b€fore 2 JulY 2018. By signlng thls c.rtlficate you

a]e also confirmlng thet thl3 wlll be done-

C+s33
€ 6T0+3

Signed by the Responsible Financial fficer

*f*r*sej ts,.*€
Signed by

Email

i Cen€-bo*r ie- . scr\ pc.^@. grrra,i\ , conn
*Published web addreSS (not amhable to Paristt i,lee,lktgsl

h\\np ;/ wu.l*r, 6\;\\rq! * oA rnni s o co. okA- ccu\cr \ 
" 
\[ "n

c./G l*^g
Date

qlul,*'
Telephone number *.

$tbLL -tenH+q

This Gertiffcate of Exemption ehould be returned as soon as possible after csrtification
to your external auditor.
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Annual Internal Audit Report 2017 118

S-r=rr iNG Mrsrrur,S Pqaso GJNrr L
This authoritfs internal auditor, acting independenfly and on the basis of an assessment of risk,
canied out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 20'18.

The intemal auditfor 2O'17118 has been canied out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of intemal control
and alongside are the intemal audit condusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

For any oth€r risk a|€as identified by this authority adequate controls oisted (list any other risk areas on separato sheeb
if n€€ded).

Date(s) intemal audit undertaken Name of perrson who canied outthe intemalaudit

?1 /o+fzots
Signature of person who
canied out the intemal audit

Lrc DoufteDa f,oM€s

nlwltotS

A. Appropriate accounting records have been properly kept throughout the financial year. t/
B. This authority complied with its financial regulations, payments were supported by invoices, all

expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these. U1

D. The precept or rates requirement resulted from an adequate budgetrary process; progress against
the budget was regularly monitored; and reseryes were appropriate. /

E. Expected income was fully received, based on correct prices, properly recorded and promptly

banked: and VAT was appropriately accounted for. ,t/

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for. ,r/

G. Salaries to employees and allowances to memberc were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly applied. ,-/

H. Asset and investments registers were complete and accurate and properly maintained.

l. Periodic and year-end bank account reconciliations were properly canied out. \'1
Accounting statements prepared during the year were prepared on the conect accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an

adequate audit trail from underlying records and where appropriate debtors and creditors were
properlv recorded.

J.

\./

K. (For local councils only)

Trust funds (including charitable) - The council met its responsibilities as a trustee.
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Section 1 -Annual Governance Statement 2017118

We acknowledge as the members of

S\er-r.-r uq \,trrJui5 Pnerst Co,.-lxlcr u
our responsibility for ensuring that there is a sound system of internal control, including anangements for
the preparation of the Accounting Statements. We confirm, to the best of our knourledge and beliel with
respect to the Accounting Statements for the year ended 31 March 2018, that:

This Annual Govemance Statement is approved by this
authority and recorded as minute reference:

Signed by the Chairman and Clerk of the meeting where

approval is given:

\8.5'3 Chairman

Clerkdated oq /6sl ao\& -

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of intemal control
including measures designed to prevent and detect fraud
and comrption and reviewed its efiectiveness.

made proper arrcngements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-eompliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

duing the year gave all persons rnferesfed the opportunity to
inspect and ask guesfions about this authority's accounfs.

5. We canied out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of intemal controls andlor
external insurance cover where required.

considered and dacumented the financial and ather risks it
faces and dealtwith them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and contlol systems.

ananged for a competent person, independent of the financial
controls and procedures, fo give an obiective view on whether
intemal controls meetthe needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from intemal and externalaudit.

rcsponded to mattars brought to its aftention by intemal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occuning either
during or afrer the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

drsc/osed everything it should have about ffs business activity
during the year including events taking place after the year
end if relevant.

9. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fu nd(s/assets, including
financial reporting and, if required, independent
examination or audit.

has mef all of its responsibilities where if is a sole
managing frusfee of a localtrust or frusfs.

,/
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Section 2 - Accounting Statements 2017118 fiar

S;rrrub-ift \r\\l{NrS S*Qts+t Ccr-:NCr l-

Total balances and resewes at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

Total amount of precept (or for lDBs rafes and levies)
received or receivable in the year. Exclude any grants
received.2Se 2-
Total income or receipfs as recorded in the cashbook less
the precept or ratedlevies received (line 2). lnclude any
grants received.

3. (+) Total other receipts

Total expenditure or payments made ta and on behalf ot
all employees. lnclude salanes and wages, PAYE and Nl
(employees and employers), pension contributions and
employmenf expenses.

4. (-) Statr costs

Total expenditure or payments of eapital and interest
made during the year on the authority's borrowings (if any).

Total expenditure or paymenfs as recorded in the cash-
book less sfaff cosfs (/rne 4) and loan interest/capital

6. C)Allother payments

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments 6's13 ??s?

The sum of allcunent and deposit bank accounts, cash
holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

9. Totalfixed assets plus
long term investments
and assets 2r1\ 2-\1 \

The value of allthe praperty the authority owns - if is made
up of all its fixed assefs and long term investments as af
31 March.

10. Total borrowings o o The outstanding capital balance as af 31 March of all loans
from third pafties (including PWLB).

The Councilacfs as so/e frusfee for and r's responsible for
managing Trust funds orassefs.

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

N.B. The figures in the accounting statements above do
not include any Trust transactions.

I certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return present fairly the financial position
of this authority and its income and expenditure, or properly
present receipts and payments, as the case may be.

Signed by Responsible Financial Officer

Date \^ ldkleo\ B

I confirm that these Accounting Statements were
approved by this authority on,this date:

oetlosleorf,

and recorded as minute reference:

It.5"lf
f,
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Explanation of variances - pro forma

Name of smaller authority: STELLING MINNIS PARISH COUNCIL

County area (localcouncils and parish meetings only:

Please provide full explanations. includinq numerical values, for the following:
. variances of more than 15% between totals for individual boxes (except variances of less than

f200);
. a breakdown of approved reserves if the total reserves (Box 7) figure is more than twice the

annual precepUrates & levies value (Box 2).

Section 2 2016t17
€

2A17n8
t

Variance
€

Variance
%

Detailed explanation of variance
(with amounts t)

Box 2
Precept or
Rafes and
Levies

2582 5300 2718 105 (2582) of the 241d17 precept was
paid in the previous accounting year
2015-16

Box 3
Total other
receipts 914 2233 1319 144

+ € 2000 Community Grant SBC for
kirbing work at Rose and Crown
+€ 233 from Closure of Bossingham
Youth Club
Less f879 Grants paid in 2A16-17
not available in 2017-18

Box 4
Staff cosfs 2479 2541 62 2.5

Box 5
Loan
interesU
capital
repayments

0 0 0 0

Box 6
All other
payments 2665 4',132 1467 55o/o

+ e2000 Rose and Crown Kerbing
Works
Less
C486 Purchase of defibrillator case
2A16-17

Box 9
Total fixed
assefs &
Iong term
investments
& assefs

2191 2191 0 0

Box 10
Total
borrowings 0 0 0 0

ili

Explanation
for'high'
reselYes

Box 7 is more than twice Box 2 because the authority held the following breakdown of
reserves at the year end:


