Annual Governance and Accountability Return 2022/23 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,

that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England where the higher of gross income or gross expendilure was £25,000
or less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accardance with Proper Praclices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able

to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2023, Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of

» Annual Internal Audit Report (page 4) must be completed by the autherity’s internal auditor.

+ Section 1 - Annual Governance Statement (page 5) must be completed and approved by the authority.
« Section 2 — Accounting Statements (page 6) must be completed and approved by the authority.

NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2

Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2023.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

» Certificate of Exemption, page 3

Annual Internal Audit Report 2022/23, page 4

Section 1 — Annual Governance Statement 2022/23, page 5

Section 2 — Accounting Statements 202223, page 6

Analysis of variances

« Bank reconciliation

» MNotice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

- - - w

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself as
exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR 2022/23

and return it to the external auditor together with the supporting documentation requested by the external
auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under 'Publication Requirements’, there is no requirement for the authority to have a review.

e Anndal Gévemance and Accaintability Retum constiuies fhe annual return referted Lo in the Accounts and Audit Regulatians 2015,
 Throughout, the words ‘extemal audifor have the same meaning as the words local auditor'in the Acoounts and Audit Regulations 2018
“for & complede list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountabilify Al 2014.
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Annual Internal Audit Report 2022/23

THE COMPTONS TOLLER AND WYNFORD PARISH COUNCIL

http:/iwww.comptonstollerandwynfordpc.org/

During the financial year ended 31 March 2023, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2022/23 has been camied oul in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,

in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority,

Internal control objective l 1 Mot
YES M

coverad™"

A. Approprate accounting records have been properly kept throughout the financial year.

B. This autharity complied with its financial regulations. paymenis were su pported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This autharity assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

0. The precept or rates requirement resulted from an adequate bucgetary process; prograss against
the budget was regularly monitored, and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked: and VAT was appropriately accountad for.

F. Petty cash payments were properly supported by receipls, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries o employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.
Periodic bank account reconciliations were properly carried oul during the year.

J. Accounting statemenis prepared during the year were prepared on the correct accounting basis
{receipts and payments or income and expenditure), agreed to the cash book, supported by an

adequate audit trail from underlying records and whera appropriate debtors and craditors were
properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2021/22, it met the
axemption criteria and correctly declared itsalf exempt. {If the authority had a limited assurance
raview of its 2021/22 AGAR lick "not covered’)

L. The authority published the required information on a website/wabpage up to date at the time of v/‘
the internal audit in accordance with the relevant legislation.
M. In the year covered by this AGAR, the authority comactly provided for a period for the exercise of
' public rights as required by the Accounts and Audit Regulations (during the 2022-23 AGAR period, ‘v/

were public rights in relation to the 2021-22 AGAR evidenced by a nolice on the website and’or
authorily approved minutes confirming the dates sel).

N. The authority has complied with the publication requirements for 2021/22 AGAR
(see AGAR Page 1 Guidance Noles).

©. (For local councils only)
Trust funds {including charitabla) — The council met its responsibilities as a trusiee,

| No | | ot applicable
. s
For any other risk areas identified by this authority adequate controls existed (list any other rigk areas on separate sheets if needed).

Date(s) internal audit undertaken Mare of person who carried out the internal audit
15 ] 642623 DEBRIE  WILTSH\RE

Signature of person who % ] 2

carried outthe internal audit M\-ﬂ Date S’,G""L"‘ ©23

mﬁ[?'utgﬁ’?iﬁ'ﬁh# "o piease state the implications and action being taken to address any weakness in control identified
[ e m . o _“";I'..r:."'j_ = AT o _-l. T | e e e o R L P T b L% ...ﬁ:'-'-.-'- -

asit oAt ) R
- ikt e L

¥
e

..... - i . ---r-_-_-'.'r.1!\_+'f\-\.

i

“*Noe. I tne esponse is o covere ! please stats when the most recent infemal audit work was done in ts area and wnen itis
“next planned: o, f coveraga is not required, the annial intemal audit report must explain why. not (add separale sheets if noeded).
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Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:

THE COMPTONS TOLLER AND WYNFORD PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

Agreed

Yo means that thi

1. We have put in place arrangements for effective financial prepared its accounling statements in accordance

management during the year, and for the preparation of i with the Accounts and Awdit Regulations.
the accountng stalements.

2. We maintsined an adequate system of internal control made proper amangements and sccapled responsibility

including measures designed to prevent and detect fraud o | for safeguarding the public monay and rES0UMCES in
and corruption and reviewed its effeclivensss, ifs chanmge.

3. We took all reasonable steps 1o agsure oursebvas
that there are no matters of aclual of polential
non-compliance with kaws. regulations and Proper ll',r
Practices thal could have a significant financial effact
ar b ability of this authority to conduct its i
businass ar manage its finances.

has only done what it has the legal power to do and has
commplied with Praper Practices In doing so.

4. \We provided proper opporiunity during the year for
the exercise of electors’ fghts in accordance with the v
requiremants of the Accounts and Audit Regulations.

5. We carried oul an assessment of Ihe risks facing this | considered and documented the financial and other nsks i
authority and took appropriate steps (o manage those i facas and deall with tham propeny.
risks, including the introduction of internal confrols andior
exiernal insurance cover whare required.

B. Wa maintalned throughout the vear an adequale and |
affeclive system of internal audit of the accounting v
records and conrol Sys1ems.

during the year gave all persons interesled the opportunily 1o
inspect and ask questions aboul this authonly's accotnls.

arranged for & compeltent person, indspendant of the financial
controls and procedures, fo give an objective view on whethar
infemal condrals mmeet the nesds of thiz smaller authanfy.

respondad to maliers brought to #s attention by internal and
axfernal awdvl,

7. We look appropriate action on all matters raised J
in repons from internal and extemnal audil.

8, We considared whether any litigation, Babilities or
commitments, evenis or transactions, occuming either
during or after the year-end, have a financial impact on v
this aulhasity and, where appropriate, have included hem
im ha accounting statemants.

disciosed evarylhing it should have about its businass aclivity

during the year including evenis taking place alier the year
ard if relevant.

9. (For local councils anly) Trust funds including
charitable, In our capacity as the sola managing
irusies we discharged cur accouniabilily
responsibilities for the fund{s)assets, including
financiad reporting and, if requined, independeant
examination or audil.

has met all of its responsibiiities where as a body

comorate # is a sole managing Irusiee of a iocal tirst
Qr [risis.

*For any statement to which the response is 'no’, an explanation must be published

This Annual Governance Statement was approved at a Signad by the Chairman and Clerk of the meeting where
meating of the authority on: approval was gQiver.
25/05/2023
- £ (cf‘
and recorded as minule reference: Chairman i

23lo$ -4 6”') Clerk —pl—

Information required by the Transparency Code (nof part of the Annual Governance Statement)

| The authority website/webpage is up to date and the information required by the Transparency Code has _Yes | No
| been published.

http://www.comptonstollerandwynfordpc.org/
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Section 2 — Accounting Statements 2022/23 for

THE COMPTONS TOLLER AND WYNFORD PARISH COUNCIL

Year anding

MNotes and guidance

Piease round all igures to nearast £1. Do not leave any

1. Balances brought Total balances and reserves at the beginning of the year

forward 4 353 4,399| as recorded In the financial records. Value must agree (o
Box 7 of previous year.

2. (+) Precept or Rates and Total ameunt of precept (or for IDBs rates and levies)
Levies 2,600 2 600| received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

298 0| the precept or ratesdevies received (line 2). Include any
grants recaived.

4. (=) Staff costs Total expenditure or payments made (o and on behalf

1.473 1151 of all employees. Include gross salaries and wages,
' : employers NI contribulions, employers pension
contributions, gratuities and severance payments.

5. {-) Loan interest/capital Total expenditure or paymenis of capital and interest
repayments 0 0| made during the year on the authority’s borrowings (if any).

| 6. (-) All other payments Tolal expenditure or payments as recorded in the cash-
1,379 B57| book less staff costs (line 4) and loan inlerest/capital
rapayments (line 5).

7. (=) Balances carmed Total balances and reserves af the end of the year. Must
farward 4,399 4.991| gqual (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
shart ferm investments 4,399 4,991| holdings and short term investments held as at 31 March -

To agree with bank reconciliation.

9. Total fixed assels plus The value of all the propary the authorify owns — il is made
long term investments 1.782 1,782| up of all its fixed assels and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

0 ] from third parties (including PWLB).

For Local Councils Only

11a. Disclesura note re Trust funds
{including charitable)

!. 11b. Disclosure note re Trust funds
| {including charitable)

The Council, as a body corporate, acts as sole trustee and
is responsible for managing Trust funds or assels.

The figures in the accounting statements above do not
include any Trust lransactions.

| certify that for the year ended 31 March 2023 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authority for approval

A
25(05/2023

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

25/05/2023

as recarded in minute reference:
23/o5 -9 (W

Signed by Chairman of the meeting where the

A:m@ﬁiﬁ&{tﬁﬂ pproved
' 4

.;;.( a\t/_
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