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EASTON ROYAL PARISH COUNCIL  

Co-Option Process for Ordinary and Casual Vacancies 

(For Casual Vacancies this process will apply when a by-election has been advertised but not 
claimed) 

There are no statutory arrangements in place to co-opt to fill a vacancy and therefore Easton Royal 
Parish Council will apply the NALC advice on “How Do I Co-opt a Councillor”. 

Details regarding the available position will be circulated by the Clerk ahead of the next Parish 
Council meeting giving a deadline for applications. (See below) 

The applicants will be asked to give details of why they would like to become a councillor and what 
skills they feel they can bring to the council. 

The Parish Council may resolve to exclude members of the press and public under the Public Bodies 
(Admission to Meetings) Act 1960 to enable it to discuss the merits or otherwise of the applicants. 
The Parish Council meeting will then re-convene as an open meeting and a vote will take place in 
accordance to Item 8 of the Standing Orders. 

VOTING ON APPOINTMENTS 

Where more than two persons have been nominated for a position to be filled by the Council and none of 
those persons has received an absolute majority of votes in their favour, the name of the person having the 
least number of votes shall be struck off the list and a fresh vote taken. This process shall continue until a 
majority of votes is given in favour of one person. A tie in votes may be settled by the casting vote 
exercisable by the chair of the meeting. 

The Chair will declare the result which is then recorded in the Minutes of the PC meeting. 

The successful applicant/applicants will be provided with the following : 

• A copy of the Parish Council Standing Orders 

• A copy of the Parish Council Financial Regulations 

• A copy of the Parish Council Code of Conduct 

• A copy of the Good Councillor’s Guide 
 

The successful applicant/applicants will comply with the following : 

• To sign a Declaration of Acceptance of Office form 

• To complete a Declaration of Interest Form and submit this to the Parish Clerk who will 
submit to the Monitoring Office at Wiltshire CC within 28 days. 

• To use a Parish Council email address. 
 

The new councillor will be asked to attend an online workshop “Councillor Fundamentals” 

If for any reason an applicant/applicants is not selected then the vacancy/vacancies will be re-
advertised in accordance with this procedure. 
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