Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 2

To be completed only by smaller authorities* where the higher of
gross income or gross expenditure was £25,000 or less, that meet
the qualifying criteria, and that wish to certify themselves as exempt
from a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountabllity Return 2017/18

1. Every smaber suthority in England whare the higher of gross income or Gross expenditure was £25,000
umummwmdud\ﬁnmdm mmzduwwm
Artourisbiity Retum n sooordance with Propar Practions, uniess the authority:
aj doas not maet tha qualifying criteria;

) doas not wish 10 certify iisel as axempt

2. Smgler suthonties whara 1o higher of gross annual income or gross annual expenditure does not
exceed £25,000 and masl the qualifing crtena as set out in the Cenifcate of Examption are exempt
from sending the completed Annual Govermnanos and Accountsbiity Redum to the steenal suxiior for a
limited assurance raview provided the authority completes both the
a) Certificado of Exemption, page 3 and ratums it to the external suditor
) Annual Governance and Accountability Return 2) which i mada up of.

« Annual Internal Audit Report | 4)to be by the authority's inlemal quditor
* Saction 1 - Annual Govamance tw&)hhmmbyhm
+ Section 2 - Accounting Statements (page 5} to be campietad by the authonty.

3, The authorly must approve Section 1 Ancwusl Govesnance Statemant badare appeoving Section 2

Accounting Statements and both must be approved before 2 July 2018,

Publication Requirements

Smalier suthoriies must publish varnous documants oh 3 public websile as required by U Accounts and
Audit Regulstions 2015, the Local Audt (Smaller Aughartties) Reguiaticns 201% and the Transparency Code
msmmmm

* Cortificate of Exemption, page

mlmmmmmo pogs 4

Section 1 -~ Annual Governance Statement 2017/18, page 5

Section 2 - Accounting Statemants 2017/18, page 5

Aralysis of varances

Barie reconciiation

Natioe of the pancd Sor the exsrcse of public rghts and other nformation required by Regulation 16 (2),
Accounts and Audl Regulatons 2016,

Limited Assurance Review

Prowiding tha authority cenifies itself as axempt, and compietes and publehes tha Aanual Govemance

and Accountanlity Retum, there & no regukement for the autherlly 0 have 2 limiled assurance réview.

Ay smalee guthoely may, howaver, request a mited assurance revie, In thess drourstances the authorty
mammwumnn«mm«&m bust complete Pat 3 of the
Ancesal Govermanos and Accountabiity Retum 2017113 and retum K to e extemnal auditor for review.

The coel o e smallar sathorty for tha review wilt be £200 #VAT.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18, Sections 1 and 2

Whera an authanty ks exempt from the requirement for & limiled s2surance reviaw, it nasd not subenk
its Anruipl Gavemanca and Accountabiity Retum 1o the exteral suditon. However, 86 pért of & more
praportionate regime, the authority must comply with the requirements of the Transparency Code

for Smaller Autharties,

The authority must comply with Propar Practices in completing this Annual Governance and
Acoxntabiity Retun and the Ceriiicats of Exempiion, Propar Practioas are found i the Practitionurs’
G’ which is upddalec Fom tma 1o ime and contains everything naeded fo prepare successiully
for the financsf yaae-and,

The authorily should receve and 0cte the annued Internal audt report priar to approving the annuat
governance stadement and bedora approving the accounts,

Make sure that the Annual Governanos and Accountsdility Retum is compiete {1.6. na emply tugighted
bowes), and is property signed and dsed. Avord making amaendments 1o the compiated annual rebuen.
Any amendments must ba appeaved by the suthority snd aroperty inlialled,

Uso the checkis! provided below 1o reveew the Armual Govermance and Accountabiity Retum for
completenass al the meeting at which it is sigred off.

You should Inform your external audtor about any change of Clerk. Resporsible Financeal O®cer o
Chairmari, ana provide relevant emad addresses snd lelephone numbers.

It is recommencad that the authedty has numerical and narrative eaplanations for spnificant
variancs In the accounting statemaents on page 4, should a question be ralsed by & locy ectie.
Thers is guidance provided In the Practitaners’ Guide” that may assist.

Make 3ure that the socounting statemants add up snd the balance camiad forward from the pravious
vedr (Box 7 of 2017} equaks ?ia batancs brought forward In e current year (Box 1 of 2018),

Tha Responsbia Financial Officer (RFC}, on behalf of the authonty, must sat the commenosment date
for the exercae of public rghts. Fram the commencement date for 8 singla period of 30 consacutive
working days, the accounts and sccounting reconds can be inspectad. Whatever poriad the RFO sets
must incude a comman inspection panod ~ durig wivch the acoounts and accounting recards of al
smalier authories must bis avaitable for public Pepation - of e first ten working deys of July,

The autharity must publish the informstion required by Reguistion 15 (2), Accounts and Audit
Reguiations 20118, sciuding the period for the axarcios of pusiic fights and the neme and address

af the axiemal auditor.

Al secions Howe aff Righighing boxss have been compieing?

Hiren the dados aanl for Sin geriod for D sooercse of pubsho figivts been pubished?

Imemat Audl Report | Haes of Bighighied bosss hisve bean completns by Fe ndemed sudilor 309

BEpR OIS prowinc)

Secton 1 For 3oy slement 10 which the respores & ‘no’. o an saplanidion it

8 queshan b ratead ry o doosl iecior anaor s arkeestod party”

ek of ths Chanmin of the ipprinl iseting?

15 50 sapisseion of sgrifican vadsons from kst yis 10 tha yoar dvailabio.
0 @ QuiGion D Miged By @ DRl doticr andor an ineresios party?

5 an axplanation of any dfsnance betwesn Bax 7 and Box 8 avalatie, should
# apeeion De raceed Oy 3 0 @Rsiee andior an nlrestied party”?

,/*
v
v
|
Soecson 2 Has o authorty's spoeovad of P socouning siakemsnts 2oat confimed by the /
v

Secsons 4 and 2 Trusd Suncts — toove sl dciiiurea Baen Mads 719 authodty is a sole

manigivg ruaon HIS




Certificate of Exemption

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25,000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
under Saction 9 of the Local Audit (Smaller Authorities) Regulations 2015

Thare s no requirement % bave 3 lmvted Sosuranos riéw or 10 submit an Ancsal Gowsenancs and Accountabilty
Return %o e extersl sudikor, provided that the authodty has cartified itself as axempt 3t 3 meoting of the
suthority after 31 March 2018 and a comploied Cortificate of Exempion is submited notifying the exismal sudiee,

WESt Brtlphov VR (et

cartifies that during the financisl year 2017718, the Righér of the authonty’s groas incoma for the yoar or gross
annusl sapandinig, for i year dd not exoced £25,000
E 2108

Annusi gross income for the sulrity 2017718 \
Annual gross expenditure or the authety 0718 4 4R
to cortify itself % exempt, =0 that a Friled

There am oortain cioumsiances in which an authortty will be
azsurance review wil =08 be raquired, If an sty is unable to confirm the statements below then it
cannot cactify itsolf a3 axempt and i must subm# the completed Arrual Govemance and Accouniablty Retum
Part 3 o tha codemal auditor to undertaka a limited ses0roncs review for which & fee of £200 ~VAT wil be pryable.

By signing this Certificate of Exemption you are confirming that

v The auhority has bean n exdstanca wnco bafore 15t Aprl 2014
+ In refation fo e preceding fnancal yeer |2016/17), e axtsmat auditor has not:
v issued 8 public ntras: mport in respect of the autharity or any entity connecied with il
+ made a statutory recommendabion 1o the sutharity, ralating to ths suhory of any enlily cannected with i
v imzund an advisory noos under pamenen 1(1) of Schadule & to the Audh and Accountabiity Act 2014
("t Act™), and hias nod withdrren the notioe
+ commenced judical review provsedings under section 31{1) of e Act
* mads an application under secion 28(1) of the Act for 8 declaration $4a: an item of account 15 unfawful,
a0 h application has not been withdrawn nor has the court refused lo make ths declaration
+ The count hos not deciarsd an Wem of acoout Uiawill aNtar & person made an appeal under
ascion 28(3) of the Act,

If you @ abls 1 confiam that the above stasements apply and that the authority neifar recenad gross neoms,
nof Incumed grass axpendiure, exceeding £25.000, then the Cartificate of Exsmption G be 3igned and
submitted to the extomal audtce.

The Annuat Internal Audk Report, Armual Governancs Stalement, Aceusd Accountng Statemants, an anafysis of
variancss and the bank reconciiahon plus T information required by Regulation 15 (2), Avcounts and Audit
Regutatices 2015 including the pariad fov the exercise of puldic rghes sl need S0 be Sdy complesad and, dlong
with 3 copy of this certificate, publshed on 8 pubic wabsle® balars 2 July Z018. By signing this certificate you
‘arv also confirming that this will be done.

Sigros by s 2 Firancial Offioar e
C Upnilon - 24/si el ¥
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Annual Internal Audit Report 2017/18

This authorty's Internal auditor, acting independently and on the basis of an assessment of risk,
carred out a selective assassment of compliance with relevant procadures and controls to be in
oparation during the financal year ended 31 March 2018

The Internal audit for 2017/18 has been caried oul in accordanca with this authorty's needs

and planned coverage, On the basis of the findings in the areas examined. the infem audt
conclusions are summarised in this lable. Set out below are the objectives of intermal control

and alongside are he internal audit conclusions on whather, in all significant respects, the control
objactives were beng achieved throughout the financial year to a standsrd adequate 1o mest the
neads of this aushority.

Internad control objective

A.WWMMMMyWWMWW.

B Thix suthoety compbed with s fnanciel reuioton. pasronts wire Zuppomed by imekoes. o)
QpendiT wie approved and VAT wax spsrceinialy sooounind for.

. This authorty aszassed the mgnidcani ridos o echiandng ity objecivics atd nvowed the 20o30acy
of Arangements ¥ manege Pose,

0. Tha precepl or rades cegquinemdn] resuliod Fam on adaguale budpalary process. prograss agained
e DGt wos regutary mosinead: ped fesecvics Wars ApTRtEs.

. Expecind mooom was by recaved, based on oot pricen, progady rotondad and promply
barked and VAT wird appropriaily accowning for
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H. Assat 0nd Bwosimonts /egietens were complels and aacurats and propedy maktaned.

1 Paviodc w2 ywarend hank seccunt neconGhansn wind pripédy camied oul
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Section 1 - Annual Governance Statement 2017/18

We acknowledge as the meembers of.

ol respansiolity for ensuring at thare i a scund gysten of intemal conro, nduding srrangaments for
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respect to the Accounting Statements for the year endec 31 March 2018, that:
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Section 2 - Accounting Statements 2017/18 for
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