CHARLWOOD PARISH COUNCIL
Serving the communities of Charlwood, Hookwood and Norwood Hill
www.charlwoodparishcouncil.gov.uk
e-mail: clerk@charlwoodparishcouncil.gov.uk
Draft Minutes of Parish Council Meeting held in the Pavilion, Charlwood, 
		on 15th May 2023 at 8pm

	Attending
	Sue Bloom (SB), Carolyn Evans (CE), David McCorquodale (DMc), Richard Parker (RP), Lisa Scott (LS), Trevor Stacey (TS)


	Clerk
	Trevor Haylett

	Assistant
Clerk
	Helen Hill

	Also
Attending
	Penny Shoubridge (PS – retiring Chairperson), James O’Neill (JON – retiring Councillor), Mole Valley District Councillor Lesley Bushnell, Nick Hague, Angela Tyson-Davies, Jan Gillespie


	Item 1
	[bookmark: _GoBack](1/05/23)  (Former Chairperson in the Chair) Election of Chairman for the year 2023/24 – Penny Shoubridge first paid tribute to retiring Councillor James O’Neill who stood down at the elections and thanked him for his long years of service. A gift was then presented to JON. Trevor Stacey paid tribute to PS’s long and dedicated service as a Councillor and as Chairman for the last four years and she was also presented with a retirement gift. In her closing remarks, PS thanked the Clerk and TS for their help and support during her Chairmanship, thanked all Councillors present and past, and wished the new Council every success in the future, adding that Councillors should remember that they were elected to serve for the benefit of the whole parish.
The Clerk then asked for nominations for the new Chair and Lisa Scott and TS put themselves forward. Each received a seconder and a vote was taken in which LS received the most votes.


	2
	(2/05/23) (New Chairperson in the Chair) Election of Vice-Chairman for the year 2023/24 – LS asked TS if he would stand as vice-chairman again but he declined, saying it was not something he wanted to do. LS then asked Sue Bloom if she would stand and she said she would if there were no other candidates. SB then asked TS to give it more thought and the Clerk advised that an appointment didn’t have to happen there and then – it could be delayed until the June meeting.

	3
	(3/05/23)  Apologies – Walter Hill


	4
	(4/05/23)  Declarations of Interest – None.


	5
	(5/05/23)  Minutes –  The draft Minutes of the 17th April meeting had been circulated. LS pointed out that the altercation in the Withey referred to took place between the dog owners and not the dogs themselves. SB asked why there was no mention of her question about the planting of the shrubs in the Millennium Field and TS asked why there was no mention of a decision to go forward with a request to Kears to make the planning application for the car park while two other quotes were awaited. The Clerk said he would make the amend and insert the other matters.


	6    
	(6/05/23) Public Questions – Nick Hague asked if there was a date when work would start on the car park in the Millennium Field and also when the repair work would start on The Hovel. TS replied that once Bill Kear had been given the go-ahead to deliver the car park planning application to MVDC then it would probably be three months before work could begin. The Clerk replied that there was no date when The Hovel repairs could begin; although he had had some dialogue with the Diocese surveyor, recent attempts to get an update had not been successful. He would keep trying. 
Another resident asked what was happening about the traffic calming group and was told that once replies to the traffic calming proposals had been received from Surrey County Council and MVDC then a meeting would be held.


	7
	(7/05/23)  Appointment of Committees, working groups and Council representatives - LS asked Councillors to indicate which committees they were happy to be part of again and any others they would like to join. TS pointed out that, following a briefing with the SALC Chief Officer, it was said that the planning committee should be meeting somewhere like the Pavilion or the Scout Hut and not in Councillors’ own homes so members of the public could attend. It was decided to postpone the appointments because it was felt with two Councillors short following the elections it was better to wait until the June meeting when new members might be on board. Carolyn Evans said she wanted to stand down as the lead representative on GATCOM but was happy to continue as the substitute member. It was suggested that David McCorquodale could take over as the lead member and he said he would consider it. SB said she would like to be on the staffing committee
The Clerk explained that although Penny Shoubridge had resigned as a Councillor she was keen to remain as the GATCOM substitute, remain on the Gatwick working group and on the traffic calming group and there was support for her continuing in the last two groups. She would be continuing anyway as a member of the Jean Shelley Archive Room group (JSAR) and also on the Parish Hall committee but she suggested that another Councillor might want to join JSAR and the PC might want to appoint another representative to the Parish Hall committee, a position that she had vacated. SB said she would be happy to be one of the PC representatives – Tony Hills is the other. PS had also asked if she could remain as the liasion between MVDC and Russ Hill Hotel and that was approved.
*For a list of the committees and working groups as comprised under the previous administration go to Appendix A

	8
	 (8/05/23)  Planning, Highways and Environment  
                           8.1  Report of Planning Committee and recommendations on applications to four weeks ending 5th May – the recommendations had been distributed (see Appendix C) and LS proposed they be accepted. CE seconded and the report was APPROVED.
                           8.2  Neighbourhood Plan – the elections meant that this had not progressed at all.
                           8.3  Mole Valley Local Plan –  LS asked District Councillor Leslie Bushnell for the latest update on this situation and she replied that the Local Plan continued to be “paused” while a decision from the Government was awaited as to which direction it was heading in planning matters. 
                            8.4  AONB Boundary Change survey – the deadline for this was coming up and LS asked if any Councillors had comments about it that they get those to the Clerk quickly.  
                            8.5 Environmental matters – the heavy rains of the previous week had exacerbated the pothole problem. She wondered whether there was a more efficient way of alerting Surrey County Council to the prevalence of potholes and asked Councillors to send in examples to herself and the Clerk and they would then be forwarded to County Councillor Helyn Clack.
                 

	9 
	   (9/05/23)    Services and Amenities - The committee had not met in advance of the PC meeting but TS provided an update on various matters.                          
                                    9.1  Withey – there was a problem with the three quotes already circulated for the playground refurbishment and TS was trying to clarify matters.
                                    9.2  Pavilion  - an audit around legionella compliance had been carried out and the assistant Clerk had been shown the checks that needed to be carried out on a regular basis. TS said that the Council should have a booklet in which all the checks and service dates for a wide variety of areas could be set out.
                                    9.3  Recreation Ground  - There had been a misunderstanding with the contractor over the installation of a fence in front of the Tain Cottage boundary and another meeting was planned.
The field had been rolled and the annual pitch maintenance would take place later in the month. The junior football club looking to use the far end of the Recreation Ground for matches had staked out the pitch boundaries and indicated where the goalposts could go. The next step would be to purchase the goals and install a permanent goal at the Pavilion end of the pitch.
                                   9.4 Millennium Field – Some clearance work had begun, removing the brambles etc, but the ground was currently too wet to continue.  
                                   9.5 New leases: Millennium Field and The Withey – Progress was slow but Richard Parker continued to press the JBTM Trustees to do what was needed to bring this to a conclusion.
                                   9.6 ‘Dogs on leads’ notices – TS said there had been a serious incident involving a dog on a lead in the Recreation Ground on Coronation Saturday in which a woman needed 35 stitches and explained that the Council needed to be clear what it wanted to achieve in this matter because otherwise it could be held liable for any injuries. He wanted to see notices asking for dogs to be kept on leads in the Withey and the Recreation Ground but LS said any problems would be a Police matter and not a Parish Council matter. She favoured something that asked all users of the fields to be courteous to other users. The Assistant Clerk pointed out that there were already two small notices at the entrances to the Recreation Ground saying: ‘Dogs should be on leads’.
                                                                     

	10
	   (10/05/23)     PARISH MATTERS
                                  10.1  Traffic Calming & Car Parks – These had been covered earlier in the meeting. 
                                             10.1.1 VAS Signs/Speedwatch – The deadline for starting Speedwatch had been extended and TS just needed to iron out one or two matters before the group could begin. The VAS sign on Povey Cross Road could not be adapted for use with a solar panel and would continue to have a shorter ‘life’ compared to the others. There was a possibility that it could be re-sited to the opposite side of the road and connected to the mains.
                                  10.2   Parish Communications – The revamped Newsletter had a proposed launch date of September. The plan was for a 48-page A5 format and an Editor would be recruited to take on the majority of the workload. The committee had requested a £500 grant from the Parish Council to help with the launch costs and this was APPROVED.
                                  10.3   Community Events and Affairs
                                            10.3.1  Coronation weekend -  Despite the rain this had proved to be a memorable event, apart from the serious dog-related injury suffered by a resident. 
                                            10.3.2  Kissing Gates – A number of kissing gates had been delivered and guidance was awaited from MVDC as to how to install them. Once installed, they would be linked in a three-mile Coronation walk, thereby providing a lasting legacy of the Coronation. Funding was coming from grants.
                                             10.3.3  Tree and hedge planting – The ground needed to dry out before any more trees/shrubs could be planted.                                             
                                   10.4   Russ Hill Asylum Seekers – meeting with David Carter. Penny Shoubridge and the Clerk had met with David Carter of Surrey Community Action with a view to help organise some events for the asylum seekers. It was a productive meeting and it was hoped that cricket and football matches could be arranged with the local community. On a separate matter David McCorquodale commented on the fact that residents of the hotel were parking on the road leading to the hotel and it was only a matter of time before something serious occurred there.
                                   10.5   Travellers sites in Russ Hill – Travellers had moved into a field in Russ Hill over the Coronation weekend and a retrospective planning application had gone in. There had been some concern over them using the bridal path but Surrey County Council had said there had been no breaches. 
                                   10.6  Annual Parish Meeting – Tuesday 23rd May – Plans were well advanced for this event and all Councillors were encouraged to attend. The Clerk said that a projector would be useful for those organisations who were hoping to hold presentations and it was agreed he investigate acquiring one. It was also suggested that a notice be put in the church newsheet advertising the event and the Clerk was put in touch with a contact. On a connected matter, TS had asked if a microphone could be purchased to aid the acoustics in meetings and the Clerk said he would investigate.


	11 
	    (11/05/23)    Gatwick Matters 
                                11.1 ‘Discover Gatwick’ briefings – four Councillors together with the Clerk and assistant Clerk had attended a briefing on 5th May and found it very worthwhile. Further briefings would be held next month. 
		   11.2  Gatcom meeting on 27th April – Gatwick was putting together a noise action plan for consultation while it was thought the DCO submission will go to the Government at the end of June. Over 200 volumes will be available for inspection on the planning inspectorate website but for local authorities to review it, they will likely have to employ consultants.
                                11.3  Annual meeting with Gatwick Stakeholder Management – this had not taken place because of illness and another date would be arranged.
                                11.4  Route 4 NPR meeting on 24th April – the NPR monitoring process had been re-aligned.
		                  

	12
	    (12/05/23)     Financial Matters
                                   12.1  Payments received and cleared payments
             Barclays Community Account – to 28th April                   £47,627.49    
	Barclays Legacy Account  -        to 15th May                    £6,160.87*  
Barclays Charlwood Account  -        ditto                         £34,162.12  
Nationwide Business Savings Account –     ditto            £86,556.92  
             Lloyds Treasurers Account -             ditto                         £79,193.54        

				 	Total Bank Assets           £253,700.94
                           *For Archive Room
                           Note: Reserves (Earmarked) = £142,305; (General) = £111,395.94  

                   12.2  Accounts for payments and authorised transfers – These had been circulated – see Appendix B – and LS proposed they be accepted, SB seconded and they were APPROVED. The Clerk said Barclays had restricted access to the account while the PC was in the process of changing the signatories. He asked that CE and PS continue with the authority to make payments even though the latter was no longer a Councillor and this was APPROVED. The Clerk then raised the question of Mark Baker’s outstanding invoice and Councillors decided to take more time to closely analyse the agreement that was produced in early 2021 and reach a decision.
                         

	13
	   (13/05/23)  Councillor Vacancies – The process for co-opting two new Councillors was discussed. Four candidates had put their names forward and would be contacted about their availability for interviews before the next meeting. The possibility of holding the interviews via Zoom was mentioned.
TS said that he had given it a lot of thought and had decided to stand down as a Councillor because things had gone on that caused him concerns. LS said she was sorry to hear that and thanked TS for all that he had done on behalf of the Council. 


	14
	   (14/05/23)  Reports from Representatives  -  None


	15

	   (15/05/23)  Procedures and Standing Orders 
                                 15.1  Return of Acceptance of Office forms and Register of Interest forms  - these should have been delivered to the Clerk before the start of the meeting but if Councillors moved to accept them before the June meeting then an extension would be granted. The Clerk asked members to indicate if that was acceptable and the motion was APPROVED.                  


	16

	  (16/05/23)  Employment Matters  -  A staffing meeting had still to be arranged to discuss the groundsman’s position. 
.

	17
	  (17/05/23)  Public Comments –  Jan Gillespie returned to the subject of dogs on leads and said that as the owner of a nervous dog she was unable to walk in the Recreation Ground because other dogs were not on leads. She said she was in favour of the existing ‘dogs on leads’ notices being retained and made bigger.     
                                                                                                

	18
	  (18/05/23)  Forthcoming Meetings – 
                                13th June  - Planning, Highways and Environment venue tbc 7:30pm
                                14th June  -  S&A Committee  time and venue to be confirmed
                                19th  June  -   Parish Council Meeting, Pavilion, Charlwood, 8pm
                 Other Meeting Dates in 2023 –  17th July, 18th September, 16th October, 20th November 
                           The Annual Parish Meeting will be held on Tuesday 23rd May at 7pm



                                                     The meeting ended at 10:05pm



Appendix A – Committees, working groups and council representatives –

Finance (FIN) -  PS, CE, JON, RP
Services and Amenities (SA) – TS, PS, WH, JON, RP
Planning, Highways & Environment (PHE) – LS, PS, CE, HP, SB
Traffic Calming & Car Parks (TC) – TS, PS, LS, SB
Staffing (ST) – PS, CE, JON, RP
Gatwick Working Group (GWG) – PS, CE
Parish Hall (PaH) – PS
Hookwood Memorial Hall Trust (HMHT) - RP
Gatwick Area Consultative Committee (Gatcom) – CE, PS (sub)
Jean Shelley Archive Room (JS) – PS, RP
Save West of Ifield Group (SWI) – PS, LS
Resilience Committee (RS) – PS, HP, LS, TS

The following members of the public were co-opted onto these Committees/Groups:-

GWG - Hilary Sewill and Peter Barclay
TC - Jackie Tyrrell, Martin Needham and Peter Barclay
JS - Janet Cookson, Martin Needham, Stephen Dickinson and John Shelley.

In addition:

Forum of Local Parish Councils – Councillors will rotate this role
Tony Hills sits on the Parish Hall committee as a representative of the Parish Council
The Clerk sits on FIN, GWG, TC and has delegated authority to attend the Horse Hill Action Group as an observer.
The Assistant Clerk sits on S&A




Appendix B        Accounts for payments and authorised transfers 
	Incomings between 17th 
             April  and
	 15th May 2023

	
	
	Total

	Lloyds Bank

	
	
	
	

	S. Charman   
	Yoga classes  - Inv 338
	

	
	      90.00

	
Barclays Bank
	
	
	
	

	Farmfields
	Pavilion hire
	
	
	     1135

	MVDC
	Coronation celebrations grant
	
	
	       200

	C. Barclay
	Choir 
	
	
	        70





	Direct Debits
	
	
	
	

	17/04    SES Water
	Inv 24/03 for period 
28/02-31/03
	
	
	  10.14

	24/04   British Telecom
	Inv 10/04 – Quarterly bill
	
	
	550.39

	24/04    Ecotricity
	Electricity
	
	
	154.96

	24/04    Ecotricity
	Gas
	
	
	 222.10

	 02/05   British Telecom
	
	
	
	 285.09

	03/05      Nest Pensions      
	On April earnings

	
	
	 206.96

	05/05     Chevron Alarms
	
	
	
	 207.71

	
	
	
	
	

	Payments to be approved tonight
	
	
	
	

	
	
	
	vat
	  total

	MVDC
	 Rates on Pavilion
	
	-
	  661.17

	Mulberry & Co
	 4 training sessions and one training day  -  DM
	
	52
	   312

	South & South-East In Bloom
	 Entry fee
	
	-
	   50

	Prime Commercial Cleaning 
	 April cleaning
	
	40
	   240

	T. Haylett
	 Expenses Sept ’21 – Aug ‘22
	
	-
	    801.35

	Dee Thornton
	 Legionella compliance audit
	
	-
	   318

	Electronic Temperature Instruments Ltd
	Thermometer needed for Legionella testing
	
	11.80
	  70.80

	

Retrospective Payments
	
	
	
	

	
	
	
	
	

	Helen Hill  
	Cards, handwash etc
	
	-
	 35.08

	Holm PC
	 Computer repairs
	
	-
	 3.50

	McVeigh Parker
	 Kissing Gates
	
	955.80
	 5734.80

	
	
	
	
	




Appendix C  -  Planning Applications and Decisions with comments

Applications

05/05/23
Application Ref:	MO/2023/0598/PLA
Link

Location:	Site at 97-99, Povey Cross Road, Hookwood, Surrey
Proposal:	Demolition of existing dwellings and erection of 9 No. dwellings, comprising 6 No. 4-bedroom detached, 2 No. 3-bedroom semi-detached dwellings and 1 No. 2-bedroom chalet bungalow.

Case Officer:		Katrina Sullivan-Watkins
Registration Date:	21-Apr-2023
Applicant Name:	Aspire LPP

Charlwood Parish Council considers that 9 dwellings is overdevelopment for a site of this size.  If the application is approved, the Parish Council would like to see that the properties all have rain soakaways, as already installed and which work efficiently in the local homes.  If fencing is to be installed, wildlife gates must be included and on a whole site development such as this we would also like to see additional energy efficiency measures, such as ground source heat pumps installed. We note in the flood report , section 5.8, that the location is at risk to reservoir flooding.
28/04/23
Application Ref:	MO/2023/0554/PLAH
Link

Location:	The Cottage, Norwood Hill Road, Charlwood, Horley, Surrey, RH6 0EB
Proposal:	Erection of single storey side and rear extension with new pitched roof surround to existing flat roof extension.

Case Officer:		Sue Read
Registration Date:	13-Apr-2023
Applicant Name:	Mr & Mrs Lory

No comment



Application Ref:	MO/2023/0555/LBC
Link

Location:	The Cottage, Norwood Hill Road, Charlwood, Horley, Surrey, RH6 0EB
Proposal:	Erection of single storey side and rear extension with new pitched roof surround to existing flat roof extension. ( Listed Building Consent)

Case Officer:		Sue Read
Registration Date:	13-Apr-2023
Applicant Name:	Mr & Mrs Lory


No comment


21/04/23
Application Ref:	MO/2023/0516/PLA
Link

Location:	Land off Norwood Hill Road, Charlwood, Horley, Surrey
Proposal:	Erection of 1 No. single storey dwelling following demolition of existing stable building, non-agricultural storage buildings and tidying up site.

Case Officer:		Donna Bulbeck
Registration Date:	05-Apr-2023
Applicant Name:	Steve Waller

If approved the dwelling must have rain soakaways installed.
14/04/23
Application Ref:	MO/2022/2048/LBC
Link

Location:	Charlwood Place, Norwood Hill Road, Charlwood, Horley, Surrey, RH6 0EB
Proposal:	Listed Building Consent for the rebuilding of porch and replacement of windows, repair works to building including roof structure, external oak frame and brickwork.

Case Officer:		Sue Read
Registration Date:	05-Apr-2023
Applicant Name:	Mr Chris Lory, John Lory Farmers

Ward:			Charlwood
PSH/Area:		Charlwood

No comment



Application Ref:	MO/2023/0504/PLAH
Link

Location:	2, Edolphs Cottages, Norwood Hill Road, Charlwood, Surrey
Proposal:	Erection of a single storey side extension, following the demolition of the existing building, and erection of two storey rear extension.

Case Officer:		Sue James
Registration Date:	03-Apr-2023
Applicant Name:	Mr George Nicholls

No comment

Decisions

05/05/23
X

28/04/23

Application No.:	MO/2023/0223/PLAH
Link
Location:	Fulbrooks, Ifield Road, Charlwood, Horley, Surrey, RH6 0DR
Proposal:	Erection of a triple garage with a room in the roof for ancillary residential storage and erection of a external staircase.
Decision:		APPROVED WITH CONDITIONS
Decision Date:	26-Apr-2023

Application No.:	MO/2023/0293/PCL
Link
Location:	Hopps Lodge, Reigate Road, Hookwood, Horley, Surrey, RH6 0HU
Proposal:	Certificate of Lawfulness for a proposed development in respect of the erection of a detached outbuilding for use as a garage ancillary to the main residence.
Decision:		REFUSED
Decision Date:	25-Apr-2023

21/04/23
Application No.:	MO/2023/0207/ECL
Link
Location:	Longfield Farm, Ifield Road, Charlwood, Horley, Surrey, RH6 0DR
Proposal:	Certificate of Lawfulness for the existing development in respect of the erection of 4 buildings that have been occupied for as independent residential dwellings for a continuous period of over four years.
Decision:		APPROVED
Decision Date:	19-Apr-2023


Application No.:	MO/2023/0356/PNHH
Link
Location:	30, Withey Meadows, Hookwood, Horley, Surrey, RH6 0AZ
Proposal:	Prior notification for the erection of a single storey rear extension of 3.50 metres deep and 3.66 metres high with an eaves height of 2.15 metres.
Decision:		PRIOR APPROVAL NOT REQUIRED
Decision Date:	19-Apr-2023

14/04/23
X

Decisions

05/05/23
X

28/04/23

Application No.:	MO/2023/0223/PLAH
Link
Location:	Fulbrooks, Ifield Road, Charlwood, Horley, Surrey, RH6 0DR
Proposal:	Erection of a triple garage with a room in the roof for ancillary residential storage and erection of a external staircase.
Decision:		APPROVED WITH CONDITIONS
Decision Date:	26-Apr-2023

Application No.:	MO/2023/0293/PCL
Link
Location:	Hopps Lodge, Reigate Road, Hookwood, Horley, Surrey, RH6 0HU
Proposal:	Certificate of Lawfulness for a proposed development in respect of the erection of a detached outbuilding for use as a garage ancillary to the main residence.
Decision:		REFUSED
Decision Date:	25-Apr-2023

21/04/23
Application No.:	MO/2023/0207/ECL
Link
Location:	Longfield Farm, Ifield Road, Charlwood, Horley, Surrey, RH6 0DR
Proposal:	Certificate of Lawfulness for the existing development in respect of the erection of 4 buildings that have been occupied for as independent residential dwellings for a continuous period of over four years.
Decision:		APPROVED
Decision Date:	19-Apr-2023


Application No.:	MO/2023/0356/PNHH
Link
Location:	30, Withey Meadows, Hookwood, Horley, Surrey, RH6 0AZ
Proposal:	Prior notification for the erection of a single storey rear extension of 3.50 metres deep and 3.66 metres high with an eaves height of 2.15 metres.
Decision:		PRIOR APPROVAL NOT REQUIRED
Decision Date:	19-Apr-2023
14/04/23
x
