FLECKNEY PARISH COUNCIL
STREET ORDERLY
TERMS AND CONDITIONS OF EMPLOYMENT
1.
Introduction

This statement sets out particulars of your employment with Fleckney Parish Council. Your employment commenced on                    .
2.
Job Title
The title of the job which you are employed to do is Street Orderly. (The duties which this job entails are set out in the Job Description)  The job description may from time to time be amended by the Council and in addition to the duties set out in it; you may (at any time or from time to time) be required to undertake additional or other duties as necessary to meet the requirements of the Council.

3.
Place of Work
Your usual place of work is the Village of Fleckney.

4.         Remuneration

Your remuneration is £7.50  per hour for all hours worked. Your remuneration is payable by cheque at monthly intervals on the second Tuesday of each month. You will be subject to an annual appraisal by the Clerk to the Council and your remuneration will be subject to annual review by the Council.
5.
Hours of Work

Your normal hours of work are ten hours per week to be worked on a flexible basis over five/six days each week. Some weekend working may be required. Hours in excess of ten hours per week period will be by prior agreement with the Clerk to the Council. Time sheets will be kept and regularly submitted to the Clerk.
6.         Holidays


The calculation of your annual leave commences with your first day of your employment. You are entitled, in addition to the normal bank and public holidays, to twenty working days’ leave in each leave year (pro rata for part time employees). The leave year runs from 1st April to 31st March.

If your employment commenced or terminates part way through the holiday year, your entitlement to holidays during that year will be assessed on a pro rata basis.  Deductions from final salary due to you on termination of employment will be made in respect of any holidays taken in excess of entitlement.

Holidays must be taken at times convenient to the Council and sufficient notice of intention to take holiday must be given to the Clerk to the Council.

7.
Sick Pay

The Council operates the Statutory Sick Pay Scheme, details of which can be obtained from the Clerk to the Council.  If you are absent from work on account of sickness or injury, you or someone on your behalf should inform the Clerk to the Council of the reason for your absence as soon as possible but no later than the end of the working day on which absence first occurs.

8.
Notice of Termination of Employment
The length of notice which you are obliged to give the Council to terminate your employment is one month.

The length of notice which you are entitled to receive from the Council to terminate your employment is four weeks in writing until you have been continuously employed for four years and thereafter such notice entitlement increases by one week for each year of continuous service until you have completed twelve years of continuous employment after which time you will be entitled to twelve weeks notice.

9.
Grievances Procedure
If you have a grievance regarding your employment you should, in the first instance, speak to the Clerk to the Council.  If the grievance is then not resolved to your satisfaction you should refer to the Council’s Grievance Procedure. A copy of the Grievance Procedure can be obtained on application from the Clerk to the Council.

10.
Disciplinary Rules and Procedure
The disciplinary rules applicable to you are to be found in the Council’s Disciplinary Procedure.  If you are dissatisfied with any disciplinary decision taken in relation to you, you should refer to the Council’s Disciplinary Procedure. A copy of the Disciplinary Procedure can be obtained on application from the Clerk to the Council.

Signed   ……………………………………. Clerk to the Council

Date   ………………….

Please acknowledge receipt of this statement by signing the attached copy and returning it to the Clerk to the Council.
I,                              , acknowledge that I have received a statement of the particulars of my employment. I confirm that these constitute my Contract of Employment with the Council.

Signed   ……………………………………..

Dated    ……………………………………...
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