Abdon Village Hall – Terms and Conditions
	
Terms and Conditions for the Hire of Abdon Village Hall
9th February 2016

The Hirer is required to sign a copy of these Terms and Conditions.




Bookings
· All booking applications must be made through the Abdon Village Hall Secretary.  The person named on the booking form is considered The Hirer.
· The Hirer must be aged 18 or over.
· Abdon Village Hall may refuse any booking application without stating a reason.  
· Details of current bookings can be found on the Abdon website www.abdon.org.uk and from the Secretary.
· Details of hire charges can be found on the Abdon website, on the Village Hall noticeboard and from the Secretary.
· A deposit of £10 is required when making a chargeable booking.
· Any cancellations made less than 7 days before the event will forfeit the deposit.
· The hire of the Hall is for the specific agreed times and purpose shown on the booking form. It does not allow the Hirer to use or enter the premises at any other time, or for the Hall to be sub-let.  The Hall shall only be used for lawful purposes.
· The maximum capacity of Abdon Village Hall is 55 persons inside, and 100 persons outside.
· All advertising of events must conform to the conditions of hire. 
Keys and Security
· The Hall entrance key will be collected from the Secretary by the Hirer no more than one day in advance of the booking.
· The Hall entrance key must be returned to the Secretary no more than one day following the booking.
· The cutting of any additional keys for the Hall is strictly NOT permitted. Any such breach may result in the Hirer being refused future entry to the Hall.
· Keys for the windows and rear emergency exit door are located inside the Hall on a hook just inside the door of the cloakroom.
· All doors and windows MUST be locked on exiting the Hall.
· The right of entry is reserved to Abdon Village Hall Committee and any agent of Abdon Village Hall Committee or Police Officer during the term of the hiring.


Cleanliness, Damage and Good Conduct
· The Hirer is responsible for ensuring that the Hall is left in a clean and tidy condition, and that any rubbish is removed from the Hall. The Hirer will be charged any additional cleaning costs incurred as a result of the hiring.
· The Hirer is responsible for any damage to the Hall, equipment, furniture or property in the Hall or grounds which occurs during the period of hiring.  The Hirer will be responsible for the full cost of making good any damage.
· No alterations to the Hall or the installation of fixings and fittings must be undertaken by the Hirer.
· The Hirer shall ensure that good conduct is kept in the Hall during the hiring, and on arrival and departure. At all times the Hirer will take reasonable care to ensure that the occupants of neighbouring properties are not inconvenienced by noise, obstruction, vehicles etc.
· Abdon Village Hall Committee Members reserves the right to put a stop to any entertainment or meeting not properly or reasonably conducted.
· Any property, signage etc. belonging to the Hirer must be removed from the Hall on expiry of the hiring. 
· No animals are to be brought into the Hall with the exception of guide dogs, unless special permission has been given by the Village Hall Committee.
Heating, Lighting and Electrical Equipment
· Wall heaters – Use the switches in the cloakroom to switch on the wall heaters. Please ensure ALL SIX HEATERS ARE TURNED OFF when vacating the Hall and no little red lights show on wall plugs.
· Storage heaters – These must NOT be adjusted, as they are not convector heaters.
· Coal fire – The coal fire is NOT to be used, except when special permission has been given by the Secretary.  The fire guard must be in place at all times when the fire it lit.  The Hirer is responsible for clearing out the fire after the event.
· Kitchen equipment – If used, please leave as found and notify the Secretary of any breakages or malfunction. Please ensure that the fridge, kettle and water heater are turned off when you leave the Hall.
Health and Safety
· The Hirer is responsible for health and safety issues, including the provision of health and safety information to users.
· Emergency exits are located at the entrance and the rear of the Village Hall.  During an event emergency exits must be unlocked, and must not be blocked by chairs, tables etc.
· The First Aid Kit and Accident Book are located in the kitchen, on the shelves to the right just inside the door.  Any accident must be recorded in the Accident Book.
· Tables and chairs – Trolleys are provided for moving the tables and chairs.  Chairs must be returned to their original position stacked around the edge of the Hall no more than two chairs high.  Tables must be returned to the store room.
· The Hirer is responsible for ensuring that any electrical or other equipment brought into the building is in good working order and used in a safe manner.
· In the event of an emergency during the hiring, the Hirer must inform a member of the Village Hall Committee immediately (see contact details below).
Smoking and Alcohol
· Smoking is not permitted inside Abdon Village Hall.
· Alcoholic drinks may be served, but NO sale of alcohol is permitted.
Public Entertainment and Performances
· Abdon Village Hall does not have a licence for music, dancing, theatre, ballet, opera or choral performances.  
· The Hirer is responsible for obtaining the requisite that may be required for their intended purpose. Any such licence must be exhibited to the Secretary.  
· All music must cease at 11.45 pm, and the Hall must be vacated by midnight.  
Child Protection
· The Hirer shall ensure that any activities for children under 8 years of age comply with the provisions of The Children Act of 1989 and that only fit and proper persons have access to the children. The Hirer will be expected to have themselves aware of the liabilities stated in the above legislation.
Culpability
· Except for wilful negligence on the part of Abdon Village Hall, The Committee shall not be responsible for any loss or damage to the Hirer’s or any third parties’ property arising out of the hiring, nor for any loss, damage, or injury which may be incurred by, or be done to or happen to, any person or persons using the building during the hiring, arising from any cause whatsoever or for any loss due to any breakdown of machinery, failure or supply of electricity, leakage of water, fire, government restriction or act of God which may cause the building to be temporarily closed or the hiring to be interrupted or cancelled. 
· The Hirer shall indemnify Abdon Village Hall against any claim which may arise out of the hiring or which may be made by any person using the building during the hiring in respect of any loss damage or injury.
	
Checklist for the Hirer on Exiting the Hall

· Return tables, chairs, equipment etc. to where they were found.
· Ensure that the Hall is left clean and tidy – there is a vacuum cleaner in the cloakroom.
· Remove your property and any rubbish from the Hall.
· Switch off all kitchen equipment.
· Switch off all wall heaters and lights.
· Lock all doors and windows, and hang keys back in the cloakroom.
· Return the entrance key to the Secretary within 24 hours.




	
Terms and Conditions for the Hire of Abdon Village Hall
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The Hirer is required to sign a copy of these Terms and Conditions.




I have read, understood and agree to abide by these Terms and Conditions.

Name of Hirer
……………………………………………………………………………………………………………………….
Date
……………………………………………………………………………………………………………………….
Telephone number
………………………………………………………………………………………………………………………..
Address
………………………………………………………………………………………………………………………..
………………………………………………………………………………………………………………………..

	
Abdon Village Hall Committee contact details:

· [bookmark: _GoBack]Chair – Margaret Buckingham – 01746 712296 (also acting Secretary)
· Vice Chair – Iain Wright – 01746 712137
· Treasurer – Bill Lewis – 01746 712407
· Jo Brooks – 01746 712244
· Andy Collett - 01746 712110
· Ann Howells - 01746 712251
· Penny Unitt
· Alex Snow
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